Unified Advising System
Baylor University

An Advisor must log in with Network ID and password.

Connect to www1.baylor.edu

Bear ID
User name: | Margaret_Lermon V|
Passward: | [TTTYTTTYYS |

[Jremember my password

I Ok ] l Cancel

The front page of the Unified Advising System opens to the Student Search. Notice that the RED message indicates that

we’re in the test / training version of the system. This is necessary for this demonstration of the system because we’ve
“dummied” up some actual student records.
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Unified Advising System
Student Search Quick List

Course List Exit
This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.
ID:I:I Last Name: First Marne: | [ Find this student ]

ID searches are preferred, If vou enter a name on this screen...

» Tip: The more characters of the name you enter, the faster the response.

& You riay enter either full or partial names in both the last narme and the first name boxes.
# The name ravybe entered in one of the following formats...

Last Name: cowmplete lasthname First Name: complete or partial firsthame
example: Flint=stone Fr
Last Name: partial lastname First Name: blank or partial firsthame
example: Flint blamnk

Flint Fr
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An Advisor can look up a student by ID number or by name. There are some tips on the Student Search page for looking
up students by name. Below, I've entered an ID number and I'll click on Find this student.
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B A Y L O R Unified Advising System

Student Search Quick List Course List Exit

This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

10:|391174493 Last Mamne: First Narne: | I Find this student I

1D searches are preferred. If you enter a name on this screen...

& Tip: The more characters of the name vou enter, the faster the response,
& You rmay enter either full or partial narmes in bath the last narme and the first narme boxes.
¢ The name maybe entered in one of the following formats...

Lazt Name: complete lasthname Firgt Name: complete or partial firstname
example: Flintstone Fr
Last Name: partial lasthame First Name: blank or partial firsthame
example: Flint blank

Flint Fr
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The student’s Academic Profile is shown first. Notice that the student’s information is organized in a tab format so that
this student’s information is easily accessible. Academic Profile is the first tab, but we’ll go through each of these tabs
one by one to show the information and functionality available to the advisor.

First of all, concerning the Academic Profile screen (shown below)... This is a snapshot of the student’s academic
situation for the current term. Current term is the default, but an advisor can change the term and follow the student’s
academic progression throughout their career at the institution.

The following information is displayed on this academic profile screen:

Level (Undergraduate, Graduate, Law, or Seminary)

Classification

College, Degree, Major(s), Minor(s)

Educational Goals (Pre-med, Pre-dent, etc.)

Any special programs (Honors, ROTC, Athlete, Baylor Interdisciplinary Core)
Catalog Term

Cumulative GPA, attempted hours, earned hours

Designations (Dean’s List, Probation, Suspension, Faculty Referral)
Deficiencies for the current term if any

Certain test scores (placement exams, highest ACT, highest SAT, etc.)
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Student Search Quick List

This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

Course List

Margaret_Lerman You are currently advising: 891174493 Bruiser ] Bear
Student ID Student Mame

Acadernic Profile | Contact Inforrnation | Advise | Advising History | Registration Info | Permits & Waivers

Select the term for which you wish to wiew an academic profile: Spring 2003 v
Mote: Term choices include all terms beginning with a student's

admit term throuagh current terrn or the last term enrolled,

Degree Audit | Transcript

Colleqge of Arts and Sciences Undergraduate

Seniar Catalog: Fall 2006
Bachelor of Fine Arts Performance Dance
Religion
Cum GPA; 4 Curm Hours Atternpted: 107 Curm Hours Earned: 107

Dean's List

ACT English 33
ACT Math 25
ACT Composite z9
SAT Werbal/Critical Reading 7a0
SAT Mathernatics 690

SAT Highest Yerbal/Math Total 1470

Copyright @ Baylor® University, all rights reserved. Trademark/DMCA information. Privacy statement,
Baylor University Waco, Texas 76798 1-800-BAYLOR-U

The second tab shows basic Contact information for the student. Home and local addresses are shown along with

phone numbers and email address. The email address is a “mailto” link so the advisor can email the student directly
from this screen.
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This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

Margaret_Lerman You are currently advising: 891174493 Bruiser ] Bear
Student ID Student Mame

Acaderic Profile | Contact Information | advise | advising History | Registration Info | Permits & Waivers | Deqgree Audit | Transcript

Home 200 Landing Drive EMail Bruiser_Bear@bavylar.edu
Address: Waco, T 76712 Address:

Local 1000 Sterling Apartments

Address: #123

Waca, TH 76706

Telephone Numbers

Student Home: (254) 222-535585

Student Local: (254) 222-35385

Copyright @ Baylor® University, all rights reserved. Trademark/DMCA information. Privacy statement,
Baylor University Waco, Texas 76798 1-800-BAYLOR-U

The top half of the Advise tab is the place where an Advisor can document their advising session with the student. The
advisor should make sure the term in the drop-down box is the term they’re advising the student for. Then they can
enter course recommendations for the student. Any course recommendations entered here will be available to the
student on their BearWeb account (Banner self-service).
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Margaret_Lermaon ‘fou are currently advising: 891174493 Brafer ] Bear
Student ID udent Name

Acadernic Profile | Contact Information || Advise " Advising History | Regis*/(uon Info || Permits & Waivers | Degree Audit | Transcript

amplete Course
Listings

Print Student Advising Session
Quick Course

Select the term for which you are advising: Fall 2009 b
Listings

Course Recommendations Enter course

Mo course advice data available.

recommendations here

ent to take:

- and click Save Course.

|Recummended VH

Enter course you are adwi=’
Prefi:  [Numbeg i
" —

Any phx (ANY)

| Save Course | Cancel |

Flagis) for your area will be set automatically when vou enter course information. Mo flags will be set unless you and this student have
assigned advising areas in common,

