
Baylor University Model United Nations  
2015 High School Conference Registration Guidelines 

 
Important Dates and Deadlines: 
July 1, 8:00 AM - Online registration opens – nation assignments begin and continue on a 
rolling basis.  
 
October 2, 5:00 PM - Priority registration deadline – note that in both 2013 and 2014, the 
conference filled before the priority deadline. Should this happen again in 2015, we will create a 
waiting list. 
 
October 23, 5:00 PM – Registration ends – This is the last day to register for the conference, 
change delegate numbers or request chaperone lunches. Please use the original registration form 
link to submit changes, and check the box for updated registration. No reductions in delegate 
numbers will be permitted after this date. We will consider adding additional delegates after if 
there is space available. 
 
October 27, 5:00 PM – Final invoice and permission forms – these will be emailed to the 
faculty advisor. Final payment and signed, hard copies of the forms will be due the day of the 
conference. Invoices may be requested before this date, if you need more advance notice to 
arrange payment. Email jenice_langston@baylor.edu to request the invoice. 
 
October 28, 5:00 PM – Deadline to submit position papers to be considered for awards – 
position papers are optional, but papers for each nation delegation must be complete and in the 
specified format to be eligible for awards. Instructions can be found in the Delegate Guide, which 
will be available online in July. 
 
November 7, 8:00 AM -5:30 PM – 2015 Conference - please bring final payment and event 
permission forms with you to the conference, if you do not mail them in advance. 
 
Registration Fees and Payment Policies:  
1. Non-refundable school registration fee: 

• $50 for schools that register online by 5:00 PM on October 2 
• $75 for schools registering October 2, 5:01 PM –October 23 5:00 PM 

 
The school registration fee is the same regardless of how many nations your school represents. 
For your convenience, we do not require that you pay this registration fee up front when you 
register; you may bring all payment with you the day of the event. Please note that if your school 
cancels, even if this cancellation occurs before October 23, you will be billed this registration fee 
to cover the costs associated with staffing and processing registration. If you cancel after October 
23, you will be billed the entire invoiced amount – registration fee, delegate fees, and chaperone 
lunches. Schools on the waiting list who are not able to attend the conference will not be billed 
the registration fee. 
 
2. Student registration fee: 

• $15 per student: This fee includes lunch and all conference materials. 
• Please indicate on your initial registration or through a registration update submitted by 

October 23 any dietary needs, specifically vegetarian or gluten-free lunches. No pork will 
be served, so this preference does not need to be registered.  
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• You may decrease your student numbers without penalty before October 23 at 5:00 PM, 
when your final invoice will be prepared. After this point, no reductions in numbers may 
be made. Additions will be made if space is available; if there is no availability, your 
delegates will be placed on a waiting list. You will not be billed for any students on the 
waiting list. 

 
3. Chaperone Lunches (Optional): 

• Additional lunches are $7 per person. Indicate the number you want on the registration 
form and any dietary needs in the space provided. 

• Lunches are preordered in advance of the conference, and no on-site lunch purchasing 
will be available. However, there are restaurants on campus and nearby, and a list is 
provided on our website for your convenience. 

 
4. Final invoices and Payment information: 

• The deadline to decrease your delegate numbers or chaperone lunches or request 
increases in delegate numbers is October 23 at 5:00 PM. Please use the original 
registration form link to submit changes, and check the box for updated registration. Your 
final invoice will be prepared based upon these numbers, and given that meals and 
materials are pre-ordered and pre-paid by Baylor, no reduction in the invoice amount can 
be made for students who do not attend or for pre-ordered lunches for chaperones who do 
not attend.  

• Payment is due in full on or before the date of the conference. Checks should be made 
payable to: Baylor University Model UN. Should you wish to submit payment in 
advance, the mailing address will be provided on the invoice. 

 
Instructions for Completing the Registration form: 
1. Registration submission policies 

• Advisor or adult approval required to submit the application: The application should be 
submitted by the school advisor or another adult chaperone; this individual should also be 
the contact person for the application.  

• Individual delegates or non-affiliated delegates: We welcome individual delegates who 
are not part of an official school team. However, we need to have a letter from your 
school principal or other administrator (if your school has no MUN team) or a note from 
your MUN advisor (if your school has an MUN team) giving their consent for you to 
participate. These letters should be sent to: Rebecca_flavin@baylor.edu. Students must 
be accompanied by an adult chaperone on the day of the conference. 

 
2. Estimate delegation size 

• Delegation size: While there is no limit to the total number of delegates a school may 
bring to conference and we are flexible with changing delegate numbers before October 
23, we request that you estimate as closely as possible your numbers on the initial 
registration to prevent unnecessary registration delays for other schools that may be on 
the waiting list.  
 

