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Overview 
 
 
Background:  The United States has implemented laws and regulations that control several 
aspects of international transactions (including transactions with foreign nationals in the United 
States).  In general, the policies underlying the laws and regulations relate to national security,1 
terrorist activities, immigration, commerce, and economic sanctions or embargoes against 
specific countries.  As Baylor’s research and international operations evolve and increase, these 
laws and regulations will have increasing impact on Baylor’s operations.2 
 
 
Responsibilities:  It is Baylor University’s legal obligation to comply with all applicable local, 
state, federal, and host country laws or regulations.  Accordingly, all personnel (including faculty 
and staff, visiting scholars, postdoctoral fellows, students and others retained by or working for 
or at Baylor) have a corresponding duty and expectation to conduct their Baylor affairs in 
accordance with the applicable local, state, federal, and host country laws and regulations.   
 
The law typically attaches legal responsibility and accountability to the person or entity 
with control of, or the right to control, the operations involving the compliance issues.  
Consequently, these are not just Baylor’s issues; this can be personal. 
 
Scope of this Compliance Information Sheet:  The scope of this guidance includes the 
following topics: 
 

1. Immigration 
2. Export and Deemed Export Controls 
3. Disclosure Requirements on Certain International Transactions 
4. Foreign Corrupt Practices Act 
5. Anti-Boycott Laws 
6. Shipment of Research Materials 
7. Some Prohibited Transactions 
8. Research-Related Regulations and Ethical Standards 

                                                            
1 The Department of Justice has developed a white paper titled “Higher Education and National Security:  The 
Targeting of Sensitive, Proprietary and Classified Information on Campuses of Higher Education.”  The Federal 
Bureau of Investigation prepared the paper to “provide awareness to administrators, senior researchers, export 
control offices, and technology transfer offices at higher education institutions about how foreign intelligence 
services and non-state actors use U.S. colleges and universities to further their intelligence and operational needs.”  
It provides context for some of the compliance issues discussed in this Compliance Information Sheet.  It is attached 
as Tab A. 
2  See Baylor University’s Draft Export Compliance Program Manual, available from the Office of Sponsored 
Programs. 



9. Endangered Species and Wildlife Protections 
10. Cultural Property 
11. Additional Considerations 

 
Information related to these topics is contained below under Specific International Transactions.  
This guidance is not legal advice, but is educational in purpose to facilitate an understanding of 
compliance risks within Baylor operations with an international component even when the 
operations are only within the United States.  Legal advice can be obtained by contacting the 
Office of General Counsel at (254) 710-3821. 
 
 
Significance:  Compliance is a significant issue for several reasons, for both the institution and 
the individuals involved in the operations that create the compliance issue.  Beyond the 
employment consequences for an individual, both the individual responsible or the institution or 
both can be subject to substantial penalties imposed by either the responsible enforcement 
agency or by the judicial system, including imprisonment in some cases.  Additionally, non-
compliance can undermine the credibility of the individuals and the institution and deprive the 
individual and the institution of the ability to participate in mission-related activities.  
Enforcement agencies may be able to impose a “debarment” penalty that prohibits activities or 
federal funding for such activities. 
 
As an example, in the area of export controls, both the institution and the individual are subject 
to administrative, civil and criminal sanctions.  Some violations can trigger fines up to a million 
dollars per violation and imprisonment.  Enforcement actions are typically a matter of public 
record.  A recent case at the University of Tennessee makes the point:  a professor was sentenced 
to four years in prison for a violation of the restrictions on export of defense related articles, in 
his case, weapon guidance systems.  The university did not receive any penalties because it had 
advised the professor appropriately. 
 
In another case a university professor was placed on the Denied Persons List, in addition to other 
criminal and civil penalties.  Those on the Denied Persons List (discussed below) are denied the 
privileges of research work on those matters regulated by the relevant federal law.  Penalties can 
also include debarment from receipt of federal funds, institutionally or individually. 
 

 
Specific International Transactions 

 
 

1. Immigration 
 
General:  Crossing international boundaries is a significant event, whether it is U.S. persons 
crossing into another country or foreign nationals coming to the United States.  In the United 
States, the Department of State and the Department of Homeland Security administer the laws 
and regulations of the United States.  Compliance with the immigration laws presents some 
operational challenges because of the time it takes to obtain the appropriate paper work. In some 
cases, for example, such as the H status discussed below for specialty occupation foreign 



nationals coming to the United States, Homeland Security must first review the immigration 
petition request for work authorization and approve it.  After that, the foreign national will 
typically have to visit the U.S. Embassy in his or her home country to obtain a visa that permits 
the entry into the U.S.  After 9/11, all these processes have become more complicated and more 
difficult to predict.  While it can be done, it may not be done soon enough to meet the immediate 
operational needs.  It is necessary to plan ahead, whether travelling to a foreign country or 
bringing a foreign national into the United States. 
 
 
Foreign Nationals Entering U.S.:  

 Employees:  Foreign nationals who are not Lawful Permanent Residents (the “green 
card”) of the United States must be authorized to work in the United States and in some 
cases authorized to work for Baylor University specifically.  The burden of compliance in 
this area is on Baylor to ensure the employee has an appropriate status and demonstrates 
that status to Baylor when hired.  Two offices at Baylor can assist with some immigration 
issues: 
o The Office of General Counsel can assist in obtaining the appropriate status for 

foreign nationals in specialty occupations (H status which applies to faculty).  The 
process involves several steps culminating in the submission of the CIS Form I-129.  
(Attachment A-2)  The Office of General Counsel can also assist with foreign 
nationals of Canada or Mexico under the North America Free Trade Agreement. 

o The Center for International Education (CIE) can provide assistance in obtaining 
work authorization for foreign national students who have been in F status as a 
student under Optional Practical Training rules.  This process is sometimes a bridge 
to the H status.  Additionally, CIE can provide J visas for employees who may have 
to return to their home country. 
   

Upon employment, all employees (student workers, foreign nationals, U.S. citizens 
and foreign nationals with Lawful Permanent Residency) must complete an I-9 
(Attachment A-3) and provide the appropriate documentation to Baylor.  
Employees who do not do this may not get paid and cannot work for Baylor. 

 
 Non-employees:  Persons within the U.S. with whom Baylor does business must also be 

in the U.S. with appropriate immigration status to conduct business in the United States.  
The non-employee is responsible to obtain the immigration clearance which is often a B 
status for business visitors.  B status has some significant limitations. 

 
 Students:  Students in lawful student status must be registered with the CIE.  CIE is 

responsible for tracking all such students in the federal tracking system called the Student 
and Exchange Visitor System (SEVIS), which also include Exchange Visitors who may 
be visiting in J status.  Students in a lawful student status may be able to be an employee 
as a derivative right of lawful student status.   
 

U.S. Persons/Baylor Employees Entering Foreign Country: 
 International Travel Generally:  Individual or group travel for Baylor activities (by 

faculty, staff, students or activity participants) must be coordinated with CIE or Student 



Missions, and comply with CIE policies3 and protocols.  Pre-planning, risk assessment, 
compliance and crisis response are all part of the process to safeguard health and safety 
and Baylor resources.  Along with the other issues addressed in this compliance sheet, 
pre-planning includes the need to address U.S. State Department travel warnings and 
related planning to address issues in the foreign country. 

 Entry Into Another Country:  It may not need to be stated, but part of the planning is 
ensuring that the individual can appropriately cross the border into the foreign country.  
Baylor has had some experience with individuals who realize in transit that they have not 
obtained a necessary entry visa.  This is a personal responsibility to obtain the necessary 
travel documents as the right to enter into another country is personal to the traveller. 

 
 
2. Export and Deemed Export Controls4 

 
 

General:  The federal Departments of Commerce, State, and Treasury administer the primary 
controls on exports.5  Commerce regulates the export of items and information that have civil 
applications; State regulates the export of items that have military applications or that relate to 
space; and Treasury enforces country-specific embargoes or economic sanctions.  The controls 
may prohibit the export to a foreign country or foreign national, or may require appropriate 
licensing to export or otherwise transfer a regulated item to any foreign national or provide 
access to a regulated item by a foreign national (even if in the United States—called a “deemed 
export”). 
 
Because of the mission of Baylor to disseminate information and knowledge, the deemed export 
concept risk creates a very real risk to Baylor.  Under the deemed export principle, the laws and 
regulations can be violated without a physical transfer of a controlled item or information across 
the borders of another country.  A “deemed” export is a transfer of, or just access to, a controlled 
item (including information) to a foreign national person who may be here in Waco, Texas. The 
concept can apply anywhere, including such venues as class lectures, meetings, conferences, and 
laboratory access.  
 
 
The Department of Commerce:  The Department of Commerce, through its Bureau of Industry 
and Security (BIS) enforces export control regulations relating to “dual-use” goods and 
technology (having both civil and military application).  Regulated items and technology are 
listed on the Commerce Control List (CCL)6 found in the Export Administration Regulations 
(EAR).  Items that are not on the CCL typically do not require a license or other approval, unless 
the item is to be provided to a country that is under economic sanctions or embargo.  Whether a 
                                                            
3 CIE Policy is found at http://www.baylor.edu/content/services/document.php/145587.pdf 
4 A matrix of the regulations, sanctions and countries involved is demonstrated at the following link:  
http://www.research.ufl.edu/research/doc/ExportControlsTradeSanctionsCountryKeyJune2008.doc 
5  The term “export” is typically defined broadly.  For the purposes of this Information Sheet, it may include:  
physical shipment to another country or to a foreign national in a foreign country (export), a secondary shipment by 
the first transferee to another entity (re-export), or transfer to or access by a foreign national in the United States 
(deemed export).  Each transfer in a chain of transfers requires examination and appropriate licensing. 
6 The index to the CCL is located at http://www.bis.doc.gov/policiesandregulations/ear/. 



license is required to export or re-export an item or technology on the CCL is determined by 
examining the precise classification of the item, the destination of the item, the end-user and the 
end-use.  The Department of Commerce encourages voluntary compliance (See Compliance 
Guidance at Tab B-1), but can impose significant institutional and individual penalties for non-
compliance. 
 
The CCL list contains ten categories of controlled items numbered as follows: 

0.  Nuclear related items and miscellaneous items 
1. Chemical compounds, microorganisms and toxins 
2. Materials processing 
3. Electronics 
4. Computers 
5. Telecommunications (Part 1) and Encryption (Part 2) 
6. Sensors and Lasers 
7. Navigation and avionics 
8. Marine vessels, propulsion and equipment 
9. Propulsion systems and space vehicles (includes aircraft and aircraft engines) 

 
The following items are excluded from EAR coverage: 

1. Items that are exclusively controlled for export or re-export by certain federal 
departments and agencies. 

2. Pre-recorded phonograph records reproducing the content of printed books and 
printed books themselves and other miscellaneous publications. 

3. Publicly available technology and software, except software with a classification of 
Encryption, that is one at least one of the following: 

a. Already published or will be published.  Published means: 
i. Publication in periodicals, books, print, electronic (including software) 

or any other media available for distribution to any member of the 
public or to a community of persons interested in the subject matter, 
either for free or at a price that does not exceed the cost of 
reproduction and distribution. 

ii. Readily available at libraries open to public or at university libraries. 
iii. Patents and open published patent applications available at any patent 

office. 
iv. Released at an open conference, meeting, seminar, trade show, or other 

open gathering. 
b. Arise during, or result from, fundamental research.  EAR Fundamental 

Research is basic and applied research in science and engineering where the 
resulting information is ordinarily published and shared broadly within the 
scientific community (excludes Encryption classification).  Any controls on 
publication may defeat this exception. 

c. Is educational information.  Educational Information is information released 
by instruction which is contained in catalog courses and associated teaching 
laboratories of Baylor. 

d. Are included in certain patent applications. 
 



Items on the CCL typically require a license to export.  Items that are not on the CCL can 
typically be exported without a license unless the item is being sent to a country subject to 
economic sanctions or embargo or to a prohibited person or for a prohibited end use. 
 
The following avenues are available for compliance.  Accordingly any export or deemed export 
must fall within one of the following determinations and appropriate action: 
 

No License Required (NLR).  Most items not on the CCL do not require any license and 
some items on the CCL may be provided to a country that has no restrictions. 

 Licensing Exceptions.  Several exceptions exist.  These include, but are not limited to, the 
following:  

 TMP  (Certain temporary exports).  For example, any individual travelling 
outside the United States with a laptop, PDA, cell phone, data storage 
device, or encrypted software may need a license if this exception did not 
apply.  A license may not be required if the device remains in the 
exclusive control of the traveler and the traveler does not permit anyone 
else in the foreign country use the device.   However, the exception may 
not apply if the equipment has controlled data or encryption software.  See 
Tab B-2. 

 LVS (Items of limited value, which is set within each category) 
 TSR (Certain technology and software to certain countries) 
 GOV (Exports to certain government entities) 
 AGR (Agricultural commodities) 

 
Licensing:  If the item is regulated by EAR, and neither NLR nor a License Exception 
apply, Baylor must apply for a license for any export, re-export or deemed export.  No 
licensing is required for those items that are excluded from EAR. 

 
BIS also maintains the Denied Persons List and the Entities List, which identify specific persons 
and entities to which exports are not permitted without the prior approval of BIS: 

  “Denied Persons” is maintained by the U.S. Department of Commerce BIS and lists of 
those who have been denied the privilege of export, usually for a previous violation of 
U.S. export control laws.  

  “Entity List” documents foreign companies that are known or believed to be involved in 
weapons proliferation located in China, India, Iran, Israel, Pakistan, Russia, Syria, and 
the United Arab Emirates.  http://www.bis.doc.gov/entities/default.htm 

 “Unverified List” includes foreign persons who in the past were parties to a transaction 
that the BIS could not conduct a pre-license check or post-shipment verification.  
http://www.bis.doc.gov/enforcement/unverifiedlist/unverified_parties.html 

 
 
The Department of State:  The State Department’s Directorate of Defense Trade Controls 
(DDTC) regulates the export of defense goods or defense services (including technical data) 
under the authority established in International Traffic in Arms Regulations (ITAR).  The State 
Department encourages voluntary compliance (See Tab B-3), but can impose significant 
institutional and individual fines and penalties for non-compliance, which can include debarment 



from receipt of federal funds.  Baylor should register with the DDTC in case it anticipates 
dealing with Defense Articles or Defense Services, as outlined below.  (See Tab B-4) 
 
Generally, a Defense Article7 is an item developed for a military application that does not have a 
predominant civil application.  Unless an exemption applies, a license must be obtained before 
any Defense Article or Defense Service, including technical data, is exported to a foreign country 
or any foreign national individual (even if located in the United States).  Authorization of DDTC 
is also required for any agreement under which a U.S. person will furnish assistance to foreign 
persons in the development, design, production or use of a Defense Article or under which a U.S. 
person will license to a foreign party the right to manufacture U.S. origin defense articles abroad.   
 
The list of Defense Articles is the Munitions List and contains the following categories subject to 
regulation: 
 I. Firearms, Close Assault Weapons, and Combat Shotguns 
 II. Guns and Armament 
 III. Ammunition and Ordnance 

IV. Launch Vehicles, Guided Missiles, Ballistic Missiles, Rockets, Torpedoes, 
Bombs, and Mines (includes meteorological and other sounding rockets) 

V. Explosives and Energetic Materials, Propellants, Incendiary Agents and Their 
Constituents 

VI. Vessels of War and Special Naval Equipment 
VII. Tanks and Military Vehicles 
VIII. Aircraft and Associated Equipment 
IX. Military Training Equipment and Training 
X. Protective Personnel Equipment and Shelters 
XI.  Military Electronics 
XII.  Fire Control, Range Finding, Optical and Guidance and Control Equipment 
XIII.   Auxiliary Military Equipment 
XIV.  Toxicological Agents, Including Chemical Agents, Biological Agents and 

Associated Equipment 
XV.  Spacecraft Systems and Associated Equipment 
XVI. Nuclear Weapons, Design and Testing 
XVII. Classified Articles, Technical Data, and Defense Services Not Otherwise 

Enumerated 
XVII. Directed Energy Weapons 
XIX. [Reserved] 
XX. Submersible Vessels, Oceanographic and Associated Equipment 
XXI. Miscellaneous Articles 

 
Defense Services includes activities relating to Defense Articles and includes:  (i) furnishing 
assistance (including training) in the design, development, engineering, manufacture, production, 
assembly, testing, repair, maintenance, modification, operation, demilitarization, destruction, 
processing or use of defense articles, (ii) furnishing of Technical Data (defined below), or (iii) 
furnishing military training regardless of format. 

                                                            
7 The index to the Munitions List is found at http://www.fas.org/spp/starwars/offdocs/itar/p121.htm#ITAR. 
 



 
 
 
Technical Data includes: 

(i) Information (other than Software) required for the design, development, 
production, manufacture, assembly, operation, repair, testing, maintenance or 
modification of defense articles, including blueprints, drawings, photographs, 
plans instructions, or documentation, 

(ii) Classified information relating to Defense Articles and Defense Services, 
(iii) Information covered by an invention secrecy order, and 
(iv) Software directly related to the defense articles. 

 
Technical Data does not include information concerning general scientific, mathematical or 
engineering principles commonly taught in colleges and universities.  Technical data also does 
not include information in the Public Domain. 
 
Public Domain means information which is published and which is generally accessible or 
available to the public through the following: 

(i) Sales and newsstands and bookstores 
(ii) Subscriptions available without restriction 
(iii) Second class mailing privileges granted by the U.S. Government 
(iv) Libraries open to the public or from which the public can obtain documents 
(v) Patents available at any patent office 
(vi) Unlimited distribution at a conference, meeting, seminar, trade show or 

exhibition, generally accessible to the public in the United States 
(vii) Public release after approval by the appropriate U.S. governmental agency 
(viii) Fundamental Research (defined as basic and applied science and engineering at 

accredited institutions of higher education in the U.S. where the resulting 
information is ordinarily published and shared broadly in the scientific 
community).  University research will not be considered Fundamental Research if 
the University or its researchers accepts other restrictions on publication of the 
results (for proprietary, funding or other reasons), or if the research is funded by 
the U.S. Government and specific access and dissemination controls are 
applicable. 

 
The exceptions relating to Technical Data and the Fundamental Research at institutions of 
higher education do NOT provide any exception to export of a Defense Article or Defense 
Services (Defense Services other than providing Technical Data). 
 
Even if a license is otherwise required, there is a general licensing exception for disclosures of 
unclassified Technical Data within the United States for bona fide University employees.  The 
requirements are:   

(i) The foreign national is a full-time regular employee of Baylor, 
(ii) The foreign national’s permanent abode throughout the period of employment is 

in the United States, 



(iii) The foreign national is not a national of a country to which exports are prohibited, 
and 

(iv) Baylor informs the foreign national in writing that the technical data may not be 
transferred to other foreign persons without the written approval of DDTC. 

 
This exception does not apply export or deemed exports of Defense Articles or Defense 
Services other than Technical Data, or at all under EAR. 
 
DDTC also maintains a list of “debarred” persons and entities whose exporting privileges have 
been revoked because of violations of ITAR.  The lists include the following: 
 

 “Debarred Parties List” of those who are denied the privilege of participating directly or 
indirectly in the export of defense articles, technical data or services. 
http://pmddtc.state.gov/compliance/debar.html 

 “List of Non-Proliferation Sanctions” is maintained by the U.S State Department and 
lists persons sanctioned under various statutes related to weapons nonproliferation.  
http://www.state.gov/t/isn/c15231.htm 

 
 
The Department of Treasury:  The Office of Foreign Assets Control (OFAC) of the U.S. 
Department of the Treasury administers and enforces economic and trade sanctions based on 
U.S. foreign policy and national security goals against targeted foreign countries and regimes, 
terrorists, international narcotics traffickers, those engaged in activities related to the 
proliferation of weapons of mass destruction, and other threats to the national security, foreign 
policy or economy of the United States.  OFAC acts under Presidential national emergency 
powers, as well as specific legislation, to impose controls on transactions and freeze assets. 
Many of the sanctions are based on United Nations and other international mandates, are 
multilateral in scope, and involve close cooperation with allied governments.  
 
Currently, economic or trade sanction programs exist with respect to Burma (Myanmar), Cuba, 
Iran, Iraq, Libya, North Korea, Liberia, Sudan, Syria and Zimbabwe.  The scope of the programs 
varies but can include a license to do no more than the travel into the country.  OFAC also 
maintains lists of Specially Designated Terrorists and Specially Designated Nationals and 
Blocked Persons, with whom U.S. persons and entities are prohibited from engaging in any 
transactions, financial or otherwise: 
 
 http://www.treasury.gov/resource-central/sanctions/Prog 

http://www.treasury.gov/about/organizational-structure/offices/Pages/ 
 
 
University Application of Export Controls: As the prior summary indicates, universities do 
not have a universal exclusion from the regulations, including deemed exports, even though we 
are in the business of transferring information and knowledge.  However, the law and regulations 
make some allowances that accommodate part of the university mission and operations.8  It 
                                                            
8 Other exceptions may exist for some subject matter, such as the involvement of North Atlantic Treaty Organization 
(or major non-NATO allies).  See the link at footnote 2. 



should also be noted, however, that the exclusions and exceptions, though similar in name, are 
different in scope under EAR and ITAR.  For example, Fundamental Research under EAR may 
provide a complete exclusion; Fundamental Research under ITAR may provide an exception 
only to the provision of Technical Data, but not as to Defense Articles or other Defense Services. 
 
There continues to be a tension between the national policy and higher education principles.  
Currently, this tension may be addressed between the Executive and Legislative Branches of the 
U.S. Government.  The “tone” of enforcement has probably been somewhat lenient as to higher 
education; however, the law should not be ignored as leniency can evaporate with repeat 
offenses or an attitude of disregard (as in the University of Tennessee case that resulted in four 
years imprisonment of the faculty member). 
 
In some situations, universities have declined to engage in some research subject to export 
controls because of the burdens of compliance.  Such an operational decision may be made by 
management and is one way to control the risks of compliance. 
 
 
Implementation:  Although the scope of federal regulations is significant, it should be 
remembered that most of the rules are about process to comply and not about absolute 
prohibitions.  In terms of ITAR and EAR, the process issues could include: 
 

 Identification of the issues:  Key factual determinations are required to apply the 
regulations.  These include the subject matter, the participants with contact with the 
subject matter and status as a foreign national, where the transaction will occur, the end-
use and the end-user. 

 Registration:  ITAR requires registration by Baylor if Baylor may be involved with 
subject matter listed on the Munitions List.  Registration itself is not a license if a license 
is required. 

 Technology Control Plans:  Technology Control Plans are controls implemented for a 
specific project to mitigate the risks of impermissible disclosures or transfers. 

 Licensing:  A license, or a determination that no license is required, may be required 
under EAR or ITAR.  Under EAR, laptops, GPS and other Equipment, a self-certification 
may be sufficient to meet an exception to EAR licensing. 

 Re-export:  If the subject matter is regulated, controls, such as contractual terms that 
prohibit additional transfers, may be required. 

 Voluntary Self-Disclosures:  Both EAR and ITAR promote compliance by encouraging 
voluntary self-disclosures (VSDs) about non-compliance.  Such disclosures demonstrate 
an intention to comply, which may be helpful to mitigate penalties.  For example, the 
Department of Commerce indicates that in one year 100% of VSDs were resolved with 
findings of no violations or letters of warning. 

 Compliance Programs:  Both EAR and ITAR encourage voluntary compliance programs 
to provide institutional controls relating to Baylor activities that may be impacted by 
EAR and ITAR. 

 
Additional information can be found at the following websites: 
  



 http://www.bis.doc.gov/licensing/exportingbasics.htm 
http://export.stanford.edu/lists.html 
http://www.pmddtc.state.gov/regulations_laws/itar.html 
http://www.fas.org/butler/sentence.html 
 
 

3. Disclosure Requirements on Certain International Transactions 
 
 
General:  Several federal laws mandate certain reporting requirements.9  It is important to note 
that many of the laws related to the regulation of currency, but several go well beyond currency 
to address such things as international business and gift transactions, certain crimes on real 
property owned or controlled by Baylor, typical non-profit activities, sanctions against certain 
foreign countries, and export control.  Twelve such reporting requirements are summarized 
below. 
 
 
Specific Disclosure Requirements: (Tabs C-1 through C-12 [If not attached, the forms are 
available from the Office of General Counsel) 
 
 U.S. Department of Homeland Security (Citizenship and Immigration Services)  (CIS 

Form I-129 Part VI [Tab C-1]) 
o Disclosures:  Certification that Baylor has reviewed EAR and ITAR and has 

determined that no license is required or that a license is required to release regulated 
items to the foreign national being hired in H-1 status (and that the license will be 
obtained before any release of the regulated items to the foreign national).  [The same 
self-certification should be made for any foreign national involved in Baylor activities 
wherever located. 

o Office of Primary Responsibility:  Baylor’s organizational unit that is hiring the 
foreign national.  [The Office of General Counsel prepares the form for signature by 
the appropriate vice president.] 

 
 U.S. Department of Education (No form provided; Tab C-2 is an explanatory letter from 

the U.S. Department of Education) 
o Disclosures:  A gift from or a contract with a foreign source, the value of which is 

$250,000 or more, considered alone or in combination with all other gifts from or 
contracts with that foreign source within a calendar year. 

o Office(s) of Primary Responsibility:  Gift Accounting/Accounts Payable/Accounts 
Receivable/All Baylor representatives who receive such gifts or enter such contracts 
must report the transactions to through the appropriate Vice President to the Office of 
General Counsel. 
 
 

                                                            
9 Voluntary Self-Disclosures are discussed under the section on Export and Deemed Exports. 



 U.S. Department of Education (Baylor’s Crime Log and Annual Security Report [Tab C-
3]) 

o Disclosures:  Certain types of reported crimes that occur on property “owned or 
controlled” by Baylor, or other property immediately adjacent thereto. 

o Office of Primary Responsibility:  Program directors of Baylor’s international 
academic and mission trips must provide the Baylor Police Department information 
regarding reported crimes on any property “owned or controlled” by Baylor incident 
to international activities. 

 
 U.S. Department of Treasury, Internal Revenue Service  (IRS Form 990, Schedule F [Tab 

C-4])  
o Disclosures:   

 Part I:  Aggregate revenues or expenses are more than $10,000 for the tax year 
from grant-making, fundraising, business, investments and program activities 
outside the U.S. 

 Part II:   More than $5,000 of grants or assistance to any particular foreign 
organization or foreign government. 

 Part III: More than $5,000 of grants or assistance, in the aggregate, to foreign 
individuals. 

o Office of Primary Responsibility:  Office of Sponsored Programs, Development, 
Accounts Payable, Accounts Receivable, Gift Accounting, Investment Office, 
Program Directors, and all Baylor representatives who enter into any such 
transactions (regardless of amount) for Baylor must report the transactions to the 
Director of Tax Compliance for consolidation in the Baylor University Form 990. 

 
 U.S. Department of Treasury, Internal Revenue Service  (IRS Form 5713 [Tab C-5]) 

o Disclosures:   
 Operations in or related to a boycotting country or with the government, a 

company or a foreign national of a boycotting country.  (Boycotting countries 
change, but currently include:  Kuwait, Lebanon, Libya, Qatar, Saudi Arabia, 
Syria, United Arab Emirates, and Yemen) 

 Requests for and acts of participation in or cooperation with an international 
boycott 

o Office of Primary Responsibility:  All Baylor representatives engaging in such 
operations or receiving or participating in such acts must report the operations or acts 
to the Director of Tax Compliance. 

 
 U.S. Department of Treasury  (TD F 90-22.1  [Individual requirement Tab C-6]) 

o Disclosures:  A financial interest in or signature or other authority over any foreign 
financial account in a foreign country, if the aggregate value of the financial accounts 
exceeds $10,000 at any time during the calendar year. 

o Office of Primary Responsibility:  Baylor individuals with such signature authority on 
Baylor financial accounts, in consultation with the Director of Tax Compliance. 
 

 U.S. Department of Treasury, Customs Service  (Customs Form 6059B [Tab C-7]) 



o Disclosures:  Possession of currency or monetary instruments over $10,000 U.S. or 
foreign equivalent (among other disclosures). 

o Office of Primary Responsibility:  Any individual entering the United States. 
 
 U.S. Department of Treasury, Customs and Border Protection  (Financial Crime 

Enforcement Network Form 105 [Tab C-8]) 
o Disclosures: 
 Physical transport, mailing, shipment (or causing physical transport, mailing, 

shipment) of currency or other monetary instruments in an aggregate amount 
exceeding $10,000 at one time from the U.S. to any place outside the U.S. 

 Receipt in the U.S. of currency or other monetary instruments in an aggregate 
amount exceeding $10,000 at one time which was transported, mailed, or shipped 
from any place outside the U.S. 

 Does not apply to transfers through normal banking channels (but see below). 
o Office of Primary Responsibility:  Baylor individuals who engage in the listed 

transactions with Baylor money must report the transactions to the Director of Tax 
Compliance. 

 
 U.S. Department of Treasury, Internal Revenue Service  (IRS Form 8300 [Tab C-9]) 

o Disclosures:  “Cash” payments (does not include checks drawn on the payor’s own 
account) over $10,000 received by Baylor. 

o Office of Primary Responsibility:  Accounts Receivable and Cashiers Office or any 
Baylor representatives who receive such payments must report the transactions to 
Office of Tax Compliance. 

 
 U.S. Department of Commerce, Bureau of Industry and Security  (Commerce Form BIS-

621P [Tab C-10]) 
o Disclosures:  Any request for restrictive trade practice or boycott. 
o Office of Primary Responsibility:  Baylor individuals who receive any such requests 

must report the requests to the Office of General Counsel. 
 

 U.S. Department of Commerce, Bureau of Industry and Security (Commerce Form 
7525-V [Tab C-11]) 

o Disclosures:  Shippers must declare items shipped on the Shippers Export Declaration 
Form.  In general terms, any shipment valued at $2,500 or more, or that requires an 
export license under export control laws, requires disclosures. 

o Office of Primary Responsibility:  The person(s) making the shipment is responsible 
for providing the required disclosures. 

 
 U.S. Department of Commerce, Bureau of Economic Analysis  (Commerce Form BE-125 

[Tab C-12]) 
o Disclosures:  Total sales in excess of $6 million or total purchases in excess of $4 

million with foreign persons of specific services or intangible assets identified by the 
Department of Commerce. 



o Office of Primary Responsibility:  Baylor individuals engaging in such transactions of 
any amount for Baylor must report the transactions to the Office of General 
Counsel/Accounts Payable/Accounts Receivable. 

 
 U.S. Office of Management and Budget Federal  Funding Accountability and 

Transparency Act Sub-award Reporting System (FSRS)  (FSRS Online Report [Tab C-
13]) 

o Disclosures:  Information relating to federally funded subcontracts or grant sub-
awards of $25,000 or more. 

o Office of Primary Responsibility:  Accounts Payable and Office of Sponsored 
Programs. 

 
 
4. Foreign Corrupt Practices Act 
 
 

This statute prohibits, with very limited exceptions, the payments or gifts of “anything of value” 
to a foreign official to influence the official to give business or to obtain an improper advantage 
in securing or retaining business.  Additional information can be found at: 
www.justice.gov/criminal/fraud/fcpa/ 
 
 
5. Anti-Boycott Laws 

 
 

A variety of laws and amendments prohibit individuals or entities from participating in a boycott 
that is not approved by the United States Government.  The primary unsanctioned boycott is the 
Arab boycott of Israel.  Requests to participate in such a boycott must be reported to both the 
Department of Commerce and the Internal Revenue Service.  In addition, any “operations” in or 
related to a boycotting country must be reported to the Internal Revenue Service.  Boycotting 
countries include:  Kuwait, Lebanon, Libya, Qatar, Saudi Arabia, Syria, United Arab Emirates, 
and Republic of Yemen.  Information can be found at the following websites: 
 

http://www.bis.doc.gov/policiesandregulations/index.htm 

http://www.bis.doc.gov/complianceandenforcement/antiboycottcompliance/boycott.htm 
www.irs.gov/pub/irs-pdf/i5713.pdf 

 
 
6. Shipment of Research Materials 
 
 
In addition to EAR and ITAR, some research materials, including chemicals, biologics and 
radioactive materials, are also regulated with respect to export or shipment, including overseas.  
Regulations may also apply to scientific samples and specimens, genetic elements of pathogens, 
vaccines, diagnostic material, animals, insects, plants, soil, personal protective equipment, some 
metals and alloys, as well as certain centrifuges, fermentors and oscilloscopes. Requirements 



may be established by state or federal law and regulation, the transporter itself, the receiving 
country or the receiving party by a Material Transfer Agreement.  Additional information can be 
found at the following websites: 
 

www.yale.edu/transportation/Import.htm 
http://www.epa.gov/oppfead1/international/agreements/ 
http://www.phmsa.dot.gov/hazmat/regs 
http://www.epa.gov/oppt/chemtest/ 
http://www.rerogers.com/pdfs/SED_Instructions.pdf 
http://pe.usps.com/text/qsg300/Q601.htm 
http://www.faa.gov/about/office_org/headquarters_offices/ash/ash_programs/hazmat/ 
http://www.iata.org/whatwedo/cargo/standards/Pages/index.aspx 

 
 
7. Some Prohibited Transactions and Other Considerations  (Financial and Non-

financial) 
 
 
Part of the anti-terrorism policy of the United States includes laws designed to curtail the flow of 
funds to terrorist organizations.  The flow of funds to terrorist organizations is not always 
obvious and may seem like a remote risk.  However, charities have been considered “easy-
pickings” by those who wish to take advantage of charitable intent.  Any activities in areas where 
terrorist organizations may be active require enhanced review and due diligence to avoid even 
the appearance that the financial transaction is prohibited.  Red flags would include proposed 
transactions that do not make business sense or that are inconsistent with legitimate business 
practices.   
 

 Money laundering laws: Several laws prohibit the practice of using specific financial 
transactions to conceal the identity, source or destination of money for illegal purposes. 
The regulatory scheme is aimed primarily at banks and financial institutions; however, 
the requirements could impinge any transaction because of customer verification and due 
diligence requirements.  Information can be found at: 
http://www.fdic.gov/regulations/examinations/bsa/bsa_3.html 

 
 Support to foreign terrorist organizations and certain governments:  It is a felony for an 

individual knowingly to provide “material support” or “resources” to an organization 
designated by the U.S. Secretary of State as a Foreign Terrorist Organization (FTO).  The 
current list of FTOs is found at:  www.state.gov/j/ct/rls/other/des/123085.htm. 

 
 Embargoed countries:  Financial dealings with certain governments are also specifically 

prohibited.  The current governments listed are Cuba, Iran, Sudan and Syria.  
http://www.treasury.gov/resource-center/sanctions/Pages/default.aspx 
 

 Counter-terrorism considerations:  A thorough background of the national security issues 
is found in a somewhat dated but valuable document called the “Handbook on Counter-



Terrorism Measures:  What U.S. Nonprofits and Grant-makers Need to Know.”  It can be 
found at the following:  

  http://www.cof.org/files/Documents/Publications/2004/CounterTerrorismHandbook.pdf 
 

 Principles of International Charity:  The U.S. Department of Treasury also developed 
some additional best practices for the charitable sector organizations.  The Principles of 
International Charity can be found at:   
http://www.cof.org/files/Documents/International_Programs/Principles_Final.pdf 

 
 

8. Research-Related Regulations and Ethical Standards 
 
 
Funded research of course carries with it all the obligations imposed by the assurances made to 
obtain the funding.  Additionally, if research is conducted overseas, international standards may 
also attach, such as the Declaration of Helsinki regarding research on human subjects.  Laws of 
the host foreign country may also affect and regulate the research.  Some ethical standards 
require review of protocols by an independent review board that also considers the requirements 
of the host country. Some information relating to ethical standards (such as the Declaration of 
Helsinki and the Belmont Report) and foreign host country requirements can be found at: 
<http://www.hhs.gov/ohrp/international/intlcompilation/intlcompilation.html> 
 
 
9. Endangered Species and Wildlife Protections 
 
 
These protections may stem from U.S. law, international law, or the law of the host country.  
Protections may extend to native and international wildlife and plants, including samples, DNA 
or even items made from materials from endangered species or wildlife. 
 

http://www.fws.gov/le/ImpExp/CommWildlifeImportExport.htm (U.S. law) 
http://www.cites.org/   (International:  Convention on International Trade in Endangered 
Species of Wild Fauna and Flora [CITES]) 
 
 

10. Cultural Property 
 
 
The Convention of Cultural Property Act establishes import restrictions on categories of 
archeological or ethnological material.  Also, as you might expect, the host foreign country’s 
laws may restrict export without regard to the Convention.  Information can be found at the 
following websites: 
 

http://exchanges.state.gov/heritage/index.html 
 
 



11. Additional Considerations 
 
 
Employment Law: 

 U.S. Law: It should typically be assumed that U.S. law applies to U.S. citizens employed 
abroad by a U.S. company.   

 Local Law:  U.S. law would not typically apply to foreign nationals employed by a U.S. 
company abroad.  However, the local law in the host country will usually control, and 
one should expect that such laws may be even more complex than the comparative U.S. 
law.  Employing foreign nationals in foreign countries should typically be avoided.  If 
needed, such employment should be coordinated with Baylor’s Office of General 
Counsel and Human Resources. 

 
 
Personal Income Tax:  Residence outside the U.S. or employment outside the U.S. does not 
excuse a U.S. citizen (or a resident alien) from filing a tax return.  Some foreign earnings may be 
excludable in very limited circumstances. 
 
 
Trademark:  The name of Baylor University is trademarked, and Baylor must actively protect 
its name.  Such protection depends not only on U.S. law but the law of the host country and 
international concepts.  Typically, protection depends on registration in the foreign country and 
use in the foreign country.  Similar concepts apply to the use of internet domain names.  If 
Baylor intends recurring activity in a foreign country, consideration should be given to taking the 
steps necessary to register and use the trademark in the foreign country, as well as to preserve 
evidence of such use in the foreign country.  Questions related to registration and use of 
trademarks should be directed to the Office of General Counsel at 3821. 
 