& Use * for any wildcard indications. Saome Examples: —
® Use the prefix ANY to indicate general elective. SPa 1401 Will need to take placement
® To indicate category of classes, pick one course and add exarm- Draper 300
comrments, SOC 33%* Any upper level Sociology
course
FO'M 1303 Or any other Fine Arts- see
audit
AMY *3%* Elactive
Set advising flag({s): rou only need to use this area to set advising flags
f manually,
Type
Fall MACADA Tech, . .
sang Inno, Required | Mot Advised V|
Fall .
>a0a Theater Arts Required

[ Set Advising Flags ]

| £

The course prefix is a drop-down list. The advisor picks a subject from the list and enters a course number. A wildcard
can be used in the course number. There are some tips and examples provided just below that section. The advisor
can choose to label a course recommendation as Recommended, Alternate, or Elective and they can enter a comment
for the course, if desired. | entered a recommendation for an elective JOU 43**, meaning any four-thousand level JOU
course as an elective. | clicked Save Course to save it. A progress bar shows it’s being saved.
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Margaret_Lermaon ‘fou are currently & #fsing: 891174493 Bruiser J Bear G
Student ID Student Marne

Academic Profile | Contact Informatio o Advise | Advising History | Registration Info || Permits & Waivers | Degree Audit | Transcript

Complete Course

Listings
ou are advising: Fall 2009 b Print Student Advising Session

Quick Course
Listings

Select the term for which

Course Recommendations
Mo course advice data available.

Enter course you are advising student to take:

Prefix: ______________________|Number:[this courseis: Jcomment:
|Jnurna|ism (oL VH:J,S*‘* || Elective

VHAny senior level JOU class would be a good elective|

[ Save Course ][ Cancel ]

Flagis) for your area will be set automatically when vou enter course information. Mo flags will be set unless you and this student have
assigned advising areas in common,

& Use * for any wildcard indications. Some Examples:

e Use the prefix ANY to indicate general elective. SPA 1401 Will need to take placement

® To indicate category of classes, pick one course and add exam- Draper 300

comrments, SOC 33%* Any upper level Sociology

course
FOM 1303 Or any other Fine Arts- see
audit
AMY *3%* Elective

Set advising flag(s); rou only need to use this area to set advising flags

f manually,
Term Advising Area Neq e Status
Type

Fall M&CADS Tech,

z004 Innow. Required | Mot Advised v|
Fall :
2000 Theater Arts Required

[ P e P 1 b

Once saved, the course recommendation can be edited or deleted by the advisor but not any other advisor. Notice that
as soon as a course recommendation was saved, the advising flag to which | have access was automatically set to
Advised. The flag can be set manually as well, but this just saves the advisor a step.
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Margaret_Lemon ou are currently advising: 891174493

Bruiser ] Bear -
Student ID

The course is saved here —
and can be edited or |
deleted by the advisor. 2

Academic Profile || Contact Information || advise || advising Histary || Reqgistration "efo || Ferm

Select the term for which you are advising: Fall 2009 b4

Print Student Advising Session
Quick Course

Listings

m Crse Mo. Course is:

Jou 4 3¥* Elective

Margaret Lemon Delete

Any seniar level JOU course would be good elective

Enter course you are advising student to take:
prefiv: _____ [Number[This course is: |
Any pfi (ANY) ol

|| Recommendead VH |

[ save Course || Cancel |

Flagis) for your area will be set automatically when you enter course information. Mo flags will be set unless you and this student have
assigned advising areas in common,

& Use * for any wildcard indications.
s Use the prefix ANY to indicate general elective.

® Toindicate category of classes, pick one course and add
comments,

Some Examples:

SPA 1401 will need to take placerment
exam- Draper 300

S0C 33%* Any upper level Sociology
course

FOM 1303 Or any other Fine Arts- see
audit

AMT *3%* Elective

Set advising flag(s): ou only need to use this area to set advising flags

f manually,
Type

Fall MACADA Tech. . . ]

2009 Innov, Required |Adwsed v| This flag was set to
Fall . Advised as soon as a
2009 Theater Arts Required

g course was saved above.

The bottom half of the Advise tab allows the advisor to enter anecdotal notes for the student as well as notes for other
advisors about the advising session. Students can view the notes entered for them on their BearWeb account. Notes

entered for advisors are visible to other advisors advising the student, but are not visible to the student unless
requested through a FERPA request.
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- students here
Enter notes for student: (Masximum 500 characters) / A
Save Student Notes ] Mote: Student notes are visible to students on their BearWwebh accounts.,
You are entering notes for Fall 2009
Specify type of advising session: | Formal Advisement V| {Mote this information is available to students who
request it under FERPA and can be viewed by
Contact Date: |3,-’1,-’2I]EIB | certain other university personnel.}

Enter advisor notes: (Maximum 4000 characters)

\

Enter notes about the advising

session here.

| Save Advisor Motes |

all advisor notes - this term

Copyright @ Baylor® University, all rights reserved, Trademark/DMCA information, Privacy statement,
Baylor University Waco, Texas 76798 1-800-BAYLOR-U
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| entered a note (below) for Bruiser reminding him to send transcripts in for transfer work completed in the summer.
The student notes area is a good place for advisors to remind the student of issues they discussed during the advising

session. | can only enter one student note per term for the student and the limit is 500 characters.

For advisor notes, the type of advising note is a drop down list with several choices. It defaults to Formal Advisement,

but in this case | am going to refer the student to career counseling, so I'll categorize the note as that type.

| can enter

more than one advising note, each with a 4000 character limit. In some instances advisors may choose to copy and

paste brief email exchanges they have had with the student.
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Enter notes for student: (Masximum 500 characters)

Make sure to send transcripts for any coursework you take during the summner.

