
Order No. 3458280 

Agency Name Aircraft Owners and Pilots Association 

Job Title Manager, High School Aviation Initiative 

Job Description (including 
hours and responsibilities) 

Position Summary The manager of the High School Aviation Initiative is 
responsible for providing strategic direction and oversight for multiple 
projects and activities within AOPA’s high school initiative. S/he is 
responsible for assisting with communications to teachers and 
administrators, assisting with professional development and planning and 
coordinating resources and assistance through volunteer committees. In 
addition to helping ensure effective and efficient program delivery, the 
manager also plays a key role in program evaluation and tracking. The 
mission of AOPA's High School Aviation Initiative is to help build and 
sustain aviation-based, high school STEM programs to provide a quality 
workforce to the aviation and aerospace industries. The manager of the 
high school aviation initiative reports to the AOPA Senior Director of the 
High School Aviation Initiative in Frederick, MD. Primary Duties & 
Responsibilities Assist with the development and execution of the core 
focuses of the high school program including but not limited to: AOPA 
High School Aviation Symposium Planning, scheduling, and providing 
teacher professional development Recruiting and assisting high schools 
to implement AOPA aviation STEM curriculum Aviation STEM curriculum 
development Assist with communications to stakeholders to include 
newsletter, email updates, website content, etc. Develop and maintain 
online aviation teacher community Create promotional resources to assist 
with program implementation in high schools across the country 
Routinely collect and analyze metrics and data that point directly to 
AOPA’s impact through the high school initiative. Manage the high school 
flight training scholarship program Travel as necessary to attend 
meetings/seminars, host events, and make presentations. 
Experience/Requirements Seven+ years of experience in formal 
education, youth program management, or aviation management. Flight 
instruction experience highly desired. Bachelor’s degree required. Pilot 
certificate highly desirable. Experience with high school STEM programs 
preferred. Ability to communicate and interact effectively with diverse 
stake-holders, including administrators, teachers, staff members, and 
community partners. Proven track record of executing creative 
approaches and innovative strategies to promote ideas and advance 
programs/concepts. Experience leading and managing multiple priorities 
and projects in a fast paced and dynamic working environment 
Experience providing professional development or instruction. Strong 
project and time management skills Public speaking experience desired, 
along with required excellent written and interpersonal communication 
skills Ability to travel a few times per year 

Job Location Frederick, MD 

Link to application web site 
(if applicable) https://host8.epicorhcm.com/AO1913CSS/default.aspx?Requisition=267 

Application Contact Name Kacey Sanders 

Phone 3016952245 

Email kacey.sanders@aopa.org 

 