 
Host Country Laws: 
 

Legal Systems:  In contrast to the common law system of the United States, most of the 
world’s population lives under civil law systems or civil law mixed with Shari’a,  
traditional Islamic law.  In the U.S., judges interpret statutes and regulations issued by the 
legislative or executive branches, or apply rules created by the courts themselves.  In civil 
law, the courts are more limited in their role to a function that only applies the statutes 
but does not create legal principles themselves.  Shari’a law is based on the Koran and 
other traditions of Mohammed.  A mixed civil and Shari’a law applies the civil law first 
but looks to Shari’a law in the absence of other controlling principles.   
 
Given the different legal systems, it is important to ensure that agreements with foreign 
entities specify what law will govern the dispute and identify a neutral decision–making 
entity to resolve disputes.  At times, however, such as employment of foreign nationals, 
the law will be determined by the location of the activity at issue. 
 



Dispute Resolution:  Because of the differing legal systems, it may be appropriate to 
overcome differences by agreeing to a dispute resolution process with neutral rules of 
operation.  Several entities provide such a process:  International Chamber of Commerce, 
London Court of International Arbitration, United States Commission on International 
Trade Law, China International and Economic Trade Arbitration Commission, 
International Centre for Settlement of Investments Disputes, and American Arbitration 
Association. 
 
Contracts negotiations should typically consider the identification of such an entity.  
Decisions from such entities should be enforceable because of the U.N. Convention on 
the Recognition and Enforcement of Foreign Arbitral Awards (The New York 
Convention) if the other party is located in a country that is a signatory to the 
Convention.  Information can be found at the following:  
http://www.uncitral.org/uncitral/en/uncitral_texts/arbitration/NYConvention.html 

 
Business Organizations:  As a non-profit, tax-exempt, private institution of higher 
education in the United States, Baylor enjoys some special operational benefits.  
However, such benefits do not necessarily control the treatment by a foreign country.  For 
example, Baylor may not be tax exempt in foreign countries, may be required to use and 
file different business forms, and may have to register to operate in the foreign country. 
Each country’s requirements may differ and should be examined carefully. 
 
Finance:  Receipt of substantial amounts of foreign funds may be highly regulated by the 
foreign country, regardless of the purpose of the transaction.  Russia and India are 
examples.  The Controller’s Office may assist in addressing these obligations, as well as 
in making appropriate provision for currency fluctuation.  It would also be appropriate to 
address such issues in any arrangement with an entity in a foreign country. 
 
Other issues:  The differing legal systems create differences in individual rights and 
obligations.  Some key areas that warrant attention are freedom of expression and 
religion, defamation, and privacy.  Statements, publications, religious activities, or other 
personal activities that may be well accepted as a part of our liberty in the United States 
may be criminal in a foreign country or create personal liabilities.  Program directors and 
international travellers should be well informed about such differences, and program 
directors should also ensure that all participants are well informed. 

 
 
Tabs: 
 

A. Context and Recurring Immigration Issues 
A-1:  Higher Education and National Security White Paper 
A-2:  CIS Form I-129 (Petition for H status) 
A-3:  CIS Form I-9 
 

B. Some EAR/ITAR Compliance Forms and Information 
B-1:  EAR Compliance Guidance 



B-2:  EAR Export License Exception Certification 
B-3:  ITAR Compliance Guidance 
B-4:  ITAR Registration (This is not a license to export.) 

 
C. Disclosure Forms 

C-1: Customs and Immigration Services Form I-129 (Excerpt) 
C-2:  Baylor’s Crime Log and Annual Security Report 

 C-3:  IRS Form 990 Schedule F (International Revenues) 
 C-4:  IRS Form 5713 (Operations in Boycotting Countries) 
 C-5:  Treasury Form TD F 90-22.1 (Personal Authority over Foreign Bank Accounts) 
 C-6:  Customs Form 6059B (Personal possession of monetary instruments over $10,000) 

C-7: Financial Crime Enforcement Network Form 105 (Transfer of more than $10,000 
outside normal banking channels) 

 C-8:  IRS Form 8300 (Cash payments of over $10,000 received by Baylor) 
 C-9:  Commerce Form BIS-62  (Requests for restrictive trade practices or boycott) 
 C-10:  Commerce Form 7525-V  (Shippers Declaration Form) 
 C-11:  Commerce Form BE-125 (Cumulative international sales or transactions) 
 C-12:  Federal Sub-Award System Online Report 
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Foreword

This white paper was prepared by the FBI's Counterintelligence Strategic Partnership Unit to
provide awareness to administrators, senior researchers, export control offices, and technology
transfer offices at higher education institutions about howforeign intelligence services and non-
state actors useUS colleges anduniversities to further theirintelligence and operational needs.
This paper is unclassified and fulfills part ofthe FBI's goal ofbuilding awareness with public
andprivate entities about counterintelligence risks and national security issues.

Executive Summary

The United States isa society ofopenness and freedom, values especially central to campuses of
higher education. Foreign adversaries and competitors take advantage ofthat openness and have
been doing so for many years.

There are foreign nations that seek to improve their economies and militaries by stealing
intellectual property from a worldtechnology leader likethe UnitedStates. There are also
foreign adversaries that seek to gainadvantages overthe United States. Thesenations usevaried
means to acquire information and technology to gain political, military, and economic
advantages. There arealsoforeign companies andentrepreneurs who wantto obtain research
data in orderto improve their ownproducts or get to market firstwith innovative ideasor
products being developed at US universities

The openenvironment of US campuses of higher education maybe misused in orderto:
Steal technical informationor products
Bypassexpensive research and development
Recruit individuals for espionage
Exploit the studentvisaprogram for improper purposes
Spread false information for political or other reasons

To accomplish one or more of the above goals, duplicitous or opportunistic actors or
organizationsmay use a variety ofmethods such as:

Conduct computer intrusions
Collect sensitive research

Utilize students or visiting professors to collect information
Spot and recruit students or professors
Send unsolicited email or invitations

Send spies for language and cultural training, and to establish credentials
Fund or establish programs at a university

Mostforeign students, researchers, orprofessors studying or working in the United States are
here for legitimate and proper reasons. Only a very small percentage is actively working atthe
behest of another government ororganization. However, some foreign governments also
pressure legitimate students to report information to intelligence officials, often using the
promise offavors or threats to family membersback home.



Higher Education and National Security

Introduction

American higher education institutions arecenters of knowledge, discovery and
intellectual exploration. The people of the United States value and take pride inthe openness and
opportunities for learning; they welcome foreign students andunderstand why other countries
encourage and sponsor their own citizens to enroll in US universities. Theknowledge, culture,
andskills brought by foreign students enhance theeducational experiences of other students and
teachers. Due to globalization, today's college education is international in nature. Professors
share their knowledge with students and colleagues—not justat their own university, but allover
the world—and students from a variety ofcountries study together inthe same program.
Information is a valuable asset on campuses, and most of it is shared liberally; however, some
information isprivate orrestricted. Information that isnot openly shared may include pre-
publication research results, proprietary information, classified research, orcertain lab techniques
and processes.

Who tries to improperly obtain information from US campuses?

There are a variety ofpeople and organizationswithin and outside the United States who
may seek to improperly or illegally obtain information from USinstitutions of higher education:
foreign and domestic businesses, individual entrepreneurs, competing academics, terrorist
organizations, and foreign intelligenceservices.

Foreign and domestic businesses compete ina global economy. Some foreign
governments provide resources and information, including competitive intelligence gathering and
corporate espionage on behalfof their indigenous companies as a way to promote the overall
economic well-being of their country. Foreign intelligence services pursue restricted information
and so mayseekout peoplewhohave, or will eventually have, access to restricted information.
Individual entrepreneurs may capitalize onopportunities tobring new technology or services to
their country inorder to fill a niche currently supplied by non-native companies. To jump start
business, they may steal research or products that would otherwise becostly to create or
replicate. Academics may steal research and use it orclaim it astheir own for a variety of
reasons. Terrorist organizations may want information onproducts orprocesses they can use to
inflict mass casualties or damage.

What is a foreign intelligence service?

Aforeign intelligence service isa foreign organization, usually part of the government,
whose primary purpose is to gather and analyze information it deems valuable. Their ultimate
goal for collecting information is to benefit their own country politically, militarily, and
economically. Often the organization directs its agents tocollect specific information onspecific
topics. Anemployee of an intelligence service who has been specially trained on how to collect
and analyze information is anintelligence officer. The collected information or its analytic
product is intelligence. Another purpose ofa foreign intelligence service is to spread the



influence and ideology of its regime, or damage the claims and image ofanother regime. In this
case, the intelligence service provides information. This may be done openly through
propaganda, diplomatic statements, offers oftraining, orcovertly using rumor, false-news stories,
fabricated studies, bribery, or any number of other means.

Foreign intelligence services target information. To get to the information they will target
people who have thatinformation or who might be able to get the information in the future—
someone with placement and access. The open environment ofa university is an ideal place to
find recruits, propose and nurture ideas, learn, and even steal research data, orplace trainees who
need to be exposed toour language and culture—a sort ofon-the-job-training for future
intelligence officers. Foreign intelligence services have been taking advantage ofhigher
education institutions and personnel for many years, either through deliberate stratagems or by
capitalizing on information obtained through other parties. Intelligence services are patient,
sometimes waiting several years before expecting a return on an intelligence investment. Foreign
intelligence services, by their nature, are secretive and unobtrusive. Asuccessful operation by a
foreign intelligence service is one where a target never knows they interacted with that service.

Why target university campuses?

To Obtain RestrictedInformation or Products

Despite university warnings on the restrictions onhis research, University ofTennessee
professor Reece Roth employed a Chinese and an Iranian student to assist in plasma research
while working on a classified US Air Force project that stipulated no foreign nationals could
work on the project. Roth also traveled to China with his laptop computer containing export-
restricted information and had a sensitive research paper emailed to him there through a Chinese
professor's email account. Roth claimed the research was "fundamental" and not sensitive, but a
jury concluded otherwise.1 In September 2008, Roth was found guilty on 18 counts of
conspiracy, fraud, and violating the Arms Export Control Act; he was latersentenced to four
years in prison. [Atmospheric Glow Technologies, the company set up to commercialize plasma
research and the lab where the US Air Force project was researched, pled guilty to 10 counts of
exporting defense-related materials.]

A country or company does not have to orchestrate the actual theft of the research in order
to capitalize on it. It is unknown how the Chinese used the information they obtained from Roth,
but because they invited him to visit China and he had a sensitive report emailed to him while
there, it should be assumed they were interested in his research and planned to utilize it.

The US government has determined
some technologies should not be shared with Export restrictions of goods and technology

US Department of Commerce ExportAdministrationother countries because it would remove that
technological edge that serves to protect the Regulations (EAR) - "Dual Use" items
United States (militarily, economically, or * us Department ofState International Traffic in Anns
otherwise), or the technology would be
dangerous in the hands of certain groups.
The knowledge of how to counter US
technological advantages is also protected.
Organizations that research, test, or manufacture restricted technologies may be enjoined from

Regulations (ITAR)- Inherently "Military Use" items

USDepartment of Treasury Office of Foreign Assets
Control (OFAC)- Trade Embargoes



exporting them to other countries without first obtaining approval. Providing export-restricted
items orinformation toa foreign national located inthe United States may beregarded, under
export control law, as equivalent to exporting the item or information because it is now in the
actual possession ofa foreign national.

To Bypass Expensive Research & Development

Sergei Tretyakov was the head ofpolitical intelligence for Russia's foreign intelligence
service, theSVR [the Sluzhba Vneshney Razvedki is one component of theoldSoviet KGB
service], inNew York City from 1995-2000. Inother words, hewas a Russian spy. He described
how a man inCalifornia traveled to New York, met with an SVR agent, and handed over years of
US government funded medical research. The research studies had not been released to the public
because many ofthem contained proprietary information based on medical patents held by US
companies. The man who provided the data tothe SVR agent was a Russian immigrant who
wanted tohelp Russia and refused tobepaid for the information; however, hedid agree tobe
reimbursedfor his air travel. Tretyakovobserved:

The reports were extremely technical, and I noticed each had a dollar amount
inthe index that described exactly how much the US government had spent to
pay for this research.... [Russia obtained] scientific researchthat cost the US
government forty milliondollarsfor the price ofeight hundred dollars in
airplane tickets!2

As this case shows, a country orprivate company can save much time and money by
bypassing research and development and jumping directly to an applied orpractical application.
Again, the organization does not have to direct someone to steal information in order to benefit
from itstheft. When a foreign company uses stolen data toproduce products, at a reduced cost,
that compete against American products, this can have direct harmful consequences for US
businesses, and for universities that might receive revenue through patents and technology
transfer.

While information isshared on campuses, there is still anethical, and sometimes legal,
responsibility to protect research. With theextensive amount of primary research done at
universities, many researchers hope to gain recognition for innovative research. However, if their
researchis published by someone else first, theymay lose that distinction and credit. Research is
often funded by private companies orthe government who may need a first-to-market practical
application from theresearch to make it worth their investment. Stealing theresearch then could
equate to stealingmoney from the funding organization.

To Find Recruits to Place in Valuable Positions

Ana Montes agreed to assist the Cuban Intelligence Service while she was a graduate
student pursuing a master's degree inInternational Studies from Johns Hopkins University.
Upon graduation, she specifically sought and obtained employment where she could acquire
information valuable to Cuba. She worked as aLatin America analyst atthe Defense Intelligence
Agency and provided classified information to Cuba ona regular basis for sixteen years until she
was arrested in 2001. Perhaps theworst damage ofher spying wasthatCuba shared the
information she provided with other countries not friendly to the United States. It is also likely



herinformation contributed to the death and injury ofAmerican and pro-American forces in
Latin America.3 Not only did Montes provide information to the Cubans, but she shaped analysis
andthereby influenced US policy toward Latin America. After her arrest, Montes claimed she
spied for Cuba because she did not agree with US policy toward Cuba and Nicaragua inthe
1980s. It is believed shevoiced this opinion during graduate school, and someone alerted the
Cuban Intelligence Service and recommended her as apotential recruit. She did not expect to be
paidby the Cubans forher service andreceived very little remuneration from them. Sheis now
serving 25 years in prison.

Ana Montes isanexample ofa spy motivated by ideology. US college campuses are an
especially good place tolook for people with particular ideological views. Campuses are known
for theiropen discussions anddebates. Foreign intelligence services sometimes find students
with particular political orideological beliefs by attending campus rallies, by interacting with
particular clubs, orreading campus newspapers and blogs. When they discover someone they
think will help, they may approach that person and entice him/her tojointheir cause.

Cuba has sought other ideological recruits. Kendall Myers worked asanadjunct
professorat JohnsHopkins University School of Advanced International Studiesand as a
contract instructor at the State Department's Foreign Service Institute. Intrigued by Cuba, he
accepted aninvitation tovisit. The Cubans assessed Myers asone who would help Cuba, and
recruited him as a spy. They encouraged Myers toget ajobwith the State Department orthe
CIA. Myers returned to being an instructor with the State Department in 1980, and eventually
worked full-time in the State Department's Bureau ofIntelligence and Research until he retired
in2007. Myers took classified information and, with the help ofhis wife, passed it toCuba. He
and his wife were arrested inJune 2009 and pled guilty toserving asillegal agents ofCuba for
nearly thirty years. Myers wassentenced to lifein prison and hiswifewas sentenced to 81
months.4

While it isnot a crime inthe United States to hold particular political orideological
ideals, it is a crime to pass classifiedinformation to those not authorized to receive it. Both
Montes and Myers specifically sought positions within US government agencies that gave them
greater access toclassified information with the goal ofpassing that information to a foreign
nation.

Foreign intelligence services use a variety ofenticements to recruit spies: money,
blackmail, revenge, and flattery, for example.

To Exploit the Student Visa Programfor Improper Purposes

Khalid Ali-M Aldawsari, a Saudi student studying chemical engineering at Texas Tech
University, was arrested inFebruary 2011 on a charge ofattempted use ofa weapon ofmass
destruction. Anotebook was found atAldawsari's residence that appeared to be a diary or
journal:

[EJxcerpts indicate thatAldawsari had been planning to commit a terrorist attack
inthe United States for years. One entry describes how Aldawsari sought and
obtained a particular scholarship because it allowed him to come directly tothe
United States and helped him financially, which he said "will help tremendously
in providing me withthe support I needfor Jihad."5



ToSpreadFalse Informationfor Political or Other Reasons

Accordingto Sergei Tretyakov, a former KGB/SVRofficer, the KGB ordered the Soviet
Academy ofSciences to come upwith a report that would scare the Western public and keep
NATO from placing Pershing missiles in Western Europe:

The story,whichhad been approved by KGB propagandists, described
experiments in the Karakum desert in South Central Asiathatwere being done
by a Soviet specialist in atmospheric physics... [Other Soviet] scientists claimed
they had used a mathematical model to estimate how much dirt and debris
would beblasted into the atmosphere during a nuclear attack in Germany.6

The KGB had the report published in a Swedish journal. In the intelligence world, thisis called
disinformation. Disinformation may be blatant deception orsmall fabricated kernels ina large
milieu ofreliable facts. In the academic arena where research is often based onprevious
research, when results from a study canbe shared quickly andeasily with other researchers, it is
important to science thatpeople share accurate results. If subsequent research is based on
incorrect data, many ofthose subsequent conclusions could beinaccurate aswell. Expanding
scientific horizons is notalways themain motivating factors for research or publications inother
countries. Foreign researchers may be underpressure to make their researchconclude whattheir
government wants it to conclude, or they may be ordered to writecompletely fabricated studies.

What methods are used to target information at US universities?

Conduct Computer Intrusions

Today'scomputer-connected world provides abundant access for criminals, terrorists,
opportunists, and intelligence services to exploit theaccess cyber networks afford. They can
hackinto a system andsteal research and other information, send phishing email with malware
attached, and exploit social networking sites. They search for restricted information, people who
have access tothe information, and information that can be used tocoerce orentice people with
access to sharerestricted data. There havebeencomputer intrusions intoUS universities from
numerous countries. US universities receive large numbers of unsolicited requests for
information and millions ofhits on their Web servers each day. Computer hackers, especially
those funded by a foreign government, are capable ofbreaching firewalls and exploiting
vulnerabilities in software. They are also skilled atdeceiving trusting or unassuming individuals
through scams.

Collect Sensitive Research

Apossible scenario: AnAsian student gets accepted into a graduate program at a US
university. The student has connections with a research group at a university back in Asiaand is
allowed to establish a formal collaboration between the two research labs. The Asian student
invites personnel from the Asian university lab tovisit the US university. Without permission,
thevisitors take photographs of all the equipment in the lab including themake and model of the
equipment inorder to reproduce the US university's lab at the Asian university. About a year
into the collaboration, the graduate advisor becomesconcerned that too much information is



going out to the Asianresearch lab andnot enough is coming backto the US university.
Although the research is unrestricted, the graduate advisor recognizes that applications of the
research could have national security implications. The Asian lab has more resources and is able
to follow-up on ideas more quickly but the sharing of data and results is unbalanced, so the
graduate advisor decides to end the collaboration.

Sometimes, as research develops, the application of that knowledge leadsto products that
have national security implications. Defectors and double-agent operations have affirmed
intelligence services are very interested in acquiring technologies duringthe research and
development phase regardless ofclassification,7 since the application and new research may later
become classified.

Utilize Students or Visiting Professorsto CollectInformation

Andrey Bezrukov was arrested in June2010 for being an agent of Russia. He was a spy
who entered theUnited States under an assumed name (Donald Heathfield) andfalse past. He
attended Harvard's Kennedy School of Government from 1999-2000 and earned a Masters in
Public Administration. Aftergraduating, Bezrukov developed associations withprofessors at
various universities including George Washington University andOxford University. He
allegedly targeteda professorwho was onceAl Gore's national securityadvisor. Bezrukov also
attended Kennedy School reunions, specific society meetings, andthinktankevents thatgave
him access and exposure to people as he socialized with policy-makersand tried to cultivate
intelligence targets.8

In thiscase, Russia senta spyto a US university in order forhimto cultivate friendships
andassociations withstudents andprofessors likely to move on to government positions. He
therefore hada seemingly innocent basis to getoff-the-record and inside information from any
"friend" in a position with access to information.

Some countries may recruit students before they come to the United States and task them
to send technological information theyacquire back to their home country. Students may comply
based upon a sense of loyalty for their home country's governmentor as a result ofcoercion and
exploitation. In some instances, foreign students are funded by their government and therefore
can serve, at no cost to the US university, as assistants to professors doing researchin a targeted
field, whichgives the studentaccess to the research data and its applications. Somecountries
may direct the student to seek US citizenship givingthem greater access to restrictedresearch.
Most informationtaught at universities is availableto anyone who enrolls. However, when
information is classified,patented,proprietary, or export restricted, there are rules and laws
imposed to protect and control that information.

Foreign business competitors may also send employees as students in order to obtain
information valuable to their company. Theymaymisrepresent themselves as students and not
acknowledge their employment with a foreign company. A possible scenario: In order to obtain
competitive intelligence or insider information on Business A, Business B has one of their
employees apply andenroll in a program at a university that is doing research for andfunded by
theircompetitor, Business A. Thatemployee/student may even apply for an internship at
Business A. Theunsuspecting Business A would not imagine a student internwasalready a full
employee of their competitor.



Spot Studentsor Professors withAccess

In 2009, Russia sentthe following instructions to one of its spies, Lidiya Gurveva (using
the name Cynthia Murphy), while shewaspursuing an MBA degree at Columbia Business
School, Columbia University:

[S]trengthen.. .tiesw. classmates on daily basis incl. professors who canhelp in
job search andwho will have (oralready have) access to secret info... [r]eport to
Cfenter] on theirdetailed personal dataand character traits w. preliminary
conclusions about their potential (vulnerability) to berecruited by Service.9

They also directed her to " 'dig up' personal data of those students who apply (orarehired
already) for ajob at CIA."10 Guryeva was arrested in June 2010 for acting as an agent ofa
foreign power and was deported back to Russia.

This example demonstrates a foreign intelligence service searching for students who may
soon have access to targeted information. Intelligence servicesalso collect informationon the
programs, officers, professors, anddemographics of US universities. After studying the
information and, if they find a person totarget, they will study his/her motivations, weaknesses,
politics, and ambitions. Familiarizing themselves with a professor's work will help them
determine a pretext for contactingthe professorand how best to influenceor recruit the
professor. They may spend years targeting an individual, and develop a relationship whereby
the student orprofessor provides information, either wittingly or unwittingly, to the foreign
country. Forexample, the foreign intelligence service may capitalize onexisting political or
social biases whereby they can coax a professor toshare information based ona real orperceived
cause(e.g. Myers). They may appeal to the ethnicnationality ofa studentand ask him/herto
help their ancestral homeland. They may invite aprofessor to visit their country (e.g. Roth),
sometimes at no expense to the professor. While the professor is incountry, the government may
gain access to the professor's digital storage devices (laptop, PDA, cell phone) and obtain
sensitive research and personal information. The foreign intelligence service may use
information to coerce or entice theprofessor to provide datain the future. Likewise, American
students on study abroad may be evaluated aspotential recruits by the host country's intelligence
service.

Foreign agents often target students orprofessors from their own country first,
anticipating they will agree out ofa sense ofpatriotism ornationalism. However, they will also
targetanyone who appearsto have the potential to be a good recruit.

SendSpiesfor Language andCultural Training andtoEstablish Credentials

As discussed above withBezrukov and Guryeva, some foreign students are not here in
order to obtain a traditional university education. They attend college in theUnited States to
increase theirunderstanding of the language and culture, make contacts, gain an education ina
particular field, and send information back totheir home country. In some cases, they may lay
low and do nothing criminal for severalyears.

Li Fengzhi was a Chinese intelligence agent for thirteen yearsbefore the Chinese
Ministry ofState Security sent him to the United States, in2003, topursue a doctoral degree in
international politics and diplomatic philosophy at the University ofDenver. Shortly after his



arrival, Li requested andwas granted political asylum in theUnited States.12 While he hasnot
disclosed whythe Chinese senthimto cometo the United States as a graduate student, it is
plausible the Chinese thought a student cover would make him more innocuous and able to
collect information and make personal connections, or provide him with exposure and
experience.

Send Unsolicited Email or Invitations

A foreign intelligence agent, business competitor, or other duplicitous actors may poseas
a researcher andsendan unsolicited email to a US researcher in thehopes of establishing contact
orgetting answers to a question. They may send unsolicited invitations to submit papers or
attend conferences. They may use flattery or seek information thatcanbe further used to target
the researcher or someone with better access. Sometimes the unsolicited email is a request to
review someone else'sresearch ortechnology paper. In this case, the duplicitous actor is hoping
the targeted professor will correct mistakes he/she sees inthe provided paper and, inthat way,
obtain valuable insights andrestricted information. Unlike computer intrusions, unsolicited
email may not have attached malware but isanattempt to start a correspondence. It is a quick
andcheap way to testwhether a targeted person will respond and, if so, what subject will cause
them to respond. If information canbe obtained viasimple email exchange, it will save time,
effort, and money.

A possible scenario: A researcher at a US university receives an email asking to
collaborate. He does not recognize the sender, but would like to collaborate and decides to
respond. The sender asks fordataon howto conduct a particular experiment, andthe US
researcher responds hoping to getthe results of the experiment. The sender of theemail provides
a draft paper andasksfor input; the US professor notes errors in thepaperandcorrects them. In
the meantime, the sender asks formore data orresearch clarifications. Several months later, the
US researcher realizes thatfor all the"collaboration" thetwo have been doing, hehasno ideaof
the true identity or location of thesender, has received no information ofvalue in return, and it
now appears thesender was essentially milking theUS researcher forunpublished and sensitive
information.

Another possible scenario: A researcher receives an unsolicited invitation to submit a
paper foran international conference. She submits a paper and it is accepted. At theconference,
the hosts ask for a copy ofher presentation. The hosts hook a thumb drive toher laptop, and
unbeknownst to her, download every file and data source from hercomputer.

Fundor Establish Programs at a University

In 2005 Belgium's intelligenceagency, Surete de l'Etat, announced the defection of a
Chinese spy who had been coordinating industrial espionage agents throughout Europe for ten
years. During that time, the defector worked at European universities and was a member ofthe
Chinese Students and Scholars' Association ofLeuven. "According toanintelligence official,
the association enabled Beijing'sMinistry of State Security to maintain contact witha wide
spectrum ofChinese citizens living across the continent."13 The defector gave the Surete de
l'Etat thenames and activities of hundreds ofpeople who were supplying information to China
from a variety ofbusiness organizations.



It is easier for a spy to operate in an environment where he is trusted than where he is
scrutinized. An organization may donatemoney or goods to a university to establishcultural
centers, fund academic programs, or facilitate joint research. The funding agency mayplace
stipulations on howthe programs or centers are run—stipulations that ultimately benefit that
organization. The funding organization may be ableto place theirownrecruits in positions with
littleor no oversight from the university. Donations alsoestablish a good willattitude and build
a senseof trust between the donating institution and the university.

How many foreign students are in the United States for duplicitous reasons?

Most foreign students, researchers, or professors studying or working at US universities
are here for legitimate and proper reasons. Based on interviews,observations, defector
information, anddouble-agent operations, theFBI concludes that only a small percentage of
foreign students orvisiting professors areactively working at thebehest of their government or
other organizations.

Why is the FBI concerned?

The FBI is mandated to protect the nation from internal and external threats. National
security priorities include:

• Keep Weapons of MassDestruction (WMD) from falling into the wrong hands
• Protect the secrets of US Government agencies and US contractors
• Protect US critical assets

Beyond thesegoals, there are laws andregulations that seek to safeguard intellectual
property, protect personal information, and ensure that governmentfunding is used
appropriately. These laws help protect US businesses, universities, and individuals from theft
and fraud. Ultimately, it is everyuniversity's responsibility to safeguard their information. The
FBI is actively partnering withuniversities to assist in those efforts. TheFBI canprovide
counterintelligence tools and awareness training that will aid in recognizing what is suspicious
behavior and how to better protect facilities and information. If invited, the FBI will collaborate
with a US university or college on a broad array ofareas relating to:

Cyber security
The safety and integrity ofhigher education in the United States
Intellectual property developed through US university research
Sensitive and classified research

Researchers' ability to get first-to-market with their ideas
Research funded by the US Government—ultimately by the US taxpayers
KeepingUS studentsand professors from being recruitedby foreign intelligenceservices
Personal and sensitive information (identity theft, fraud, stolenresearch, and so forth)
Campus safetyand safety awareness of US students studying abroad
Animal rights terrorism
Eco rights terrorism
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National Security Higher Education Advisory Board

The US Government created the National Security Higher Education Advisory Board
(NSHEAB) in September 2005. It was designed tobridge historical gaps between theUS
Intelligence Community and academe with respect to national security issues and is comprised of
approximately 20 presidents andchancellors who represent higher education institutions. The
NSHEAB promotes cooperation andunderstanding between higher education andseveral
government agencies to include the FBI.

Conclusion

Knowledge and information are valuable assets and are anintegral part ofuniversity
activities, but notallcampus information is for public consumption. Individuals and
organizations thatwant to obtain innovative or restricted information may have ulterior motives
and may misrepresent themselves and their intentions inorder to gain access to restricted
information, orthey may outright steal it. This white paper provides a sampling ofmeans used
by duplicitous actors and organizations. Universities and researchers should protect their
intellectual property and be cognizant that there are dishonest actors and organizations that take
advantage of the environment of sharing onUS campuses ofhigher education.
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Department of Homeland Security
U.S. Citizenship and ImmigrationServices

OMB No. 1615-0047; Expires 08/31/12

Form 1-9, Employment
Eligibility Verification

Read instructions carefully before completing this form. The instructions must be available during completion of this form.

ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-authorized individuals. Employers CANNOT
specify which document(s) they will accept from an employee. The refusal to hire an individual because the documents have a
future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Verification (To be completed andsigned by employeeat the timeemployment begins.)
Print Name: Last First Middle Initial Maiden Name

Address (StreetNameand Number) Apt. # Date ofBirth (month/day/year)

City State Zip Code Social Security #

I am aware that federal law provides for
imprisonment and/or fines for false statements or
use of false documents in connection with the

completion of this form.

Employee'sSignature

I attest, under penalty of perjury, that I am (check one of the following):

I I A citizen of theUnited States

| | Anoncitizen national ofthe United States (see instructions)

| I Alawful permanent resident (Alien #)
| | An alien authorized towork (Alien #orAdmission #)

until (expiration date, if applicable - month/day/year)

Date (month/day/year)

Preparer and/or Translator Certification (To be completed and signed ifSection 1 isprepared by aperson other than the employee.) Iattest, under
penaltyofperjury, thatI haveassisted in thecompletion ofthisform and thatto thebestof myknowledge the information is trueand correct.

Preparer's/Translator'sSignature Print Name

Address (StreetNameand Number, City,State, ZipCode) Date (month/day/year)

Section 2. Employer Review and Verification (To be completed andsignedbyemployer. Examine one documentfrom ListA OR
examine one documentfrom ListB and onefrom ListC, as listedonthereverseofthisform, andrecordthe title, number, and
expiration date, ifany, ofthe documents).)

Document title:

Issuing authority:

Document #:

List A

Expiration Date (ifany):

Document #:

Expiration Date (ifany):

OR ListB AND ListC

CERTIFICATION: I attest, under penalty of perjury, that I have examined the document(s) presented by the above-named employee, that
the above-listed documents) appear to be genuine and to relate to the employee named, that the employee began employment on
(month/day/year) and that to the best of my knowledge the employee is authorized to work in the United States. (State
employment agencies may omit the date the employee began employment.)

Signatureof Employer or Authorized Representative Print Name Title

Business or Organization NameandAddress (Street Name andNumber, City, State, Zip Code) Date (month/day/year)

Section 3. Updating and Reverification (To be completed and signed by employer.)
A. New Name (ifapplicable) B. Date of Rehire (month/day/year) (ifapplicable)

C. If employee's previous grant of work authorization has expired, provide the information below for the document that establishes current employment authorization.

Document Title: Document #: Expiration Date (ifany):
I attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if the employee presented
document(s), the document(s) I have examined appear to be genuine and to relate to the individual.

Signature ofEmployer or Authorized Representative Date (month/day/year)

Form 1-9 (Rev. 08/07/09) Y Page 4



LIST A

LISTS OF ACCEPTABLE DOCUMENTS
All documents must be unexpired

LISTB

Documents that Establish Both

Identity and Employment
Authorization OR

Documents that Establish

Identity

AND

LISTC

Documents that Establish

Employment Authorization

1. U.S. Passport or U.S. Passport Card 1. Driver's license or ID card issued by
a State or outlying possession of the
United States provided it contains a
photograph or information such as
name, date of birth, gender, height,
eye color, and address

1. Social Security Account Number
card other than one that specifies
on the face that the issuance of the

card does not authorize

employment in the United States2. Permanent Resident Card or Alien

Registration Receipt Card (Form
1-551)

2. Certification of Birth Abroad

issued by the Department of State
(Form FS-545)3. Foreign passport that contains a

temporary 1-551 stamp or temporary
1-551 printed notation on a machine-
readable immigrant visa

2. ID card issued by federal, state or
local government agencies or
entities, provided it contains a
photograph or information such as
name, date of birth, gender, height,
eye color, and address 3. Certification ofReport of Birth

issued by the Department of State
(Form DS-1350)4. Employment Authorization Document

that contains a photograph (Form
1-766)

3. School ID card with a photograph

4. Voter's registration card 4. Original or certified copy of birth
certificate issued by a State,
county, municipal authority, or
territory of the United States
bearing an official seal

5. In the case ofa nonimmigrant alien
authorized to work for a specific
employer incident to status, a foreign
passport with Form 1-94 or Form
I-94A bearing the same name as the
passport and containing an
endorsement of the alien's

nonimmigrant status, as long as the
period of endorsement has not yet
expired and the proposed
employment is not in conflict with
any restrictions or limitations
identified on the form

5. U.S. Military card or draft record

6. Military dependent's ID card

7. U.S. Coast Guard Merchant Mariner

Card
5. Native American tribal document

8. Native American tribal document

6. U.S. Citizen ID Card (Form I-197)
9. Driver's license issued by a Canadian

government authority

For persons under age 18 who
are unable to present a
document listed above:

7. Identification Card for Use of

Resident Citizen in the United

States (Form 1-179)
6. Passport from the Federated States of

Micronesia (FSM) or the Republic of
the Marshall Islands (RMI) with
Form 1-94 or Form I-94A indicating
nonimmigrant admission under the
Compact of Free Association
Between the United States and the

FSM or RMI

10. School record or report card 8. Employment authorization
document issued by the
Department ofHomeland Security11. Clinic, doctor, or hospital record

12. Day-care or nursery school record

Illustrations of many of these documents appear in Part 8 of the Handbook for Employers (M-274)

Form 1-9(Rev. 08/07/09) Y Page 5



Department of Homeland Security
U.S. Citizenship and Immigration Services

OMB No. 1615-0047; Expires 08/31/12

Form 1-9, Employment
Eligibility Verification

Instructions

Read all instructions carefully before completing this form.

Anti-Discrimination Notice. It is illegal to discriminate against
any individual (other than an alien not authorized to work in the
United States) in hiring, discharging, or recruiting or referring for a
fee because of that individual's national origin or citizenship status.
It is illegal to discriminate against work-authorized individuals.
EmployersCANNOT specify which document(s) they will accept
from an employee. The refusal to hire an individual because the
documents presented have a future expiration date may also
constitute illegal discrimination. For more information,call the
Office of Special Counsel for Immigration Related Unfair
Employment Practices at 1-800-255-8155.

What Isthe Purposes tif pis^orm?

The purposeof this form is to document that each new
employee(both citizen and noncitizen) hired after November
6,1986, is authorized to work in the United States.

When Should Form 1-9 Be Used?

All employees (citizens and noncitizens) hired after November
6,1986, and working in the United States must complete
Form 1-9.

FilUng Out Form 1-9

Section 1, Employee

This part of the form must be completed no later than the time
ofhire, which is the actual beginning ofemployment.
Providingthe Social Security Number is voluntary, except for
employeeshired by employers participating in the USCIS
Electronic Employment Eligibility Verification Program (E-
Verify). The employer is responsible for ensuring that
Section 1 is timely and properly completed.

Noncitizen nationals of the United States are persons born in
American Samoa, certain former citizens of the former Trust
Territory of the Pacific Islands, and certain children of
noncitizen nationals born abroad.

Employers should note the work authorization expiration
date (if any) shown in Section 1. For employees who indicate
an employment authorization expiration date in Section 1,
employersare required to reverify employment authorization
for employment on or before the date shown. Note that some
employees may leave the expiration date blank if they are
aliens whose work authorization does not expire (e.g., asylees,
refugees, certain citizens of the Federated States of Micronesia
or the Republic of the Marshall Islands). For such employees,
reverification does not apply unless they choose to present

in Section 2 evidence ofemployment authorization that
contains an expiration date (e.g., Employment Authorization
Document (Form 1-766)).

Preparer/Translator Certification

The Preparer/Translator Certification must be completed if
Section 1 is prepared by a person other than the employee. A
preparer/translator may be used only when the employee is
unable to complete Section 1 on his or her own. However, the
employee must still sign Section 1 personally.

Section 2, Employer

For the purpose ofcompleting this form, the term "employer"
means all employers including those recruiters and referrers
for a fee who are agricultural associations, agricultural
employers, or farm labor contractors. Employers must
complete Section 2 by examining evidence of identity and
employment authorization within three business days of the
date employment begins. However, if an employer hires an
individual for less than three business days, Section 2 must be
completed at the time employment begins. Employers cannot
specify which document(s) listed on the last page of Form 1-9
employees present to establish identity and employment
authorization. Employees may present any List A document
OR a combination of a List B and a List C document.

If an employee is unable to present a required document (or
documents), the employee must present an acceptable receipt
in lieu of a document listed on the last page of this form.
Receipts showing that a person has applied for an initial grant
of employment authorization, or for renewal of employment
authorization, are not acceptable. Employees must present
receipts within three business days of the date employment
begins and must present valid replacement documents within
90 days or other specified time.