Save Student Motes | Note: Student notes are visible to students on their BearWeb accounts.

You are entering notes for Fall 2009

Specify type of advising session: Formal Advisement w {Mote this information is available to students who
- request it under FERPA and can be viewed by
Contact Date: Change of Major certain other university personnel.}
Counsel
Oropfédd

Enter advisor notes: (Maximum 4000 {Email

Formal Advisement

Mo Show

Other

Phone

Planning
af -

Refer - Other

Wyalk-in

| Save Advisor Motes |

all advisor notes - this term [
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Enter notes for student: (Masximum 500 characters) A
Make sure to send transcripts for any coursework you take during the summner.

Save Student Motes | Note: Student notes are visible to students on their BearWeb accounts.

You are entering notes for Fall 2009

Specify type of advising session: |Refer - Career Counseling V| {Mote this information is available to students who
request it under FERPA and can be viewed by
Contact Date: |3,-’1,-’2I]EIB | certain other university personnel.}

Enter advisor notes: (Maximum 4000 characters)

I advised that Bruiser should wisit with & Career Counselor soon to see what his options are
after gracduation.

| Save Advisor Notes |

>

all advisor notes - this term [

Copyright @ Baylor® University, all rights reserved, Trademark/DMCA information, Privacy statement,
Baylor University Waco, Texas 76798 1-800-BAYLOR-U
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When | save the advisor notes, they disappear from the entry box, but can be viewed by clicking on the down arrows at
the bottom next to “All advisor notes — this term”. | can edit or delete my advisor notes for current or future terms.
After a term is no longer current, | can no longer edit my course recommendations, student notes, or advisor notes. |

can see notes other advisors have entered for this student but cannot edit or delete them.
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Enter notes for student: (Masximum 500 characters)

Make sure to send transcripts for any coursework you take during the summner.

Save Student Motes | Note: Student notes are visible to students on their BearWeb accounts.

You are entering notes for Fall 2009

Specify type of advising session: | Formal Advisement V| {Mote this information is available to students who
request it under FERPA and can be viewed by
Contact Date: |3,-’1,-’2I]EIB | certain other university personnel.}

Enter advisor notes: (Maximum 4000 characters)

Click here to display (or hide) all

the advising notes for this student

| Save Advisor Motes |

this term.

. - sl
Hide adwisor notes (2]

Delete 3/1/2009 Margaret Refer - Career I al:lws_ed that Bruiser should V|5|t_W|th a career Counselor soon to see
Lemon Counseling what his options are after graduation,

[ Toae LadvisorJcontactrype —Indvisornote ]

Edit

>

£

If | want the student to walk away from our advising session with a piece of paper, | can go to back to the top of the

Advise tab and click on Print Student Advising Session. Course recommendations will be displayed along with the

student note | have entered. There is also a disclaimer at the bottom and a place for the student and advisor to sign.

Even though the same information is available to the student on their BearWeb accounts, some advising offices like to

have the student sign this agreement and take a copy with them.
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Student Search Quick List Course List Exit

This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

Click here for a
Margaret_Lermaon You are currently advising: 591174493 Bruiser ] Bear
Student ID Student Mame

print-out of the
session.

Academic Profile | Contact Information | Advise | Advising History | Registration Info || Permits & Waivers | Degree Audit | Tr7 Script

Complete Course

Listings
Select the term for which you are advising: Fall 2009 b Print Student &dvising Session

Quick Course
Listings
Course Recommendations

profix |cree No. [course is: [comment —— — lagwsor | |

Jou 43H* Elective Any senior level JOU course would be good elective Margaret Lemmon  Delete

Enter course you are advising student to take:

Prefin: ____________________|number:fThis courseis: Jeomment: |

|Any pfi (AMY) VH || Recommended VH |

[ Save Course ][ Cancel ]

Flag_(s) fpr yaur area will_be set autornatically when you enter course information. Mo flags will be set unless you and this student have

| £

The “Print Student Advising Session” link opens a new window, so the advisor can print the screen below and then close
the window.
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Student Course Advising Fall 2009

Advisor: Margaret Leron Student: Bruiser ] Bear (591174493

Course Recormmendations

prefix JcrseNo. lcoursois: [comment ]

hlalll] R Elective any senior level J0U course would be good elective

Registration Times
Mo registration times have been assigned for future terms.

Notes:
Make sure to send transcripts for any courseworl you take during the surmmer.{01-MAR-09)

I understand that it is my responsibility to follow-up on the suagestions that my advisar has given me and rmonitor my
degree audit anline to ensure that I am raking timely progress to graduation.

Student Signature Advisor Signature
3152009

Some other useful links at the top of the Advise tab are Complete Course Listings and Quick Course Listings. Both of
these bring up a separate page where advisors can search for available courses. The Complete Course Listing includes

course descriptions and pre-requisites.

| want to look up open 4000 level JOU courses, so | enter the criteria and click on Search Courses:
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Search Courses | List Courses

Course Listings - Registration and Academic Records Office

Mote: The enrollment information contained in Course Search is real-time.  All other information is updated hourly between the hours of 7:00 A.M,
and 5:00 P.M. To view real-time class listings, please see the BearWeb "Look Up Classes" option {requires student ID number and PIM),

Display Summer Minimester Only: []
Term: | 2003 - Fall v/
Colleges: |Any College v|
Course Prefix: |JDL|ma|i8m (o) v|
Course Number: From |4SDD | To | |

Status:

Days: [Any Days %

Instructor’s Last Name: | |

Search Courses Reset Form

It comes up with the list (see below). Since this is a separate window, | can leave it up and continue to search for
courses during my advising session, and then close it whenever I’'m through.
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Search Courses | List Courses
Course Listings - Registration and Academic Records Office

Mote: The enrollment information contained in Course Search is real-time,

All other information is updated hourly between the hours of 7:00 A.M,
and §:00 P.M, To view real-time class listings, please see the BearWeb "Look Up Classes" aption (requires student ID nurnber and PIN.