• Conference size: Our facilities capacity limits the total conference size to approximately 
300 students. If the conference reaches capacity, we will create a waiting list, and 
assignments from the waiting list will be made in the order of registration, if spots should 
become available. 
 

• Nation assignment and registration confirmation timeline: All nation assignments will 
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be made on a rolling basis, beginning the day registration opens. Thus, if your students 
strongly prefer a specific nation or a Security Council assignment, you should register 
early to increase your chances of securing this assignment. After you submit your 
registration, you will receive a confirmation email with your nation assignments within 5 
business days. If you have not heard from Baylor MUN within this timeline, please 
contact us to ensure we received your registration. 

 
2. Decide if you prefer single or double delegations:  

• If you prefer single delegations (i.e. one student representative per delegation per 
committee - the minimum required number listed for each nation on the matrix), indicate 
this in the nation preference box on the registration form.  

• Otherwise, we will assign countries based upon the assumption that you will prefer 
double delegations and send up to two students per committee (i.e. the maximum number 
listed for each nation). This means if you plan to bring 12 students, we will assign a 
single nation that allows for a maximum of 12 delegates rather than assign two nations 
with a minimum of 6 delegates each, unless you tell us otherwise on the registration 
form.  

• Double delegations recommended for Security Councils: Even if you prefer single 
delegations for the GA’s and WHO, we encourage every school to send two delegates per 
nation to the Security Councils to ensure coverage in the event one of your delegates is 
unable to attend the conference. Because the councils are so small, an absent nation 
makes a significant difference in the quality of the simulation. 

• Frequently asked question - does it make a difference if the students are a single or 
double delegation for awards? No. Awards are based on the overall performance of the 
delegation. The pedagogical advantage of double delegations is that it can provide an 
opportunity for students to work in pairs or guarantee committee coverage if one student 
is unable to attend; the pedagogical advantage of single delegations is that you may be 
able to represent more countries if you have a single student in each committee.  
 

3. Decide which nation(s) you would like to represent:  
• Policy for Security Council Assignments: Each school may be assigned up to 4 nations 

total with representation on the Security Councils (as a member or observer), only one of 
which may be a P-5 nation and only three of which may be on the Contemporary Security 
Council. See nation lists below for each of the three councils.  

• Before designating your preferences on the online registration form, read the 
committee matrix provided on the website; this will be updated weekly to reflect 
available nations.  This matrix lists available nations alphabetically and indicates a 
minimum (single delegations) and maximum (double delegations) size of the delegation 
required to represent each nation. Note that some nations do not have representation in 
every committee. For example, only 15 nations are represented on the Contemporary 
Security Council, 15 on the 1995 Historical Security Council, and 11 on the 1965 
Historical Security Council. For easy reference, those nations with membership in select 
committees are: 
 
Contemporary Security Council – 15 member states 

         Angola   Chad    Chile 
  China   France    Jordan 
  Lithuania  Malaysia   New Zealand 
  Nigeria   Russian Federation  Spain 

 United Kingdom United States of America Venezuela 
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1995 Historical Security Council – 15 member states, 1 observer 

  Argentina  Botswana   China 
  Czech Republic  France    Germany  
  Honduras  Indonesia   Italy 
  Nigeria   Oman    Russian Federation 
  Rwanda  United Kingdom  United States of America 
  Bosnia & Herzegovina (observer)** 
 
**The delegation representing Bosnia & Herzegovina in contemporary committees will have the option to 
send  an observer to the proceedings. This means the observing delegate may participate in all discussions 
during committee simulation but may not cast any votes, pursuant to UN Security Council rules: 
http://www.un.org/en/sc/members/. This student will be eligible for individual, in-committee awards. If the 
delegation representing Bosnia & Herzegovina does not wish to observe or no delegation is assigned to 
play the role of Bosnia & Herzegovina, a Baylor University student will be available to play the role, 
should the Council request testimony from Bosnia & Herzegovina during the simulation.  
 

1965 Historical Security Council – 11 member states. 2 observers 
  Bolivia   China    Cote d’Ivoire 
  France   Jordan    Malaysia 
  Netherlands  United Kingdom  United States of America 
  Uruguay  USSR* 
  India (observer)** Pakistan (observer)** 
 
*The role of the USSR will be played by the delegation representing the Russian Federation in the 
contemporary committees 
 
**The delegations representing India and Pakistan in contemporary committees will have the option to 
send an observer to the proceedings. This means the observing delegates may participate in all discussions 
during the committee simulation but may not cast any votes, pursuant to UN Security Council rules: 
http://www.un.org/en/sc/members/. These students will be eligible for individual, in-committee awards. If 
the delegations representing India and Pakistan either or both do not wish to observe or if no delegation is 
assigned to represent one or both nations, a Baylor University student will play the role(s), should the 
Council request testimony from India or Pakistan during the simulation. 
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