Employers must record in Section 2:

1. Document title;

2. Issuing authority;

3. Document number;

4. Expiration date, if any; and
5. The date employment begins.

Employers must sign and date the certification in Section 2.
Employees must present original documents. Employers may,
but are not required to, photocopy the document(s) presented.
If photocopies are made, they must be made for all new hires.
Photocopies may only be used for the verification process and
must be retained with Form 1-9. Employers are still
responsible for completing and retaining Form 1-9.

Form 1-9 (Rev. 08/07/09) Y



For more detailed information, you may refer to the
USCIS Handbookfor Employers (Form M-274). You may
obtain the handbook using the contact information found
under the header "USCIS Forms and Information."

Section 3, Updating and Reverification

Employers must complete Section 3 when updating and/or
reverifyingForm 1-9. Employers must reverify employment
authorization of their employees on or before the work
authorization expiration date recorded in Section 1 (if any).
Employers CANNOT specify which document(s) they will
accept from an employee.

A. If an employee's name has changed at the time this form
is being updated/reverified, complete Block A.

B. If an employee is rehired within three years of the date
this form was originally completedand the employee is
still authorized to be employed on the same basis as
previously indicated on this form (updating), complete
Block B and the signature block.

C. If an employee is rehired within three years of the date
this form was originally completedand the employee's
work authorization has expired or if a current
employee'swork authorization is about to expire
(reverification), complete Block B; and:

1. Examine any document that reflects the employee
is authorized to work in the United States (see List
A or C);

2. Record the document title, document number, and
expiration date (if any) in Block C; and

3. Complete the signature block.

Note that for reverificationpurposes,employers have the
option of completing a new Form 1-9 insteadof completing
Section 3.

What Is the Filing Fee?

Thereis no associatedfiling fee for completing Form 1-9. This
form is not filed with USCIS or any government agency. Form
1-9must be retained by the employer and made available for
inspection by U.S. Governmentofficials as specified in the
Privacy Act Notice below.

USCIS Forms and Information

To order USCIS forms, you can download them from our
websiteat www.uscis.gov/forms or call our toll-free number at
1-800-870-3676. You can obtain information about Form 1-9
fromour website at www.uscis.gov or by calling
1-888-464-4218.

Information about E-Verify, a free and voluntary program that
allows participating employers to electronically verify the
employment eligibility of their newly hired employees, can be
obtainedfrom our website at www.uscis.gov/e-verify or by
calling 1-888-464-4218.

General information on immigration laws, regulations, and
procedures can be obtained by telephoning our National
Customer Service Center at 1-800-375-5283 or visiting our
Internet website at www.uscis.gov.

Photocopying and Retaining Form 1-9

A blank Form 1-9may be reproduced, provided both sides are
copied.The Instructions must be available to all employees
completingthis form. Employers must retain completed Form
I-9s for three years after the date of hire or one year after the
date employment ends, whichever is later.

Form 1-9may be signed and retained electronically, as
authorizedin Department of HomelandSecurity regulations
at 8 CFR 274a.2.

Privacy Act Notice

The authority for collecting this information is the
Immigration Reform and Control Act of 1986, Pub. L. 99-603
(8 USC 1324a).

This information is for employers to verifythe eligibility of
individuals for employment to precludethe unlawful hiring, or
recruiting or referring for a fee, of aliens who are not
authorized to work in the United States.

This informationwill be used by employers as a record of
their basis for determining eligibility of an employeeto work
in the UnitedStates. The form will be kept by the employer
and made available for inspection by authorized officials of
the DepartmentofHomeland Security, Departmentof Labor,
and Office of Special Counsel for Immigration-Related Unfair
Employment Practices.

Submission of the information required in this form is
voluntary. However, an individual may not begin employment
unlessthis form is completed,since employers are subject to
civil or criminal penalties if they do not comply with the
Immigration Reform and Control Act of 1986.

EMPLOYERS MUST RETAIN COMPLETED FORM 1-9
DO NOT MAIL COMPLETED FORM 1-9 TO ICE OR USCIS

Form 1-9(Rev. 08/07/09) Y Page 2



Optional Checklist for Form 1-129 H-IB Filings USCIS

Department of Homeland Security
TT^^,. ... .T . . n, • ,Txr,^.Tos Internal Form
U.S. Citizenship and Immigration Services (USCIS)

This is cm optionalchecklist to assist FY 2013petitioners withfiling an 1-129H-IB petition.
Do not submit this checklist to USCIS.

Q All checks or money orders are signed and made payable to the "U.S. Department of Homeland Security." If the
petition is submittedwith the wrong filing fee, it will be rejected as improperly filed. If one or more of the
required fees are returned due to insufficient payment, the H-IB petition will NOT retain the original filing
date. H-IB cap petitionswith non-payablefees will be given a new filing date the day the fee deficiency is
corrected, as long as the cap has not been met. If the new filing date is after the numerical cap has been met, the
petition will be rejected.

Q Proper fees areenclosed:

• Base fee of$325

• ACWIA fee of$750/$l,500 (if/as applicable)

|~| Fraud Prevention and Detection fee of$500 (ifapplicable)

• Public Law 111-230 fee of $2,000 (if applicable)

| | Premium Processing Service fee of $1,225 (if applicable)

| | Petition includes original signatures(preferably in black ink) on Pages 6, 7,10 (if applicable) and 12 ofForm 1-129
(with a revision date of 11/23/10 or later).

Q All sections of theForm 1-129, H Classification Supplement to Form 1-129, and H-IB Data Collection and Filing
Fee Exemption Supplement (with revision date of 11/23/10or later) are completed and all required pages are
enclosed.

Q Form 1-907 (with revision date of 08/10/09 or later) is completed, signed in the original, and enclosed if seeking
Premium Processing Service.

[~~| A certifiedDepartmentof Labor (DOL) LaborCondition Application (LCA) is signed by petitionerand enclosed.

| 1 Petition is being mailed with appropriate labels to the California Service Center (CSC) or Vermont Service Center
(VSC) consistent with filing jurisdictions and instructions listed at www.uscis.gov.

[~| All questionson Form 1-129, H-IB Data Collectionand FilingFee Exemption Supplement(with a revisiondate of
11/23/10 or later), Pages 17 through 19 (particular those in Part C) are answered correctly.

Form M-735 03/09/12 N Page 1 of 2



• H-IB Regular Cap
1. Requested start date must be on/after 10/01/2012 and within 6 months of the filing date.

2. Includes current H-IB visa holders that were previously cap exempt and are now seeking to change to cap-subject
employment.

3. Check the box for la on Part C ofPage 18.

• H-IB Advanced Degree Exemption

1. Requested start date must be on/after 10/01/2012 and within 6 months of the filing date.

2. Beneficiary has earned a master's (or higher) degree from a U.S. educational institution.

3. Check the box for lb on Part C of Page 18 and complete Question 2, Part C on Page 18.

• Chile/Singapore H-1B1 Cap

1. Requested start date for a FY 2013 H-IB 1 must be on/after 10/01/2012 and within 6 months ofthe filing date.

2. Beneficiary is a national ofChile or Singapore.

3. Check the box for lc on Part C ofPage 18.

4. Complete, sign and submit Page 10, Trade Agreement Supplement to Form 1-129.

• H-IB Cap-Exempt or Non-Cap H-IB Extension of Stay

1. If the petition is cap exempt or otherwise not cap-subject, check the box for Id on Part C of Page 18 and
complete Question 3, Part C on Pages 18 and 19.

2. Includes current H-IB visa holders that were previously counted towards the cap.

3. Includes amended petitions where the petitioner is seeking to notify USCIS of changes to employment conditions
ofa current H-IB beneficiary.
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Department of Homeland Security
U.S. Citizenship and Immigration Services

START HERE - Type or print in black ink.

Part 1. Petitioner Information

{Ifthe employer is an individual, complete Number 1; Organizations complete
Number 2.) Use the mailing address ofthepetitioner.

1. Legal Name of Employer:

a. Last Name (Family Name)

b. First Name (Given Name)

2. Company or Organization:

Name ofCompany or Organization

3. Mailing Address:

a. C/O: (In Care Of, ifany)

b. Street Number and Name

d. City

f. Country

c. Full Middle Name

c. Suite/Apt. Number

e. State/Province

g. Zip/Postal Code

h. Telephone Number (include area code) (Do not leave
spaces or typeanyspecial characters)

i. E-Mail Address

k. Individual Tax Number

j. Federal Employer Identification
Number

I. Social Security Number

OMB No. 1615-0009

1-129, Petition for a

Nonimmigrant Worker

Class:.

# of Workers:.

Job Code:.

Validity Dates:.

From:-

To:.

Receipt

• Classification Approved
r-| Consulate/POE/PFI Notified

At

|~~1 Extension Granted
• COS/Extension Granted

Partial Approval (explain)

Action Block

Form 1-129 (Rev. 01/19/11)Y



Part 2. Information About This Petition (See instructionsforfee information.)

1. Requested Nonimmigrant Classification (Write classification symbol).

2. Basis for Classification (Checkone):

|~| a. New employment.

I~~l b.Continuation ofpreviously approved employment without change with thesame employer.

[~1 c. Change in previously approved employment.

f~l d.New concurrent employment.

Q e. Change of employer.

|~| f. Amended petition.

3. Provide the most recent petition/application receipt number for the beneficiary. If none exists, indicate "N/A."

4. Requested Action (Checkone):

|~~1 a. Notify the office in Part 4 so eachbeneficiary canobtain a visaor be admitted. (NOTE:Apetition is not requiredfor an
E-l, E-2, H-1B1 Chile/Singapore, or TNvisa.)

|~1 b. Changeeach beneficiary's status and extendtheir stay sincehe, she, or they are all now in the U.S. in anotherstatus (see
instructionsfor limitations). This is available only where you check "New Employment" in Item 2, above.

I~l c. Extend the stay ofeach beneficiary since he, she, orthey now hold this status.

[~1 d. Amend the stay ofeach beneficiary since he, she, orthey now hold this status.

I~~l e. Extend the status ofa nonimmigrant classification based on aFree Trade Agreement. (See Free Trade Supplementfor TN
and H1B1 to Form 1-129.)

[*~1 f. Change status to anonimmigrant classification based on a Free Trade Agreement. (See Free Trade Supplementfor TN and
H1B1 to Form 1-129.)

5. Total number of workers in petition (See instructions relatingto when more than one worker can be included.):

Form 1-129(Rev. 01/19/11)Y Page2



Part 3. Beneficiary Information: Information about the beneficiaryVbeneficiaries you are filing for. Complete the
blocks below. Use the continuation sheet to name each beneficiary included in thispetition.

1. If an Entertainment Group, Givethe Group Name

a. Family Name (LastName) b. Given Name (FirstName) c. Full Middle Name

d. All Other Names Used (include aliases, maiden name and namesfrom allprevious marriages)

e. Date of Birth (mm/dd/yyyy) f. Gender g. U.S. Social Security Number (ifany) h. A-Number (ifany)
• Male • Female

i. Country of Birth j. Province of Birth k. Country of Citizenship

2. If in the United States, complete the following:

a. Date ofLast Arrival D. 1-94 Number (Arrival/Departure Document) c. Current Nonimmigrant Status
(mm/dd/yyyy)

d. DateStatusExpires e. Student& Exchange Visitor Information f. Employment Authorization Document (EAD)
(mm/dd/yyyy) orD/S System (SEVIS) Number (ifany) Number (if any)

g. Passport Number

j. Current U.S. Address (if applicable)

Part 4. Processing Information

h. Date Passport Issued
(mm/dd/yyyy)

i. Date Passport Expires
(mm/dd/yyyy)

1. If the beneficiary or beneficiaries named in Part 3 is/are outside the UnitedStatesor a requested extension of stay or change of
status cannot be granted, state the U.S. consulate or inspection facilityyou want notified if this petition is approved.

a. Type ofOffice (Check one): [J Consulate • Pre-flight inspection • Port ofEntry

b. Office Address (City) c. U.S. State or Foreign Country

d. Beneficiary's Foreign Address

Form 1-129(Rev. 01/19/11)Y Page3



Part 4. Processing Information (Continued)

2. Does each person in this petition have a valid passport?

•Not required to have passport • No - Go to Page 7, Part9and write your explanation • Yes

3. Are you filing any other petitions with this one? • No • Yes - How many?

4. Are applications for replacement/initial I-94s being filed with this petition? • No 1 1Yes - How many?

5. Are applications by dependents being filed with this petition? • No 1 | Yes- Howmany?

6. Is any beneficiary in this petition in removal proceedings? • No 1 1Yes - explain onPage7,Part 9

7. Have you ever filed an immigrant petition for any beneficiary in this
petition?

• No I 1Yes - explainon Page 7, Part 9

8. If you indicated you were filing a new petition in Part 2 within the past 7 years, has any beneficiary in this petition:

a.Ever been given the classification you are now requesting? • No • Yes - explain on Page 7,Part9

b. Ever been denied the classification you are now requesting? • No • Yes - explain on Page 7, Part 9

9. Have you ever previously filed a petition for this beneficiary? • No • Yes-•explain on Page 7, Part 9

10. If you are filing for an entertainment group, has any beneficiary in this
petition not been with the group for at least 1 year? • No • Yes- explain on Page 7, Part 9

11a. Has any beneficiary in this petition ever been a J-1 exchange visitor or
J-2 dependent ofa J-1 exchange visitor?

• No • Yes

lib. If yes to 11a, provide the dates the beneficiarymaintained statusas a J-1 exchange visitor or J-2 dependent. Also, provide
evidence of this status by attaching a copy of either a DS-2019, Certificate ofEligibility for Exchange Visitor status, a Form
IAP-66, or a copy of the passport that includes the J visa stamp.

Part 5. Basic Information About the Proposed Employment and Employer (Attach the supplement relating to
the classificationyou are requesting.)

1. Job Title 2. LCA or ETA Case Number

3. Address where the beneficiary(es) will work if different from address in Part 1. (Streetnumber and name, city/town, state, zip
code)

4. Is an itinerary included with the petition? • No • Yes 5.Will the beneficiary work off-site? • No • Yes

Form 1-129 (Rev. 01/19/1 l)Y Page4



Part 5. Basic Information About the Proposed Employment and Employer (Attach the supplement relating to
the classification you are requesting.) (Continued)

6. Will thebeneficiary(ies) work exclusively in the CNMI? • No

7. Is this a full-time position?

• No • Yes If "No," Hours perweek:

9. Other Compensation (Explain)

10. Dates of intended employment (mm/dd/yyyy): From:

11. Type of Business

• Yes

8. Wages per week or per year:

To:

12. Year Established 13. Current Number of

Employees in the U.S.
14. Gross Annual Income 15. Net Annual Income

Part 6. Certification Regarding the Release of Controlled Technology or Technical Data to Foreign
Persons in the United States

(For H-IB, H-lBl Chile/Singapore, L-1, and 0-1A petitions only. This section of the form is not required for all other classifications.
See Page 3 of the Instructionsbefore completing this section.)

Check Box 1 or Box 2 as appropriate:

With respect to the technologyor technical data the petitionerwill release or otherwise provide access to the beneficiary, the
petitioner certifies that it has reviewed the ExportAdministration Regulations (EAR)and the International Trafficin Arms
Regulations (ITAR) and has determined that:

• 1. A license isnot required from either U.S. Department ofCommerce or the U.S. Department ofState to release such
technology or technical data to the foreign person; or

• 2. A license is required from theU.S. Department of Commerce and/or the U.S. Department of State to release such
technology or technical data to the beneficiary and the petitioner will prevent access to the controlledtechnology or
technical data by the beneficiary until and unless the petitionerhas received the required license or other authorization to
release it to the beneficiary.
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Part 7. Signature Read the information onpenalties in the instructions before completing this section.

I certify, underpenaltyof perjurythat this petition and the evidence submitted with it are true and correctto the best of my knowledge.
I authorize the release of any information frommy records, or from the petitioning organization's recordsthat U.S. Citizenship and
Immigration Services needs to determine eligibility for the benefitbeing sought. I recognize the authority of USCIS to conduct audits
of this petitionusingpubliclyavailableopen source information. I also recognize that supportingevidencesubmittedmay be verified
by USCISthrough any means determinedappropriate by USCIS, includingbut not limited to, on-site compliance reviews.

If filing this petitionon behalf of an organization, I certify that I am authorizedto do so by the organization.

Signature Daytime Phone Number (Area/Country Code)

Print Name Date (mm/dd/yyyy)

NOTE: If you do not completely fill out this form and the required supplement, or fail to submit required documents listed in the
instructions, the person(s) filed for may not be found eligible for the requested benefit and this petition may be denied.

Part 8. Signature of Person Preparing Form, If Other Than Above

I declare that I prepared this petition at the request of the above person and I certify that it is true and correct to the best of my
knowledge.

Signature Daytime Phone Number (Area/Country Code)

Print Name Date (mm/dd/yyyy)

Firm Name and Address

Form 1-129 (Rev. 01/19/11)Y Page 6



Part 9. Explanation Page

Signature Date (mm/dd/yyyy)

Print Name

iiiiiiiiaiiiii
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Department of Homeland Security
U.S. Citizenship and Immigration Services

OMB No. 1615-0009

E-l/E-2 Classification

Supplement to Form 1-129

1. Name of the petitioner: 2. Name of the beneficiary:

3. Classification sought (Check one): 4. Name of country signatory to treaty with U.S.

• E-l Treaty Trader • E-2 Treaty Investor

• E-2 CNMI Investor

Section 1. Information About the Employer Outside the United States (if any)

Employer's Name Total Number of Employees

Employer's Address (Streetnumber and name, city/town, state/province, zip/postalcode)

Principal Product, Merchandise or Service Employee's Position - Title, duties and number of years employed

Section 2. Additional Information About the U.S. Employer

1. The U.S. company is to the company outside the United States (Check one):

• Parent • Branch • Subsidiary • Affiliate • Joint Venture

2. Date and Place of Incorporation or Establishment in the United States

3. Nationality of Ownership (Individual or Corporate)

Name (First/Middle/Last) Nationality Immigration Status % Ownership

4. Assets 5. Net Worth 6. Total Annual Income

Form 1-129Supplement E (Rev. 01/19/11)Y Page 8



Section 2. Additional Information About the U.S. Employer (Continued)

7. Staff in the United States

a. How many executive and/ormanagerial employees does the petitioner havewho are nationals of the treaty
country in either E or L nonimmigrant status?

b. How many persons with special qualifications does the petitioneremploy who are in either E or L
nonimmigrant status?

c. Providethe total number of employees in executiveor managerialpositions in the United States.

d. Provide the total numberof specialized qualifications or knowledge persons positions in the United States.

8. Total number of employees thebeneficiary would supervise; or describe thenature of thespecialized qualifications which are
essential to the successfulor efficient operationof the treaty enterprise.

Section 3. Complete If Filing for an E-l Treaty Trader

1.Total Annual Gross Trade/Business 2. For YearEnding 3. Percent of totalgrosstradebetween the United States and the
ofthe U.S. company (yyyy) country of which thetreaty trader organization isa national.

Section 4. Complete If Filing for an E-2 Treaty Investor

Total Investment: Cash Equipment Other

Inventory Premises Total

Form 1-129Supplement E (Rev. 01/19/11)Y Page9



Department of Homeland Security
U.S. Citizenship and Immigration Services

1. Name of the petitioner

3. Employer is a (Checkone)

Q U.S. Employer Q Foreign Employer

OMB No. 1615-0009

Trade Agreement-
Supplement to Form 1-129

2. Name of the beneficiary

4. If Foreign Employer, name the foreign country

Section 1. Information About Requested Extension or Change (See instructions attached tothisform.)

1. This is a request for Free Trade status based on (Checkone):

• a. Free Trade, Canada (TNI)

[~l b. Free Trade, Mexico (TN2)

• c.Free Trade, Chile (H-lBl)

• d. Free Trade, Singapore (H-1B1)

l~~l e. Free Trade, Other

[] f. A sixth consecutive request for Free Trade, Chile or
Singapore (H-lBl)

Part 2. Signature Readtheinformation onpenalties in the instructions before completing thissection.

I certify, under penalty of perjury under the laws of the United States of America, that this petition and the evidence submitted with it
is all true and correct. If filing this on behalf ofan organization, I certify that I am empowered to do so by that organization. If this
petitionis to extend a prior petition, I certify that the proposedemployment is under the same terms and conditionsas stated in the
prior approved petition. I authorize the release of any informationfrom my records, or from the petitioning organization's records, that
U.S. Citizenship and Immigration Services needs to determine eligibility for the benefit being sought.

Signature Daytime Phone Number (Area/Country Code)

Print Name Date (mm/dd/yyyy)

NOTE: Ifyou do not completely fill out this form and the required supplement, or fail to submit required documents listed in the
instructions, the person(s) filed for may not be found eligible for the requested benefit and this petition may be denied.

Part 3. Signature of Person Preparing Form, If Other Than Above

I declare that I prepared this petition at the request of the above personand it is based on all information of which I have any
knowledge.

Signature of Preparer Daytime Phone Number (Area/Country Code)

Print Name of Preparer Date (mm/dd/yyyy)

Firm Name and Address

Form 1-129Supplement FT (Rev. 01/19/11)Y Page 10



Department of Homeland Security
U.S. Citizenship and Immigration Services

OMB No. 1615-0009

H Classification

Supplement to Form 1-129

1. Name of the petitioner 2. Name of the beneficiary or if this petition includes multiple
beneficiaries, the total number of beneficiaries

3. Listeachbeneficiary's priorperiodsof stay in H or L classification in the UnitedStates for the last 6 years (beneficiaries requesting
H-2Aor H-2B classificationneed only list the last 3 years). Be sure to only list those periods in which each beneficiarywas
actually in the United States in an H or L classification. Do not includeperiods in which the beneficiary was in a dependentstatus,
for example, H-4 or L-2 status.

NOTE: Submitphotocopies of Forms1-94,1-797, and/orotherUSCIS issued documents noting these periods of stay in the H or L
classification. If more space is needed, attach an additionalsheet.

Subject's Name
Period of Stay (mm/dd/yyyy)

From To

4. Classification sought (Check one):

f~~l a. H-IBSpecialty Occupation

Q b. H-1B2 Exceptional services relating to acooperative research
and development project administered by the U.S. Department
of Defense (DOD)

I"") c.H-1B3 Fashion model ofnational or international acclaim

l_l d.H-1C Registered Nurse

I I e. H-2A Agricultural worker

I—I f. H-2B Non-agricultural worker

j~~| g. H-3 Trainee

LJ h.H-3 Special education exchange visitor program

5. Areyou filingthis petitionon behalf of an alien subject to the Guam-CNMI cap exemptionunder Public
Law 110-229?

• No • Yes

Section 1. Complete This Section If Filing for H-IB Classification

1. Describe the proposed duties

2. Beneficiary's present occupation and summary of prior work experience

Form 1-129 Supplement H (Rev. 01/19/11)Y Page 11



Section 1. Complete This Section If Filing for H-IB Classification (Continued)

Statementfor H-IB specialty occupations only:
By filing this petition, I agree to, and will abide by, the terms of the laborconditionapplication (LCA) for the duration of the
beneficiary's authorized period of stay for H-IB employment. I certify that I will maintain a valid employer-employee relationship
with the beneficiary at all times. If the beneficiary is assigned to a position in a new location I will obtain and post an LCA for that site
prior to reassignment.

I further understand that I cannot charge the beneficiary the ACWIA fee, and that any other required reimbursement will be considered
an offset against wages and benefits paid relative to the LCA.

Signature of Petitioner Print or Type Name Date (mm/dd/yyyy)

Statementfor H-IB specialty occupations and U.S. Department ofDefenseprojects:

As an authorized official ofthe employer, I certify that the employer will be liable for the reasonable costs of return transportation of
the alien abroad if the beneficiary is dismissed from employment by the employer before the end of the period ofauthorized stay.

Signature of Authorized Official of Employer Print or Type Name Date (mm/dd/yyyy)

Statementfor H-IB U.S. Department ofDefense projects only:

I certify that the beneficiary will be working on a cooperative research and developmentproject or a co-production project under a
reciprocal government-to-government agreement administered by the U.S. Department of Defense.

Signature of DOD Project Manager Print or Type Name Date (mm/dd/yyyy)

Section 2. Complete This Section If Filing For H-1C Classification

I certify under penalty of perjury, under the laws of the United States of America, that this attachment and the evidence submitted with
it is true and correct. If filing this petition on behalf of an organization or entity, I certify that I am empoweredto do so by that
organization or entity. I authorize the release of any information from my records,or from the petitioning organization or entity's
records, that U.S. Citizenship and Immigration Services may need to determine eligibility for the benefit being sought.

Signature Print or Type Name

Title Date (mm/dd/yyyy)

Firm Name and Address
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Section 3. Complete This Section If Filing for H-2A or H-2B Classification

1. Employment is: (Checkone)

f~l a. Seasonal fj c. Intermittent

Q b. PeakLoad Q d. One-time occurrence

2. Temporary need is: (Check one)

I I a. Unpredictable Q c. Recurrent annually

| | b. Periodic

3. Explain your temporary need for the beneficiary or beneficiaries' services (Attach a separate sheet ifadditionalspace is needed)

4. List the country(ies) of citizenship of the H-2A/H-2B worker(s) you plan to hire.

Name ofcountry(ies):

5. If the H-2Aor H-2B workersyou plan to hire are not froma countrythat has been designatedas a participating country in
accordancewith 8 CFR 214.2(h)(5)(i)(F)(l) or 214.2(h)(6)(i)(E)(l), you must provide all the informationrequested below. See
www.uscis.gov Web site for the list of participatingcountries. (Attach a separate sheet if additional space is needed.)

Family Name (Last Name) Given Name (First Name)

Full Middle Name Date of Birth (mm/dd/yyyy)

All Other Names Used:

Country of Birth: Country of Citizenship
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Section 3. Complete This Section If Filing for H-2A or H-2B Classification (Continued)

6a. Have any ofthe workers listed in Number 5above ever been admitted to the United States P] No \~\ Yes
previously in H-2A/H-2B status ?

Visa Classification (H-2A or H-2B):

b. Ifyou answered question 6a "Yes," did they comply with the terms oftheir status? Lj No |_J Yes
If you answered question 6b "Yes," attach evidence of the workers' compliance.

c. If the H-2A or H-2B worker(s) you plan to hire are from a country not on the list of eligible
countries, and you want the petition to be considered for approval, you must also provide
evidence that: (1) a worker with the required skills is not available from a country on the list
of eligible countries; (2) there is no potential for abuse, fraud, or other harm to the integrity
ofthe H-2A/H-2B visa program through the potential admission of these worker(s) that you
plan to hire; and (3) there are other factors that would serve the U.S. interest (if any).

7. Did you or do you plan to use a staffing, recruiting, or similar placement service or agent to
locate the H-2A/H-2B workers that you intend to hire by filing this petition?

If "Yes," list the name and address of service used.

Name:

Address:

8a. Did any of the H-2A/H-2B workers that you have located or plan to hire pay you, the above
service, or any service or agent, any form of compensation as a condition ofthe employment or
do they have an agreement to pay you or the service at a later date? (Do not include reasonable
travel expenses, government visa fees, or other reasonable fees for which the worker is
responsible.) See 8 CFR214.2(h)(5)(xi)(A) or 214.2(h)(6)(i)(B).

• No • Yes

• No • Yes

b. If the workers paid a fee, have they been reimbursed for such fees or compensation, or if the
workers had an agreement to pay a fee that has not been paid, has that agreement been |_| No l_J Yes
terminated before being paid by the workers?

(Attach evidence of termination or reimbursement to this petition.)

9a. Have you ever had an H-2A/H-2B petition denied or revoked because an employee paid a job
placement fee or other similar compensation as a condition of the job offer?

If"Yes," When?

Receipt Number:

n No • Yes

b. Was the worker reimbursed for such fees and compensation? P] No \~] Yes
(Attach evidence of reimbursement.) If you answered "No" because ofa failure to locate the
worker, attach evidence of the efforts to locate the worker.

10. Ifyou are an H-2A petitioner, are you a participant in the E-Verify program? (_] No Q Yes

If "Yes,"E-VerifyCompany ID or Client Company ID:

Form 1-129 Supplement H (Rev. 01/19/11)Y Page 14



Department of Homeland Security
U.S. Citizenship and Immigration Services

1. Name of the petitioner

Part A. General Information

OMB No. 1615-0009

H-IB Data Collection and

Filing Fee Exemption Supplement

2. Name of the beneficiary

1. Employer Information - (checkall items thatapply)

a. Is the petitioner an H-IB dependent employer?

b. Has the petitioner ever been found to be a willful violator?

c. Is the beneficiaryan H-IB nonimmigrant exempt from the Dept. of Labor attestation requirements?

1. If yes, is it because the beneficiary's annual rate of pay is equal to at least $60,000?

• No • Yes

• No • Yes

• No • Yes

• No • Yes

2.Or isitbecause the beneficiary has a master's orhigher degree in a specialty related tothe employment? • No • Yes

• No • Yesd. Has the petitioner received TARP funding (provideexplanation on Page 7, Part 9 if the petitioner has
subsequently repaid all TARP funding)?

e. Does the petitioner employ 50 or more individuals in the U.S.?

If yes, are more than 50% of those employees in H-IB or L nonimmigrant status?

2. Beneficiary's Highest Level of Education (Check one box below)

• No • Yes

• No • Yes

• a. NO DIPLOMA

• b. HIGH SCHOOL GRADUATE DIPLOMA or the
equivalent (example: GED)

• c. Some college credit, but less than 1year

|~~1 d. One or more years of college, no degree

f~1 e. Associate's degree (for example: AA, AS)

3. Major/Primary Field of Study

|~1 f. Bachelor's degree (for example: BA, AB, BS)

|~~| g. Master's degree (for example: MA, MS, MEng, MEd,
MSW, MBA)

[~1 h. Professional degree (for example: MD, DDS, DVM,
LLB, JD)

I I i. Doctorate degree (for example: PhD, EdD)

4. Rate of Pay Per Year 5. DOT Code 6. NAICS Code

Part B. Fee Exemption Determination

In order for USCIS to determine if you must pay the additional $1,500 or $750 American Competitiveness and Workforce
Improvement Act (ACWIA) fee, answer all of the following questions:

r~l No r~l Yes *• Are vou ^ institution ofhigher education as defined in section 101(a) of the Higher Education Act of
1965, 20 U.S.C. 1001(a)?

2. Are you a nonprofit organization or entity related to or affiliated with an institution of higher education,
as defined in section 101(a) of the Higher Education Act of 1965, 20 U.S.C. 1001(a)?

3. Are you a nonprofit research organization or a governmental research organization, as defined in 8 CFR
214.2(h)(19)(iii)(C)?

4. Is this the second or subsequent request for an extension of stay that this petitioner has filed for this alien?

• No • Yes 5. Is thisan amended petition that does notcontain anyrequest forextensions of stay?

• No • Yes

• No • Yes

• No • Yes
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Part B. Fee Exemption and/or Determination (Continued)

6. Are you filing this petition to correct a USCIS error?

7. Is the petitioner a primary or secondary education institution?

8. Is the petitioner a nonprofit entity that engages in an established curriculum-relatedclinical training of
students registered at such an institution?

Ifyou answered "Yes" to any of the questions above, you are only required to submit the fee for your H-IB
Form 1-129 petition. Ifyou answered "No" to all questions, answer Question 9.

• No • Yes 9. Doyoucurrently employ a total of25or fewer full-time equivalent employees intheUnited States,
including all affiliates or subsidiaries of this company/organization?

Ifyou answered "Yes," to Question 9 above, you are required to pay an additional ACWIA fee of $750.
Ifyou answered "No," then you are required to pay an additional ACWIA fee of $1,500.

NOTE: On or after March 8,2005, a U.S. employer seeking initial approval ofH-IB nonimmigrant status for a beneficiary, or
seeking approval to employ an H-IB nonimmigrant currently working for another U.S. employer, must submit an additional $500
fee. This additional $500 Fraud Prevention and Detection fee was mandated by the provisions of the H-IB Visa Reform Act of2004.
There is no exemption from this fee. You must include payment of this $500 fee with your submission of this form. Failure to
submit the fee when required will result in rejection or denial ofyour submission. This $500fee must bepaid byseparate check or
moneyorder.

For petitions postmarked on or after August 14, 2010, through September 30,2014, an additional fee of$2,000 must be submitted if
you responded "yes" to both questions in le of Part A of this supplement. This $2,000 fee was mandated by the provisions of Public
Law 111-230 and should be submitted by separate check or money order.

The Fraud Prevention and Detection Fee and the Public Law 111-230 fee do not apply to H-lBl petitions. These fees, when
applicable, may not be waived. You must include payment of the fee(s) with your submission of this form. Failure to submit the
fee(s)when requiredwill result in rejection or denial of your submission. Eachofthesefee(s) shouldbepaid byseparatecheck(s) or
moneyorder(s).

Part C. Numerical Limitation Information

1. Specifyhow this petitionshould be counted against the H-IB numerical limitation (a.k.a. the H-IB "Cap"). (Check one):

• a. CAP H-IB Bachelor's Degree [J c. CAP H-lBl Chile/Singapore

• b. CAP H-IB U.S. Master's Degree orHigher Q d. CAP Exempt

2. If you answeredquestion lb "CAP H-IB U.S. Master's Degree or Higher," provide the following information regarding the
master's or higher degree the beneficiary has earned from a U.S. institution as defined in 20 U.S.C. 1001(a):
a. Name of the U.S. institution ofhigher education

• No • Yes

• No • Yes

• No • Yes

b. Date Degree Awarded c. Type ofU.S. Degree

d. Address of the U.S. institution ofhigher education

3. If you answeredquestion Id "CAP Exempt,"you must specifythe reason(s)this petition is exempt from the numerical limitation
for H-IB classification:

[~j a. The petitioner isan institution ofhigher education as defined in section 101(a) ofthe Higher Education Act, of 1965,
20 U.S.C. 1001(a).

Form1-129H-1B DataCollection Supplement (Rev. 01/19/1l)Y Page 18



Part C. Numerical Limitation Exemption Information (Continued)

• b.The petitioner isa nonprofit entity related to oraffiliated with aninstitution ofhigher education asdefined insection 101(a)
of the Higher Education Act of 1965,20 U.S.C. 1001(a).

• c.The petitioner isa nonprofit research organization ora governmental research organization as defined in 8 CFR 214.2(h)(19)
(iii)(C).

• d. The petitioner will employ thebeneficiary to perform jobduties at a qualifying institution (see a - c above) that directly and
predominately furthers thenormal, primary, or essential purpose, mission, objectives, or function of thequalifying
institution, namely highereducation or nonprofit or government research.

• e.The petitioner isrequesting anamendment to orextension ofstay for thebeneficiary's current H-IBclassification.

• f. The beneficiary of this petition isa J-1 nonimmigrant physician who has received a waiver based onsection 214(1)(1)(B) or
(C) of the Act (commonly called a Conrad Medical Waiver).

• g.The beneficiary ofthis petition: (1) was previously granted status asanH-IBnonimmigrant in thepast 6 years, (2) is
applying from abroad to reclaim the remaining portion ofthe six years, or(3) is seeking a 7th year extension based upon
AC21 andthebeneficiary's previous H-IB petitioner/employer wasnot a CAP exempt organization as defined above in a.,
b., and c.

• h. The petitioner is anemployer subject to theGuam-CNMI cap exemption pursuant to Public Law 110-229.

• i. The petitioner isrequesting a change ofemployer and the beneficiary previously worked as an H-IB for an employer
subjectto Guam-CNMI cap exemption pursuant to Public Law 110-229.

Part D. Off-Site Assignment of H-IB Beneficiaries

• No • Yes a. The beneficiary ofthis petition will be assigned to work atan off-site location for all orpart ofthe period for
which H-IB classification sought.

• No • Yes b. Placement ofthebeneficiary off-site during theperiod ofemployment will comply with thestatutory and
regulatory requirements of the H-IB nonimmigrant classification.

• No • Yes c. The beneficiary will bepaid the higher ofthe prevailing oractual wage atany and all off-site locations.
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Department of Homeland Security
U.S. Citizenship and Immigration Services

OMB No. 1615-0009

L Classification

Supplement to Form 1-129

1. Name of the petitioner 2. Name of the beneficiary

3. This petition is (Check one):

• a. Anindividual petition • b. A blanket petition

4a. Does the petitioner employ 50 or more individuals in the U.S.?

b. Ifyes, are more than 50% of those employees in H-IB or L nonimmigrant status?

• No • Yes

• No • Yes

Section 1. Complete This Section If Filing For An Individual Petition

1. Classification sought (Checkone):

• a. L-1A manager or executive I | b. L-1Bspecialized knowledge

2. List the beneficiary's and any dependent family member's prior periods of stay in an H or L classification in the United States for
the last 7 years. Be sure to list only those periods in which the beneficiary and/or family members were physically present in the
U.S. in an H or L classification. NOTE: Submit photocopies ofForms 1-94,1-797 and/or other USCIS issued documents noting
these periods of stay in the H or L classification. If more space is needed, go to Page 7, Part 9.

Subject's Name
Period of Stay (mm/dd/yyyy)

From To

3. Name ofemployer abroad

4. Address of employer abroad (Street number and name)

Street Number and Name

State/Province Country

City/Town

Zip/Postal Code

5. Dates of beneficiary's employmentwith this employer. Explain any interruptions in employment.

Dates of Employment (mm/dd/yyyy)
From To

Explanation of Interruptions

Form 1-129Supplement L (Rev. 01/19/11)Y Page 20



Section 1. Complete This Section If Filing For An Individual Petition (Continued)

6. Description of the beneficiary's duties abroad forthe 3 years preceding the filing of thepetition. (If thebeneficiary is currently
employed by the petitioner, describe thebeneficiary's duties abroad forthe3 years preceding the beneficiary's admission to the
U.S.)