2009 - Fall

College of Arts & Sciences (AS)
Journalism (JOU)

JOoU 4325 Advanced Editing

4325 Advanced Editing

Prerequisite(s): 10U 2325 for journalisrn undergraduates,

Continued developrent of editing skills through exploration of advanced techniques in newspaper layout and design, Individual project
required, Use of Macintosh computer to design informmation graphics and news pages,

Section Status Mazx Enrall Seats Available Activity
01 Cpen 15 15 15792 TR 08004M - 0915AM CASTL 210 3 Lecture
Carol Perry
Start Date: 08/24/2009; End Date: 12/16/2009
Jou 4350

Mass Media & Popular Culture

4350 Mass Media and Popular Culture

Prerequisite(s): Upper-level standing or consent of instruckor.
Exarnination and evaluation of the roles of the mass media in promoting popular culture, including how media practitioners are portrayed.

Section Status Max Envoll

Seats Available

Activity
o1 Qopen 15 15 15776 MW F 0125FPM - 0215PM TBA TBA 3 Seminar s’

The Quick Course Listings can be used for a more basic search. It doesn’t give as much detail, but it’s a bit faster look-

up. It's convenient for finding classes with available seats. Quick Course Listings is also a separate window, so it can be

left up during the advising session or closed whenever it’s no longer needed. This search tool is handy in many ways but
it does not display information regarding restricted sections of courses.
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Quick Course Listings

Fall 2009
Jou

4300 thraugh

Term

Course Prefix:
Fraorn Course Mo,

I

Section:

|

[¥] check here to limit results to sections with available seat{s),

Find courses

Mau Enrulledf

18792 30'51"-' 4329 fidvanced Editing Carol Perry Bi00 AM-5:15 A CASTLY 15 0/15

18??640?"' 4350 pass Media & Popular Culture Douglas R. Ferdon MWF  1:25 PM-2:15 PM 15 0/15

18780-101 4359 History Of Photography Clark Baker TR 11i00 AM-12:5 CASTLIN 15 0/15
o1 P 240

AZERLSIE £3589 Advanced Public Relations Cassy Burleson  MWF A im-ll:ﬂﬂ CA;‘I’SLW z0 0/z0

20415'%02"' 4368 Advanced Public Relations Staff za 0/20

16515-100 4371 Fublic Relations Media Mia N, Moody-Hall TR 9:30 AM-10:45 AM CASTLW 25 0/25
0l Program 252

20078-10U 4371 Fublic Relations Media Mia N, Moody-Hall TR 2:00 PM-3:15 PM CASTLW 25 0/25
oz Program 745

1281640?"' 4380 Law/ Ethics-Journalism Douglas R Ferdon  MWF 11:15 .;m—lE:DS CA;.;I’DLW 20 0/z0

||<

The Advising History tab shows the advisor all of the course recommendations and notes entered for this student for all
of their advising sessions. It displays the most recent first, but the advisor can scroll down to see past terms. This is
helpful for giving the advisor a full picture of advice given in the past to this student.

You can see my course advice and notes at the top, and then information about previous semester advising below that.
Nothing is updatable on this page.
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Student Search Quick List Course List Exit

This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

Margaret_Lemon ou are currently advising: 391174493 Bruiser ] Bear
Student ID Student Marne

Acadernic Profile | Contact Information | Advise | Advising History | Reagistration Info | Permits & Waivers || Degree Audit | Transcript

Fall 2009
Advisor: Margaret Lemon
Student Mote: Make sure to send transcripts for any coursework yvou take during the summer.{01-MAR-09)

JQU) 43%* Elective Any senior level JOU course would be good elective 37172009

Advisor Notes

3/1/2009 Refer - Career Counseling
I adwvised that Bruiser should visit with a Career Counselor soon to see what his options are after graduation,

Spring 2009
Advisor: Lisa Denman

Course ——Jcourseis: Jeomment

ART 1300 Recommended 10/22/2008
HP 1107 Recommendead 10/22/2008
REL 33*# Recommended 10/22/2008
THEA 3104 Recommended 10/22/2008 =
THE& 3106 Recornmended 10/22/2008
THE& 3302 Recornmended 10/22/2008
THEA 3325 Recommended 10/22/2008

The Registration Info tab (below) shows all the student’s advising flags and whether or not they’ve been set. You can
see that | have set Bruiser’s NACADA advising flag (we made up this advising flag, just for this demonstration), but his
Theater Arts flag has not been set for the Fall 2009 term. He must be advised by all of his required advising areas before
he will be allowed to register.

If Bruiser had already registered for classes for Fall 2009, | would be able to see them on this screen. He has not, but |
can change the term to Spring 2009 to see what classes Bruiser is taking this term.

Any registration holds that exist on his account would also be shown on this screen. For example if Bruiser hadn’t paid
his bill, he might have a Cashier’s hold placed on his account. The advisor would be able to see that he has a Cashiers
hold (no details, of course) and remind Bruiser to take care of this piece of business. Bruiser’s pre-registration date and
time appear on this screen for the advisor to see (except in the case of a student-athlete.)
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Margaret_Lermon fou are currently advising: 891174493 Bruiser J Bear
Student ID Student Mame

Acadernic Profile | Contact Inforrmation || advise | Advising Histary | Registration Info | Perrits & Waivers || Degree Audit | Transcript

Advising Status and Requirements

Advising Area Requirement Type Most recent change by:

Spring 2009 Theater Arts Required advised Lisa_Denrman
Sumrner 2009 Theater Arts Required Mot advised System

Fall 2009 MACADA Tech, Innov, Required advised Margaret_Lerman
Fall 2009 Theater Arts Required Mot Advised System

* Indicates that student should be advised by this area first.

