Baylor University Graduate School
PROFF: PReparing Our Future Faculty
Cover Letter Sample Paragraphs

- In a cover letter, explain to the employer “Why Me?”

Example 1: For an undergraduate teaching position

From the beginning of my graduate career, I have approached my teaching as a ministry—not via sermonic lectures, but through engagement that makes the biblical narrative come alive. When I teach the Gospel of Mark I perform passages from memory to help students hear the text with first-century ears. When I review the Jerusalem council of Acts 15 I divide the students into groups and have them reenact the debate that nearly split the church. When I introduce biblical hermeneutics I quiz students with commands from Paul’s letters and ask them to decide which imperatives are universal and which are temporal. I believe in providing a memorable, thought-provoking classroom experience.
In conjunction with my passion for a positive classroom experience, my background in computer engineering makes me comfortable and competent with technology and online learning. I have considerable experience with online course modules (such as Blackboard and Angel), including uploading assignments, administering quizzes, posting grades, and managing discussion boards. In my courses I incorporate various forms of media (such as podcasts, paintings, handouts, and videos) to engage different learning styles.

Example 2: For an administrative and research position

[bookmark: _GoBack]My own development as a scholar has given me the skills necessary to assist in research within a variety of areas related to biblical studies. Particularly, my dissertation focuses on rhetorical criticism. I was also given the opportunity at Baylor to do editorial work on articles, monographs, and textbooks for Xxxxx, Yyyyy, and Zzzz. This experience included various stages of composition from draft feedback to final editing and copyediting. I was also privileged to assist Xxxx with administrative tasks within the Department of Religion office, including helping to coordinate our annual Preview/Interview Weekend and updating various aspects of our department’s web site. These research and administrative skills have been further developed in my more recent work with the Office of the President and the Graduate School.

- In a cover letter, explain to the employer “Why You?”

Example 1: For an undergraduate teaching position

It is XX University’s balanced commitment to the church, Christian higher education, and the academy that especially attracts me. I recently finished teaching a fall intensive course on the Gospel of Mark as an adjunct professor at XXU where I experienced that commitment firsthand. I was impressed by my students’ breadth of knowledge and dedication to the Christian cause. I was also inspired by Dean Xxxx’s obvious passion for effective teaching in a Christian environment. A line from the Winter 2012 issue of XXU’s Restorer magazine sums it up well: XXU is “exploring the spectrum from scholarship to service” (pp. 4-5). I believe I would fit well within that XXU spectrum.

Example 2: For an administrative and research position

I find the position in your department attractive for several reasons. First, I would benefit from the experience of working in another religion department, especially one of this caliber. I am also attracted to the diversity offered by your department, knowing that varied experiences in multiple environments will make me a better scholar and educator. Second, I am drawn to the multifaceted approach taken by your department. My interests, though focused on the New Testament, are broad. I enjoy bringing a multitude of methods to the New Testament texts, and I particularly enjoy bringing New Testament ideas to a multitude of issues that face students of religion today. Third, my time studying and working at Baylor has allowed me to develop a variety of skills that would be useful for this role.

B
o g e

Cover Letter Sample Paragraphs
g . o e et postion

[ ———

oot it g v
R —

i Tk i P € o B