7. Description of the beneficiary's proposed duties in the United States.

8. Summary of the beneficiary's education and work experience.

Form 1-129Supplement L (Rev. 01/19/11)Y Page21



Section 1. Complete This Section If Filing For An Individual Petition (Continued)

9. The U.S. company is to the company abroad: (Check one)

• a. Parent • b.Branch • c. Subsidiary • d.Affiliate I | e. Joint Venture

10. Describe thestock ownership andmanagerial control of each company thathasa qualifying relationship. Provide theFederal
Employer Identification Number for eachU.S. company thathasa qualifying relationship.

Company stock ownership and managerial control of each company that has a
qualifying relationship

Federal Employer Identification
Number for each U.S. company
that has a qualifying relationship

11. Do the companies currently have the same qualifying relationship as they did during the 1-year period of the alien's employment
with the company abroad?

• No(Attach explanation) • Yes

12. Is the beneficiary coming to the United States to open a new office?

• No (Attach explanation) • Yes (Attach explanation)

13. If you are seeking L-1B specialized knowledgestatus for an individual, answer the followingquestion:

a. Will the beneficiarybe stationed primarily offsite (at the worksiteof an employer other than the petitioner or its affiliate,
subsidiary, or parent)?

• No • Yes

If you answered "Yes" to the preceding question, describe how and by whom the beneficiary's work will be controlled and
supervised. Includea description of the amount of time each supervisor is expected to control and supervise the work. Use an
attachment if needed.

If you answered"Yes"to the precedingquestion, also describe the reasonswhy placementat anotherworksiteoutside the
petitioner, subsidiaryor parent is needed. Include a description of how the beneficiary'sduties at another worksite relate to the
need for the specialized knowledge he or she possesses. Use an attachment if needed.
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EXPORT LICENSE EXCEPTION (TMP) CERTIFICATION
For Export Administration Regulations (EAR) Controlled Items, Technology, and Software

To: Jackie Blankenship
From: [Insert Name of Baylor PI, Employee, or Student]
Date: [Insert Date]
Re: Export License Exception of Temporary Exports/Re-exports*

The export of items, technology commercial software, and encryption code is subject to export control.
Regulations (this includes laptops, PDAs anddigital storage devices). TheDepartment of Commerce's Export
Administration Regulations (EAR)makes an exception to licensing requirements for the temporary exportor re
export of certain items, technology, or software forprofessional useas long as the criteria to which youare
certifying below are met. Theexception does notapply to any EAR satellite or space-related equipment,
components, or software, or to anytechnology associated with high-level encryption products. Inaddition, this
exception does notapply to items, technology, data, orsoftware regulated by the Department of State's
International Traffic in Arms Regulations (ITAR).

Detailed Description of Items, Technology or Software to which this Certification applies:

See Attached

By my signature below, I certify that:

1. I will shipor hand-carry the items, technology, or software to [insert country(s) traveling to] a
"tool of the trade" to conduct BU business only;

2. I will return the items, technology, or software to the US on [insert return date] which is
no later than 12 months from the date of leaving the US unless the items, technology, or
software are certifiedby me to have beenconsumed or destroyed abroad during this 12
month period;

3. I willkeep the items, technology, or software under my"effective control" while abroad
(defined as retaining physical possession of item or keeping it secured in a placesuch as
a hotel safe, a bonded warehouse, or a locked or guarded exhibition facility);

4. I will take securityprecautions to protect against unauthorized release of the technology while
the technology is being shipped or transmitted and used abroad such as:

a. Use of secure connections when accessing e-mail and other business activities that
involve the transmission and use of the technology

b. Use of password systems on electronic devices that store technology, and
c. Use of personal firewalls on electronic devices that store the technology;

5. I will not ship or hand-carry the items, technology or software to Libya, Iran, Syria, Cuba,
North Korea, or Sudan without consulting with BU's Office of General Counsel.

If I am planningto travel to these countries, I will consultBU's Officeof General Counsel.

Signed: OSP#:
[Name of PI, Employee, Student] [if applicable]

*Keep a signed copy with you when travelingabroad

{00035950-1}!



Bureau of Political Military Affairs
Directorate of Defense Trade Controls

Office of Defense Trade Controls

Compliance

Compliance Program Guidelines

Comprehensive operational compliance programs include manuals that articulate
the processes to be followed in implementing the company program. Important
elements of effective manuals and programs include:

Organization Structure

• Organizational charts.
• Description (and flow charts, if appropriate) of company's defense trade

functions.

• Description of any management and control structures for implementing and
tracking compliance with U.S. export controls (including names, titles, and
principal responsibilities of key officers).

Corporate Commitment and Policy

• Directive by senior company management to comply with Arms Export
Control Act (AECA) and the International Traffic in Arms Regulations
(ITAR).

• Knowledge and understanding of when and how the AECA and ITAR affect
the company with ITAR controlled items/technical data.

• Knowledge of corporate internal controls that have been established and
implemented to ensure compliance with the AECA and ITAR.

Examples of detail:
o Citation of basic authorities (AECA, ITAR).
o Identification of authorized U.S. Government control body

(Directorate of Defense Trade Controls ("DDTC")).
o Corporate policy to comply fully with all applicable U.S. export

control laws and regulations.



o Compliance as amatter for top management attention that needs
adequate resources,

o Identification, duties, and authority ofkey persons (senior executives,
empowered officials) for day-to-day export/import operations and
compliance oversight,

o Corporate Export Administration organization chart,
o Operating Division Export Administration flow chart.

Identification, Receipt and Tracking ofITAR Controlled Items/Technical Data

• Methodology used, specifically tailored to corporate structure, organization,
and functions, to identify and account for ITAR controlled items/technical
data the company handles (trace processing steps ofITAR controlled
transactions from the time the company manufactures/receives the item to
the time an item is shipped from the company - or in the case ofadefense
service, when provided).

Examples ofquestions to be addressed:
o Are appropriate employees familiar with the AECA and ITAR and

related requirements, including handling export approvals with certain
provisos and limitations?

o Are company employees notified ofchanges in U.S. export control
restrictions, and are they provided accurate, reliable interpretation of
U.S. export control restrictions?

o What U.S. origin defense articles are manufactured/received by the
firm and from whom? How identified and "tagged"?

o What U.S. origin technical data related to defense articles are
produced/received by the firm and from whom? How identified and
tagged"? # m

o What items are manufactured by the firm using U.S. origin technical
data? How identified and "tagged"?

o What items or articles are manufactured by the firm that incorporates
U.S. origin defense articles (components)? How identified and
"tagged"?

o What kind of recordkeeping system does the company maintain that
would allow for control of, and for retrieval of information on, U.S.
origin technical data and/or defense articles exported to the company?

Re-Exports/Retransfers



• Procedures utilized to (a) obtain written State Department approval prior to
the retransfer to a party not included in a StateDepartment authorization of
an item/technical data transferred or exported originally to the company, and
(b) track the re-export or re-transfer(including placing parties on notice that
the proposed transfers involve US originproducts and labeling such
products appropriately).

o Procedure when an ITAR controlled item/technical data is transferred
by the company to a foreign national employed at the company,

o Procedure when an ITAR controlled item/technical data is transferred

by the company to a foreign person within the U.S.
o Procedure when ITAR controlled technical data or defense articles are

transferred from the company to a foreign person outside of the U.S.
o Procedure when an ITAR controlled item/technical data is to be used

or transferred for an end-use not included in the State Department
authorization.

Restricted/Prohibited Exports and Transfers

• Procedure for screening customers, carriers, and countries.
• Screening procedure for high-risk transactions to combat illegal

exports/retransfers.
• Procedures to investigate any evidence of diversion or unauthorized use of

U.S. origin products.

Recordkeeping

• Description of record systems concerning U.S. origin products.
• Procedures for maintaining records relating to U.S. origin products for five

years from the expiration of the State Department license or other approval.
• Regular internal review of files to ensure proper practices and procedures by

persons reporting to top management.

Internal Monitoring

• Perform audits periodically to ensure integrity of compliance program.
• Emphasis on validation of full export compliance, including adherence to

license and other approval conditions.
• Measurement of effectiveness of day-to-day operations.



• Adopt procedure for highlighting any compliance areas that needs more
attention.

• Report known or suspected violations to Corporate export administration
office.

• Effective liaison and coordination with Ombudsman.*

Examples of detail:
o Specific description ofprocedures (examination of organizational

structure, reporting relationships, and individuals assigned to
export/import controls process,

o Random document review and tracing of processes,
o Review of internal recordkeeping, communications, document

transfer, maintenance and retention,
o Conclusion andreport of violations to Corporate Export

Administrator,

o Coordination with Ombudsman.

Training

• Explanation ofcompany training program on U. S. export control laws and
regulations.

• Process to ensure education, training, and provision of guidance to all
employees involved on exports (including those in departments such as
Traffic, Marketing, Contracts, Security, Legal, Public Relations,
Engineering, Executive Office).

Violations and Penalties

• Procedures for notification ofpotential violations, including use of voluntary
disclosure and Ombudsman to report any violation of the company's internal
control program or U.S. export controls.

• Emphasis on importance ofcompliance (to avoid jeopardizing Corporate
business and severe sanctions against the Corporation and responsible
individuals).

• Description of AECA/ITARpenalties.
• Written statements and procedures to foster employee discipline (e.g.,

keying certain types ofadvancement to compliance understanding and
implementation, and establishment of internal disciplinary measures).
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Date Received

U.S. Department of State
DS-2032 STATEMENT OF REGISTRATION

(SEEINSTRUCTIONS PAGE)

PM/DDTCRegistration Code Date Issued/Action Completed

1. Registration Action:

O New O Renewal

2. Registrant Code: (Only onecode may beenteredper application.)

3. Registrant Type:

O Manufacturer/Exporter O Manufacturer OExP0rter 0Broker (u-s- Person) 0Brol<er (Non-U.S. Person)

4. Registrant's Legal Name and Address:

Legal Business Name:

"Doing Business As" Name:

Physical StreetAddress:

P.O. Box:

City:

State/Province:

Country:

Zip/Postal Code:

Telephone:

Fax:

Website:

United States

5. Annual Registration Fee Amount:

• New $

I I Renewal $

Q Lapsed (See 22 CFR 122.3(c)) $

Payment Information

Effective Date of Electronic Payment:

Name on Account From Which Payment Drawn:

~] Non-Profit Fee (IRS Non-profit Authorization must be provided)

• IRS Non-Profit Authorization Attached
Last 5 Digits of the Account Number From Which Payment Drawn:

(Note: Paymentmustbe drav/nagainst the accountof the Registrant in Block 4. Paymentmust be in U.S. currencyand must be payable througha U.S. financial
institution.)

6. Registrant's Organizational Type:

O Corporation 0ComPanv 0Limited Liability Company 0PartnersmP

Dateof Incorporation or Dateof Establishment of Business: (mm/dd/yyyyormm/yyyy)

Placeof Incorporation/Establishment of Business: (City or County, state, Country)

O'ndividual Owner Q Other

•
Documentation attached, issued by the government authority enabling Registrant to engage in business in the U.S. (e.g.,Articles of
Incorporation) or in a foreign country.
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7. Memberof the Boardof Directors, Senior Officers,Partners and Owners: (Attachments notpermitted)

Last Name:

First Name:

Middle Name:

Date of Birth:

Place of Birth

City:

State/Province:

Country: United States

Citizenship(s): -Citizenship 1-

Social Security Numberor Equivalent:

Position/Title:

Permanent Resident Card Number:

Home Address

Street Address:

Apt:

City:
State/Province:

Zip/Postal Code:
Country: United States

8.U.S. Munitions List Defense Articles or DefenseServices Involved inManufacturing, Exporting orBrokering: (Select at least one)

• I- Firearms, Close Assault Weapons andCombat Shotguns
• II-Gunsand Armament
Q III - Ammunition/Ordnance
• IV -Launch Vehicles, Guided Missiles, Ballistic Missiles, Rockets, Torpedoes, Bombs and Mines
• V- Explosives and Energetic Materials, Propellants, Incendiary Agents and Their Constituents
• VI -Vessels ofWar andSpecial Naval Equipment
• VII-Tanks and Military Vehicles
• VIII - Aircraft and Associated Equipment
• IX - Military Training Equipment andTraining
• X- Protective Personnel Equipment andShelters
• XI - Military Electronics
• XII -Fire Control, Range Finder, Optical and Guidance and Control Equipment
• XIII - Auxiliary Military Equipment
• XIV -Toxicological Agents, Including Chemical Agents, Biological Agents, and Associated Equipment
• XV - Spacecraft Systems and Associated Equipment
• XVI - Nuclear Weapons, Design andTesting Related Items
• XVII -Classified Articles, Technical Data and Defense Services Not Otherwise Enumerated
• XVIII - Directed Energy Weapons
• XIX-Reserved
[] XX- Submersible Vessels, Oceanographic andAssociated Equipment
Q] XXI-MiscellaneousArticles

9. Name(s) and Address(es) of Registrant's Wholly-and Partially-Owned U.S. Subsidiaries/Affiliates/Joint Ventures in the Business
of Manufacturing, Exporting or Brokering Defense Articles or Defense Services, if applicable: (Attachments notpermitted)

• None

Name
Street Address

(No PO Boxes)
City State/Province Zip/Postal Code Telephone

(Including AreaCode)

10. Name(s) and Address(es) of Registrant's Wholly-and Partially-Owned Foreign Subsidiaries/Affiliates/Joint Ventures in the
Business of Manufacturing, Exporting or Brokering Defense Articles or Defense Services, if applicable: (Attachments notpermitted)

• None

Name Street Address
fNnPTt Pnrrt)

City State/Province Zip/Postal Code Country

United States

Telephone
(Inrltifilna rmmtrv/ArM CnHri
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11.Name, Addressand Telephone Numberof Registrant's (U.S. or Foreign) UltimateParentCompany,if applicable: (Attachments not
permitted)

[J None

Name
Street Address

(NoPOBoxes)
City State/Province Zip/Postal Code Country

United States

Telephone
(Induding Country/Area Code)
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12. Registration Statement:

Under penalty according to federal law (22 U.S.C. 2278-2780; 22 C.F.R. 120-130; 18 U.S.C 1001)
I, warrant the truth of all statements made herein, together with any and all appendices and attachments thereto and Ifurther warrant

^^n compliance with 22 C.F.R. 122 and 22 C.F.R. 129 with reference to 22 C.F.R. 122.2(b)(1) and (b)(2), Ihereby state that Iam an
authorized senior officer of the intended registrant and furthermore, Ihereby provide the following answer to the questions of
whether the intended registrant, chief executive officer, president, vice presidents, and other senior officers or officials (e.g.,
comptroller, treasurer, general counsel) or any member of the board of directors:

i Has ever been indicted for or convicted ofviolating any of the criminal statues enumerated in 22 C.F.R. 120.27; or
ii Is ineligible to contract with, or to receive an export license or other approval to import defense articles or defense
services from, or to receive an export license or other approval from, any agency ofthe U.S. Government.

If the answer is yes to either statement, all details must be provided.

O Yes O No

Specify andattachappropriatedocumentation: •

In accordance with 22 C.F.R. 122.2(b)(2), Ifurther declare whether the intended registrant is owned or controlled by foreign
(i.e., Non-U.S.) persons as defined in 22 C.F.R. 120.16. If the answer is yes to the statement, all details must be provided including a
detailed explanation of foreign ownership and control and information on the percentage of foreign ownership.

By Foreign Persons (i.e., Non-U.S.)(See 22C.F.R. 120.16)

O Yes O No

Ifyes, see22C.F.R. 122.2(c) andspecify andattach appropriate documentation:

Senior Officer Signature:

Senior Officer Name:

Title:

Date:

Email:
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Part 5. Basic Information About the Proposed Employment and Employer (Attach the supplement relating to
the classificationyou are requesting.) (Continued)

6. Will thebeneficiary(ies) work exclusively intheCNMI? Q No

7. Is this a full-time position?

• No • Yes If "No," Hours perweek:

9. Other Compensation (Explain)

10. Dates of intended employment (mm/daVyyyy): From:

11. Type ofBusiness

• Yes

8. Wages per week or per year:

To:

12. Year Established 13. Current Number of

Employees in the U.S.
14. Gross Annual Income 15. Net Annual Income

Part 6. Certification Regarding the Release of Controlled Technology or Technical Data to Foreign
Persons in the United States

(For H-IB, H-lBl Chile/Singapore, L-1, and O-IA petitions only. This section oftheform isnotrequired forallother classifications.
SeePage 3 of the Instructions before completingthis section.)

Check Box 1 or Box 2 as appropriate:

With respect to the technology ortechnical data the petitioner will release orotherwise provide access tothe beneficiary, the
petitioner certifies that it has reviewed the Export Administration Regulations (EAR) and the International Traffic inArms
Regulations(ITAR) and has determined that:

• 1. A license isnot required from either U.S. Department ofCommerce orthe U.S. Department ofState to release such
technology or technical data to the foreign person;or

• 2. A license isrequired from the U.S. Department ofCommerce and/or the U.S. Department ofState torelease such
technology or technical data to thebeneficiary and thepetitioner will prevent access to the controlled technology or
technical data bythebeneficiary until and unless the petitioner has received therequired license or other authorization to
release it to the beneficiary.

Form 1-129 (Rev. 01/19/11)Y Page 5



(2) Is to begin employment for new U.S. employer in a
different nonimmigrant classification than the alien
currently holds; or

(3) Will work for the same employer but in a different
nonimmigrant classification.

b. Continuation of previously approved employment
without change with the same employer. Check this
box if applying to continue employment of the
beneficiary in the same nonimmigrant classification the
beneficiary currently holds and there has been no
change to the employment.

c. Change in previously approved employment. Check
this box if applying to notify USCIS of a non-material
change to the previously approved employment such as
a change in job title without a material change in job
duties.

d. New concurrent employment. Check this box if
applying for a beneficiary to begin new employment
with an additional employer in the same nonimmigrant
classification the beneficiary currently holds while the
beneficiary will continue working for his or her current
employer in the same classification.

e. Change of employer. Check this box if applying for a
beneficiary to begin employment working for a new
employer in the same nonimmigrant classification that
the beneficiary currently holds.

f. Amended Petition. Check this box if applying to notify
USCIS of a material change in the terms or conditions
ofemployment or training or the beneficiary's eligibility
as specified in the original approved petition.
Additionally, petitioners requesting H-2A or H-2B
substitutions should check this box.

Requested Action

The following is an explanation of the types of action a
petitioner/employer may choose for Page 2, Part 2, Item 4 of
Form 1-129. Choose only one action.

a. Notify the office in Part 4 so the person(s) can obtain
a visa or be admitted. Check this box if the beneficiary
is currently outside of the United States, or, if the
beneficiary is in the United States, he or she will leave
the United States to obtain a visa/admission abroad.

b. Change the person(s) status and extend their stay
since the person(s) are all now in the United States in
another status. Check this box if the beneficiary is
currently in the United States in a different
nonimmigrant classification and is applying to change
to a new, nonimmigrant status.

c. Extend the stay of the person(s) since they now hold
this status. Check this box if the beneficiary is
currently in the United States in a nonimmigrant
classification and is requesting an extension ofhis or
her stay in the same nonimmigrant classification.

d. Amend the stay of the person(s) since they now hold
this status. Check this box if the beneficiary is
currently in the United States in the same
nonimmigrant classification and filing the petition to
notify USCIS ofany material changes in the terms and
conditions ofemployment, training or the beneficiary's
eligibility as specified in the original approved petition.

e. Extend the status of a nonim migrant classification
based on a Free Trade Agreement Check this box if
the beneficiary is currently in the United States based
on a Free Trade Agreement (H-lBl Chile/Singapore or
TN classification) and is requesting an extension of his
or her stay in that same classification.

f. Change status to a nonimmigrant classification
based on a Free Trade Agreement. Check this box if
the beneficiary is currently in the United States in a
different nonimmigrant classification based on a Free
Trade Agreement (H-lBl Chile/Singapore or TN
classification).

Certification Pertaining to the Release of Controlled
Technology or Technical Data to Foreign Persons in
the United States

U.S. Export Controls on Release ofControlled Technology
or Technical Data to Foreign Persons. The Export
Administration Regulations (EAR) (15 CFR Parts 770-774)
and the International Traffic in Arms Regulations (ITAR) (22
CFR Parts 120-130) require U.S. persons to seek and receive
authorization from the U.S. Government before releasing to
foreignpersons in the United States controlled technologyor
technical data. Under both the EAR and the ITAR, release of
controlled technology or technical data to foreign persons in
the United States-even by an employer-is deemed to be an
export to that person's country or countries of nationality. One
implication of this rule is that a U.S. company must seek and
receive a license from the U.S. Government before it releases

controlled technology or technical data to its nonimmigrant
workers employed as H-IB, L-1 or 0-1A beneficiaries.

Requirement to Certify Compliance with U.S. Export
Control Regulations. The U.S. Government requires each
company or other entity to certify that it has reviewed the
EAR and ITAR and determined whether it will require a U.S.
Government export license to release controlled technology or

Form 1-129 Instructions (Rev. 01/19/11)Y Page 3



technical data to the beneficiary. If an export license is
required, then the companyor other entitymust furthercertify
that it will not release or otherwise provide access to
controlledtechnologyor technical data to the beneficiary until
it has received from the U.S. Government the required
authorization to do so. The petitioner must indicate whether or
not a license is required on Page 5, Part 6 of Form 1-129.

Controlled Technology and Technical Data. The licensing
requirements described above will affect only a small
percentage of petitioners because most typesof technology are
not controlledfor. export or release to foreign persons. The
technology and technical data that are, however, controlled for
release to foreign persons are identified on the EAR's
Commerce Control List (CCL) and the ITAR's U.S. Munitions
List (USML). The CCL is found at 15 CFF Part 774, Supp. 1.
See http://www.access.gpo.gOv/bis/ear/ear_data.html#ccl.
The USML is at 22 CFR 121.1. See http://www.pmddtc.
state.gov/regulations_laws/itar.html. The EAR-controlled
technology on the CCL generally pertains to that which is for
the production, development, or use of what are generally
known as "dual-use" items. The ITAR-controlled technical

data on the USML generally pertains to that which is directly
related to defense articles.

The U.S. Departmentof Commerce'sBureau of Industryand
Security administers the CCL and is responsible for issuing
licenses for the release to foreign persons of technology
controlled under the EAR. The U.S. Department of State's
Directorate of Defense Trade Controls (DDTC) administers
the USML and is responsiblefor issuing licenses for the
release to foreign persons of technical data controlled under
the ITAR. Information about the EAR and how to apply for a
license from BIS are at www.bis.doc.gov. Specific
information about EAR's requirements pertaining to the
release of controlled technology to foreign persons is at www.
bis.doc.gov/deemedexports. Informationabout the ITAR and
how to apply for a license from DDTC are at www.pmdtc.gov.
Specificinformationabout the ITAR's requirementspertaining
to the release of controlled technical data is at http://www.
pmddtc.state.gov/faqs/license_foreignpersons.html.

Classification - Initial Evidence

For all classifications, if a beneficiary is seeking a change of
status or extension of stay, evidence of maintenance of status
must be included with the new petition. If the beneficiary is
employed in the United States, the petitioner may submit
copies of the last 2 pay stubs and, when available, Form W-2,
as well as a copy of the Form 1-94or 1-797,Approval Notice.

The beneficiary'sdependent family members (generally,
spousesand children under 21) should use Form 1-539,
Application to Change/Extend Nonimmigrant Status, to apply
for a change of status or extension ofstay.

A nonimmigrant, who must have a passport to be admitted,
must keep that passport valid during his or her entire stay. If a
required passport is not valid, includea full explanation with
the petition.

The following nonimmigrants are not eligible to change status:

1. An alien admitted under a visa waiver program;

2. An alien is transit (C) or in transit without a visa (TWOV);

3. A crewman (D);

4. A fiance"(e) (K-l) or his or her dependent (K-2);

5. A spouse ofa U.S. citizen (K-3) or his or her dependent
(K-4);

6. A J-l exchange visitor whose status was for the purposeof
receiving graduate medical training (unless a waiver has
been granted under section 214(1) of the Immigration and
Nationality Act);

7. A J-l exchange visitor subject to the foreign residence
requirementwho has not received a waiver of that
requirement; and

8. An M-l student to an H classification, if training received
as an M-l helped him or her qualify for H classification.

Part 1: Petition Always Required

The following classifications always require a petition.

The initial evidence listed below and the initial evidence listed

under the instructions for a change of status or extension of
stay must be included with a petition for a new or concurrent
employment or for an extension where there is a change in
previously approved employment.

However, a petition for extension based on unchanged,
previously approved employment should only be filed with the
initial evidence required in the extension of stay instructions.

E-2CNMI

An E-2 CNMI investor is an alien seeking to enter or
remain in the Commonwealth of Northern Mariana

Islands (CNMI) in order to maintain an investment in the
CNMI that was approved by the CNMI government prior
to November 28,2009. An E-2 CNMI investor
classification is specifically limited to an alien investor who
has previously been granted a qualifying long term
investor status under the laws of the CNMI. This

Form 1-129 Instructions (Rev. 01/19/11)Y Page 4
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^|§^ US. Citizenship
nJvKtin ^d immigration
IIP' Services

Frequently Asked Questions about Part
6 of Form 1-129, Petition for a
Nonimmigrant Worker

Introduction

On Nov. 23, 2010, U.S. Citizenship and Immigration Services (USCIS) revised Form
1-129, Petition for a Nonimmigrant Worker. The revised Form 1-129 and subsequent
editions contain Part 6, Certification Regarding the Release of Controlled
Technology or Technical Data to Foreign Persons in the United States. Part 6 must
be completed for certain Form 1-129 petitions postmarked on or after Feb. 20, 2011.

Questions & Answers about Part 6 of Form 1-129

Ql. What is Part 6 of Form 1-129?
Al. Part 6 of Form 1-129 is an attestation regarding the release of controlled
technology or technical data to foreign persons in the UnitedStates. Part 6 requires
petitioners to affirm that they have reviewed the export control regulations. It further
requestspetitioners to indicatewhethera license is required from either the
Department of Commerce(DOC) or the Department of State (DOS) to release
technology or technical data to the beneficiary of the petition. If a license is required,
the petitionermust certify that the beneficiary will not access such technology or
data until the license has been obtained.

Q2. What is the purpose of Part 6?
A2. In 2002, the U.S. Government Accountability Office (GAO) reported that
vulnerabilities in the deemed export licensing system could allow technology
transfers to countries of concern (GAO-02-972). The GAO reported that DOC was
not sufficiently coordinating its efforts with those of INS (now USCIS) to identify
and follow up on foreign nationals who change their immigration status to obtain
jobs that could involve dual-use technology controlled under the Export
Administration Act.

In addition, an April 2004 report (OIG-04-23) issued by the Inspectors General of
several departments ~ including DOS, DOC and Homeland Security found that
USCIS did not include the protection of controlled technology as part of its process
of adjudicating change-of-status applications submitted by foreign nationals in the
United States.

Part 6 of Form 1-129 was a solution for addressing the issues raised in these two
reports.
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Q3. What are the export control requirements?
A3. The Export Administration Regulations (EAR) and the International Traffic in
Arms Regulations (ITAR) require U.S. persons, including companies, to seek and
receive authorization from the U.S. government before releasing controlled
technology or technical data to foreign personsin the United States (15 CFR Parts
770-774 and 22 CFR Parts 120-130). U.S. companies must seek and receive a license
from DOC and/or DOS before releasing controlled technology or technical data to
nonimmigrant workers.

Q4. Are these export control regulations new?
A4. No. These export control regulations are not new. However, Form 1-129was
revised on Nov. 23, 2010, to include Part 6, Certification Regarding the Release of
Controlled Technology or Technical Data to Foreign Persons in the United States.
Part 6 must be completed for certain Form 1-129 petitions postmarked on or after
Feb. 20, 2011.

Q5. Is Part 6 required for all Form 1-129 petitions?
A5. No. Part 6 must be completed only for petitions seeking H-IB, H-lBl, L-1, or O
-1A nonimmigrant status for the beneficiary.

Q6. Will a petition be rejected if Part 6 is required but has not been completed
after Feb. 20,2011?
A6. No. USCIS will not reject Form 1-129 if Part 6 is not completed. USCIS will
issue a Request for Evidence (RFE) to provide the petitioner with the opportunity to
complete Part 6.

Q7. What will happen to a petition if Part 6 is required but the petitioner
declines to respond to the RFE?
A7. The petition will be denied should the petitioner decline to respond to Part 6 in
response to an RFE.

Q8. Will USCIS require a copy of the export control license if one is necessary?
A8. No. At this time, USCIS does not require a copy of the export control license as
part of the nonimmigrant visa petition process.

Q9. Will a petition be denied if an export control license is required but has not
been obtained prior to filing the petition?
A9. No. USCIS will not deny the petition on the basis that a license is required but
has not been obtained prior to the filing of the petition. However, the certification on
Form 1-129 includes a statement that the petitioner will prevent access to the
controlled technology or technical data until and unless the petitioner has received
the required license or other authorization to release it to the beneficiary. Failure to
do so, where required under applicable law, may constitute a basis for revocation of
the Form 1-129 petition.

Q10. Where can I obtain additional information about the export control
regulations?
A10. DOC's Bureau of Industry and Security (BIS) administers the Commerce
Control List (CCL) and is responsible for issuing licenses under the EAR.
Information about EAR and how to apply for a license from BIS can be found at

http://www.uscis.gov/portal/site/uscis/template.PRINT/menuitem.5af9bb95919f35e66f614... 4/27/2012



USCIS - Frequently Asked Questions about Part 6ofForm I-129, Petition for a Nonimmi... Page 3of3

www.bis.doc.gov. Specific information about EAR's requirements pertaining to the
release of controlled technology can be found at www.bis.doc.gov/deemedexports.

DOS's Directorate of Defense Trade Controls (DDTC) administers the U.S.
Munitions List (USML) and is responsible for issuing licenses underthe ITAR.
Information about the ITAR and how to apply for a license from DDTC can be found
at www.pmddtc.state.gov. Specific information about the ITAR's requirements
pertaining to the release of controlled technical datacanbe found at
www.pmddtc.state.gov/faqs/license foreignpersons.html.

Lastupdated:04/28/2011

Plug-ins
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Reporting of Foreign Gifts, Contracts, and Relationships by Institutions

Posted on 10-04-2004

October 2004

GEN-04-ll

Subject: Reporting of Foreign Gifts. Contracts, and Relationships by Institutions

Summary: This letter reminds institutions of the statutory requirement that they report gifts received from orcontracts
entered into with foreign sources, andownership or control of institutions by foreign entities.

Dear Partner:

Section 117 of the Higher Education Act of 1965 (IIEA). as amended, requires most institutions thatparticipate in the
Title IV student assistance programs to submit to theSecretary disclosure reports containing information about gifts
received from any foreign source, contracts with a foreign entity, and any ownership interests inor control overthe
institution by a foreign entity. We want to remind institutions of the importance of complying with this provision of the
HEA.

Theremainder of this letter, presented in a Question & Answer (Q&A) format, provides details about the reporting
requirement and the processes we have developed to collect the required information from institutions. Please note that
definitions of many of theterms used in the Q&A section appear at the endof the letter. Also please note that the
information in this letter is presented insummary form. Institutions areencouraged to carefully review the full textof
section 117 of the HEA (see attachment to this letter) inorder to ensure theircompliance with the provision.

General -

Ql How do I know if my institution is required to submit a report of foreign gifts, contracts,or ownership and
control?

Al All domestic institutions that receive any Federal financial assistance (directlyor indirectly) and that offer a
bachelor's degree or higher, or that offer a transfer program of not less than two years that is acceptable for credit toward
a bachelor's degree, are requiredto report. [See IIEA section 117(h)(4)]

Q2 What are the conditions that require reporting?

A2 An institution must submit a report if the totalof all gifts from andcontracts witha foreign sourceexceeds S250.000
inany calendar yearor it isowned or controlled bya foreign source. (See IIEA section 117(a)|

Q3 Is the foreign gift, contract, and ownership information my institution reports made public?

A3 Yes,consistent with the law, all disclosure reports are public recordsand are available for inspectionand copying.
[See HEA section 117(e)]

Q4 What happens if my institution does not comply with the foreign gift, contract, or ownership reporting
requirements?

A4 If an institution fails lo comply with the reporting requirement ina timely manner theSecretary may recommend that
the Department of Justice undertake a civil action in Federal District Court to ensure compliance. Inaddition, the
institution must reimburse thegovernment for the full costsof obtaining compliance following a knowing or willful
failure to comply. |See I IEA section I I7(f)|

When and How to Report -

Q5 When must my institution submit its foreign gift, contract, and ownership or control report?

A5 An institution must report no laterthan the January 31 or July 31. whichever is sooner, that immediately follows the
activity that triggers the need for a report as discussed in Q&A ill. [See HEA section 117(a)]

Q6 What if I have missed filing a required report?

A6 You should immediately file all of the missed reports.
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Q7 If my institution meetsthe "ownership or control" criteria noted in Q&A #2, must we continue to reportthat
condition every six months?

A7No,an institution must onlyreport when there is a substantive change toa previously reported ownership or control
status,or in the institution's programor structure, as it relates to a foreign source.

Q8 How does my institution report foreign gift, contract, or ownership and control information to the Secretary?

A8. Foreign gift, contract, and ownership orcontrol reports must besubmitted to the Department's Federal Student Aid
(FSA) Case Management Teams using FSA's electronic application process (eAPP) (www.eligcert.ed.gov). Go to
Section K, Question 69, and enter the appropriate information about the foreign gift, contract, orownership and control,
then gotoSection L,to complete thesignature page. Submit the report electronically and mail in thesignature page to
the address provided.

Contents of Reports -

Q9 In the case of an institution that meets the "contract or gift " criteria noted in Q&A #2,what information is
required to be included in the report?

A9 For gifts received from orcontracts entered into with a foreign government the report must include the identity ofthe
foreign country and the aggregate amount ofsuch gifts and contracts received from each foreign government. [See HEA
section 117(b)(2)]

For gifts received from orcontracts entered into with a foreign source other than a foreign government the report must
include the name of the foreign state towhich the contract(s) orgift(s) isattributable and the aggregate dollar amount of
such gifts and contracts attributable toa particular country. [See HEA section 117(b)(1)]

Q10In the case of an institutionthat meets the "ownershipor control"criteria noted in Q&A #2,what
information is required to be included in the report?

A10Forsuchan institution each disclosure reportmustcontain the identity of the foreign entity,the dateon whichthe
foreign entity assumed ownership orcontrol, and a description ofany substantive changes topreviously reported
ownership orcontrol, or ininstitutional program orstructure resulting from the change in ownership orcontrol. [See
HEA section 117(b)(3)]

Qll What additional information must be included in the report about restricted or conditional giftsor
contracts?

Al 1 Wheneveran institutionreceives a restrictedor conditional gift or contract from a foreigngovernment it must
disclose the name ofthe country, the amount ofthe gift orcontract, the date ofthe gift orcontract, and a description ofall
conditions or restrictions as defined below. [See HEA section 117(c)(2)]

Whenever an institution receives a restricted or conditional gift or contract from a personit mustdisclosethe citizenship,
or ifunknown, the principal residence for that person, the amount ofthe gift orcontract, the date of the gift or contract,
and a description ofallconditions orrestrictions asdefined below. [See HEA section 117(c)(1)]

Whenever an institution receives a restricted or conditional gift or contract from a legalentityother than a foreign state or
an individual it must disclose thecountry of incorporation, or if unknown, the principal place of business for thatforeign
source, the amount of the gift or contract, the date of the gift orcontract, and a description ofallconditions or restrictions
as defined below. [See HEA section 117(c)(1)]

Alternative Reporting -

Q12What if my state requires similar reportingof foreign gifts,contracts, and ownership?

A12 If thestate hasprovided theSecretary assurances that theinstitution has met therequirements for public disclosure
under State lawthe institution may submit a copy of thedisclosure report filed with theState in lieu of the report required
by the Secretary. [See HEAsection 117(d)(1)]

Q13What if another Federal agency requires similar reportingof foreign gifts, contracts,and ownership?

A13 Ifan institution hasfiled a report substantially similar to the report required under section 117 of the HEA withany
other agency of theFederal Government it may submit a copy of that report in lieu of thereport required bythe
Secretary.
[See HEA section 117(d)(2)]

Q14 Whom can I contact for additional information on the foreign gifts, contracts, and ownership and control
reporting?

A14 Foradditional information youmay contact theCase Management Team foryourState. Thetelephone numbers for
theCaseTeamscan be found at WWW.eligcert.ed.gov.

Definitions -

Q15 What is the definition of a "foreign source"?
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A15 The HEA defines the term "foreign source" as -

§ A foreign government, including an agency ofa foreign government;
§ A legal entity created solely under the laws of a foreign state or states;
§ An individual who is not a citizen or nationalof the UnitedStates; and
§ An agent acting on behalf of a foreign source.

[See HEA section 117(h)(2)]

Q16 What is the definition of a "contract"?

A16The HEA defines the term"contract" as any agreement for the purchase, lease, or barterof property or services. [See
HEA section 117(h)(1)]

Q17 What is the definition of a "gift"?

A17 The HEAdefines the term "gift" as any gift of moneyor property. [See HEAsection 117(h)(3)]

Q18 What is the definition of the term "restricted or conditional gift or contract" used in Q&A #11?

A18 Forpurposes of thereporting required bysection 117 of theHEA, "restricted or conditional giftor contract" means
any endowment, gift, grant, contract, award, present, or property ofany kind which includes provisions regarding -

§ The employment,assignment,or terminationof faculty;
§ Theestablishment of departments, centers, research or lecture programs, or newfaculty positions;
§ The selection or admission ofstudents; or
§The award ofgrants, loans, scholarships, fellowships, or financial aidrestricted tostudents of a specified country,
religion,sex, ethnic origin, or politicalopinion.

[See HEA section 117(h)(5)]

We thank you inadvance for your cooperation inmeeting thestatutorily required reporting requirements discussed inthis
letter. As noted above, if you have anyquestions please contact the FSA Case Team that is responsible foryour
institution. Contact information for Case Teams is available at www.eligcert.ed.gov.