Course Registration

Course registration for:
Registration Holds

This student has no registration holds,
Registration Times

From _lat _To __ [at

4/9/2009 6:00 AM B8/28/2009 11:59 FM

Copyright @ Baylor® University, all rights reserved. Trademark/DMCA information. Privacy statement,
Baylor University Waco, Texas 767958 1-800-BAYLOR-U

The Permits & Waivers tab shows the advisor what permits and prerequisite waivers have been given to the student for
the term shown. If the advisor has access to give permits and waivers, he/she will see the button called Add Permit or
Waiver. Some faculty members have access to give permits and waivers, but they don’t advise students. In that case,

they would use the Unified Advising System, but have access to this tab only. You can see I've previously given Bruiser a
permit and a waiver for a couple of ACC classes.
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This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

Margaret_Lemon ou are currently advising: 391174493 Bruiser ] Bear
Student ID Student Marne

Acadernic Profile | Contact Information | advise | Advising Histary | Reagistration Info | Permits & Waivers || Degree Audit | Transcript

Permits & Waivers for Term: | Fall 2009 b

Permits and Waivers for Fall 2009

Remove Prereguisite Wwaiver ACC 3301 any section  Margaret_Lemon Edit
Remove Permit 15397 ACC 3302 01 Margaret_Lemon Edit

Add Permit or Waiver ]

Prerequisite Waiver - Electronic consent that overrides course prerequisite, course co-requisite,

rnajor restriction, classification restriction ar degree restriction for all sections of a course. The waiver
does not override a closed class,

Permit - Electronic consent which overrides any obstacle to registration, with exception of time conflict,
The permit should only be used for closed classes,

Copyright @ Baylor® University, all rights reserved. Trademark/DMCA information. Privacy statement, —
Ravlnr liniversity Warn. TRyas FA7IR 1-A0ON-RAY]I QR -1
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On the Degree Audit tab, advisors can see any degree audits that the student has run within the last three days from his
BearWeb account. The advisor can also run degree audits for the student, both for his current program as well as a
“what-if” degree audit to simulate a change in academic program.

If any degree audits have been run for this student in the last three days, they would show on the list below. We'll run
an audit and then view it from the list.
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Student ID Student Marne

Acadernic Profile | Contact Inforrmation | Advise | Advising History | Registration Info | Permits & Waivers | Degree Audit | Transcript

Fumn an Audit Run \Wwhat If Audit Existing Audits

Click here to refresh list,
ﬁ Fleasze don't print unless you really need to.

Copyright @ Baylor® University, all rights reserved, Trademark/DMCA information, Privacy statement,
Baylor University Waco, Texas 76798 1-800-BAYLOR-U

The choices for a regular audit are List All Requirements, List Completed Requirements, and List Incomplete
Requirements. I'll choose All Requirements.



= | Baylor University | | Unified Advising System - Microsoft Internet Explorer |Z||E|

File Edit Wiew Favoribes Tools Help :,'

oBack - _‘) |ﬂ @ _h /'.-\J Seatch ‘gj‘\'{'Favurites {‘3 <] - .,:5 J ﬁ ':*i

" »
&ddress |@ https: [ 1 bavior. edufuastraing Advise, aspxview=0 V| Go %_:] T | Links

B A ‘f L O R Unified Advising System

Student Search Quick List Course List Exit

This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.
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Student ID Student Marne

Acadernic Profile | Contact Inforrmation | Advise | Advising Histary | Reqgistration Info | Permits & Waivers | Deqgree Audit | Transcript

Fumn an Audit Run \what If Audit Existing audits

[ L 1 1 |
Select requirements to display on audit:

& List all Requirements O List Complete Requirerments O List Incornplete Requirements

Mote: If you select Incomplete Requirements, it will display only those requirerments that:
a) have MOT been completed, or

b} have been completed by using "in progress" courses,

Copyright @ Baylor® University. All rights reserved. Tradernark/DMCA information. Privacy staternent. ~

Once I've run the Audit, it shows up on the list of existing audits (I may need to refresh the list once or twice while the
audit is running). | can choose to print it or view it.
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Run an Audit Fun What If Audit Ewxisting audits

Click here to refresh list. Click to view
ﬁ Fleaze don't print unless you really need to.

the audit

Existing Audits
(Mote: Audits will be deleted after 3 days.)

Deagree Program Catalog Term
Yiew this audit

BFA in Perfarmance All Req. Z00630 3/2/2009 5:51:00 AM
Printable Audit
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I’'m going to view it on the screen. We've color coded the degree audit to quickly see what sections are complete (green
color), and which have incomplete requirements (yellow). Requirements that are “In Progress (IP)” will still show up as
incomplete until a grade is entered.
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Margaret_Lermon fou are currently advising: 891174493 Bruiser J Bear B
Student ID Student Mame
Acadernic Profile | Contact Inforrnation | Advise | Advising History | Registration Info | Permits & Waivers | Degree Audit | Transcript
Run an Audit Fun What If Audit Ewxisting audits
DARS Code Reference
) A1T Reg. Audit
\ FREFARED: 03/02/09 - 08:51 891174493
\ Eear,Bruiser 1
\ FROGREAM CODE: AS BFA PERF CATALOG YEAR: 200630
\ EFA in Performance
\ The University reserwves the right to correct errors in records at
any time.
AT LEAST ONE REQUIREMENT HAS MOT BEEM SATISFIED
N MINIMUM HOURS AMD GFA
A minimum of 124 hours must be earned.
i (Elective hours may be reguired.)
Click here for 124 hours must be completed with a minimum GPA of z.0.
] ] 107.0 HOURS EARMED
helplnterpretlng 95.0 GPA HOURS 330.0 POINTS 4,00 GPA
7 IF: 12.0 HOURS
the codes used in + 60 hours must be earned in residence.
: [ 95.0 HOURS TAKEW 3
the degree audit IP: 12.0 HoLRS
+ The Tast 30 hours must be earned in residence.
{ 13.0 HOURS TAKEW
IF: 12.0 HOUR:
N

