
BAYLOR
U I V E R S I T Y

MEMORANDUM

February 5, 2016

TO: Holly Widick FROM: /! ^ Mr. Doug Welch
Associate General Counsel

RE: RELEASE FORMS FOR INDIVIDUALS TRAVELING ABROAD # 2219

Attached please find the release forms packet for use in connection with BaylorUniversity's mission trip, Brazil Sports
Ministry, to Maceio and Rio de Janeiro, Brazil, May 12, 2016, through May 30, 2016, hereafter referred to as
"PROGRAM". The Adult Participant Release, the Contractual Release and Code of Conduct Acknowledgement,
and the Adult Medical Information and Release should be signed by every individual age 18 or older. Each
participant should sign a release; therefore, you will want to photocopy the appropriate number of forms necessary for this
activity.

Important travel advice is located at http://www.baylor.edu/globalenqaqement/index.php?id=927336. Each
participant should review this advice for country in which travel is planned prior to executing the release.
These resources contain important health, safety and security, including official U.S. State Department travel warnings
and alerts, which will assist the participant in making an informed decision on whether to travel and what precautions to
take while abroad. At the present time, the average medical risk rating for BRAZIL is moderate, and the average
security risk rating is moderate. These risk ratings are subject to frequent change, so these resources should be
reviewed regularly for updates and changes, especially immediately prior to departure.

Please attach an alphabetical list of all participants on top of the signed release forms, code of conduct
acknowledgement, and medical history information and hand deliver in person no later than 30 business days prior
to departure the SIGNED ORIGINAL PACKET OF FORMS as follows:

Dr. Jeff Hamilton, Vice Provost for Global Engagement
Center for Global Engagement, 210 Poage Library

• All participants are required to enroll in Academic Health Plans (AHP) before travelling abroad.
• There must be a separate form for each individual participant.
• If an individual, or the parent/legal guardian of an individual, refuses to sign a release, the individual should not be

allowed to participate in the event.
• No later than two weeks prior to the trip, review all executed forms to ensure that they have been properly

executed and have not been altered. If any form has been altered in any way or has not been properly executed,
please contact the Office of General Counsel immediately.

• A copy of the signed medical information forms should be made and accessible for the Program Director and/or
designee during travel.

• SHOULD THE EVENT BE CANCELLED, please contact Center for Global Engagement, ext. 2618. Important
procedures for program directors may be found online at: http://www.bavlor.edu/cqe/doc.php/229090.pdf

If you wish to discuss this further, please give me a call at Ext. 3821. Thank you for your consideration.
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