Sincerely,

Theresa S. Shaw

Chief Operating Officer

Attachment: HEA Section 117

Attachments/Enclosures:

Attachment: Section 117 of the Higher Education Act in MS Word Format. Size

28KB. 5 pages
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Writing It All Down:
The Daily Crime Log

Does your institution have a police department or security office
(of any size) as described in Chapter 2 of this handbook? If

you can answer "no" to this question, you may skip this chapter.
Otherwise, read on.

Any institution that has a campus police department or
security office, regardless of size, must create, maintain and make
available a daily crime log. This means that even if your institution
has one police officer, the institution must comply with this
regulation. The crime log differs from other Clery Act disclosure
requirements in some important ways:

• A crime is entered into the log when it is reported to the
campus police or security department. That is, if a crime
is initially reported to a campus security authority other
than the campus police or security department, it is not
recorded in the crime log unless it is subsequently brought
to the attention of the campus police or security
department.

• Crime log entries include all crimes reported to the
campus police or security department, not just Clery Act
crimes.

• There is an additional geographic location that applies
exclusively to the crime log. In addition to recording
reported crimes that occurred on campus, in or on
noncampus buildings or property, or on public property
within the campus or immediately adjacent to and
accessible from the campus, reports of crimes that
occurred within the patrol jurisdiction of the campus
police or security department are also entered into the
crime log.

Many institutions are also required by state law to maintain a
log. If your institution maintains such a log, you may use that same
log providing it meets all CleryAct requirements.

Chapter

Crime Log cite
34 CFR668.46(f)
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The daily crime log is not a general, catch-all incident log. Its
purpose is for recording alleged criminal incidents that are reported
to the campus police or security department. For example, if a
student reports losing his or her wallet in the parking lot behind a
dorm, it is not a criminal incident, and there is no requirement to
record it in the log. However, if a student reports that his or her
wallet was stolen from the student's dorm room, this is a criminal
incident and your institution is required to record it in the log.
Specific traffic violations to include, should they be reported, are
driving under the influence (DUI), driving while intoxicated (DWI),
hit-and-run (of a person), and vehicular manslaughter. Violations
not considered to be "crimes" (i.e., citations for moving violations)
are not required to be recorded.

Creating Your Log

As with all aspects of CleryAct compliance, documentation is
vital. Begin by clearly identifying your log as a Daily Crime Log.
One method of formatting a crime log is shown in the following
example.

Sample Daily Crime Log
Daily Crime Log

Calendar Year 2003

| Nature
1(classification) Case Number

Date/Time

Reported
Date/Time

Occurred

General

Location
Disposition

1 Larceny 2003-0003 01/20/03 1505hrs 01/10/03 0800hrs Main Building Closed 05/24/03

1 Vandalism 2003-00010 01/27/03 1231hrs 01/17-01/22/03 I Cromer Bergman Closed 05/24/03

| Phone Calls/Profane 2003-00035 04/12/03 1937hrs 04/12/03 1930hrs 1 Tinker Dorm Open

3 Liquor Law Violation 2003-0040 04/23/03 0300hrs 04/23/03 0300hrs 1 Dana/Moody Lot Judicial Referral

|

68

Maintaining Your Log

The sample log above is meant to be illustrative, not
prescriptive. The law requires that logs be easily understandable and
include specific categories of information. The example includes a
column for case numbers, which is not required by law, but which
aids in recording and tracking a crime report. You may include other
data elements or columns in your crime log in keeping with state
crime log requirements or internal campus security record-keeping
procedures, but such additional information is not required by the
Clery Act.



Required Information

The Nature of the Crime

The nature of the crime refers to a description of the reported
criminal incident. This can be a brief description such as "simple
assault," or a more detailed description such as "simple assault—
non-student victim involved in domestic encounter with student

offender."

Use an easy-to-understand text definition as opposed to using
a code, "agency assist," or initials for the crime. It is acceptable to
use state crime classifications (i.e., non-UCR classifications) for the
crime log.

The Date the Crime was Reported and
The Date and Time It Occurred

Remember, a crime is entered into the log by the date it was
reported to the campus police or security department, regardless of
how much time has passed since the crime was committed.
However, you must include the date and time the crime occurred in
the log. If the exact date and time of the crime are not known, a
range can be used.

The General Location of the Crime

You must provide the general location of the crime. Use a
description that will mean something to the campus community, such
as a dorm name. Do not enter the location as "in a dormitory." You
may also use landmarks in describing a location.

The Disposition of the Complaint, If Known

Include the current status of each complaint in the log, if
known. For example, "pending," "judicial referral," "judicial
affairs," or "criminal arrest."

An entry, an addition to an entry, or a change in the
disposition of a complaint, must be recorded within two business
days of the reporting of the information to the campus police or the
campus security department. A business day is Monday through
Friday, except for days when the institution is closed. The only
exceptions to this rule are:

1. If the disclosure is prohibited by law; or

Chapter6-Writing It All Down
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2. If the disclosure would jeopardize the confidentiality of
the victim.

a. If your institution is required to maintain a state crime
log that requires the victims' names to be listed, and
that same log serves as your Clery Act crime log,
names of crime victims must be redacted for public
inspection. That is, the federal CleryAct regulations
requiring that a disclosure may not jeopardize the
confidentiality of the victim takes precedence over
state crime log laws.

Note that your institution is not required to update the
disposition of a crime log entry after 60 days have passed. This
means 60 days after the entry was made in the log—not 60 days after
the crime occurred.

An institution may temporarily withhold information in some
cases. There must be clear and convincing evidence that the release
of information would:

• Jeopardize an ongoing investigation;

• Jeopardize the safety of an individual;

• Cause a suspect to flee or evade detection; or

• Result in the destruction of evidence.

Your institution may withhold only that information that could
cause an adverse effect, but you must disclose such information once
the adverse effect is no longer likely to occur. This means that if it is
determined that information you would normally include in the crime
log would cause a harmful effect, you may withhold that information
temporarily until the information is no longer likely to prove
harmful. The individual making the judgment to withhold
information should document the reason for doing so.

If a reported crime is investigated by law enforcement
personnel, and they determine that a crime did not occur, the log
should indicate that the disposition of the crime is "unfounded." The
report of the crime would not be included in your institution's Clery
Act statistical disclosures.

Only sworn or commissioned law enforcement authorities that
investigate the crime can make a determination that it is unfounded.
A crime cannot be determined to be unfounded by a campus security
authority other than a law enforcement authority. (See Chapter 7 for
a more detailed discussion ofunfounded crimes.)



Making Your Log Available

Your institution may use either a hard copy log or an
electronic format. Either format must be accessible on-site. That

means, if you have separate campuses, the log must be available at
each campus. The crime log for the most recent 60-day period must
be open to public inspection, upon request, during normal business
hours. Anyone may ask to see the log, whether or not they are
associated with your institution. This includes the media. Any
portion of the log that is older than 60 days must be made available
within two business days of a request for public inspection. Your
institution should provide students and employees with a description
of the log, noting its location and availability. Crime logs must be
kept for three years following the publication of the last annual
security report to which they apply (in effect, seven years). See
Chapter 10 for more information regarding records retention.

The crime log itself is not submitted to ED, although you may
be required to produce it during an audit or review. However,
information from the crime log should be used, along with additional
information, to gather the statistics that are required for inclusion in
the annual security reportand the annual reportto ED (i.e., Clery Act
crimes occurring in the geographic locations described in Chapter 2
of the handbook).

Remember that criminal incidents

reported to the campus police or
security department must be entered
into the log even if they are reported
well past the time they occurred.

Chapter6-Writing ItAll Down
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Section 4:

Annual Disclosure

Requirements
There are two major Clery Act requirements with which all institutions

must comply on an annual basis—the annual security report and the
Web-based data collection. We'll begin with the annual security report, and
finish with a walk-through of Web-based data collection.

As stated in Chapter 2, the Clery Act mandates that all Title IV
institutions, without exception, prepare, publish and distribute an annual
security report. This report consists of two basic parts: 1) disclosure ofyour
institution's crime statistics for the past three years; and 2) disclosures
regarding your institution's current campus security policies. Because of the
complexity of the task, we've divided the information you need into several
chapters. Chapter 7 provides guidelines for how to count crimes for the
statistical portion of the report. Chapters 8 and 9 address the required policy
statements, and Chapter 10 explains how to disseminate the report.

In addition, all Title IV institutions must complete a Web-based data
collection each year. The data for this collection are taken from the
statistical portion of your institution's annual security report. Chapter 11
guides you through the Web survey step-by-step and also provides you with
help desk contact information.
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Adding It All Up:
How to Count
Clery Act Crimes

It's important to understand how and when to count crimes, both
to avoid double counting and to disclose data comparable to all

other reporting institutions. All crimes are disclosed by the
calendar year (Jan. 1 - Dec. 31) in which they were reported,
regardless of the year in which they occurred. For example, if a
crime that occurred in 2003 was not reported until 2004, you must
include it with your 2004 disclosures.

How Do You Count Crimes?

Counting Offenses

• Criminal Homicide—count one offense per victim.

Disclose the number of murders and non-negligent
manslaughters and the number of negligent
manslaughters separately.

• Sex Offenses—count one offense per victim.

Disclose the number of forcible sex offenses and

the number of non-forcible sex offenses separately.
You have the option of providing a breakdown of
offenses for each of these categories; however, this
is not required. For example, you may separate
forcible sex offenses as follows: Forcible Rape,
Forcible Sodomy, Sexual Assault With an Object
and Forcible Fondling.

• Robbery—count one offense per each distinct operation
(i.e., incident).

• Aggravated Assault—count one offense per victim.

• Burglary—count one offense per each distinct operation.

Chapter

Recording crimes cite
34 CFR 668.46(c)(2)
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• Motor Vehicle Theft—count one offense per each stolen
vehicle.

• Arson—count one offense per each distinct operation.

• Any of the above offenses that are classified as Hate
Crimes are counted in a similar manner. For Hate Crimes

involving bodily injury, count one offense per victim.

Arrests include persons processed by arrest, citation or
summons. (See Chapter 3 for a detailed discussion of arrests.)

Counting Arrests for Illegal Weapons Possession, Drug
Law Violations or Liquor Law Violations

• Count the number of arrests for illegal weapons
possession, the number of arrests for drug law violations
and the number of arrests for liquor law violations.
Disclose these numbers separately.

• If the same person is arrested for multiple incidents in the
same calendar year (e.g., one arrest in February and one
arrest in March), count this as two arrests. It is counted as
two arrests even when both arrests are for the same

violation (e.g., both were drug law violations).

• If an individual is arrested for one type of law violation
and referred for disciplinary action for a different type of
law violation during a single incident (e.g., arrested for a
drug law violation and referred for a liquor law violation)
count only the arrest.

• If a person is both arrested and referred for disciplinary
action for a single incident involving a law violation (e.g.,
a drug law violation), count only the arrest.

• If a person is arrested for multiple violations during a
single incident (e.g., violations of both drug and liquor
laws), law enforcement discretion should determine which
violation should be counted. We recommend that you
document the justification for this determination.

Officer discretion is allowed only for illegal
weapons possession and drug and liquor law
violation arrests and referrals that occur during the
same incident.

• Do not combine statistics for arrests and persons referred
for disciplinary action. They are disclosed separately.



Counting Referrals for Disciplinary Action for Illegal
Weapons Possession, Drug Law Violations and Liquor Law
Violations

Referrals include any persons referred to any official who
initiates a disciplinary action of which a record is kept and which
may result in the imposition of a sanction. (See Chapter 3 for a
discussion of referrals for disciplinary action.)

• Count the number of persons who were referred for illegal
weapons possession, the number referred for violations of
drug laws, and the number referred for violations of liquor
laws. Disclose these numbers separately.

• Do not count the number of persons who were referred for
disciplinary action solely for violation of institutional
policy. Only count the number of persons referred for
violations of the law.

• If a person is referred for disciplinary action for multiple
incidents in the same calendar year (e.g., one referral in
February and one referral in March), count this as two
persons referred for disciplinary action. It is counted as
two persons even if both referrals are for the same type of
violation (e.g., both were drug law violations).

• If an individual is arrested for one type of law violation
and referred for disciplinary action for a different type of
law violation during a single incident (e.g., arrested for a
drug law violation and referred for a liquor law violation)
count only the arrest.

• If a person is referred for disciplinary action for multiple
violations during a single incident (e.g., violations of drug
and liquor laws), law enforcement should use discretion to
determine which violation referral should be counted. We

recommend that you document justification for this
determination.

Officer discretion is allowed only for illegal
weapons possession and drug and liquor law
violation arrests and referrals resulting from a
single incident.

• Do not combine statistics for arrests and persons referred
for disciplinary action. They are disclosed separately.

Chapter 7-AddingIt All Up
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Beyond the Basics—Additional Rules and
Information

The Hierarchy Rule

When counting multiple offenses, you must use the FBI's
UCR Hierarchy Rule. This requires you to count only the most
serious offense when more than one offense was committed during a
single incident. A single incident means that the offenses must be
committed at the same time and place. That is, the time interval
between the offenses and the distance between the locations where

they occurred were insignificant. Beginning with the most serious
offense, the following list shows the hierarchy you must use for
CleryAct reporting:

Murder and Non-Negligent Manslaughter

Negligent Manslaughter

Forcible Sex Offenses

Non-Forcible Sex Offenses

Robbery

Aggravated Assault

Burglary

Motor Vehicle Theft

Arrests

Referrals for Disciplinary Action

Although arrests and referrals are technically not part of the
hierarchy, they are shown here to illustrate their place in counting
crimes. For example, if a student is arrested for Aggravated Assault
and Illegal Weapons Possession, disclose only the Aggravated
Assault.

Also, based on the hierarchy rule, if a student is both forcibly
raped and robbed during a single incident, disclose only the Forcible
Sex Offense, because it is classified as the more serious crime in the
hierarchy.

There are exceptions to applying the hierarchy rule when
counting offenses. These apply to Arson and Hate Crimes.



Arson

• Arson is always counted as an offense regardless of the
nature of any other offenses that were committed during
the same incident.

• When multiple offenses are committed during the same
distinct operation as the Arson offense, the most serious is
reported along with the Arson.

• Incidents in which persons are killed as a direct result of
arson are classified as both Murder and Non-Negligent
Manslaughter or Negligent Manslaughter, and Arson.

Hate crimes

• All of the offenses committed in a multiple offense
incident that are bias-motivated should be disclosed.

• In a multiple-offense incident, only the crimes that are
bias-motivated should be classified as hate crimes.

Attempted crimes

Do not differentiate between attempted and completed crimes.
For example, an incident involving an attempted forcible rape is
counted as a forcible sex offense. The only exception to this rule
applies to attempts or assaults to murder wherein the victim does not
die. These incidents should be classified as aggravated assaults
rather than murders.

Status of the Victim and Perpetrator

The status of the victim and the perpetrator is irrelevant. All
Clery Act crimes are counted, even if they involve individuals not
associated with the institution.

No Personal Identification

Disclosure of the number of reported crimes may not include
the identification of the victim or the person accused of committing
the crime. The Clery Act does not require crimes to be reported
anonymously. It prohibits personally identifiable information from
being included in the institution's disclosure of crime statistics.
Crime reports made to campus security authorities may include
personally identifiable information to aid in crime investigation.
However, this information is omitted from the annual security report
and the Web-based data collection.

Chapter 7-Adding It All Up
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Note that, while unlikely, it is possible that a statistic may
potentially identify an individual. This could occur, for example, if
your institution has only one disabled individual in its campus
community and you report an on-campus hate crime categorized by a
disability bias. For this reason, we recommend that schools add a
caveat to the entire statistical disclosure section stating that reported
crimes may involve individuals not associated with the institution.

Excluded Crimes

There are some crimes that are not included in your
institution's statistical disclosures. They are:

• Any crime not required to be included by the Clery
Act. Required crimes are discussed in Chapter 3.

• Unfounded crimes. If a reported crime is investigated by
law enforcement authorities and found to be false or

baseless, the crime is considered "unfounded" and is not
included in your institution's statistics. Only sworn or
commissioned law enforcement personnel may "unfound"
a crime. Note that the recovery of stolen property, the low
value of stolen property, the refusal of the victim to
cooperate with the prosecution or the failure to make an
arrest does not "unfound" a legitimate offense. Also, the
findings of a coroner, court, jury or prosecutor do not
"unfound" offenses or attempts that law enforcement
investigations establish to be legitimate. If a crime is
reported and is later "unfounded" in a subsequent year,
your statistics should reflect this change. Use a caveat to
note that the change in a prior year's statistics reflects the
"unfounding" of a crime.

• Crimes not committed in geographic locations
specified by the CleryAct. For example, while forcible
rape is a Clery Act crime, where it was committed is
important in determining if the crime must be disclosed in
the annual security report and the Web-based report to
ED. If a student reports being raped over spring break, the
rape must be disclosed if it occurred on campus, in or on a
noncampus building or property, or on public property as
defined by CleryAct regulations. If the rape did not occur
in one of these locations, it is not included in your Clery
Act statistics.



Now that you know more about
defining, classifying and counting
crimes, you may be concerned that,
due to more accurate reporting,
your current crime statistics will
show a significant increase or
decrease from the prior year's
numbers.

If this is the case, you may provide an
explanation to readers that the increase or
decrease from the last year may be due to your
institution's better understanding of the
regulations regarding how crimes should be
classified and counted, and is not due to an
actual increase or decrease in reported crimes.

This explanation is optional and should only be
provided if your institution can support it with
documentation. You should not merely speculate
or assume the reason for a significant increase or
decrease in crime numbers.

After the Count—Presenting the Statistics

Clery Act regulations require you to include statistics for
reported crimes in your annual security report as follows:

• By the calendar year in which the crime was reported for
each of the three most recent years;

• By the type of crime, arrest or disciplinary referral; and

• By the geographic location in which the crime occurred.

General Crime Statistics

Present general (non-hate) crime statistics in a tabular format.
You may use a single table or multiple tables. Clear and consistent
labeling will make the information presented easier to read. You
may include caveats as necessary. For example, if your institution
housed students in an on-campus dormitory for the first time last

Chapter 7-Adding It All Up
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year, it would be helpful to provide a caveat explaining why crime
statistics for the "dormitories or other residential facilities for

students on campus" category were included for only the most recent
year.

A sample template is shown below, and other formats are
included in Appendix F; however, there is no prescribed format for
how your table or tables should look.

Sample Crime Statistics Table

OFFENSE YEAR

ON-

CAMPUS

PROPERTY

"RESIDENTIAL

FACILITIES

NON-

CAMPUS

PROPERTY

PUBLIC

PROPERTY

OPTIONAL

TOTAL

MURDER / NON-NEGLIGENT

MANSLAUGHTER

NEGLIGENT MANSLAUGHTER

SEX OFFENSES, FORCIBLE

SEX OFFENSES, NON-FORCIBLE

ROBBERY
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The following is a checklist to help you prepare your annual
security report:

• Include statistics for the three most recent calendar years.
Enter statistics for each year separately. For example, for
your 2005 report, enter statistics separately for 2002, 2003
and 2004.

• Include categories for all required geographic locations
that pertain to your institution. All institutions must
include on-campus and public property locations. If your
institution has dormitories or other residential facilities for

students on campus or noncampus buildings or property,
you are required to include these locations as well. Ifyour
institution does not have dormitories or other residential

facilities for students on campus or any noncampus
buildings or property, remember to include a caveat
stating this.



• Include all crime categories and list them separately.
Remember to separate statistics for Murder and Non-
Negligent Manslaughter and statistics for Negligent
Manslaughter. Also separate statistics for Forcible Sex
Offenses and statistics for Non-Forcible Sex Offenses.

• Although it is not required, you may provide a more
detailed breakout of sex offenses. For example, Forcible
Sex Offenses may be subcategorized as Forcible Rape,
Forcible Sodomy, Sexual Assault With an Object and
Forcible Fondling.

• Including totals for crime categories (e.g., the total
robberies reported for all geographic locations for the
year) is optional.

• Enter statistics separately for arrests for illegal weapons
possession, arrests for drug law violations and arrests for
liquor law violations. Also enter statistics separately for
the number of persons referred for disciplinary action for
illegal weapons possession, the number referred for drug
law violations and the number referred for liquor law
violations.

• Remember to enter statistics for arrests and the number of

persons referred for disciplinary action by year and by
geographic location.

• Zero (0) is a statistic. Do not leave any cells blank even if
you have no crimes to disclose for a particular category.
Instead, enter a zero whenever you have no crime to
disclose in a particular cell.

• Include all crimes reported to campus police or security (if
applicable), other campus security authorities, and from
local police (if the local police have complied with your
request for statistics). You may enter these statistics
separately or in a combined manner. For example, one
option is to combine statistics for crimes reported to
campus police/security and other campus security
authorities in one column and enter the statistics from

local police in another column.

• There is no prescribed order for presenting your statistical
disclosures and your policy statement disclosures in the
annual security report.

Chapter 7-Adding It All Up

83



Chapter 7-Adding It All Up

Hate Crime Statistics

Because institutions typically do not have many hate crimes to
report, or none at all, we recommend that you present hate crime data
in a narrative or descriptive format. Remember the following when
preparing your presentation:

• Report statistics for the three most recent calendar years.

• Report statistics by geographic location and by category of
prejudice.

• Hate crime categories include all Clery Act offenses as
well as any crime involving bodily injury.

• Arrests and referrals for disciplinary action for weapons,
drug or liquor law violations are not categorized as Hate
Crimes for CleryAct reporting purposes.

Examples ofHate Crime Reporting

1) Hate Crimes

2004: One on-campus robbery characterized by religious bias.

2003: One noncampus robbery characterized by ethnicity/national origin bias, and one public
property aggravated assault characterized by sexual orientation bias.

2002: No hate crimes reported.

2) Hate Crimes

There were no reported hate crimes for the years 2002, 2003 or 2004.
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Not Just a Numbers
Game: Disclosing
Information
About Policies,
Procedures and Programs

A major requirement of your Clery Act compliance is disclosing
policy statements in your annual security report. We have

divided the policy statement requirements into two chapters. This
chapter will focus on policies and practicesregarding:

• How students and others should report criminal actions or
other emergencies occurring on campus;

• Security of and access to campus facilities; and

• Campus law enforcement/security.

Chapter 9 will discuss policies regarding sex offenses and sex
offender registration information. Here are some generalguide-lines
to keep in mind for all policy statements:

• Use language that will be understood by the general public
(i.e., avoid heavily legal language).

• If your institution does not have a policy or program
responding to one or more of the categories listed in the
regulations, you must disclose this fact. Remember that
your statements or descriptions of policies must accurately
reflectyour institution's currentprocedures and practices.

• Pay close attention to the requirements of each policy
statement. In general, the Clery Act does not prescribe
policies and procedures for schools to follow; however,
both the law and the regulations set minimum
requirements for specific information that must be
addressed in an institution's annual security report.

CHAPTER

Policy statementcite
34CFR 668.46(b)(2)(i)-
(b)(11)(vii)
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• If you are compiling security reports for more than one
campus, make sure your policy statements accurately
reflect the current policies and practices of each specific
campus.

The following section presents policy statements required by
the Clery Act. In many cases the statement is broken down into its
various components to emphasize the content that must be included.
Explanations of statements and components of statements are
introduced by "What does this mean?". Each statement includes an
example provided by a postsecondary institution.

Note that these are samples, as opposed to templates. Your
institution's policy statements must reflect your institution's unique
security polices, procedures and practices.

There is no prescribed order in which your policy statements
should appear. You may also combine statements. For example, if
your institution has a combined alcohol and drug policy, you may
present it that way.



Categories of Campus Security Policies
That Must Be Addressed in the

Annual Security Report

1. Provide a statement of current campus policies regarding
procedures for students and others to report criminal actions or
other emergencies occurring on campus. This statement must
include the institution's policies concerning its response to these
reports, and must specifically address the following areas:

a. Policies for making timely warning reports to members of
the campus community regarding the occurrence of Clery
Act crimes.

What does this mean?

As discussed in Chapter 5, your institution must have a policy
regarding its timely warning report system. We suggest that your
policy include: 1) the circumstances for which a warning will be
issued; 2) the individual or office responsible for issuing the
warning; and 3) the manner in which the warning will be
disseminated.

Chapter8-Not Just a Numbers Game

34 CFR 668.46(b)(2)

34 CFR668.46(b)(2)(i)

Sample Policy Statement Addressing Timely Warnings

Timely Warnings

In the event that a situation arises, either on or off campus, that, in the judgment of the Chief of
University Police, constitutes an ongoing or continuing threat, a campus wide "timely warning" will be
issued. The warning will be issued through the college e-mail system to students, faculty, staff and
the campus' student newspaper, The Breeze.

Depending on the particular circumstances of the crime, especially in all situations that could pose an
immediate threat to the community and individuals, the Office of Public Safety may also post a notice
on the campus-wide electronic bulletin board on the University Police web site at:
http://www.imu.edu/pubsafetv/lncidentListinas.shtml. providing the university community with more
immediate notification. In such instances, a copy of the notice is posted in each residence hall, at the
front door of each on-campus fraternityand sorority house, and in the Center for Off-Campus Living.
The electronic bulletin board is immediately accessible via computer by all faculty, staff and students.
Anyone with information warranting a timely warning should report the circumstances to the
University Police office, by phone (568-6911) or in person at the dispatch center within Public Safety,
Shenandoah Hall, the southwest corner of Patterson and South Main Streets.
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Schedule F(Form 990) 2010 • Page 4
itfniim Foreign Forms

1 Was the organization a U.S. transferor of property to a foreign corporation during the tax year? If"Yes,"
the organization may be required to file Form 926, Return by a U.S. Transferor of Property to a Foreign
Corporation(see Instructions for Form 926) • yes • No

2 Did the organization have an interest in a foreign trust during the tax year? If "Yes," the organization
may be required to file Form 3520, Annual Return to Report Transactions with Foreign Trusts and
Receiptof Certain Foreign Gifts, and/orForm 3520-A, Annual Information Return of Foreign Trust With a
U.S. Owner(see Instructions for Forms 3520 and 3520-A) D Yes D No

3 Did the organization have an ownership interest in a foreign corporation during the tax year? If "Yes,"
the organization may be required to file Form5471, Information Return of U.S. Persons with respect to
Certain Foreign Corporations, (see Instructions forForm 5471) D Yes D No

4 Was the organization a direct or indirect shareholder of a passive foreign investment company or a
qualified electing fund during the tax year? If "Yes," the organization may be required to file Form 8621,
Return by a Shareholder of a Passive Foreign Investment Company or Qualified Electing Fund, (see
Instructions forForm 8621) D Yes D No

5 Did the organization have an ownership interest in a foreign partnership during the tax year? If "Yes,"
the organization may be required to file Form 8865, Return of U.S. Persons with respect to Certain
Foreign Partnerships, (see Instructions forForm 8865) D Yes D No

6 Did the organization have any operations inor related to any boycotting countries during the tax year? If
"Yes," the organization maybe required to file Form 5713, International BoycottReport (see Instructions
forForm 5713) D Yes D No

Schedule F (Form 990) 2010



Schedule F(Form 990) 2010 Page 5
Supplemental Information
Complete this part to provide the information required byPart I, line 2 (monitoring of funds); Part I, line 3, column (f)
(accounting method); Part II, line 1 (accounting method); Part III (accounting method); and Part III, column (c) (estimated
numberof recipients), as applicable. Also completethis part to provide any additional information (see instructions).

Schedule F (Form 990) 2010
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Form Vf 1 V International Boycott Report
OMB No. 1545-0216

Attachment

Sequence No. 123
(Rev. December 2010)

and ending 120 •

Paper filers must file in
duplicate (see When and Where

Internal Revenue Service • Controlled groups, see instructions. to File in the instructions)

Name Identifying number

Number, street, and room or suite no. Ifa P.O. box, see instructions.

City or town, state, and ZIP code

Address of service center where your tax return is filed

Type of filer (check one):
• Individual D Partnership D Corporation • Trust • Estate

1 Individuals—Enter adjusted gross incomefrom yourtax return (see instructions)
2 Partnerships and corporations:
a Partnerships—Enter each partner's name and identifying number.

b Corporations—Enter the nameand employer identification number of each memberof the controlled group(asdefined in
section993(a)(3)). Do not list membersincluded in the consolidated return; instead, attach a copy of Form 851. List all other
members of the controlled group not included in the consolidated return.
If you list any corporations below or if you attach Form 851, you must designate a common tax year. Enteron line 4b
the name and employer identification number of the corporation whose tax year is designated.

Name Identifying number

Ifmore space is needed, attach additional sheets and check this box

c Enter principal business activity code and description (see instructions)
d IC-DISCs—Enter principal product or service code and description (see instructions)

Code

J Partnerships—Each partnership filing Form 5713 must give the following information:
a Partnership's total assets (see instructions)
b Partnership's ordinary income (see instructions)

4 Corporations—Each corporation filing Form5713 must give the following information:
a Type ofform filed (Form 1120,1120-FSC, 1120-IC-DISC, 1120-L, 1120-PC, etc.) . . . [
b Common tax year election (see instructions)

(1) Name of corporation •
(2) Employer identification number [
(3) Common tax year beginning 20 , and ending

c Corporations filing this form enter:
(1) Total assets (see instructions)
(2) Taxable income before net operating loss and special deductions (see instructions). .

5 Estates or trusts—Enter total income (Form 1041, page 1)

• Other

• D
Description

20

6 Enterthe total amount (beforereductionfor boycott participation or cooperation) of the following tax benefits(see instructions):
a Foreign tax credit
b Deferral of earnings of controlled foreign corporations
c Deferral of IC-DISC income

d FSC exempt foreign trade income
e Foreign trade income qualifying for the extraterritorial income exclusion

Please

Sign
Here

Underpenalties of perjury, Ideclare that Ihaveexamined thisreport, including accompanying schedules and statements, and to the best of my
knowledge and belief, it is true, correct, and complete.

Signature Date Title

For Paperwork Reduction Act Notice, see separate instructions. Cat. No. 12030E Form 5713 (Rev. 12-2010)
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7a Areyou a U.S. shareholder (as defined in section 951(b)) of any foreign corporation (including a FSCthat does not
use the administrative pricing rules) that had operations reportable under section 999(a)?
If the answer to question 7a is "Yes," is any foreign corporation a controlled foreign corporation (as defined in
section 957(a))?
Do you own any stock of an IC-DISC?
Do you claim any foreign tax credit?
Do you control (within the meaning of section 304(c)) any corporation (other than a corporation included in this
report) that has operations reportable under section 999(a)?
If "Yes," did that corporation participate in or cooperate with an international boycott at any time during its tax
year that ends with or within your tax year?
Are you controlled (within the meaning of section 304(c)) by any person (other than a person included in this
report) who has operations reportable under section 999(a)?
If "Yes," did that person participate in or cooperate with an international boycott at any time during its tax year
that ends with or within your tax year?
Are youtreated undersection 671 as the ownerof a trust that has reportable operationsundersection 999(a)? .
Areyou a partner in a partnership that has reportable operations under section 999(a)?
Areyou a foreign sales corporation (FSC) (as defined insection 922(a), as ineffect before its repeal)? ....
Areyou excluding extraterritorial income (defined in section 114(e), as in effect before its repeal) from
gross income?

Operations in or Related to a Boycotting Country (see instructions)

Boycott of Israel—Didyou have any operations in or related to any country (or with the government, a company,
or a national of that country) associated in carrying out the boycott of Israel which is on the list maintained by the
Secretary of the Treasury under section 999(a)(3)? (See Boycotting Countries in the instructions.)
If"Yes," complete the following table. Ifmore space is needed, attach additional sheets using the exact format and check
this box •

Page 2
Yes No

Yes No

D
Name of country Identifying number of

person having operations
(2)

Principal business activity IC-DISCs

only—Enter
product coda

(5)(D
Code

(3)
Description

(4)

a

b

c

d

e

f

9

h

i

i

k

I

m

n

o

Form 5713 (Rev. 12-2010)
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Nonlisted countries boycotting Israel— Didyou have operations in any nonlisted country which you know or
have reason to knowrequires participation in or cooperation with an international boycott directed against Israel?

Page 3

Yes No

If "Yes," complete the following table. If more space is needed, attach additional sheets using the exact formatand check
•

Name of country Identifying number of
person having operations

(2)

Principal business activity IC-DISCs

d)
Code

(3)
Description

(4)
product codo

(5)

a

b

c

d

e

f

g

h

Yes No

10 Boycotts other than the boycott of Israel—Did you have operations in any other country which you know or have
reason to know requires participation in or cooperation with an international boycott other than the boycott of Israel?
If "Yes," complete the following table. If more space is needed, attach additional sheets using the exact formatand check
this box . • D

Name of country

(D

Identifying number of
person having operations

(2)
Code

(3)

Principal business activity

Description

(4)

11 Were you requested to participate in or cooperate with an international boycott?
If"Yes," attach a copy (in English) of any and all such requests received during your tax year. Ifthe request was in
a form other than a written request, attach a separate sheet explaining the nature and form of any and all such
requests. (See instructions.)

12 Did you participate in or cooperate with an international boycott?
If"Yes," attach a copy (in English)of any and all boycott clauses agreed to, and attach a general statement of the agreement.
Ifthe agreement was in a form other than a written agreement, attach a separate sheet explaining the nature and form of any
and all such agreements. (See instructions.)

Note: Ifthe answer to eitherquestion 11 or 12 is "Yes, "you must complete the rest of Form5713. Ifyou answered "Yes" to question
12, you must complete Schedules Aand CorBandC(Form 5713).

Form 5713 (Rev. 12-2010)

IC-DISCs

only—Enter
product code

(5)

Yes No



Form 5713 (Rev. 12-2010)

|j£HlU Requests for and Acts of Participation in or Cooperation With an International
Boycott

13a Did you receive requests to enter into, or did you enter into, any agreement (see instructions):

(1) As a condition of doing business directly or indirectly within a country or with the government, a
company, or a national of a country to—

(a) Refrain from doing business with or in a country which is the object of an international
boycott or with the government, companies, or nationals of that country?

(b) Refrain from doing business with any U.S. person engaged in trade in a country which is the
object of an international boycott or with the government, companies, or nationals of that
country?

(c) Refrain from doing business with any company whose ownership or management is made up, in
whole or in part, of individuals of a particular nationality, race, or religion, or to remove (or refrain
from selecting) corporate directors who are individuals of a particular nationality, race, or religion?

(d) Refrain from employing individuals of a particular nationality, race, or religion?
(2) As a condition of the sale of a product to the government, a company, or a national of a country,

to refrain from shipping or insuring products on a carrier owned, leased, or operated by a person
who does not participate in or cooperate with an international boycott?

Page 4
Requests Agreements

Yes No Yes No

b Requests and agreements—if the answer to any part of 13a is "Yes," complete the following table . If more space is
• •

Name of country Identifying number of
person receiving the
request or having the

agreement

(2)

Principal business activity
IC-DISCs

only-
Enter

product
code (5)

Type of cooperation or participation

Number of requests Number of agreements

(D
Code

(3)
Description

(4)
Total

(6)
Code

(7)
Total

(8)
Code

(9)

a

b

c

d

e

f

9

h

i

i

k

I

m

n

0

P
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Instructions for Form 5713
(Rev. December 2010)
International Boycott Report

Section references are to the Internal
Revenue Code unless otherwise noted.

General Instructions

Purpose of Form
Use Form 5713 to report:
• Operations in or related to boycotting
countries (see list on page 2) and
• The receipt of boycott requests and
boycott agreements made.

Who Must File
You must file Form 5713 ifyou are a U.S.
person (defined in section 7701(a)(30))
that has operations (defined on page 2) in
or related to a boycotting country, or with
the government, a company, or a national
of a boycotting country.

The following U.S. persons also must
file Form 5713:
• A member of a controlled group (as
defined in section 993(a)(3)), a member
of which has operations;
• A U.S. shareholder (within the meaning
of section 951(b)) of a foreign corporation
that has operations (but only ifyou own
(within the meaning of section 958(a))
stock of that foreign corporation);
• A partner in a partnership that has
operations; or
• A person treated (under section 671)
as the owner of a trust that has
operations.

Ban on importing or exporting.
Although you can comply with a ban on
importing or exporting of products
described in sections 999(b)(4)(B) and
(C) without incurring the loss of tax
benefits, you must report the boycott
operations from such agreements on
Form 5713.

Exceptions From Filing
Foreign person. A foreign person is not
required to file Form 5713 unless that
person:

1. Claims the benefits of the foreign
tax credit,

2. Owns stock in an interest charge
domestic international sales corporation
(IC-DISC),

3. Is a foreign sales corporation (FSC)
that has exempt foreign trade income, or

4. Has extraterritorial income (defined
in section 114(e), as in effect before its
repeal) excluded from gross income.

Members of a controlled group. A
corporation that is a member of a
controlled group (as defined in section
1563) is not required to file Form 5713 if
all members of the controlled group joined

in the filing of a consolidated income tax
return and the common parent files Form
5713 on behalf of all members of the
controlled group.

If all members of a controlled group did
not join in the filingof a consolidated
income tax return, each member of the
controlled group must file Form 5713
separately.

A member of a controlled group (as
defined in section 993(a)(3)) is not
required to file Form 5713 if all of the
following conditions apply:
• The member has no operations in or
related to a boycotting country (or with the
government, a company, or a national of
a boycotting country);
• The member did not own stock, directly
or indirectly, in any corporation having
such operations;
• The member did not receive any
boycott requests;
• The member did not own stock, directly
or indirectly, of any corporation receiving
a request;
• The member is not entitled to (or
forfeits) the benefits of the foreign tax
credit, the deferral of earnings of a
controlled foreign corporation (CFC),
IC-DISC benefits, FSC benefits, or the
extraterritorial income exclusion; and
• The member attaches to its tax return a
certificate stating that Form 5713 was
filed on the member's behalf. This
certificate must be signed by a person
authorized to sign the income tax return
of the common parent of the group.
Partners. A partner is not required to file
Form 5713 if:
• That partner has no boycott operations
that are independent of the partnership,
• The partnership files Form 5713 with
Form 1065, and
• The partnership did not cooperate with
or participate in an international boycott.
U.S. approved boycotts. You can
comply with an international boycott
imposed by a foreign country if the
boycott is approved by United States law,
regulations, or an Executive order. Do not
report U.S. approved boycotts on Form
5713.