MINIMUM ADWANCED HOURS

36 hours advanced credit {including courses in the major)
must he earned.
IF:

24.0 HOURZ EARNED

.0 HOURS

03.1 MUZ 4233 2.0 A 03.1 THEAZZ41
03.2 THEA3I304 3.0 A 0.2 THEA4377F

[T NT]
oo
I= 1=

We’ve included a link to a DARS Code Reference to aid the advisor in reading the degree audit. This is a separate
window that can be left open while reviewing the audit and closed when no longer needed.
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DARS Degree Audit Codes, Terms, and Symbols

A, B+, B, C+, C, D, F — Standard grades for undergraduates

TA, TB, TC, TD, TP — Transfer course grades

I —Incomplete grade

CR — Credit for credit fno credit course

P —Passing prade for a pass/fail course

FA —Failing grade for a pass/fail course

DP —Dropped course, passing

DF —Dropped course, failing

MG —Missing grade

WP —Withdraw from university, passing

WF —WAthdraw from university, failing

WV — Course that iswaived

WVH —Hours that are waived

RGRP —Registered, repeating course

RGIP —Registered (in progress) coutse

RP —Repeated (Duplicated) course (appears after the course grade)

=D — Course is registered to be repeated. Hours are 0.0 {not counting toward hours), but grade is still in the GPA (appears
after the course prade)

X — Course has been repeated and replaced. Hours are 0.0 (not counting toward hours) and it is not included in the GRA
{appears after the course prade)

+8 — Course hours split between sub-requirements (appears after the course grade)

PROCESSED AS: - Course has been renumbered and DARS is reading it as the new course. Most often with language
course,

01.3 3P& 2302 0B PROCESSED AR SPA 2320
MATCHED AS: - The course has been petitioned to count as ancther course.
01.3 5P& 4302 304 MATCHED A5 SPA 4330

OK —Eequirement is complete.

NO —Requirement is not complete.

NA —FRequirement is not needed to complete degree (not applicable)

+ — Sub-requirement is complete. L

Next, we’ll run a simulation to see how a change of major might affect Bruiser’s academic progress toward graduation.
In this case, we’ll simulate a change to BBA in Marketing.
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Margaret_Lemon ou are currently advising: 891174493 Bruiser ] Bear
Student ID Student Name

Acadernic Profile | Contact Inforrmation | Advise | Advising History | Registration Info | Permits & Waivers | Degree Audit | Transcript

Fun an Audit Run \Wwhat If Audit Existing Audits

» The requirements for completing a degree program are
dictated by the acaderic catalog. Choose the catalog term | Fall 2005 v|
aqgainst which yvou would like to run a *Wwhat If* degree audit.
The default catalog term is the student's catalog term,

» Choose one of the degree granting colleges here at Baylor,

» The list of degrees offered by the college you have selected
will appear.

| School of Business V|

| Bachelor of Business Admin. V|

#» Choose a first major from the list of majaors which are
available through the dearee vou have selected.
Some majars offer a concentration within that specific major,
In some cases a concentration will be required for a selected

rajor. The drop down menufs) will display the |Mark9ting b || Select concentration v
concentrations available (if any) for the major{s) you have
selected.

» Choose an optional second major from the list of majors
which are available through the degree you have selected.
Zome majors offer a concentration within that specific major,
In some cases a concentration will be required for a selected

rmajaor. The drop down menu(s) will display the Select 2nd major b
concentrations available (if any) for the major{s) you have
selected.

» If this student would like to consider pursuing one or two

minors, choose from the list of available minors in the drop -
down lists, | Select Minor 1 V|

|59Iect Minaor 2 V|

Run What If Audit

Copyright @ Baylor® University, all nights reserved, Trademark/DMCA information, Privacy statement,
Bavlor University Waco, Texas 76798 1-800-BAYLOR-U
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Now the “what if” audit shows up on the list of audits and is clearly identified as a “what if” audit. Again, | can choose to
print it or view it.
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Quick List Course List Exit

Student Search
This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

fou are currently advising: 891174493 Bruiser J Bear

Margaret_Lernan
Student ID Student Mame

Acadernic Profile | Contact Inforrmation | Advise | Advising History | Registration Info | Permits & Waivers | Degree Audit | Transcript

Run an Audit Fun What If Audit Ewxisting audits

Click here to refresh list.
ﬁ Fleaze don't print unless you really need to.

Existing Audits
(Mote: Audits will be deleted after 3 days.)

View this audit

BBA in Marketing What If 200630 34272009 9:17:00 AM
Printable Audit

View this audit

BFA in Performance &ll Reg. 200630 3/2/2009 5:51:00 AM
Printable Audit

Copyright @ Bavylor® University, All Fights reserved. Tradermark/DMCA information. Privacy staternent,
Baylor University Waco, Texas 76798 1-800-BAYLOR-U

Note that when the audit is viewed, it is clearly identified at the top in red that it is a “what-if” audit.
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academic Profile | Contact Information | Advise | Advising History | Registration Info | Permits & Waivers |Degree audit | Transcript
Run an Audit Fun What If Audit Ewxisting audits
DARS Code Reference
what If Audit
FREFARED: 03/0z2f/09 - 09:17 881174453
Eear,Bruizer 1 Thiz iz a "WHAT IF' audit
FROGREAM CODE: BU BEA MET CATALOG YEAR: 200630
EEA in Marketing
The Uniwersity reserves the right to correct erraors in records at
any time.
AT LEAST ONE REQUIREMENT HAS MOT BEEM SATISFIED
N MINIMUM HOURS AMND GFA
A minimum of 124 hours must be earned.
(Elective hours may be required.)
- 124 hours must be completed with a minimum GPA of 2.0,
107.0 HOURS EARMED
95.0 GPA HOURS 330.0 POINTS 4,00 GPA
IF: 12.0 HOURS
+ 60 hours must be earned in residence.
{ 95.0 HOURS TAKENW
IF: 12.0 HOURS
+ The Tast 30 hours must be earned in residence.
{ 13.0 HOURS TAKEW 3
IF: 12.0 HOURS
N MINIMUM ADWANCED HOURS
36 hours advanced credit {including courses in the major)
must he earned.
EARMED: 24.0 HOURS
IF: 8.0 HOURS
N EUSINESS RESIDEMCE HOURS
30 hours of husiness credit must he earned in residence.
EARMED: S.0 HOURS “

The Transcript tab is the only piece of information in the Unified Advising System that is not real-time data. We run
transcripts for current students about once a week and store them in a database so they can be displayed here. The
date is noted in red at the top.
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Margaret_Lernaon ou are currently adwising: 391174493 Bruiser 1 Bear
Student 1D Student Mame
Acadernic Profile | Contact Information | Aadvise | Advising Histary | Reagistration Info | Permits & Waivers || Degree Audit || Transcript |_
Student No: 891174493 Date Issued: 02-MAR-2009 |
Record of: Bear, Bruiser 1. UHNOFFICIAL
Course Level: Undergraduate
Student Type: Continuing
only Admit: Fall z00e
Current Frogram
Degree : Bachelor of Fine Arts
College : College of Arts and Sciences
Major : Ferformance
Minor(s) Dance
Religion
SUB]  No. COURSE TITLE CRED QRD PTS R
TRAWSFER CREDIT ACCEFTED BY THE INSTITUTION:
200830 CBE ADWVANCED PLACEMENT EXAM
ECa 2307 Princ of Macroeconomics 3.00 CR
ENG 1302 Thinking & Writing 3.00 CR
F5C 1305 American National Government 3.00 CR
STA 1380 Elementary Statistics 3.00 CR
AHRS EHRS UHRS OFTS GRA
Current: 12.00 12.00 0.00 0.00 0.o0
Cumulative: 12.00 12.00 0.00 0.0a0 0.o0
INSTITUTION CREDIT:
Fall 2006 L

Along with the Student Search option, which we used to look up Bruiser Bear, the QuickList is an option for finding
students in your advising area. This option is listed across the top of the screen and is always available.

You can quickly find students you’ve already advised for the term, those you’ve not advised yet, plus any combination of
classifications, certain majors, special programs, etc.
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Search for students to whom you have access by specifying any of the fallowing criteria, in any cormbination: A
Students assigned for
term: Fall 2002 W
Only student ith . . .
agv\irs;sn; s?:gtzswéf: ® all of my advisees C‘F\Iread\; adwised Mot yvet advised
Students whose advising .
requirement is: O Required ' Recommended
Show only: (O Currently Enrolled Students O students Mot Currently Enralled
Cnly students in this
i aany | NACADA Tech. Innav. ¥
Only students with this - Mote:
rnajor: |Any rnajar V| Criteria will evaluated
{Primary or secaondary) based on the advising
only students with term you have selected.
[P . [Ffreshman DSDphomnre Caunior [ senior [ other
selected classification(s): The list will indicate the
Only students with students CURRENT
selected degree: |A'3\n3f degree v| enrollment status.
only students with an A ;
! ny admit term
admit term of: | y |
Cnly students with . .
selenctye; gdﬁzaii;vrlual []oental sssistant [l Pre-Qccupational Therapy
goals: ] Physician's Assistant [l Pre-Optormetry
[l rre-Dental il Pre-Pharmacy
[Iprre-Dental Hyqgiene i Pre-Fhysical Therapy
(IPre-Law [l Pre-Podiatry
(Iprre-Medical DPre-'-.l'eterinar\,r Medicine
Selecting any of the following criteria may slow response to your request, Please be patient.
Only students with any L
celected attributes: ] Baylor Interdisciplinary Core
D Honars
O air Farce ROTC
only student athletes: F
(Mote: Sport involverment is based on current term not selected advising
term, |
Mote: Students who have added you as a temporary adwisor, will not appear on this list,
[ Find these advisees b

Once | click on Find these advisees, a list appears. From this list | can click on the ID number of a student on the list and
display their information, click on their email address to email them, or export the whole list to an excel spreadsheet or

address book.
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Student Search Quick List Course List Exit

This is a testftraining version of the Unified Advising System.
Data entered here will not affect actual student records.