Unsolicited invitation to bid. Ifyou
receive an unsolicited invitation to bid for
a contract that contains a request to
participate in or cooperate with an
international boycott, you are required to
file Form 5713 only ifyou accept the
invitation.

Foreign corporation with U.S.
subsidiary or sister corporation. A
U.S. corporation that is a subsidiary or
sister corporation of a foreign corporation
can waive the requirement to report

Cat. No. 12040A

Department of the Treasury
Internal Revenue Service

boycott operations of its foreign parent or
sister corporation if the following
conditions are met:
• The foreign corporation is not required
to file Form 5713 independent of its
relationship with the U.S. subsidiary or
sister corporation.
• The U.S. subsidiary or sister
corporation agrees to forfeit the benefits
of the foreign tax credit, deferral of
taxation of earnings of a CFC, IC-DISC
benefits, FSC benefits, and the
extraterritorial income exclusion.

Foreign corporation with U.S. branch.
A foreign corporation engaged in a U.S.
trade or business through a U.S. branch
generally is required to file Form 5713 to
report the boycott activities of its
controlled group, including the U.S.
branch. When reporting for the U.S.
branch, report all information related to
the U.S. branch's boycott activities,
including the boycott activities that do not
relate to the U.S. trade or business.

The foreign corporation can, however,
waive the requirements to report
information about its U.S. branch if it does
not claim or forfeits the benefits of the
foreign tax credit, deferral of taxation of
earnings of a CFC, IC-DISCbenefits, and
FSC benefits. This waiver does not
relieve the foreign corporation of reporting
boycott activities of all U.S. corporations
that are members of the same controlled
group of which the foreign corporation is a
member.

When and Where To File
Form 5713 is due when your income tax
return is due, including extensions. Attach
the original copy of the Form 5713 (and
Schedules A, B, and C, if applicable) to
your income tax return. Do not sign the
copy that is attached to your income tax
return. Paper filers must file a duplicate
copy of the form and required schedules
with the Internal Revenue Service Center,
P. O. Box 409101, Ogden, UT 84409.
However, see Electronic Filing of Form
5713 next.

Electronic Filing of Form 5713. Ifyou
file your original Form 5713 electronically
(as an attachment to your electronically
filed income tax return), you are not
required to file a duplicate Form 5713.
See the instructions for your income tax
return for general information about
electronic filing.

Penalties
Willful failure to file Form 5713 may result
in:
• A $25,000 fine,



• Imprisonment for no more than 1 year,
or

• Both.

Tax Benefits That May Be
Lost
Ifyou cooperate with or participate in an
international boycott, you may lose a
portion of the following:
• The foreign tax credit (section 908(a)),
• Deferral of taxation of earnings of a
CFC (section 952(a)(3)),
• Deferral of taxation of IC-DISC income
(section 995(b)(1)(F)(ii)),
• Exemption of foreign trade income of a
FSC (section 927(e)(2), as in effect
before its repeal), and
• Exclusion of extraterritorial income from
gross income (section 941(a)(5), as in
effect before its repeal).

Schedules A, B, and C
Figure the loss of tax benefits on
Schedules A and C or Schedules B and C
(Form 5713). You must use the
international boycott factor (Schedule A)
to figure the reduction to foreign trade
income qualifyingfor the extraterritorial
income exclusion. To figure the loss of all
other tax benefits, you can use either the
international boycott factor (Schedule A)
or determine taxes and income
specificallyattributable to boycott
operations (Schedule B).

Compute the loss of tax benefits on
Schedule C. See the instructions for
these separate schedules for more
details.

Complete Schedule C if you are a
partner. Partnerships do not complete
Schedule C. But partnerships must
complete parts of both Schedules A and
B. However, if all partners figure the loss
of their tax benefits using the boycott
factor exclusively, or specifically
identifiable taxes and income attributable
to boycott operations exclusively, then the
partnership is only required to complete
parts of Schedule A or parts of Schedule
B.

Report the appropriate amounts from
Schedule C on the following forms.

Form 1116, Foreign Tax Credit
(Individual, Estate, or Trust).

Form 1118, Foreign Tax
Credit—Corporations.

Form 5471, Information Return of U.S.
Persons With Respect To Certain Foreign
Corporations.

Form 1120-IC-DISC, Interest Charge
Domestic International Sales Corporation
Return.

Form 1120-FSC, U.S. Income Tax
Return of a Foreign Sales Corporation.

Form 8873, Extraterritorial Income
Exclusion.

Definitions

Boycotting Countries
A boycotting country is:
• Any country that is on the list
maintained by the Secretary of the
Treasury under section 999(a)(3). As of
the date these instructions were revised,
the most recent list (dated November
2010) included Kuwait, Lebanon, Libya,
Qatar, Saudi Arabia, Syria, United Arab
Emirates; and the Republic of Yemen.
• Any other country in which you (or a
member of the controlled group of which
you are a member) have operations and
of which you know (or have reason to
know) requires any person to cooperate
with or participate in an international
boycott. However, see Exceptions From
Filing on page 1.

Boycott Request
A boycott request is any request to enter
into an agreement that would constitute
cooperation with or participation in an
international boycott.

Operations
The term "operations" means all forms of
business or commercial activities and
transactions (or parts of transactions),
whether or not productive of income,
including, but not limited to: selling;
purchasing; leasing; licensing; banking,
financing, and similar activities;
extracting; processing; manufacturing;
producing; constructing; transporting;
performing activities related to the
activities above (for example, contract
negotiating, advertising, site selecting,
etc.); and performing services, whether or
not related to the activities above.

Operations in a boycotting country.
You are considered to have operations "in
a boycotting country" ifyou have an
operation that is carried out, in whole or in
part, in a boycotting country, either for or
with the government, a company, or a
national of a boycotting country.

Operations with the government, a
company, or a national of a boycotting
country. You are considered to have
operations "with the government, a
company, or a national of a boycotting
country" ifyou have an operation that is
carried on outside a boycotting country
either for or with the government, a
company, or a national of a boycotting
country.

Operations related to a boycotting
country. You are considered to have
operations "related to a boycotting
country" if you have an operation that is
carried on outside a boycotting country for
the government, a company, or a national
of a nonboycotting country if you know or
have reason to know that specific goods
or services produced by the operation are
intended for use in a boycotting country,
or for use by or for the benefit of the
government, a company, or a national of
a boycotting country, or for use in
forwarding or transporting to a boycotting
country.

Specific Instructions

Address
Include the suite, room, or other unit
number after the street address. If the
Post Office does not deliver mail to the
street address and the filer has a P.O.
box, show the box number instead.

Ifyou receive your mail in care of a
third party (such as an accountant or an
attorney), enter on the street address line
"C/O" followed by the third party's name
and street address or P.O. box.

Address of Service Center
Enter the address of the service center
where your tax return was filed. Ifthe
return was e-filed, enter "e-file".

Lines 1 Through 6
Note. All line references are to 2010
forms unless otherwise noted.

Linel. Individuals
Enter your adjusted gross income (from
Form 1040, line 37).

Line 2c. Partnerships and
Corporations
Enter your principal business activity code
number and description from the list
beginning on page 6. Enter the code
number for the specific industry group
from which the largest percentage of total
receipts was derived. Total receipts are
defined in the instructions for the Codes
for Principal Business Activity located at
the end of the instructions for partnership
and corporate returns.

Line 2d. IC-DISCs

Enter on line 2d the major product code
number for the major product or service
(as measured by export gross receipts)
sold or provided by the IC-DISC (Form
1120-IC-DISC, Schedule N, line 1a).

Line 3a. Partnership's Total
Assets

Enter the total assets of the partnership
(Form 1065 and Form 1065-B, line 14,
column (d) of Schedule L).

Line 3b. Partnership's Ordinary
Income

Enter the partnership's ordinary income
(Form 1065, page 1, line 22). For electing
large partnerships, enter the portion of
taxable income (Form 1065-B, page 1,
line 25) that is attributable to trade or
business activities.

Line 4b. Common Tax Year
Election
The common tax year of a controlled
group is generally the tax year of the
common parent. The members of the
controlled group can, however, elect the
tax year of any member of the group as
the common tax year. This election is
made by entering the name, tax year, and
employer identification number (EIN) of
the designated corporation on line 4b.

Instructions for Form 5713 (Rev. 12-2010)



All members of a controlled group
must consent, in writing, to the common
tax year election. A common parent can
consent to the common tax year election
on behalf of all members of the controlled
group that joined with the common parent
in filing a consolidated return. Foreign
corporations that are members of a
controlled group should not sign the
consent if they are not required to file
Form 5713. However, if a foreign
corporation subsequently becomes liable
to file Form 5713, then it is bound by the
common tax year election previously
made by the group. A copy of the consent
must be attached to each member's Form
5713 filed for the first tax year of such
member to which the common tax year
election applies. If no common parent
exists or no agreement is reached by the
members of the controlled group, the
common tax year of the group will be the
tax year of the member of the controlled
group whose tax year ends in the latest
month of the calendar year. The common
tax year election is a binding election and
can be changed only with the approval of
the Secretary.

Line 4c(1). Corporation's Total
Assets

Enter the amount of total assets as
follows.

Form 1120. Schedule L, line 15, column
(d).
Form1120-F. Schedule L, line 17,
column (d).
Form 1120-FSC. Schedule L, line 15,
column (d).
Form 1120-IC-DISC. Schedule L, line 3,
column (b).
Form 1120-L. Schedule L, Part I, line 6,
column (b).
Form1120-PC. Schedule L, line 15,
column (d).
Form1120S. Schedule L, line 15,
column (d).

Line 4c(2). Corporation's
Taxable Income
Enter the amount of taxable income
before net operating loss (NOL)and
special deductions as follows.
Form 1120. Page 1, line 28.
Form 1120-F. Page 3, line 29.
Form 1120-FSC. Page 3, Schedule B,
line 18.

Form 1120-IC-DISC. Page 1, line 5.
Form 1120-L. Page 1, line 24, plus line
21c.

Form 1120-PC. Page 2, Schedule A,
line 35.

Form 1120S. Page 1, line 21 (ordinary
business income).

Line 6. Totals

Line 6a. Foreign tax credit. Enter on
line 6a the foreign tax credit before
adjustment from Form 1116, line 27, or
Form 1118, Schedule B, Part III, line 4.
Line 6b. Deferral of earnings of CFCs.
Enter on line 6b your pro rata share of

total earnings from controlled foreign
corporations (as defined in section
952(a)(3)(A)).

Line 6c. Deferral of IC-DISC income.
Shareholders of an IC-DISC should
compute the deferral as follows:

Shareholder that is not a C
corporation. Enter on line 6c your pro
rata share of the section 995(b)(1)(F)(i)
amount (pro rata share of Form
1120-IC-DISC, Schedule J, Part I, line 8).

Shareholder that isaC corporation.
Enter on line 6c your pro rata share of the
section 995(b)(1)(F)(i) amount multiplied
by 16/17 (16/17 times your pro rata share
of Form 1120-IC-DISC, Schedule J, Part
I, line 8).

Line 6d. FSC exempt foreign trade
income. Enter on line 6d the total
exempt foreign trade income (the total of
columns (a) and (b) of Form 1120-FSC,
Schedule B, line 10).

Line 6e. Foreign trade income
qualifying for extraterritorial income
exclusion. Enter on line 6e your foreign
trade Income that otherwise qualifies for
the extraterritorial income exclusion
(Form 8873, line 49).

Lines 8 Through 13
Filers that are not members of a
controlled group. Ifyou are not a
member of a controlled group, report on
lines 8 through 13 your own boycott
information and the boycott information
with respect to:
• Any foreign corporation in which you
are a U.S. shareholder,
• Any partnership in which you are a
partner, or
• Any trust of which you are treated as
the owner under section 671.

When reporting on behalf of a foreign
corporation, partnership, or trust, report
the boycott activities for the tax year of
the foreign corporation, partnership, or
trust that ends with or within your tax
year.

Members of a controlled group of
corporations. Ifyou are a member of a
controlled group of corporations, the
answers to the questions on lines 8
through 13 for your tax year must reflect:
• Your boycott information (and the
boycott information of any trust of which
you are treated as the owner under
section 671) for your tax year that ends
with or within the common tax year that
ends with or within your tax year (see
instructions for line 4b).
• The boycott information of each other
member of the controlled group (and that
of any trust of which a member of the
controlled group is treated as the owner
under section 671) for each member's tax
year that ends with or within the common
tax year that ends with or within your tax
year.
• The boycott information of each foreign
corporation or partnership on whose
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behalf you are reporting as a U.S.
shareholder or as a partner, for the tax
year of the foreign corporation or the
partnership that ends with or within your
tax year that ends with or within the
common tax year that ends with or within
your tax year.
• The boycott information of each foreign
corporation or partnership on whose
behalf a member (other than you) of the
controlled group is reporting as a U.S.
shareholder or as a partner, for the tax
year of the foreign corporation or the
partnership that ends with or within such
member's tax year that ends with or
within the common tax year that ends with
or within your tax year.

The effect of these reporting
requirements is that the answers to the
questions on lines 8 through 13 generally
are identical for each member of the
controlled group and should only be
updated on a group basis once a year.
The information is updated at the close of
the common tax year, and is reported by
each member of the group for its tax year
that ends with or after the common tax
year. If the tax years of all members,
foreign corporations, and partnerships are
the same as the common tax year, then
all information is reported on a current
basis.

Ifall tax years are different, then all or
some of the information reported will
reflect a time period that is different from
the reporter's tax year.

Example. Assume that Corporations
A, B, C, and D are all members of a
controlled group. Corporation A is the
common parent and no common tax year
election is made. Corporations A, B, and
C report on the basis of a calendar year.
Corporation D reports on the basis of a
July 1-June 30 tax year. Corporation C
owns 15% of Foreign Corporation X.
Corporation X reports on the basis of an
April 1-March 31 tax year. Corporations
A, B, C, D, and X have operations in
boycotting countries. The answers to the
questions on lines 8 through 13 on the
Forms 5713 filed by Corporations A, B,
and C for their 2009 tax years will reflect
the operations of Corporations A, B, and
C for the 2009 tax year, the operations of
Corporation D for the period July 1,
2008-June 30, 2009, and the operations
of Corporation X for the period April 1,
2008-March 31, 2009. The answers to
the questions on lines 8 through 13 on the
Form 5713 filed by Corporation D for its
tax year ending June 30, 2010, will be
identical to those on Forms 5713 filed by
Corporations A, B, and C for their tax
years ending December 31, 2009. The
answers on lines 8 through 13 on the
Form 5713 filed by Corporation D for its
tax year ending June 30, 2010, will not
reflect any of Corporation D's operations
for its July 1, 2009-June 30, 2010, tax
year.



Part I. Operations in or
Related to a Boycotting
Country

Line 8. Boycott of Israel
The question on line 8 concerns
operations in or related to countries on
the Secretary's list of countries
associated in the boycott of Israel. Use a
separate line for each country or each
person having operations in that country.
Do not use separate lines for separate
operations by the same person in the
same country.
Column (2). Enter the identifying
number of each person having operations
in or related to any of the listed countries.
Ifyou are a member of a controlled group
of corporations, include the EIN of all
members of your controlled group that
have operations in or related to the listed
countries. Ifyou or a member of your
controlled group is the U.S. shareholder
of a foreign corporation which has
operations in or related to the listed
countries (or with the governments,
companies, or nationals of those
countries), enter your EINor the EIN of
the member of your group who is the U.S.
shareholder. Then, in parentheses, enter
the name and EIN, if available, of the
foreign corporation having the operation
in or related to the listed countries.

Columns (3) and (4). Enter in column
(3) the principal business activity code
number (see the list beginning on page 6)
of the person that has the boycott
operation. Enter a brief description of the
principal business activity in column (4).
Column (5). IC-DISCs, enter the product
code from Form 1120-IC-DISC, Schedule
N, line 1a.

Line 9. Nonlisted Countries
Boycotting Israel
If the answer to the question on line 9 is
"Yes," use the same procedure outlined in
the instructions for line 8 for any nonlisted
countries which you know or have reason
to know require participation in or
cooperation with the international boycott
of Israel.

Line 10. Boycotts of Countries
Other Than Israel
If the answer to the question on line 10 is
"Yes," use the same procedure outlined in
the instructions for line 8 for an

international boycott other than the
boycott of Israel.

Line 11. Boycott Requests
Ifyou receive a substantial number of
similar requests, you can attach a copy of
one of these requests and a statement
showing the number and nature of all
other similar requests received.

Line 12. Boycott Agreements
If a substantial number of boycott
agreements were entered into or were
effective for the period covered by the
report, and the boycott clauses are
similar, you can attach a sample boycott
clause and a statement showing the
number and general nature of all other
boycott clauses and agreements entered
into. An agreement to participate in or
cooperate with an international boycott
continues for the entire period that it is in
effect and must be reported each year
that it is in effect.

Part II. Requests for and
Acts of Participation in or
Cooperation With an
International Boycott

Line 13a(1) and 13a(2)
Check "Yes" for any requests received or
agreements entered into or continuing in
effect during the period covered by the
report for any international boycott not
excluded under U.S. approved boycotts
on page 1. Also see Unsolicitedinvitation
to bid on page 1. If no requests were
received and no agreements were
entered into or in effect, enter "No."

Line 13b

Use a separate line for each country,
person, and type of participation or
cooperation. Do not use separate lines for
similar types of participation or
cooperation by the same person in the
same country.
Column (2). Enter the identifying
number of the person receiving the
request or having the agreement.
Columns (3) and (4). Enter in column
(3) the principal business activity code
number (see the list beginning on page 6)
of the person receiving the request or the
person who has the agreement. Enter in
column (4) a brief description of the
principal business activity of that person.

Column (5). IC-DISCs are required to
enter the product code from Form
1120-IC-DISC, Schedule N, line 1a.
Columns (6) and (8). Enter in column
(6) the total number of requests of the
same type that were received by the
same person in the same country. Enter
in column (8) the total number of
agreements of the same type that were
entered into by the same person in the
same country.
Columns (7) and (9). Enter in column
(7) the code number listed in the following
chart that indicates the type of
participation or cooperation requested.
Enter in column (9) the code number
listed in the following chart that indicates
the type of participation or cooperation
agreed to.

Code
Number

Type of Cooperation
or Participation Requested

or Agreed to

01

Refrain from doing business with
or in a country that is the object of
the boycott or with the
government, companies, or
nationals of that country.

02

Refrain from doing business with
any U.S. person engaged in trade
in a country that is the object of
the boycott or with the
government, companies, or
nationals of that country.

03

Refrain from doing business with
any company whose ownership or
management is made up, in
whole or in part, of individuals of a
particular nationality, race, or
religion, or to remove (or refrain
from selecting) corporate
directors who are individuals of a

particular nationality, race, or
religion.

04

Refrain from employing
individuals of a particular
nationality, race, or religion.

05

As a condition of the sale of a
product to the government, a
company, or a national of a
country, to refrain from shipping
or insuring products on a carrier
owned, leased, or operated by a
person who does not participate
in or cooperate with an
international boycott.

Instructions for Form 5713 (Rev. 12-2010)



Paperwork Reduction Act Notice. We ask forthe information on thisform to carryout the Internal Revenue lawsofthe United
States. You are required to giveus the information. We need itto ensure that youare complying with these lawsand to allow us to
figure and collect the right amount of tax.

You are not requiredto provide the information requested on a form that is subject to the Paperwork Reduction Actunless the
form displaysa validOMB control number. Booksor records relating to a form or its instructions must be retained as longas their
contents may become material inthe administration of any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by section 6103.

The time needed to complete and file this form will vary depending on individual circumstances. The estimated burden for
individual taxpayers filing this form is approved under OMB control number 1545-0074 and is included in the estimates shown in the
instructions for their individual income tax return. The estimated burden for all other taxpayers who file this form is shown below.

Form Recordkeeping

5713 22 hr., 0 min.

Sch.A(5713) 3 hr., 6 min.

Sen. B (5713) 3 hr., 21 min.

Sen. C (5713) 5 hr., 15 min.

Ifyou have comments concerning the accuracy of these time estimates or suggestions for making this form and related
schedules simpler, we would be happy to hear from you. Youcan writeto the Intemal Revenue Service, Tax Products Coordinating
Committee, SE:W:CAR:MP:T:T:SP, 1111 Constitution Ave. NW, IR-6526, Washington, DC 20224. Do not send the tax form to this
office. Instead, see When and Where To File on page 1.

Learning about the
law or the form

Preparing and sending the form to
the IRS

2 hr., 21 min. 4 hr., 1 min.

12 min. 15 min.

1 hr., 59 min. 2 hr., 7 min.

1 hr., 47 min. 1 hr., 57 min.

Instructions for Form 5713 (Rev. 12-2010) -5-



Form5713

PrincipalBusinessActivityCodes
Thislistofprincipalbusinessactivitiesandtheir
associatedcodesisdesignedtoclassifyan

enterprisebythetypeofactivityinwhichitis
engagedtofacilitatetheadministrationofthe
IntemalRevenueCode.Theseprincipalbusiness
activitycodesarebasedontheNorthAmerican
IndustryClassificationSystem.

Usingthelistbelowenterthecodeforthespecific
industrygroupfromwhichthelargestpercentageof
thetotalreceiptsisderived.

Code

Agriculture,Forestry,Fishing
andHunting
CropProduction
111100Oilseed&GrainFarming
111210Vegetable&MelonFarming

(includingpotatoes&yams)
111300Fruit&TreeNutFarming
111400Greenhouse,Nursery,&

FloricultureProduction

111900OtherCropFarming
(includingtobacco,cotton,
sugarcane,hay,peanut,
sugarbeet&allothercrop
farming)

AnimalProduction

112111BeefCattleRanching&
Farming

112112CattleFeedlots

112120DairyCattle&Milk
Production

112210Hog&PigFarming
112300Poultry&EggProduction
112400Sheep&GoatFarming
112510Aquaculture(including

shellfish&finfishfarms&
hatcheries)

112900OtherAnimalProduction

ForestryandLogging
113110TimberTractOperations
113210ForestNurseries&Gathering

ofForestProducts

113310Logging
Fishing,HuntingandTrapping
114110Fishing
114210Hunting&Trapping
SupportActivitiesforAgriculture
andForestry
115110SupportActivitiesforCrop

Production(includingcotton
ginning,soilpreparation,
planting,&cultivating)

115210SupportActivitiesforAnimal
Production

115310SupportActivitiesFor
Forestry

Mining
211110

212110

212200

212310

212320

212390

213110

Oil&GasExtraction

CoalMining
MetalOreMining
StoneMining&Quarrying
Sand,Gravel,Clay,&
Ceramic&Refractory
MineralsMining&Quarrying
OtherNonmetallicMineral
Mining&Quarrying
SupportActivitiesforMining

Utilities
221100ElectricPowerGeneration,

Transmission&Distribution

221210NaturalGasDistribution

221300Water,Sewage&Other
Systems

221500CombinationGas&Electric

Construction
ConstructionofBuildings
236110ResidentialBuilding

Construction

236200NonresidentialBuilding
Construction

HeavyandCivilEngineering
Construction

237100UtilitySystemConstruction
237210LandSubdivision

237310Highway,Street,&Bridge
Construction

Code

237990OtherHeavy&Civil
EngineeringConstruction

SpecialtyTradeContractors
238100Foundation,Structure,&

BuildingExteriorContractors
(includingframingcarpentry,
masonry,glass,roofing,&
siding)

238210ElectricalContractors

238220Plumbing,Heating.&
Air-ConditioningContractors

238290OtherBuildingEquipment
Contractors

238300BuildingFinishing
Contractors(including
drywall,insulation,painting,
wallcovering,flooring,tile,&
finishcarpentry)

238900OtherSpecialtyTrade
Contractors(includingsite
preparation)

Manufacturing
FoodManufacturing
311110AnimalFoodMfg
311200Grain&OilseedMilling
311300Sugar&Confectionery

ProductMfg
311400Fruit&VegetablePreserving

&SpecialtyFoodMfg
311500DairyProductMfg
311610AnimalSlaughteringand

Processing
311710SeafoodProductPreparation

&Packaging
311800Bakeries&TortillaMfg
311900OtherFoodMfg(including

coffee,tea,flavorings&
seasonings)

BeverageandTobaccoProduct
Manufacturing
312110SoftDrink&IceMfg
312120Breweries

312130Wineries

312140Distilleries

312200TobaccoManufacturing
TextileMillsandTextileProduct
Mills

313000TextileMills

314000TextileProductMills

ApparelManufacturing
315100ApparelKnittingMills
315210Cut&SewApparel

Contractors

315220Men's&Boys'Cut&Sew
ApparelMfg

315230Women's&Girls'Cut&Sew
ApparelMfg

315290OtherCut&SewApparelMfg
315990ApparelAccessories&Other

ApparelMfg
LeatherandAlliedProduct
Manufacturing
316110Leather&HideTanning&

Finishing
316210FootwearMfg(including

rubber&plastics)
316990OtherLeather&Allied

ProductMfg
WoodProductManufacturing
321110Sawmills&Wood

Preservation

321210Veneer,Plywood,&
EngineeredWoodProduct
Mfg

321900OtherWoodProductMfg
PaperManufacturing
322100Pulp,Paper,&Paperboard

Mills

322200ConvertedPaperProductMfg

Code

PrintingandRelatedSupport
Activities

323100Printing&RelatedSupport
Activities

PetroleumandCoalProducts
Manufacturing
324110PetroleumRefineries

(includingintegrated)
324120AsphaltPaving,Roofing,&

SaturatedMaterialsMfg
324190OtherPetroleum&Coal

ProductsMfg
ChemicalManufacturing
325100BasicChemicalMfg
325200Resin,SyntheticRubber,&

Artificial&SyntheticFibers&
FilamentsMfg

325300Pesticide,Fertilizer,&Other
AgriculturalChemicalMfg

325410Pharmaceutical&Medicine
Mfg

325500Paint,Coating,&Adhesive
Mfg

325600Soap,CleaningCompound,&
ToiletPreparationMfg

325900OtherChemicalProduct&
PreparationMfg

PlasticsandRubberProducts
Manufacturing
326100PlasticsProductMfg
326200RubberProductMfg
NonmetallicMineralProduct
Manufacturing
327100ClayProduct&Refractory

Mfg
327210Glass&GlassProductMfg
327300Cement&ConcreteProduct

Mfg
327400Lime&GypsumProductMfg
327900OtherNonmetallicMineral

ProductMfg
PrimaryMetalManufacturing
331110Iron&SteelMills&Ferroalloy

Mfg
331200SteelProductMfgfrom

PurchasedSteel

331310Alumina&Aluminum
Production&Processing

331400NonferrousMetal(except
Aluminum)Production&
Processing

331500Foundries

FabricatedMetalProduct
Manufacturing
332110Forging&Stamping
332210Cutlery&HandtoolMfg
332300Architectural&Structural

MetalsMfg
332400Boiler,Tank,&Shipping

ContainerMfg
332510HardwareMfg
332610Spring&WireProductMfg
332700MachineShops;Turned

Product;&Screw,Nut,&Bolt
Mfg

332810Coating,Engraving,Heat
Treating,&AlliedActivities

332900OtherFabricatedMetal
ProductMfg

MachineryManufacturing
333100Agriculture,Construction,&

MiningMachineryMfg
333200IndustrialMachineryMfg
333310Commercial&Service

IndustryMachineryMfg
333410Ventilation,Heating,

Air-Conditioning,&
CommercialRefrigeration
EquipmentMfg

333510MetalworkingMachineryMfg
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Code

333610Engine,Turbine&Power
TransmissionEquipmentMfg

333900OtherGeneralPurpose
MachineryMfg

ComputerandElectronicProduct
Manufacturing
334110Computer&Peripheral

EquipmentMfg
334200CommunicationsEquipment

Mfg
334310Audio&VideoEquipment

Mfg
334410Semiconductor&Other

ElectronicComponentMfg
334500Navigational,Measuring,

Electromedical,&Control
InstrumentsMfg

334610Manufacturing&Reproducing
Magnetic&OpticalMedia

ElectricalEquipment,Appliance,and
ComponentManufacturing
335100ElectricLightingEquipment

Mfg
335200HouseholdAppfianceMfg
335310ElectricalEquipmentMfg
335900OtherElectricalEquipment&

ComponentMfg
TransportationEquipment
Manufacturing
336100MotorVehicleMfg
336210MotorVehicleBody&Trailer

Mfg
336300MotorVehiclePartsMfg
336410AerospaceProduct&Parts

Mfg
336510RailroadRollingStockMfg
336610Ship&BoatBuilding
336990OtherTransportation

EquipmentMfg
FurnitureandRelatedProduct
Manufacturing
337000Furniture&RelatedProduct

Manufacturing
MiscellaneousManufacturing
339110MedicalEquipment&

SuppliesMfg
339900OtherMiscellaneous

Manufacturing

WholesaleTrade
MerchantWholesalers,Durable
Goods

423100MotorVehicle&Motor
VehicleParts&Supplies

423200Furniture&Home
Furnishings

423300Lumber&OtherConstruction
Materials

423400Professional&Commercial
Equipment&Supplies

423500Metal&Mineral(except
Petroleum)

423600Electrical&ElectronicGoods

423700Hardware,&Plumbing&
HeatingEquipment&
Supplies

423800Machinery,Equipment,&
Supplies

423910Sporting&Recreational
Goods&Supplies

423920Toy&HobbyGoods&
Supplies

423930RecyclableMaterials
423940Jewelry,Watch,Precious

Stone,&PreciousMetals
423990OtherMiscellaneousDurable

Goods

MerchantWholesalers,Nondurable
Goods

424100Paper&PaperProducts
424210Drugs&Druggists'Sundries



Form 5713 (continued)
Code

424300 Apparel, Piece Goods, &
Notions

424400 Grocery & Related Products
424500 Farm Product Raw Materials

424600 Chemical & Allied Products

424700 Petroleum & Petroleum
Products

424800 Beer, Wine, & Distilled
Alcoholic Beverages

424910 Farm Supplies
424920 Book, Periodical, &

Newspapers
424930 Rower, Nursery Stock, &

Florists' Supplies
424940 Tobacco & Tobacco Products

424950 Paint, Varnish, & Supplies
424990 Other Miscellaneous

Nondurable Goods

Wholesale Electronic Markets and
Agents and Brokers
425110 Business to Business

Electronic Markets

425120 Wholesale Trade Agents &
Brokers

Retail Trade
Motor Vehicle and Parts Dealers

441110 New Car Dealers

441120 Used Car Dealers

441210 Recreational Vehicle Dealers

441221 Motorcycle Dealers
441222 Boat Dealers

441229 All Other Motor Vehicle
Dealers

441300 Automotive Parts,
Accessories, & Tire Stores

Furniture and Home Furnishings
Stores

442110 Furniture Stores

442210 FloorCovering Stores
442291 Window Treatment Stores

442299 All Other Home Furnishings
Stores

Electronics and Appliance Stores
443111 Household Appliance Stores
443112 Radio, Television, & Other

Electronics Stores

443120 Computer &Software Stores
443130 Camera & Photographic

Supplies Stores
Building Material and Garden
Equipment and Supplies Dealers
444110 Home Centers

444120 Paint &Wallpaper Stores
444130 Hardware Stores

444190 Other Building Material
Dealers

444200 Lawn & Garden Equipment &
Supplies Stores

Food and Beverage Stores
445110 Supermarkets and Other

Grocery (except
Convenience) Stores

445120 Convenience Stores

445210 Meat Markets

445220 Fish & Seafood Markets

445230 Fruit&Vegetable Markets
445291 Baked Goods Stores

445292 Confectionery & Nut Stores
445299 All Other Specialty Food

Stores

445310 Beer, Wine, & Liquor Stores
Health and Personal Care Stores

446110 Pharmacies & Drug Stores
446120 Cosmetics, Beauty Supplies,

& Perfume Stores

446130 Optical Goods Stores
446190 Other Health & Personal

Care Stores

Gasoline Stations

447100 Gasoline Stations (including
convenience stores with gas)

Code

Clothing and Clothing Accessories
Stores

448110 Men's Clothing Stores
448120 Women's Clothing Stores
448130 Children's & Infants' Clothing

Stores

448140 Family Clothing Stores
448150 Clothing Accessories Stores
448190 Other Clothing Stores
448210 Shoe Stores

448310 Jewelry Stores
448320 Luggage & Leather Goods

Stores

Sporting Goods, Hobby, Book, and
Music Stores

451110 Sporting Goods Stores
451120 Hobby, Toy, & Game Stores
451130 Sewing, Needlework, & Piece

Goods Stores

451140 Musical Instrument &
Supplies Stores

451211 Bookstores

451212 News Dealers & Newsstands

451220 Prerecorded Tape, Compact
Disc, & Record Stores

General Merchandise Stores

452110 Department Stores
452900 Other General Merchandise

Stores

Miscellaneous Store Retailers

453110 Florists

453210 Office Supplies & Stationery
Stores

453220 Gift, Novelty, & Souvenir
Stores

453310 Used Merchandise Stores

453910 Pet & Pet Supplies Stores
453920 Art Dealers

453930 Manufactured (Mobile) Home
Dealers

453990 All Other Miscellaneous Store
Retailers (including tobacco,
candle, &trophy shops)

Nonstore Retailers

454110 Electronic Shopping &
Mail-Order Houses

454210 Vending Machine Operators
454311 Heating Oil Dealers
454312 Liquefied Petroleum Gas

(Bottled Gas) Dealers
454319 Other Fuel Dealers

454390 Other Direct Selling
Establishments (including
door-to-door retailing, frozen
food plan providers, party
plan merchandisers, &
coffee-break service
providers)

Transportation and
Warehousing
Air, Rail, and Water Transportation
481000 Air Transportation
482110 Rail Transportation
483000 Water Transportation
Truck Transportation
484110 General Freight Trucking,

Local

484120 General Freight Trucking,
Long-distance

464200 Specialized FreightTrucking
Transit and Ground Passenger
Transportation
485110 Urban Transit Systems
485210 Interurban & Rural Bus

Transportation
485310 Taxi Service

485320 Limousine Service

485410 School & Employee Bus
Transportation

485510 Charter Bus Industry
465990 Other Transit & Ground

Passenger Transportation

Code

Pipeline Transportation
486000 Pipeline Transportation
Scenic & Sightseeing Transportation
487000 Scenic & Sightseeing

Transportation
Support Activities for Transportation
488100 Support Activities for Air

Transportation
488210 Support Activities for Rail

Transportation
488300 Support Activities for Water

Transportation
488410 Motor Vehicle Towing
488490 Other Support Activities for

Road Transportation
488510 Freight Transportation

Arrangement
488990 Other Support Activities for

Transportation
Couriers and Messengers
492110 Couriers

492210 Local Messengers & Local
Delivery

Warehousing and Storage
493100 Warehousing & Storage

(except lessors of
miniwarehouses &
self-storage units)

Information
Publishing Industries (except
Internet)
511110 Newspaper Publishers
511120 Periodical Publishers

511130 Book Publishers
511140 Directory & Mailing List

Publishers

511190 Other Publishers

511210 Software Publishers

Motion Picture and Sound
Recording Industries
512100 Motion Picture & Video

Industries (except video
rental)

512200 Sound Recording Industries
Broadcasting (except Internet)
515100 Radio & Television

Broadcasting
515210 Cable & Other Subscription

Programming
Telecommunications

517000 Telecommunications
(including paging, cellular,
satellite, cable & other
program distribution,
resellers, & other
telecommunications) and
internet service providers

Data Processing Services
518210 Data Processing, Hosting, &

Related Services

Other Information Services

519100 Other Information Services
(including news syndicates &
libraries), internet publishing
and broadcasting

Finance and Insurance
Depository Credit Intermediation
522110 Commercial Banking
522120 Savings Institutions
522130 Credit Unions

522190 Other Depository Credit
Intermediation

Nondepository Credit Intermediation
522210 Credit Card Issuing
522220 Sales Financing
522291 Consumer Lending
522292 Real Estate Credit (including

mortgage bankers &
originators)

522293 International Trade Financing
522294 Secondary Market Financing
522298 All Other Nondepository

Credit Intermediation
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Code

Activities Related to Credit
Intermediation

522300 Activities Related to Credit
Intermediation (including loan
brokers, check clearing, &
money transmitting)

Securities, Commodity Contracts,
and Other Financial Investments and
Related Activities

523110 Investment Banking &
Securities Dealing

523120 Securities Brokerage
523130 Commodity Contracts

Dealing
523140 Commodity Contracts

Brokerage
523210 Securities & Commodity

Exchanges
523900 Other Financial Investment

Activities (Including portfolio
management & investment
advice)

Insurance Carriers and Related
Activities

524140 Direct Life, Health, & Medical
Insurance & Reinsurance
Carriers

524150 Direct Insurance &
Reinsurance (except Life,
Health & Medical) Carriers

524210 Insurance Agencies &
Brokerages

524290 Other Insurance Related
Activities (including
third-party administrationof
insurance and pension funds)

Funds, Trusts, and Other Financial
Vehicles

525100 Insurance & Employee
Benefit Funds

525910 Open-End Investment Funds
(Form1120-RIC)

525920 Trusts, Estates, & Agency
Accounts

5259S0 Other Financial Vehicles
(including closed-end
investment funds) including
mortgage REITs

"Offices of Bank Holding Companies"
and "Offices of Other Holding
Companies" are located under
Management of Companies (Holding
Companies) on page 8.

Real Estate and Rental and
Leasing
Real Estate

531110 Lessors of Residential
Buildings & Dwellings
(including equity REITs)

531114 Cooperative Housing
(including equity REITs)

531120 Lessors of Nonresidential
Buildings (except
Miniwarehouses) (including
equity REITs)

531130 Lessors of Miniwarehouses &
Self-Storage Units (including
equity REITs)

531190 Lessors of Other Real Estate
Property (including equity
REITs)

531210 Offices of Real Estate Agents
& Brokers

531310 Real Estate Property
Managers

531320 Offices of Real Estate
Appraisers

531390 Other Activities Related to
Real Estate

Rental and Leasing Services
532100 Automotive Equipment Rental

& Leasing
532210 Consumer Electronics &

Appliances Rental
532220 Formal Wear & Costume

Rental

532230 Video Tape & Disc Rental
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Code

532290 Other Consumer Goods
Rental

532310 General Rental Centers
532400 Commercial & Industrial

Machinery &Equipment
Rental & Leasing

Lessors of Nonflnancial Intangible
Assets (except copyrighted works)
533110 Lessors of Nonfinancial

Intangible Assets (except
copyrighted works)

Professional, Scientific, and
Technical Services
Legal Services
541110 Offices of Lawyers
541190 Other Legal Services
Accounting, Tax Preparation,
Bookkeeping, and Payroll Services
541211 Offices of Certified Public

Accountants

541213 Tax Preparation Services
541214 Payroll Services
541219 Other Accounting Services
Architectural, Engineering, and
Related Services

541310 Architectural Services

541320 Landscape Architecture
Services

541330 Engineering Services
541340 Drafting Services
541350 Building Inspection Services
541360 Geophysical Surveying &

Mapping Services
541370 Surveying &Mapping (except

Geophysical) Services
541380 Testing Laboratories
Specialized Design Services
541400 Specialized Design Services

(including interior, industrial,
graphic, & fashion design)

Computer Systems Design and
Related Services

541511 Custom Computer
Programming Services

541512 Computer Systems Design
Services

541513 Computer Facilities
Management Services

541519 Other Computer Related
Services

Other Professional, Scientific, and
Technical Services

541600 Management, Scientific, &
Technical Consulting
Services

541700 Scientific Research &
Development Services

541800 Advertising & Related
Services

541910 Marketing Research & Public
Opinion Polling

541920 Photographic Services
541930 Translation & Interpretation

Services

541940 Veterinary Services
541990 All Other Professional,

Scientific, & Technical
Services

Management of Companies
(Holding Companies)
551111 Offices of Bank Holding

Companies
551112 Offices of Other Holding

Companies

Code

Administrative and Support
and Waste Management and
Remediation Services
Administrative and Support Services
561110 Office Administrative

Services

561210 Facilities Support Services
561300 Employment Services
561410 Document Preparation

Services

561420 Telephone Call Centers
561430 Business Service Centers

(includingprivate mailcenters
&copy shops)

561440 Collection Agencies
561450 Credit Bureaus

561490 Other Business Support
Services (including
repossession services, court
reporting, & stenotype
services)

561500 Travel Arrangement &
Reservation Services

561600 Investigation & Security
Services

561710 Exterminating & Pest Control
Services

561720 Janitorial Services

561730 Landscaping Services
561740 Carpet & Upholstery Cleaning

Services

561790 Other Services to Buildings &
Dwellings

561900 Other Support Services
(including packaging &
labeling services, &
convention & trade show
organizers)

Waste Management and
Remediation Services

562000 Waste Management &
Remediation Services

Educational Services
611000 Educational Services

(including schools, colleges,
& universities)

Health Care and Social
Assistance
Offices of Physicians and Dentists
621111 Offices of Physicians (except

mental health specialists)
621112 Offices of Physicians, Mental

Health Specialists
62.1210 Offices of Dentists
Offices of Other Health Practitioners

621310 Offices of Chiropractors
621320 Offices of Optometrists
621330 Offices of Mental Health

Practitioners (except
Physicians)

621340 Offices of Physical,
Occupational & Speech
Therapists, &Audiologists

621391 Offices of Podiatrists

621399 Offices of All Other
Miscellaneous Health
Practitioners

Outpatient Care Centers
621410 Family Planning Centers
621420 Outpatient Mental Health &

Substance Abuse Centers

Code

621491 HMO Medical Centers
621492 Kidney Dialysis Centers
621493 Freestanding Ambulatory

Surgical & Emergency
Centers

621498 AllOther Outpatient Care
Centers

Medical and Diagnostic Laboratories
621510 Medical & Diagnostic

Laboratories

Home Health Care Services

621610 Home Health Care Services

Other Ambulatory Health Care
Services

621900 Other Ambulatory Health
Care Services (including
ambulance services & blood
& organ banks)

Hospitals
622000 Hospitals
Nursing and Residential Care
Facilities

623000 Nursing & Residential Care
Facilities

Social Assistance

624100 Individual & Family Services
624200 Community Food & Housing,

& Emergency & Other Relief
Services

624310 Vocational Rehabilitation
Services

624410 Child Day Care Services

Arts, Entertainment, and
Recreation
Performing Arts, Spectator Sports,
and Related Industries

711100 Performing Arts Companies
711210 Spectator Sports (including

sports clubs & racetracks)
711300 Promoters of Performing Arts,

Sports, & Similar Events
711410 Agents & Managers for

Artists, Athletes, Entertainers,
& Other Public Figures

711510 Independent Artists, Writers,
& Performers

Museums, Historical Sites, and
Similar Institutions

712100 Museums, Historical Sites, &
Similar Institutions

Amusement, Gambling, and
Recreation Industries

713100 Amusement Parks & Arcades

713200 Gambling Industries
713900 Other Amusement &

Recreation Industries
(including golf courses, skiing
facilities, marinas, fitness
centers, & bowling centers)

Accommodation and Food
Services
Accommodation

721110 Hotels (except Casino Hotels)
& Motels

721120 Casino Hotels

721191 Bed & Breakfast Inns

721199 AH Other Traveler
Accommodation

Code

721210 RV(Recreational Vehicle)
Parks & Recreational Camps

721310 Rooming &Boarding Houses
Food Services and Drinking Places
722110 Full-Service Restaurants
722210 Limited-Service Eating

Places

722300 Special Food Services
(includingfood service
contractors &caterers)

722410 Drinking Places (Alcoholic
Beverages)

Other Services
Repair and Maintenance
811110 Automotive Mechanical &

Electrical Repair &
Maintenance

811120 Automotive Body, Paint,
Interior, &Glass Repair

811190 Other Automotive Repair &
Maintenance (including oil
change &lubrication shops &
car washes)

811210 Electronic & Precision
Equipment Repair &
Maintenance

811310 Commercial & Industrial
Machinery & Equipment
(except Automotive &
Electronic) Repair &
Maintenance

811410 Home & Garden Equipment &
Appliance Repair &
Maintenance

811420 Reupholstery & Furniture
Repair

811430 Footwear & Leather Goods
Repair

811490 Other Personal & Household
Goods Repair & Maintenance

Personal and Laundry Services
812111 Barbershops
812112 Beauty Salons
812113 Nail Salons

812190 Other Personal Care
Services (including diet &
weight reducing centers)

812210 Funeral Homes & Funeral
Services

812220 Cemeteries & Crematories

812310 Coin-Operated Laundries &
Drycleaners

812320 Drycleaning & Laundry
Services (except
Coin-Operated)

812330 Linen & UniformSupply
812910 Pet Care (except Veterinary)

Services

812920 Photofinishing
812930 Parking Lots & Garages
812990 All Other Personal Services

Religious, Grantmaking, Civic,
Professional, and Similar
Organizations
813000 Religious, Grantmaking,

Civic, Professional, & Similar
Organizations (including
condominium and
homeowners associations)
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(Rev. March 2011)

Department of the Treasury

Do not use previous editions of
this form

Filer Information

REPORT OF FOREIGN BANK

AND FINANCIAL ACCOUNTS

Do NOT file with your Federal Tax Return

2 Type of Filer

a D Individual bd Partnership c Q Corporation dD Consolidated e\3 Fiduciary or Other-Enter type

OMB No. 1545-2038

1 This Report Is for Calendar
Year Ended 12/31

Amended •

3 U.S. Taxpayer Identification Number

If filer has no U.S. Identification

Number complete item 4.

4 Foreign identification (Completeonlyifitem 3 is not applicable.)

a Tvoe: L_J Passport LJ Other

b Number c Country of Issue

5 Individual's Date of Birth

MM/DD/YYYY

6 Last Name or Organization Name 7 First Name 8 Middle Initial

9 Address (Number,Street, and Apt. or Suite No.)

10 City 11 State

14 Does the filer have a financial interest in 25 or more financial accounts?

|~~l Yes If "Yes" enter total number of accounts

12 Zip/Postal Code

(If "Yes" is checked,do not complete Part II or Part III, but retain recordsofthis Information)

• No

13 Country

l3SBlll~lnformation on Financial Account(s) Owned Separately
15 Maximum value of account during calendar year reported 16 Type ofaccount a QBank b• Securities c fj Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number. Street, Suite Number) offinancial institution inwhich account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

Signature
44 Filer Signature 45 Filer Title, if not reporting a personal account 46 Date (MM/DD/YYYY)

Filethis form with: U.S. Department of the Treasury, P.O. Box 32621, Detroit, Ml 48232-0621

This form should beused to report a financial interest in, signature authority, orother authority over oneormore financial accounts inforeign
countries, asrequired by the Department of the Treasury Regulations 31 CFR 1010.350 (formerly 31 CFR 103.24). No report isrequired if the aggregate
value of the accounts did not exceed $10,000. See Instructions For Definitions.

PRIVACY ACT AND PAPERWORK REDUCTION ACT NOTICE

Pursuant tothe requirements ofPublic Law 93-579 (Privacy Act of1974), notice ishereby given that the authority tocollect information onTD F
90-22.1 in accordance with 5 USC 552a (e) isPublic Law 91-508; 31 USC 5314; 5 USC 301; 31 CFR 1010.350 (formerly 31 CFR 103.24).

The principal purpose for collecting the information is toassure maintenance of reports where such reports orrecords have a high degree of
usefulness in criminal, tax, orregulatory investigations orproceedings. The information collected may beprovided tothose officers and employees of
any constituent unit of the Department of the Treasury who have a need for the records in the performance oftheir duties. The records may bereferred
to any other department oragency of the United States upon the request of the head of such department oragency for use in a criminal, tax, or
regulatory investigation or proceeding. The information collected may also be provided to appropriate state, local, and foreign law enforcement and
regulatory personnel in the performance of their official duties. Disclosure of this information is mandatory. Civil and criminal penalties, including in
certain circumstances a fine ofnotmore than $500,000 andimprisonment ofnotmore than five years, areprovided for failure to file a report, supply
information, and for filing a false orfraudulent report. Disclosure ofthe Social Security number is mandatory. The authority tocollect is31 CFR
1010.350 (formerly 31 CFR 103.24). The Social Security number will beused asa means toidentify the individual who files the report.

The estimated average burden associated with this collection of information is20 minutes per respondent orrecord keeper, depending on individual
circumstances. Comments regarding the accuracy ofthis burden estimate, and suggestions for reducing the burden should bedirected tothe Internal
Revenue Service, BankSecrecy Act Policy, 5000 Ellin Road C-3-242, Lanham MD 20706.

Form TD F 90-22.1 (Rev. 3-2011)Cat. No. 12996D



Continued—Information on Financial Account(s) Owned Separately Form TD F 90-22.1

Page Number

of
Complete a Separate Block for Each Account Owned Separately

This side can be copied as many times as necessary in order to provide information on all accounts.

1 Filingfor calendar
year

3-4 Check appropriate Identification Number

LJ Taxpayer Identification Number
LJ Foreign Identification Number

Enter identification number here:

15 Maximum value of account during calendar year reported

17 Name of Financial Institution in which account is held

6 Last Name or Organization Name

16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

18 Account number or other designation 19 Mailing Address (Number,Street, Suite Number)of financial institution in which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a Q Bank b f_J Securities c[] Other— Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number,Street, Suite Number)of financialinstitutionin which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number,Street, Suite Number)of financialinstitutionin which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution inwhich account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address(Number, Street,SuiteNumber) of financial institution inwhich account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other-Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution inwhich account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

Form TD F 90-22.1 (Rev. 3-2011)



Information on Financial Account(s) Owned Jointly

Complete a Separate Block for Each Account Owned Jointly

This side can be copied as many times as necessary in order to provide information on all accounts.

1 Filing for calendar
year

3-4 Check appropriate Identification Number

LJ Taxpayer Identification Number
LJ Foreign Identification Number

Enter identification number here:

6 Last Name or Organization Name

Form TD F 90-22.1

Page Number

of

15 Maximum value of account during calendar year reported 16 Type ofaccount aQBank b LJ Securities c |~| Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 MailingAddress (Number, Street, Suite Number) of financial institution in which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

24 Number of joint owners for this account 25 Taxpayer IdentificationNumber of principal joint owner, if known. See instructions.

26 Last Name or Organization Name of principal Jointowner 27 First Name of principal joint owner, if known 28 Middle initial, if known

29 Address (Number, Street, Suite or Apartment) of principal jointowner, ifknown

30 City, if known 31 State, if known 32 Zip/Postal Code, if known 33 Country, if known

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution inwhichaccount is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

24 Number of joint owners for this account 25 Taxpayer Identification Numberof principal jointowner, ifknown.See instructions.

26 Last Name or Organization Name of principal joint owner 27 First Name of principal joint owner, if known 28 Middle initial, if known

29 Address (Number,Street, Suite or Apartment)of principaljointowner, ifknown

30 City, if known 31 State, if known 32 Zip/Postal Code, if known 33 Country, if known

15 Maximumvalue of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street,SuiteNumber) offinancial institution inwhich account isheld

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

24 Number of joint owners for this account 25 TaxpayerIdentification Numberof principal jointowner,ifknown. See instructions.

26 Last Name or Organization Name of principal joint owner 27 First Name of principal joint owner, if known 28 Middle initial,if known

29 Address (Number, Street, Suite or Apartment)of principal jointowner, ifknown

30 City, if known 31 State, if known 32 Zip/Postal Code, if known 33 Country, if known

Form TD F 90-22.1 (Rev. 3-2011)



Information on Financial Account(s) Where Filer has Signature Authority but No
Financial Interest in the Account(s)

Form TD F 90-22.1

Page Number

ofComplete a Separate Block for Each Account
This side can be copied as many times as necessary in order to provide information on ail accounts.

1 Filing for calendar
year

3-4 Check appropriate Identification Number

LJ Taxpayer Identification Number
LJ Foreign Identification Number

Enter identification number here:

15 Maximum value of account during calendar year reported

17 Name of Financial Institution in which account is held

6 Last Name or Organization Name

16 Type ofaccount a LJ Bank b |~| Securities c |~~| Other—Enter typebelow

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution in which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

34 Last Name or Organization Name of Account Owner 35 Taxpayer Identification Number of Account Owner

36 First Name 37 Middle initial 38 Address (Number, Street, and Apt. or Suite No.)

39 City 40 State 41 Zip/Postal Code 42 Country

43 Filer's Title with this Owner

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution in which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

34 Last Name or Organization Name of Account Owner 35 Taxpayer Identification Number of Account Owner

36 First Name 37 Middle initial 38 Address (Number, Street, and Apt. or Suite No.)

39 City 40 State 41 Zip/Postal Code 42 Country

43 Filer's Title with this Owner

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b LJ Securities c f_J Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution in which account is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

34 Last Name or Organization Name of Account Owner 35 Taxpayer Identification Number of Account Owner

36 First Name 37 Middle initial 38 Address (Number, Street, and Apt. or Suite No.)

39 City 40 State 41 Zip/Postal Code 42 Country

43 Filer's Title with this Owner

Form TD F 90-22.1 (Rev. 3-2011)



Information on Financial Account(s) Where the Filer is Filing a
Consolidated Report _____

Complete a Separate Block for Each Account
Thisside can be copied as many times as necessary inorder to provideinformation on allaccounts.

Form TD F 90-22.1

Page Number

of

1 Filing for calendar
year

3-4 Check appropriate Identification Number

LJ Taxpayer Identification Number
LJ Foreign Identification Number

Enter identification number here:

15 Maximum value of account during calendar year reported

17 Name of Financial Institution in which account is held

6 Last Name or Organization Name

16 Type ofaccount a LJ Bank b LJ Securities c LJ Other—Enter type below

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution in whichaccount is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

34 Corporate Name of Account Owner 35 Taxpayer Identification Numberof AccountOwner

38 Address (Number,Street, and Apt. or Suite No.)

39 City 40 State 41 Zip/Postal Code 42 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a f_J Bank b LJ Securities c f_J Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institution inwhichaccount is held

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

34 Corporate Name of Account Owner 35 Taxpayer IdentificationNumber of Account Owner

38 Address (Number, Street, and Apt. or Suite No.)

39 City 40 State 41 Zip/Postal Code 42 Country

15 Maximum value of account during calendar year reported 16 Type ofaccount a LJ Bank b f_J Securities c LJ Other—Enter type below

17 Name of Financial Institution in which account is held

18 Account number or other designation 19 Mailing Address (Number, Street, Suite Number) of financial institutioninwhichaccount Isheld

20 City 21 State, if known 22 Zip/Postal Code, if known 23 Country

34 Corporate Name of Account Owner 35 Taxpayer Identification Number of Account Owner

38 Address (Number, Street, and Apt. or Suite No.)

39 City 40 State 41 Zip/Postal Code 42 Country

Form TD F 90-22.1 (Rev. 3-2011)



Form TD F 90-22.1 (Rev. 3-2011)

General Instructions

Form TD F 90-22.1, Report of Foreign Bank and Financial Accounts (the
"FBAR"), is used to report a financial interest in or signature authority
over a foreignfinancialaccount. The FBAR must be received by the
Department of the Treasury on or before June 30th of the year
immediately following the calendar year being reported. The June 30th
filingdate may not be extended.

Who Must File an FBAR. A United States person that has a financial
interest in or signature authority over foreign financial accounts must file
an FBARif the aggregate value of the foreign financial accounts
exceeds $10,000 at any time during the calendar year. See General
Definitions, to determine who is a United States person.

General Definitions

Financial Account. A financial account includes, but is not limited to, a
securities, brokerage, savings, demand, checking, deposit, time deposit,
or other account maintained with a financial institution (or other person
performingthe services of a financial institution).A financialaccount
also includes a commodity futures or options account, an insurance
policywith a cash value (such as a whole lifeinsurance policy), an
annuity policy with a cash value, and shares in a mutual fund or similar
pooled fund (i.e., a fund that is available to the general public with a
regular net asset value determination and regular redemptions).
Foreign Financial Account. A foreign financial account is a financial
account located outside of the United States. For example, an account
maintained with a branch of a United States bank that is physically
located outside of the United States is a foreign financial account. An
account maintained with a branch of a foreign bank that is physically
located in the United States is not a foreign financial account.

Financial Interest A United States person has a financial interest in a
foreign financial account for which:

(1) the United States person is the owner of record or holder of legal
title, regardless of whether the account is maintained for the benefit of
the United States person or for the benefit of another person; or

(2) the owner of record or holder of legal title is one of the following:

(a) An agent, nominee, attorney, or a person acting in some other
capacity on behalf of the United States person with respect to the
account;

(b) A corporation in which the United States person owns directly or
indirectly: (i)more than 50 percent of the total value of shares of
stock or (if) more than 50 percent of the voting power of all shares
of stock;

(c) A partnership in which the United States person owns directly or
indirectly: (0 an interest in more than 50 percent of the partnership's
profits (e.g., distributive share of partnership income taking into
account any special allocation agreement) or (ii) an interest in more
than 50 percent of the partnership capital;

(d) A trust of which the United States person: (i) is the trust grantor
and (ii)has an ownership interest in the trust for United States
federal tax purposes. See 26 U.S.C. sections 671-679 to determine
if a grantor has an ownership interest in a trust;

(e) A trust in which the United States person has a greater than 50
percent present beneficial interest in the assets or income of the
trust for the calendar year; or

(f)Any other entity in which the United States person owns directly
or indirectly more than 50 percent of the voting power, total value of
equity interest or assets, or interest in profits.

Person. A person means an individual and legal entities including, but
not limited to, a limited liabilitycompany, corporation, partnership, trust,
and estate.

Signature Authority. Signature authority is the authority of an individual
(alone or in conjunction with another individual) to control the disposition
of assets held in a foreign financial account by direct communication
(whether in writing or otherwise) to the bank or other financial institution
that maintains the financial account. See Exceptions, Signature
Authority.

Page 6

United States. For FBAR purposes, the United States includes the
States, the District of Columbia, all United States territories and
possessions (e.g., American Samoa, the Commonwealth of the Northern
Mariana Islands, the Commonwealth of Puerto Rico, Guam, and the
United States Virgin Islands), and the Indian lands as defined in the
Indian Gaming Regulatory Act. References to the laws of the United
States include the laws of the United States federal government and the
laws of all places listed in this definition.

United States Person. United States person means United States
citizens; United States residents; entities, including but not limited to,
corporations, partnerships, or limited liability companies created or
organized in the United States or under the laws of the United States;
and trusts or estates formed under the laws of the United States.

Note. The federal tax treatment of an entity does not determine whether
the entity has an FBAR filing requirement. For example, an entity that is
disregarded for purposes of Title26 of the United States Code must file
an FBAR,if otherwise required to do so. Similarly, a trust for which the
trust income, deductions, or credits are taken into account by another
person for purposes of Title26 of the United States Code must filean
FBAR, if otherwise required to do so.

United States Resident. A United States resident is an alien residing in
the United States. To determine if the filer is a resident of the United
States apply the residency tests in 26 U.S.C. section 7701(b). When
applying the residency tests, use the definition of United States in these
instructions.

Exceptions
Certain Accounts Jointly Owned by Spouses. The spouse of an
individual who files an FBARis not required to file a separate FBARif
the following conditions are met: (1) all the financial accounts that the
non-filingspouse is required to report are jointly owned with the filing
spouse; (2) the filing spouse reports the jointly owned accounts on a
timelyfiled FBAR; and (3) both spouses sign the FBAR in Item 44. See
Explanations for Specific Items, Part III, Items 25-33. Otherwise, both
spouses are required to file separate FBARs, and each spouse must
report the entire value of the jointly owned accounts.

Consolidated FBAR. If a United States person that is an entity is
named in a consolidated FBAR filed by a greater than 50 percent owner,
such entity is not required to filea separate FBAR. See Explanations for
Specific Items, Part V.

Correspondent/Nostro Account. Correspondent or nostro accounts
(whichare maintained by banks and used solely for bank-to-bank
settlements) are not required to be reported.

Governmental Entity. A foreign financial account of any governmental
entity of the United States (as defined above) is not required to be
reported by any person. For purposes of this form, governmental entity
includes a college or university that is an agency of, an instrumentality
of, owned by, or operated by a governmental entity. For purposes of this
form, governmental entity also includes an employee retirement or
welfare benefit plan of a governmental entity.

International Financial Institution. A foreign financial account of any
international financial institution (if the United States government is a
member) is not required to be reported by any person.

IRA Owners and Beneficiaries. An owner or beneficiary of an IRAis
not required to report a foreign financial account held in the IRA.

Participants in and Beneficiaries of Tax-Qualified Retirement Plans.
A participant in or beneficiary of a retirement plan described in Internal
Revenue Code section 401(a), 403(a), or 403(b) is not required to report
a foreign financial account held by or dn behalf of the retirement plan.

Signature Authority. Individuals who have signature authority over, but
no financial interest in, a foreign financial account are not required to
report the account in the following situations:

(1) An officer or employee of a bank that is examined by the Office of
the Comptroller of the Currency, the Board of Governors of the Federal
Reserve System, the Federal Deposit Insurance Corporation, the Office
of Thrift Supervision, or the National Credit Union Administration is not
required to report signature authority over a foreign financial account
owned or maintained by the bank.

(2) An officer or employee of a financial institution that is registered
with and examined by the Securities and Exchange Commission or
Commodity Futures Trading Commission is not required to report
signature authority over a foreign financial account owned or maintained
by the financial institution.



Form TD F 90-22.1 (Rev. 3-2011)

(3) An officer or employee of an Authorized Service Provider is not
required to report signature authority over a foreign financial account
that is owned or maintained by an investment company that is
registered with the Securities and Exchange Commission. Authorized
Service Provider means an entity that is registered with and examined
by the Securities and Exchange Commission and provides services to
an investment company registered under the Investment Company Act
of 1940.

(4) An officer or employee of an entity that has a class of equity
securities listed (or American depository receipts listed) on any United
States national securities exchange is not required to report signature
authority over a foreign financial account of such entity.

(5) An officer or employee of a United States subsidiary is not required
to report signature authority over a foreign financial account of the
subsidiary if its United States parent has a class of equity securities
listed on any United States national securities exchange and the
subsidiary is included in a consolidated FBAR report of the United
States parent.

(6) An officer or employee of an entity that has a class of equity
securities registered (orAmerican depository receipts in respect of
equity securities registered) under section 12(g)of the Securities
Exchange Act is not required to report signature authority over a foreign
financial account of such entity.

Trust Beneficiaries. A trust beneficiary with a financial interest
described in section (2)(e) of the financial interest definition is not
required to report the trust's foreign financial accounts on an FBARif
the trust, trustee of the trust, or agent of the trust: (1) is a United States
person and (2) files an FBAR disclosing the trust's foreign financial
accounts.

United States Military Banking Facility. A financial account maintained
with a financial Institution located on a United States military installation
is not required to be reported, even if that military installation is outside
of the United States.

Filing Information

When and Where to File. The FBAR is an annual report and must be
received by the Department of the Treasury on or before June 30th of
the year following the calendar year being reported. Do Not file with
federal income tax return.

File by mailing to:

Department of the Treasury
Post Office Box 32621

Detroit, Ml 48232-0621

Ifan express delivery service is used, file by mailing to:

IRS Enterprise Computing Center
ATTN: CTR Operations Mailroom, 4th Floor
985 Michigan Avenue
Detroit, Ml 48226

The FBARmay be hand delivered to any local office of the Internal
Revenue Service for forwarding to the Department of the Treasury,
Detroit, Ml. The FBAR may also be delivered to the Internal Revenue
Service's tax attaches located in United States embassies and
consulates for forwarding to the Department of the Treasury, Detroit, Ml.
The FBAR is not considered filed until it is received by the Department
of the Treasury in Detroit, Ml.

No Extension of Time to File. There is no extension of time available
for filing an FBAR. Extensions of time to file federal tax returns do NOT
extend the time for filing an FBAR. If a delinquent FBAR is filed, attach a
statement explaining the reason for the late filing.

Amending a Previously Filed FBAR. To amend a filed FBAR, check the
"Amended" box in the upper right hand comer of the first page of the
FBAR, make the needed additions or corrections, attach a statement
explaining the additions or corrections, and staple a copy of the original
FBAR to the amendment. An amendment should not be made until at

least SOcalendar days after the original FBAR is filed. Follow the
instructions in "When and Where to File" to file an amendment.

Record Keeping Requirements. Persons required to file an FBAR must
retain records that contain the name in which each account is

maintained, the number or other designation of the account, the name
and address of the foreign financial institution that maintains the
account, the type of account, and the maximum account value of each
account during the reporting period. The records must be retained for a
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period of 5 years from June 30th of the year following the calendar year
reported and must be available for inspection as provided by law.
Retaining a copy of the filed FBAR can help to satisfy the record
keeping requirements.

An officer or employee who files an FBARto report signature authority
over an employer's foreign financial account is not required to
personally retain records regarding these accounts.

Questions. For questions regarding the FBAR, contact the Detroit
Computing Center Hotline at 1-800-800-2877, option 2.

Explanations for Specific Items

Part I — Filer Information

Item 1. The FBAR is an annual report. Enter the calendar year being
reported. Ifamending a previously filed FBAR, check the "Amended"
box.

Item 2. Check the box that describes the filer. Check only one box.
Individuals reporting only signature authority, check box "a". Iffiling a
consolidated FBAR, check box "d". To determine if a consolidated
FBARcan be filed, see Part V. If the type of filer is not listed in boxes "a"
through "c", check box "e", and enter the type of filer. Persons that
should check box "e" include, but are not limited to, trusts, estates,
limited liabilitycompanies, and tax-exempt entities (even if the entity is
organized as a corporation). A disregarded entity must check box "e",
and enter the type of entity followed by "(D.E.)". For example, a limited
liability company that is disregarded for United States federal tax
purposes would enter "limited liabilitycompany (D.E.)".

Item 3. Provide the filer's United States taxpayer identification number.
Generally, this is the filer's United States social security number (SSN),
United States individual taxpayer identification number (ITIN), or
employer identification number (EIN). Throughout the FBAR, numbers
should be entered with no spaces, dashes, or other punctuation. If the
filer does NOT have a United States taxpayer identification number,
complete Item 4.

Item 4. Complete Item 4 only if the filer does NOT have a United States
taxpayer identification number. Item 4 requires the filer to provide
information from an official foreign government document to verify the
filer's nationality or residence. Enter the document number followed by
the country of issuance, check the appropriate type of document, and if
"other" is checked, provide the type of document.

Item 5. If the filer is an individual, enter the filer's date of birth, using the
month, day, and year convention.

Items 9,10,11,12, and 13. Enter the filer's address. An individual
residing in the United States must enter the street address of the
individual's United States residence, not a post office box. An individual
residing outside the United States must enter the individual's United
States mailing address. If the individual does not have a United States
mailing address, the individual must enter a foreign residence address.
An entity must enter its United States mailing address. If the entity does
not have a United States mailing address, the entity must enter its
foreign mailing address.

Item 14. If the filer has a financial interest in 25 or more foreign financial
accounts, check "Yes" and enter the number of accounts. Do not
complete Part IIor Part III of the FBAR. Iffiling a consolidated FBAR,
only complete Part V, Items 34-42, for each United States entity
included in the consolidated FBAR.

Note. If the filer has signature authority over 25 or more foreign financial
accounts, only complete Part IV, Items 34-43, for each person for which
the filer has signature authority, and check "No" in Part I, Item 14.

Filers must comply with applicable recording keeping requirements.
See Record Keeping Requirements.

Part II — Information on Financial Account(s) Owned
Separately
Enter information in the applicable parts of the form only. Number the
pages used, and mail only those pages. If there is not enough space to
provide all account information, copy and complete additional pages of
the required Part as necessary. Do not use any attachments unless
otherwise specified in the instructions.
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Item 15. Determining Maximum Account Value.

Step 1. Determine the maximum value of each account (inthe currency
of that account) during the calendar year being reported. The maximum
value of an account is a reasonable approximation of the greatest value
of currencyor nonmonetaryassets in the account during the calendar
year. Periodic account statements may be relied on to determinethe
maximumvalue of the account, provided that the statements fairly
reflect the maximum account value during the calendar year. For Item
15, if the filerhad a financialinterest in more than one account, each
account must be valued separately.

Step 2. In the case of non-United States currency, convert the
maximum account value for each account into United States dollars.
Convert foreign currency by using the Treasury's Financial Management
Service rate (this rate may be found at www.fms.treas.gov) from the last
day of the calendar year. Ifno Treasury FinancialManagement Service
rate is available, use another verifiable exchange rate and provide the
source of that rate. In valuing currency of a country that uses multiple
exchange rates, use the rate that would apply if the currency in the
account were converted into United States dollars on the last day of the
calendar year.

Ifthe aggregate of the maximumaccount values exceeds $10,000, an
FBARmust be filed. An FBAR is not required to be filed if the person did
not have $10,000 of aggregate value in foreign financial accounts at any
time during the calendar year.

For United States persons with a financial interest in or signature
authority over fewer than 25 accounts that are unable to determine if the
aggregate maximumaccount values of the accounts exceeded $10,000
at any time during the calendar year, complete Part II, III, IV, or V, as
appropriate, for each of these accounts and enter "value unknown" in
Item 15.

Item 16. Indicate the type of account. Check only one box. If"Other" is
selected, describe the account.

Item 17. Provide the name of the financial institution with which the

account is held.

Item 18. Provide the account number that the financial institution uses
to designate the account.

Items 19-23. Provide the complete mailing address of the financial
institution where the account is located. If the foreign address does not
include a state (e.g., province) or postal code, leave the box(es) blank.

Part III — Information on Financial Account(s) Owned
Jointly
Enter information in the applicable parts of the form only. Number the
pages used, and mail only those pages. If there is not enough space to
provide all account information, copy and complete additional pages of
the required Part as necessary. Do not use any attachments unless
otherwise specified in the instructions.

For Items 15-23, see Part II. Each joint owner must report the entire
value of the account as determined under Item 15.

Item 24. Enter the number of joint owners for the account. If the exact
number is not known, provide an estimate. Do not count the filer when
determining the number of joint owners.

Items 25-33. Use the identifying information of the principal joint owner
(excluding the filer) to complete Items 25-33. Leave blank items for
which no information is available. Ifthe filer's spouse has an interest in a
jointly owned account, the filer's spouse is the principal joint owner.
Enter "(spouse)" on line 26 after the last name of the joint spousal
owner. See Exceptions, Certain Accounts Jointly Owned by Spouses, to
determine if the filer's spouse is required to independently report the
jointly owned accounts.

Part IV — Information on Financial Account(s) Where
Filer has Signature Authority but No Financial Interest
in the Account(s)
Enter information in the applicable parts of the form only. Number the
pages used, and mail only those pages. If there is not enough space to
provide all account information, copy and complete additional pages of
the required Part as necessary. Do not use any attachments unless
otherwise specified in the instructions.

25 or More Foreign Financial Accounts. Filers with signature authority
over 25 or more foreign financial accounts must complete only Items
34-43 for each person on whose behalf the filer has signature authority.

Page 8

Modified Reporting for United States Persons Residing and
Employed Outside of the United States. AUnited States person who
(1) residesoutsideof the United States, (2) is an officer or employee of
an employer who is physically located outside of the United States, and
(3) has signature authority overa foreign financial account that is owned
or maintained by the individual's employershould onlycomplete Part I
and Part IV, Items 34-43 of the FBAR.Part IV, Items 34-43 should only
be completedone timewithinformation about the individual's employer.

For Items 15-23, see Part II.

Items 34-42. Provide the name, address, and identifying number of the
owner of the foreign financial account for which the individual has
signature authorityover but no financial interest in the account. Ifthere
is more than one owner of the account for which the individual has
signature authority, provide the information in Items 34-42 for the
principaljointowner (excluding the filer). Ifaccount information is
completed for more than one account of the same owner, identifythe
owner only once and write "Same Owner" in Item 34 for the succeeding
accounts with the same owner.

Item 43. Enter filer's title for the position that provides signature
authority (e.g., treasurer).

Part V — Information on Financial Account(s) Where
Corporate Filer Is Filing a Consolidated Report
Enter information in the applicable parts of the form only. Number the
pages used, and mail only those pages. If there is not enough space to
provide all account information, copy and complete additional pages of
the required Part as necessary. Do not use any attachments unless
otherwise specified in the instructions.

Who Can File a Consolidated FBAR. An entity that is a United States
person that owns directly or indirectly a greater than 50 percent interest
in another entity that is required to file an FBARis permitted to file a
consolidated FBAR on behalf of itself and such other entity. Check box
"d" in Part I, Item 2 and complete Part V. If filing a consolidated FBAR
and reporting 25 or more foreign financial accounts, complete only
Items 34-42 for each entity included in the consolidated FBAR.

For Items 15-23, see Part II.

Items 34-42. Provide the name, United States taxpayer identification
number, and address of the owner of the foreign financial account as
shown on the books of the financial institution. If account information is
completed for more than one account of the same owner, identify the
owner only once and write "Same Owner" in Item 34 for the succeeding
accounts of the same owner.

Signatures
Items 44-46. The FBAR must be signed by the filer named in Part I. If
the FBAR is being filed on behalf of a partnership, corporation, limited
liability company, trust, estate, or other entity, it must be signed by an
authorized individual. Enter the authorized individual's title in Item 45.

An individual must leave "Filer's Title" blank, unless the individual is
filing an FBAR due to the individual's signature authority. If an individual
is filing because the individual has signature authority over a foreign
financial account, the individual should enter the title upon which his or
her authority is based in Item 45.

A spouse included as a joint owner, who does not file a separate
FBAR in accordance with the instructions in Part III, must also sign the
FBAR (in Item 44) for the jointly owned accounts. See the instructions
for Part III.

Penalties

A person who is required to file an FBAR and fails to properly file may
be subject to a civil penalty not to exceed $10,000. If there is reasonable
cause for the failure and the balance in the account is properly reported,
no penalty will be imposed. A person who willfully fails to report an
account or account identifying information may be subject to a civil
monetary penalty equal to the greater of $100,000 or 50 percent of the
balance in the account at the time of the violation. See 31 U.S.C. section
5321(a)(5).Willful violations may also be subject to criminal penalties
under 31 U.S.C. section 5322(a), 31 U.S.C. section 5322(b), or 18 U.S.C.
section 1001.



Sample Customs Declaration Form - CBP.gov Page 1 of 3

__]

About CBP Newsroom Border Security

Home / Travel / U.S. Citizens/Lawful Permanent Residents /

|SEARCH

Trade Travel Careers

Travel

Travel News

Travel Advisories

U.S. Citizens/Lawful
Permanent Residents

For International Visitors

Clearing CBP

Trusted Traveler Programs

For Travel Industry
Personnel

Wait Times - Airport and
Border

Pleasure Boats & Private

Flyers

CBP Search Authority

Customer Service

Report

Suspicious Activity

1-800-BE-ALERT

E-ALLEGATIONS
Online Trade Violation

Reporting System

What's New
in Travel

Sample Customs Declaration Form
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U.S. Customs and Border Protection

Declaration Form 6059B - Instructions
Welcome to the United States!

Each individual arriving into the United States must complete the
CBP Declaration Form 6059B. Ifyou are traveling with other
immediate family members, complete one form per family unit.
Please contact your nearest port of entry to order the form.

Explanations for information fields are explained below sample
image.

U.S. Customs and Border Protection Declaration Form -

Front

1. Print your last (family) name. Print your first (given) name. Print
the first letter of your middle name.

2. Print your date of birth in the appropriate day/month/year
boxes.

3. Print the number of family members traveling with you (do not
include yourself).

see also:

O
print

in U.S. Citizens/Lawful
Permanent Residents:

'Get You Home' Campaign
Provides Info on Border

Document Changes

Western Hemisphere Travel
Initiative

Overview of Enhanced Driver's

Licenses

(pdf - 86 KB.)

Know Before You Go

Are You Planning a Trip to
Mexico from the United States?