Export List
[‘IiiE to Name College fDeqgree [Classification Major LEE Email Address Currently
’ . . -ge aree L ] Advised ‘ Enrolled
select
Bobby Computer
GE9787695 (Bubba) Joe Sphuol of Freshman Information Bobby_Bavlor@baylor.edu O
Business/BBA
Baylor Systermns
. 3/1/2009
Bruiser ] Cuollege of &rts and ] i) ]
591174493 Bear Stiences/BEA Senior Performance 8.5P2M41 Bruiser Bear@baylor.edu
Bailey
{Lindsay) College of Arts and . . -
91174494 Kaye Sciences/BS Junior Physics Bailey_Bearcub@baylor.edu
Bearcub
Fair{Fair)
891174495 Leigh Colleg_e o Rk e Sophomore Biology Fair_Leigh_Braynee@baylor.edu
Sciences/BS
Braynee
Tera Blee Caollege of Arts and . .
91174496 Busy Soiences/BS Senior Mathematics Tera_Blee_Busy@baylor.edu
591174497 Juan Manuel College of Arts and Saophomore Histary Juan_Dso@baylor.edu

050 Sciences/Ba

Copyright @ Baylor® University, all rights reserved. Trademark/DMCA information. Privacy statement,
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I’'m going to choose Bruiser Bear again because he came back to see me a few weeks later. I'll go to Advising History to
see what’s happened since | last saw him.
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Margaret_Lemon ou are currently advising: 891174493 Bruiser ] Bear 0
Student ID Student Mame
Academic Profile | Contact Information | Adwise | Advising History | Registration Info || Permits & Waivers | Degree Audit | Transcript
Fall 2009
Advisor: Margaret Lemon
Student Mote: Make sure to send transcripts for any coursework yvou take during the summer.{01-MAFR-09)
Commene
JQU 43%* Elective Any senior level JOU course would be good elective 37152009
Advisor Notes
3/1/2009 Refer - Career Counseling
I advised that Bruiser should visit with a Career Counselor soon to see what his options are after graduation,
Advisor: Lisa Denman
Student Mote: Bruiser, you're doing great! Try to do the workshop this summer to get some practical experience before job
hunting. {02-MAR.-09)
cowrse Jcourseis:  Jcommene ]
THEA 4103 Recammended Your last woice class 37242009
THEA 4373 Recommended 3/2/2009
Advisor Notes
3/2/2009 Formal Advisernent
Bruiser wants to take some classes this summer, but I advised him to take the acting workshop instead. I think it would be a great
experience.
Spring 2009
Advisor: Lisa Denman
cowrss ——ooursols:  Joomment ] ]
ART 1300 Recommended 10/zz/z008
HF 1107 Recommended 10/zz/2008
REL 33** Recommended 10/zz/2008
THEA 3104 Recommended 10/zz/2008
THEA 3106 Recammended 10/z2z/2008 B
THEA 3302 Recommended 10/22/2008
THEA 3325 Recommended 10/22/2008
L

| can see that Bruiser has now been advised by another advisor for Fall 2009. She’s entered some course
recommendations and notes for Bruiser.

If | view this on the Advise tab, you can see that | can’t alter any of the advice that Lisa has given Bruiser,
recommendations and notes that | have entered.

only the course
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Address |@ https: /w1, baylor . edufuastrain/Default, aspx V| &0 ﬁ_l'] T Links
-~
Margaret_Lemon ou are currently advising: 891174493 Bruiser ] Bear B
Student ID Student Mame
Acaderr | can click here to alter K || Advising History | Registratiol BN NeE a6 1 51 sgree=smn 't | Transcript
my own courses, but | oInI-E) My own, but not
) Listing
RIS can’t change those Fall 2009 v others... Student Advisi g Sessian
Quick Co
entered by others. Listings
Course Recommendations
d 3 : is: Comment m.‘
ou q3F* Elective Any senior level JOU course would be good elective Margaret Lernon  Delete
THEA 4103 Recommended Your last voice class Lisa Denman
THEA 4373 Recormmended Lisa Denman
Enter course you are advising student to take:
prefiv;  [Number|This course ls: _Jcomment: |
|Any pfi LANYY VH || Recommended VH |
[ save Course [ Cancel |
Flag(s) for your area will be set automatically when yvou enter course information. Mo flags will be set unless you and this student have
assigned advising areas in common, L
o Use * for any wildcard indications. Some Examples:
s Use the prefix ANY to indicate general elective. SPA 1401 will need to take placerment
® Toindicate category of classes, pick one course and add exam- Draper 300
comments, S0C 33%* Any upper level Sociology
Ccourse
FOM 1303 Or any other Fine Arts- see
audit
AMT *3%* Elective
Set advising flag{s): ou only need to use this area to set advising flags
f manually,
Type
Fall MACADA Tech, . f . A
2008 Innov. Required | Advised v /——' All of Bruiser’s advising
’
;‘allljg Theater arts Required flags are set. He’s ready
— to register!
[ Set Advising Flags ]
L

Same with the notes.... | can only change the ones | have entered.
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Enter notes for student: (Maximum 500 characters)

Make sure to send transcripts for any coursework you take during the summer.

Save Student Notes ] Mote: Student notes are visible to students on their Beareb accounts,

You are entering notes for Fall 2009

Specify type of advising session: | Formal Advisement V| {Mote this information is available to students who

request it under FERPA and can be viewed by
certain other university personnel.)

Contact Date: |3.-"2.-"2|]E|9 |

Enter advisor notes: (Maximum 4000 characters)

| can edit my

[ Save Advisor Motes | own notes \
3
—

Hide advisor notes (&

[ [oate [AdvisorlcontactType advisornote Y

3/2/2009 Lisa Fnrmal Bruiser_ wants to take_ sarme class_es t_his surnrmer, but I advise!j hirn to take
Denman Adviserment the acting workshop instead. I think it would be a great experience.
Oelete 3/i/2008 [lraaret  Refer - Coreer 1 adised that Briser should st o Carcer Counselorsoon o se
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