Planning To Travel Abroad?

Challenge Yourself! - Take the
Know Before You Go Quiz

O on cbp.gov:

Locate a Port Of Entry - Air,
Land, or Sea

4. Print your
current street address in the United States. If
you are staying at a hotel, include the hotel's
name and street address. Print the city and the
state in the appropriate boxes.

5. Print the name of the country that issued
your passport.

6. Print your passport number.

7. Print the name of the country where you
currently live.

8. Print the name of the country(ies) that you
visited on your trip prior to arriving to the
United States.

9. If traveling by airline, print the airline's name
and flight number. If traveling by vessel (ship),
print the vessel's name.

10. Mark an X in the Yes or No box. Are you
traveling on a business (work-related) trip?

11. Mark an X in the Yes or No box. Are you
bringing with you:

a. fruits, plants, food, or insects?

" meats, animals, or animal/wildlife

http://www.cbp.gov/xp/cgov/travel/vacation/sample_declaration_form.xml 8/31/2011
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US. Customs and
Border
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products?

c. disease agents, cell cultures, or snails?

d. soil or have you visited a
farm/ranch/pasture outside the United
States?

12. Mark an X in the Yes or No box. Have you
or any family members traveling with you been
in close proximity of (such as touching or
handling) livestock outside the United States?

13. Mark an X in the Yes or No box. Are you or
any family members traveling with you bringing
$10,000 or more in U.S. dollars or foreign
equivalent in any form into the United States?

Read definition of monetary instruments on the
reverse side of the form.
Examples: coins, cash, personal or cashier's
check, traveler's checks, money orders,
stocks, bonds.
Ifyes, your must complete the Customs Form
4790.

14. Mark an X in the Yes or No box. Are you or
any family members traveling with you bringing
commercial merchandise into the United
States?

Examples: all articles intended to be sold or
left in the United States, samples used for
soliciting orders, or goods that are not
considered personal effects.

in.In.i.i, Ml i. fcnC

. . , | . i ' hi .. i . .,li.i

•

I' Ki vi.l.-r.i. i IiiIjI \aluc of ill

• ' . . ... I • • i
.1 s,
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I HAVE REAO 1HE IMPORIANI INf ORUAJlON ON IME REVERSE SIDE Of
THIS FORM AND HAVE WADE A TRUTHFUL DECLARATION

No

15. If you are a U.S. resident, print the total
value of all goods (including commercial merchandise) you or any family members traveling with
you have purchased or acquired abroad (including gifts for someone else, but not items mailed to
the United States) and are bringing into the United States.
Note: U.S. residents are normally entitledto a duty-free exemption of $800 on items
accompanying them.

If you are a visitor (non-U.S. Resident), print the
total value of all goods (including commercial
merchandise) you or any family members
traveling with you are bringing into the United
States and will remain in the United States.

Note: Visitors (non-U. S. Residents) are normally
entitled to an exemption of $100.

Declare all articles on this form. For gifts, please
indicate the retail value. Use the reverse side of
this form if additional space is needed to list the
items you will declare.

The U.S. Customs officer will determine duty.
Duty will be assessed at the current rate on the
first 51,000 above the exemption.

• Read the notice on the reverse side of the form.

• Sign the form and print the date.
• Keep the complete form with you and hand it to

the CBP inspector when you approach the
Customs and Border Protection area.

Controlled substances, obscene articles, and
toxic substances are generally prohibited
entry.

http://www.cbp.gov/xp/cgov/travel/vacation/sample_declaration_form.xml 8/31/2011
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U.S. Customs and Border Protection
Declaration Form - Back

Thank you, and Welcome to the
United States.

What's New KB Contacts Bi Ports KM Questions/Complaints KM Forms KM Sitemap

EEO/DCR | FOIA | Privacy Statement | Get Plugins | En Espanol

Inquiries (877) CBP-5511 | Inlernational Callers (703) 526-4200 | TTD (866) 880-6582

Department of
Homeland Security

USA.gov
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FinCEN

105

• Please type or print

DEPARTMENT OF THE TREASURY

FINANCIAL CRIMES ENFORCEMENT NETWORK

REPORT OF INTERNATIONAL

TRANSPORTATION OF CURRENCY

OR MONETARY INSTRUMENTS

OMB NO. 15064014

^ To befiled with the Bureau of
Customs and Border Protection

• ForPaperwork Reduction Act
Notice and Privacy Act Notice,
see back of form.

31 U.S.C. 5316: 31 CFR 1010.340 and 1010.306

PART I
FOR A PERSON DEPARTINGOR ENTERING THE UNITEDSTATES, OR A PERSON SHIPPING, MAILING, OR RECEIVING CURRENCY OR

IMONETARY INSTRUMENTS. (IF ACTING FOR ANYONE ELSE. ALSO COMPLETE PART II BELOW.)
1. NAME (Last or family, first, and middle) 2. IDENTIFICATION NO. (See instructions)

4. PERMANENT ADDRESS IN UNITED STATES OR ABROAD

6. ADDRESS WHILE IN THE UNITED STATES

8. U.S. VISA DATE (Mo./Day/Yr.) 9. PLACE UNITED STATES VISA WAS ISSUED

3. DATEOF BIRTH (Mo./Day/Yr.)

5. YOUR COUNTRY OR COUNTRIES OF

CITIZENSHIP

7. PASSPORT NO. & COUNTRY

10. IMMIGRATION ALIEN NO.

11. IF CURRENCY OR MONETARY INSTRUMENT IS ACCOMPANIED BY A PERSON. COMPLETE 11a OR 11b. not both

A. EXPORTED FROM THE UNITED STATES COMPLETE "A" OR "B" NOT BOTH B. IMPORTED INTO THE UNITED STATES

Departed From: (U.S. Port/City in U.S.) Arrived At (Foreign City/Country) Departed From:(Foreign City/Country) Arrived At (City in U.S.)

12. IF CURRENCY OR MONETARY INSTRUMENT WAS MAILED OR OTHERWISE SHIPPED. COMPLETE 12a THROUGH 12f

12a.DATE SHIPPED (MoJDayHr.) 12b. DATE RECEIVED (MoJDay/Yr.) 12c. METHOD OFSHIPMENT (e.g. u.s. Mail. Public Carrier, etc.) 12d. NAME OFCARRIER

I2e. SHIPPED TO (Name and Address)

12f. RECEIVED FROM (Name and Address)

PART II INFORMATION ABOUT PERSON(S) OR BUSINESS ON WHOSE BEHALF IMPORTATION OR EXPORTATION WAS CONDUCTED

13. NAME (Last or family, first, and middle or Business Name)

14. PERMANENT ADDRESS IN UNITED STATES OR ABROAD

15. TYPE OF BUSINESS ACTIVITY. OCCUPATION. OR PROFESSION 15a. IS THE BUSINESS A BANK?

• Yes • No

PART III CURRENCY AND MONETARY INSTRUMENT INFORMATION (SEE INSTRUCTIONS ON REVERSE)(To be completed by everyone)

16. TYPE AND AMOUNT OF CURRENCY/MONETARY INSTRUMENTS

Currency and Coins

Other Monetary Instruments
(Specify type, issuing entity and date, and serial or other identifyingnumber.)

(TOTAL)

P A R T IV SIGNATURE OF PERSON COMPLETING THIS REPORT

17. IF OTHER THAN U.S. CURRENCY

IS INVOLVED. PLEASE COMPLETE
BLOCKS AAND B.

A. Currency Name

B. Country

Under penalties of perjury, I declare that I have examined this report, and to the best of my knowledge and belief it is true, correct and complete.

18. NAME AND TITLE (Print) 19. SIGNATURE

CUSTOMS AND BORDER PROTECTION USE ONLY

THIS SHIPMENT IS • INBOUND [JOUTBOUND

DATE AIRLINE/FLIGHTA/ESSEL

PORT CODE CBP QUERY?

Yes • No fj

LICENSE PLATE

STATE/COUNTRY NUMBER

20. DATE OF REPORT (MoJDayNr.)

COUNT VERIFIED

Yes • No •

VOLUNTARY

REPORT

Yes • No •
INSPECTOR (Name and Badge Number)

FinCEN FORM 105



GENERAL INSTRUCTIONS

This report is required by 31 U.S.C. 5316 and Treasury Department regulations
(31 CFR Chapter X).

WHO MUST FILE:

(1) Each person who physically transports, mails, or ships, or causes to be
physically transported, mailed, or shipped currency or other monetary instruments
in an aggregate amount exceeding $10,000 at one time from the United States to
any place outside the United States or into the United States from any place outside
the United States, and

(2) Each person who receives in the United States currency or other monetary
instruments In an aggregate amount exceeding $10,000 at one time which have been
transported, mailed, or shipped to the person from any place outside the United States.

A TRANSFER OF FUNDS THROUGH NORMAL BANKING PROCEDURES, WHICH
DOES NOT INVOLVE THE PHYSICAL TRANSPORTATION OF CURRENCY OR
MONETARY INSTRUMENTS, IS NOT REQUIRED TO BE REPORTED.

Exceptions: Reports are not required to be filed by:

(1) a Federal Reserve bank,

association organized under the laws of any State or of the United States; (4) an
insured institution as defined in section 401 of the National Housing Act; (5) a
savings bank, industrial bank or other thrift institution; (6) a credit union organized
under the laws of any State or of the United States; (7) any other organization
chartered under the banking laws of any State and subject to the supervision of the
bank supervisory authorities of a State other than a money service business; (8) a
bank organized under foreign law; and (9) any national banking association or
corporation acting under the provisions of section 25A of the Federal Reserve Act
(12 U.S.C. Sections 611-632).

Foreign Bank—A bank organized under foreign law, or an agency, branch or office
located outside the United States of a bank. The term does not include an agent,
agency, branch or office within the United States of a bank organized under foreign
law.

Broker or Dealer in Securities— A broker or dealer in securities, registered or
required to be registered with the Securities and Exchange Commission under the
Securities Exchange Act of 1934.

Currency: The coin and paper money of the United States or any other country that
is (1) designated as legal tender and that (2) circulates and (3) is customarily
accepted as a medium of exchange in the country of issuance.

(2) a bank, a foreign bank, ora broker ordealer insecurities in respect tocurrency Identification Number-Individuals must enter their social security numberif any However,
orother monetary instruments mailed orshipped through thepostal service orby common aliens who donot have a social security number should enter passport oralien registration
carrier, number. All othersshould entertheir employer identification number

Monetary Instrument— (1) Coinor currency of the UnitedStates or of any other country(2)
traveler's checks in any form, (3) negotiable instruments (includingchecks, promissory notes,
and money orders) in bearerform,endorsed without restriction,made out to a fictitious payee,
or otherwise in such form that title thereto passes upon delivery (4) incomplete instruments
(including checks, promissory notes, and money orders) that are signed but on whichthe name
ofthe payee has been omitted, and (5) securities or stock in bearer form or otherwise in such
form that titlethereto pisses upon delivery Monetary instruments do not include (i)checks or
money orders made payable to the order of a named person which have not been endorsed
or which bear restrictive endorsement, (ii)warehouse receips, or (iii) billsof lading.

Person—An individual, a corporation, partnership, a trust or estate, a jointstock company, an
association, a syndicate, jointventure or other unincorporated organizationor group, an Indian
Tribe (as that term is defined in the Indian Gaming Regulatory Act), and all entities cognizable
as legal personalities.

SPECIAL INSTRUCTIONS:

You should complete each line that applies to youPART I. —Complete 11A or 11B,
not both. Block 12A and 12B; enter the exact date you shipped or received
currency or monetary instrument(s). PART II. -Block 13; provide the complete name
of the shipper or recipient on whose behalf the exportation or importation was
conducted. PART III. — Specify type of instrument, issuing entity, and date, serial
or other identifying number, and payee (if any). Block 17, if currency or monetary
instruments of more than one country is involved, attach a list showing each type,
country or origin and amount.

PRIVACY ACTAND PAPERWORK REDUCTION ACT NOTICE:

Pursuant to the requirements of Public law 93-579 (Privacy Act of 1974), notice is
hereby given that the authority to collect information on Form 105 in accordance
with 5 U.S.C. 552a(e)(3) is Public law 91-508; 31 U.S.C. 5316; 5 U.S.C. 301;
Reorganization Plan No.1 of 1950; Treasury Department Order No. 165, revised, as
amended; 31 CFR Chapter X; and 44 U.S.C. 3501.

The principal purpose for collecting the information is to assure maintenance of
reports or records where such reports or records have a high degree of usefulness
in criminal, tax, or regulatory investigations or proceedings. The information collected
may be provided to those officers and employees of the Bureau of Customs and
Border Protection and any other constituent unit of the Department of the Treasury
who have a need for the records in the performance of their duties. The records may
be referred to any other department or agency of the Federal Government upon the
request of the head of such dep artment or agency. The information collected may
also be provided to appropriate state, local, and foreign criminal law enforcement
and regulatory personnel in the performance of their official duties.

Disclosure of this information is mandatory pursuant to 31 U.S.C. 5316 and 31 CFR
Chapter X. Failure to provide all or any part of the requested information may
subject the currency or monetary instruments to seizure and forfeiture, as well as
subject the individual to civil and criminal liabilities.

Disclosure of the social security number is mandatory . The authority to collect this
number is 31 U.S.C. 5316(b) and 31 CFR 1010.306(d). The social security number
will be used as a means to identify the individual who files the record.

An agency may not conduct or sponsor, and a person is not required to respond to,
a collection of information unless it displays a currently valid OMB control number.
The collection of this information is mandatory pursuant to 31 U.S.C. 5316, of Title
II of the Bank Secrecy Act. which is administered by Treasury's Financial Crimes
Enforcement Network (FINCEN).

(3) a commercial bank or trust company organized under the laws of any State or of
the United States with respect to overland shipments of currency or monetary instruments
shipped to or received from an established customer maintaining a deposit relationship
with the bank, in amounts which the bank may reasonably conclude do not exceed
amounts commensurate with the customary conduct of the business, industryorprofession
of the customer concerned,

(4) a person who is not a citizen or resident of the United States in respect to
currency or other monetary instruments mailed or shipped from abroad to a bank or
broker or dealer in securities through the postal service or by common carrier

(5) a common carrier of passengers in respect to currency or other monetary
instruments in the possession of its passengers,

(6) a common carrier of goods in respect to shipments of currency or monetary
instruments not declared to be such by the shipper

(7) a travelers' check issuer or its agent in respect to the transportation of travelers'
checks prior to their delivery to selling agents for eventual sale to the public,

(8) a person with a restrictively endorsed traveled check that is in the collection
and reconciliation process afer the traveler's check has been negotiated, nor by

(9) a person engaged as a business in the transportation of currency, monetary
instruments and other commercial papers with respect to the transportation of currency
or other monetary instruments overland between established offices of banks or brokers
or dealers in securities and foreign persons.

WHEN AND WHERE TO FILE:

A. Recipients—Each person who receives currency or other monetary instruments
in the United States shall file FinCEN Form 105, within 15 days after receipt of the
currency or monetary instruments, with the Customs officer in charge at any port of
entry or departure or by mail with the Commissioner of Customs, Attention:
Currency Transportation Reports, Washington DC 20229.

B. Shippers or Mailers— If the currency or other monetary instrument does not
accompany the person entering or departing the United States, FinCEN Form 105
may be filed by mail on or before the date of entry , departure, mailing, or shipping
with the Commissioner of Customs, Attention: Currency Transportation Reports,
Washington DC 20229.

C. Travelers—Travelers carrying currency or other monetary instruments with
them shall file FinCEN Form 105 at the time of entry into the United States or at the
time of departure from the United States with the Customs officer in charge at any
Customs port of entry or departure.

An additional report of a particular transportation, mailing, or shipping of currency or
the monetary instruments is not required if a complete and truthful report has already
been filed. However, no person otherwise required to file a report shall be excused from
liabilityfor failure to do so if, in fact, a complete and truthful report has not been filed.
Forms may be obained from any Bureau of Customs and Border Protection office.

PENALTIES: Civil and criminal penalties, including under certain circumstances a
fine of not more than $500,000 and Imprisonment of not more than ten years, are
provided for failure to file a report, filing a report containing a material omission or
misstatement, or filing a false or fraudulent report. In addition, the currency or
monetary instrument may be subject to seizure and forfeiture. See 31 U.S.C.5321
and 31 CFR 1010.820; 31 U.S.C. 6322 and 31 CFR 1010.840; 31 U.S.C. 5317 and
31 CFR 1010.830, and U.S.C. 5332.

DEFINITIONS: Statement requiredby 5 CFR 1320.8(bX3p): The estimated average burden associated withthiscollection
of informationis 11 minutes per respondent or record keeper depending on individualcircumshces.

Bank—Each agent, agency, branch or office within the United States of any person Comments concerning the accuracyofthisburdenestimateand suggestionsforreducing thisburden
doing business in one or more of the capacities listed: (1) a commercial bank or trust should be directed totheDefartment oftheTeasury, Financial Crimes Enforcement Network, EO. Box39
company organized under the laws of any State or of the United States; (2) a private Vienna, Virginia 22183. DONOTsend completed forms to this office—SooWhen and WherecT
bank; (3) a savings association, savings and loan association, and building and loan Fileabove.

FinCEN FORM 105
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OMB No. 1545-0892

Department of the Treasury
Internal Revenue Service

8300 Report of Cash Payments Over $10,000
Received in a Trade or Business

• See instructions for definition of cash.

• Use this form for transactions occurring after June 30,2011. Do not use prior versions after this date.

For Privacy Act and Paperwork Reduction Act Notice, see the last page.

-8300
(Rev. June 2011)
OMB No. 1506-0018
Department of the Treasury
Financial Crimes
Enforcement Network

Check appropriate box(es) if: a • Amends prior report; b • Suspicious transaction.
Identity of Individual From Whom the Cash Was Received

2 Ifmore than one individual is involved, check here and see instructions • Q
3 Last name 4 First name 5 M.I. 6 Taxpayer identification number

i I . I • • «
7 Address (number, street, and apt. or suite no.) 8 Date of birth . . .•

(see instructions)
MMDDYYYY

I I I I I I I
9 City 10 State 11 ZIP code 12 Country (ifnot U.S.) 13 Occupation, profession, or business

14 Identifying
document (ID)

a Describe ID • b Issued by •

c Number •

Person on Whose Behalf This Transaction Was Conducted

15 Ifthis transaction was conducted on behalfof morethan one person, check here and see instructions • •
16 Individual's last name or organization's name 17 First name 18 M.I. 19 Taxpayer identification number

20 Doing business as (DBA) name (see instructions) Employer identification number

21 Address (number, street, and apt. or suite no.) 22 Occupation, profession, or business

23 City 24 State

I

25 ZIP code 26 Country (if not U.S.)

27 Alien

identification (ID)
a Describe ID • b Issued by •

c Number •

•lETiiiii Description of Transaction and Method of Payment
28 Date cash received

MMDDYYYY

29 Total cash received

$

30

.00

If cash was received in
more than one payment,
check here . . . • Q

32 Amount of cash received (in U.S. dollar equivalent) (must equal item 29) (see instructions):
.00).00

.00

(Amount in $100 billsor higher $

(Country• )

31 Total price if different from
item 29

.00

a U.S.currency $
b Foreign currency $_
c Cashier's check(s) $_
d Money order(s) $_
e Bankdraft(s) $_
f Traveler's check(s) $

.00 » Issuer's name(s) and serial number(s) of the monetary instrument® •

33 Type of transaction
a fj Personal property purchased
b • Realpropertypurchased
c rj Personal services provided
d • Businessservices provided
e Q Intangible propertypurchased

.00

.00

.00

f • Debtobligations paid
g Q Exchangeof cash
h • Escrow or trust funds
i • Bail received by court clerks
j fj Other (specifyin item34)•

•lETiim Business That Received Cash"
35 Name of business that received cash

37 Address (number, street, and apt. or suite no.)

34 Specific description of property or service shown in
33. Give serial or registration number, address, docket
number, etc. •

36 Employer identification number

Social security number

38 City 39 State 40 ZIP code 41 Nature of your business

42 Under penalties of perjury, I declare that to the best of my knowledge the information I have furnished above is true, correct,
and complete.

Signature

43 Date of
signature

M M D D

IRS Form 8300 (Rev. 6-2011)

Authorized official
Title

Y Y Y Y 44 Type or print name of contact person 45 Contact telephone number

Cat.No.62133S FlnCEN Form 8300 (Rev. 6-2011)
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Multiple Parties
(Complete applicable parts below if box 2 or 15 on page 1 is checked)

mQH Continued —Complete if box 2 on page 1 isichecked

3 Last name 4 First name 5 M.I. 6 Taxpayer identification number

• l i l > i •
7 Address (number, street, and apt. or suite no.) 8 Date of birth . . .•

(see instructions)
MMDDYYYY

! I I I I I !
9 City 10 State 11 ZIP code 12 Country (ifnot U.S.) 13 Occupation, profession, or business

14 Identifying a Describe ID

c Number •

• b Issued by •
document (ID)

3 Last name 4 First name 5 M.I. 6 Taxpayer identification number

«l
7 Address (number, street, and apt. or suite no.) 8 Date of birth . . .•

(see instructions)
MMDDYYYY

i I I I I I i
9 City 10 State 11 ZIP code 12 Country (ifnot U.S.) 13 Occupation, profession, or business

14 . Identifying
document (ID)

a Describe ID

c Number •

• b Issued by •

Continued—Complete if box 15 on page 1 is checked

16 Individual's last name or organization's name 17 First name 18 M.I. 19 Taxpayer identification number

: | : | : :
20 Doing business as (DBA) name (see instructions) Employer identification number

21 Address (number, street, and apt. or suite no.) 22 Occupation, profession, or business

23 City 24 State 25 ZIP code 26 Country (if not U.S.)

27 Alien

identification (ID)
a Describe ID • b Issuedby^

c Number •

16 Individual's last name or organization's name 17 First name 18 M.I. 19 Taxpayer identification number

20 Doing business as (DBA) name (see instructions) Employer identification number

21 Address (number, street, and apt. or suite no.) 22 Occupation, profession, or business

23 City 24 State 25 ZIP code 26 Country (if not U.S.)

27 Alien
identification (ID)

a Describe ID • b Issuedby^

c Number •

Comments - Please use the linesprovided belowto commenton or clarify any information youentered on any lineinParts I, II, III, and IV

IRSForm 8300 (Rev. 6-2011) FinCEN Form 8300 (Rev. 6-2011)
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Section references are to the Internal
Revenue Code unless otherwise noted.

Important Reminders
• Section 6050I (26 United States Code
(U.S.C.) 6050I) and 31 U.S.C. 5331
require that certain information be
reported to the IRS and the Financial
Crimes Enforcement Network (FinCEN).
This information must be reported on
IRS/FinCEN Form 8300.

• Item 33, box i, is to be checked only by
clerks of the court; box d is to be
checked by bail bondsmen. See Item 33
under Part III, later.

• The meaning of the word "currency"
for purposes of 31 U.S.C. 5331 is the
same as for the word "cash" (See Cash
under Definitions, later).

General Instructions

Who must file. Each person engaged in
a trade or business who, in the course
of that trade or business, receives more
than $10,000 in cash in one transaction
or in two or more related transactions,
must file Form 8300. Any transactions
conducted between a payer (or its
agent) and the recipient in a 24-hour
period are related transactions.
Transactions are considered related
even if they occur over a period of more
than 24 hours if the recipient knows, or
has reason to know, that each
transaction is one of a series of
connected transactions.

Keep a copy of each Form 8300 for 5
years from the date you file it.

Clerks of federal or state courts must
file Form 8300 if more than $10,000 in
cash is received as bail for an
individual(s) charged with certain criminal
offenses. For these purposes, a clerk
includes the clerk's office or any other
office, department, division, branch, or
unit of the court that is authorized to
receive bail. If a person receives bail on
behalf of a clerk, the clerk is treated as
receiving the bail. See Item 33 under
Part III, later.

Ifmultiple payments are made in cash
to satisfy bail and the initial payment
does not exceed $10,000, the initial
payment and subsequent payments
must be aggregated and the information
return must be filed by the 15th day after
receipt of the payment that causes the
aggregate amount to exceed $10,000 in
cash. In such cases, the reporting
requirement can be satisfied either by
sending a single written statement with
an aggregate amount listed or by
furnishing a copy of each Form 8300
relating to that payer. Payments made to
satisfy separate bail requirements are
not required to be aggregated. See
Treasury Regulations section 1.60501-2.
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Casinos must file Form 8300 for
nongaming activities (restaurants, shops,
etc.).

Voluntary use of Form 8300. Form
8300 may be filed voluntarily for any
suspicious transaction (see Definitions,
later) for use by FinCEN and the IRS,
even if the total amount does not
exceed $10,000.

Exceptions. Cash is not required to be
reported if it is received:

• By a financial institution required to file
Form 104, Currency Transaction Report;

• By a casino required to file (or exempt
from filing) Form 103, Currency
Transaction Report by Casinos, if the
cash is received as part of its gaming
business;

• By an agent who receives the cash
from a principal, if the agent uses all of
the cash within 15 days in a second
transaction that is reportable on Form
8300 or on Form 104, and discloses all
the information necessary to complete
Part II of Form 8300 or Form 104 to the

recipient of the cash in the second
transaction;

• In a transaction occurring entirely
outside the United States. See
Publication 1544, Reporting Cash
Payments of Over $10,000 (Received in
a Trade or Business), regarding
transactions occurring in Puerto Rico
and territories and possessions of the
United States; or

• In a transaction that is not in the
course of a person's trade or business.

When to file. File Form 8300 by the
15th day after the date the cash was
received. If that date falls on a Saturday,
Sunday, or legal holiday, file the form on
the next business day.

Where to file. File the form with the
Internal Revenue Service, Detroit
Computing Center, P.O. Box 32621,
Detroit, Ml 48232.

Statement to be provided. You must
give a written or electronic statement to
each person named on a required Form
8300 on or before January 31 of the
year following the calendar year in which
the cash is received. The statement
must show the name, telephone number,
and address of the information contact
for the business, the aggregate amount
of reportable cash received, and that the
information was furnished to the IRS.
Keep a copy of the statement for your
records.

Multiple payments. If you receive more
than one cash payment for a single
transaction or for related transactions,
you must report the multiple payments
any time you receive a total amount that
exceeds $10,000 within any 12-month
period. Submit the report within 15 days
of the date you receive the payment that

FinCEN Form 8300 (Rev. 6-2011)
causes the total amount to exceed
$10,000. Ifmore than one report is
required within 15 days, you may file a
combined report. File the combined
report no later than the date the earliest
report, if filed separately, would have to
be filed.

Taxpayer identification number (TIN).
You must furnish the correct TIN of the
person or persons from whom you
receive the cash and, if applicable, the
person or persons on whose behalf the
transaction is being conducted. You may
be subject to penalties for an incorrect
or missing TIN.

The TIN for an individual (including a
sole proprietorship) is the individual's
social security number (SSN). For certain
resident aliens who are not eligible to get
an SSN and nonresident aliens who are
required to file tax returns, it is an IRS
Individual Taxpayer Identification
Number (ITIN). For other persons,
including corporations, partnerships, and
estates, it is the employer identification
number (EIN).

If you have requested but are not able
to get a TIN for one or more of the
parties to a transaction within 15 days
following the transaction, file the report
and attach a statement explaining why
the TIN is not included.

Exception: You are not required to
provide the TINof a person who is a
nonresident alien individual or a foreign
organization if thatperson or foreign
organization:
• Does not have income effectively
connected with the conduct of a U.S.
trade or business;

• Does not have an office or place of
business, or a fiscal or paying agent in
the United States;

• Does not furnish a withholding
certificate described in §1.1441-1(e)(2) or
(3)or§1.1441-5(c)(2)(iv) or (3)(tii) to the
extent required under §1.1441-1(e)(4)(vii);
or

• Does not have to furnish a TINon any
return, statement, or other document as
required by the income tax regulations
under section 897 or 1445.

Penalties. You may be subject to
penalties if you fail to file a correct and
complete Form 8300 on time and you
cannot show that the failure was due to
reasonable cause. You may also be
subject to penalties if you fail to furnish
timely a correct and complete statement
to each person named in a required
report. A minimum penalty of $25,000
may be imposed if the failure is due to
an intentional or willful disregard of the
cash reporting requirements.

Penalties may also be imposed for
causing, or attempting to cause, a trade
or business to fail to file a required
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report; for causing, or attempting to
cause, a trade or business to file a
required report containing a material
omission or misstatement of fact; or for
structuring, or attempting to structure,
transactions to avoid the reporting
requirements. These violations may also
be subject to criminal prosecution which,
upon conviction, may result in
imprisonment of up to 5 years or fines of
up to $250,000 for individuals and
$500,000 for corporations or both.

Definitions

Cash. The term "cash" means the
following.

• U.S. and foreign coin and currency
received in any transaction; or

• A cashier's check, money order, bank
draft, or traveler's check having a face
amount of $10,000 or less that is
received in a designated reporting
transaction (defined below), or that is
received in any transaction in which the
recipient knows that the instrument is
being used in an attempt to avoid the
reporting of the transaction under either
section 6050I or 31 U.S.C. 5331.

Note. Cash does not include a check
drawn on the payer's own account, such
as a personal check, regardless of the
amount.

Designated reporting transaction. A
retail sale (or the receipt of funds by a
broker or other intermediary in
connection with a retail sale) of a
consumer durable, a collectible, or a
travel or entertainment activity.

Retailsale. Any sale (whether or not
the sale is for resale or for any other
purpose) made in the course of a trade
or business if that trade or business
principally consists of making sales to
ultimate consumers.

Consumer durable. An item of tangible
personal property of a type that, under
ordinary usage, can reasonably be
expected to remain useful for at least 1
year, and that has a sales price of more
than $10,000.

Collectible. Any work of art, rug,
antique, metal, gem, stamp, coin, etc.

Travelor entertainment activity. An
item of travel or entertainment that
pertains to a single trip or event if the
combined sales price of the item and all
other items relating to the same trip or
event that are sold in the same
transaction (or related transactions)
exceeds $10,000.

Exceptions. A cashier's check, money
order, bank draft, or traveler's check is
not considered received in a designated
reporting transaction if it constitutes the
proceeds of a bank loan or if it is
received as a payment on certain
promissory notes, installment sales
contracts, or down payment plans. See
Publication 1544 for more information.
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Person. An individual, corporation,
partnership, trust, estate, association, or
company.

Recipient. The person receiving the
cash. Each branch or other unit of a
person's trade or business is considered
a separate recipient unless the branch
receiving the cash (or a central office
linking the branches), knows or has
reason to know the identity of payers
making cash payments to other
branches.

Transaction. Includes the purchase of
property or services, the payment of
debt, the exchange of cash for a
negotiable instrument, and the receipt of
cash to be held in escrow or trust. A
single transaction may not be broken
into multiple transactions to avoid
reporting.

Suspicious transaction. A suspicious
transaction is a transaction in which it
appears that a person is attempting to
cause Form 8300 not to be filed, or to
file a false or incomplete form.

Specific Instructions
You must complete all parts. However,
you may skip Part II if the individual
named in Part I is conducting the
transaction on his or her behalf only. For
voluntary reporting of suspicious
transactions, see Item 1 next.

Item 1. Ifyou are amending a prior
report, check box 1a. Complete the
appropriate items with the correct or
amended information only. Complete all
of Part IV. Staple a copy of the original
report to the amended report.

To voluntarily report a suspicious
transaction (see Suspicious transaction
above), check box 1b. You may also
telephone your local IRS Criminal
Investigation Division or call the FinCEN
Financial Institution Hotline at
1-866-556-3974.

Parti

Item 2. If two or more individuals
conducted the transaction you are
reporting, check the box and complete
Part I for any one of the individuals.
Provide the same information for the
other individual(s) on the back of the
form. If more than three individuals are
involved, provide the same information
on additional sheets of paper and attach
them to this form.

Item 6. Enter the taxpayer identification
number (TIN) of the individual named.
See Taxpayeridentificationnumber (TIN),
earlier, for more information.

Item 8. Enter eight numerals for the date
of birth of the individual named. For
example, if the individual's birth date is
July 6,1960, enter 07 06 1960.

FinCEN Form 8300 (Rev. 6-2011)

Item 13. Fully describe the nature of the
occupation, profession, or business (for
example, "plumber," "attorney," or
"automobile dealer"). Do not use general
or nondescriptive terms such as
"businessman" or "self-employed."

Item 14. You must verify the name and
address of the named individuals).
Verification must be made by
examination of a document normally
accepted as a means of identification
when cashing checks (for example, a
driver's license, passport, alien
registration card, or other official
document). In item 14a, enter the type of
document examined. In item 14b,
identify the issuer of the document. In
item 14c, enter the document's number.
For example, if the individual has a Utah
driver's license, enter "driver's license"
in item 14a, "Utah" in item 14b, and the
number appearing on the license in item
14c.

Note. You must complete all three items
(a, b, and c) in this line to make sure that
Form 8300 will be processed correctly.

Part II

Item 15. If the transaction is being
conducted on behalf of more than one
person (including husband and wife or
parent and child), check the box and
complete Part II for any one of the
persons. Provide the same information
for the other person(s) on the back of
the form. If more than three persons are
involved, provide the same information
on additional sheets of paper and attach
them to this form.

Items 16 through 19. If the person on
whose behalf the transaction is being
conducted is an individual, complete
items 16,17, and 18. Enter his or her
TIN in item 19. If the individual is a sole
proprietor and has an employer
identification number (EIN), you must
enter both the SSN and EIN in item 19.
Ifthe person is an organization, put its
name as shown on required tax filings in
item 16 and its EIN in item 19.

Item 20. If a sole proprietor or
organization named in items 16 through
18 is doing business under a name other
than that entered in item 16 (for
example, a "trade" or "doing business
as (DBA)" name), enter it here.
Item 27. If the person is not required to
furnish a TIN, complete this item. See
Taxpayer identification number (TIN),
earlier. Enter a description of the type of
official document issued to that person
in item 27a (for example, a "passport"),
the country that issued the document in
item 27b, and the document's number in
item 27c.
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Note. You must complete all three items
(a, b, and c) in this line to make sure that
Form 8300 will be processed correctly.

Part III

Item 28. Enter the date you received the
cash. Ifyou received the cash in more
than one payment, enter the date you
received the payment that caused the
combined amount to exceed $10,000.
See Multiplepayments, earlier, for more
information.

Item 30. Check this box if the amount
shown in item 29 was received in more

than one payment (for example, as
installment payments or payments on
related transactions).
Item 31. Enter the total price of the
property, services, amount of cash
exchanged, etc. (for example, the total
cost of a vehicle purchased, cost of
catering service, exchange of currency) if
different from the amount shown in item
29.

Item 32. Enter the dollar amount of each
form of cash received. Show foreign
currency amounts in U.S. dollar
equivalent at a fair market rate of
exchange available to the public. The
sum of the amounts must equal item 29.
For cashier's check, money order, bank
draft, or traveler's check, provide the
name of the issuer and the serial number
of each instrument. Names of all issuers
and all serial numbers involved must be
provided. Ifnecessary, provide this
information on additional sheets of paper
and attach them to this form.

Item 33. Check the appropriate box(es)
that describe the transaction. If the
transaction is not specified in boxes a-i,
check box j and briefly describe the
transaction (for example, "car lease,"
"boat lease," "house lease," or "aircraft
rental"). Ifthe transaction relates to the
receipt of bail by a court clerk, check
box i, "Bail received by court clerks."
This box is only for use by court clerks.
If the transaction relates to cash
received by a bail bondsman, check box
d, "Business services provided."

Part IV

Item 36. Ifyou are a sole proprietorship,
you must enter your SSN. Ifyour
business also has an EIN, you must
provide the EINas well. Allother
business entities must enter an EIN.

Page 5

Item 41. Fully describe the nature of
your business, for example, "attorney" or
"jewelry dealer." Do not use general or
nondescriptive terms such as "business"
or "store."

Item 42. This form must be signed by an
individual who has been authorized to
do so for the business that received the
cash.

Comments

Use this section to comment on or
clarify anything you may have entered
on any line in Parts I, II, III, and IV. For
example, if you checked box b
(Suspicious transaction) in line 1 above
Part I, you may want to explain why you
think that the cash transaction you are
reporting on Form 8300 may be
suspicious.

Privacy Act and Paperwork Reduction
Act Notice. Except as otherwise noted,
the information solicited on this form is
required by the IRS and FinCEN in order
to carry out the laws and regulations of
the United States Department of the
Treasury. Trades or businesses, except
for clerks of criminal courts, are required
to provide the information to the IRS and
FinCEN under both section 6050I and 31
U.S.C. 5331. Clerks of criminal courts
are required to provide the information
to the IRS under section 6050I. Section
6109 and 31 U.S.C. 5331 require that
you provide your social security number
in order to adequately identify you and
process your return and other papers.
The principal purpose for collecting the
information on this form is to maintain
reports or records which have a high
degree of usefulness in criminal, tax, or
regulatory investigations or proceedings,
or in the conduct of intelligence or
counterintelligence activities, by
directing the federal government's
attention to unusual or questionable
transactions.

You are not required to provide
information as to whether the reported
transaction is deemed suspicious.
Failure to provide all other requested
information, or providing fraudulent
information, may result in criminal
prosecution and other penalties under
26 U.S.C. and 31 U.S.C.

FinCEN Form 8300 (Rev. 6-2011)

Generally, tax returns and return
information are confidential, as stated in
section 6103. However, section 6103
allows or requires the IRS to disclose or
give the information requested on this
form to others as described in the
Internal Revenue Code. For example, we
may disclose your tax information to the
Department of Justice, to enforce the tax
laws, both civil and criminal, and to
cities, states, the District of Columbia,
and U.S. commonwealths and
possessions, to carry out their tax laws.
We may disclose this information to
other persons as necessary to obtain
information which we cannot get in any
other way. We may disclose this
information to federal, state, and local
child support agencies; and to other
federal agencies for the purposes of
determining entitlement for benefits or
the eligibility for and the repayment of
loans. We may also provide the records
to appropriate state, local, and foreign
criminal law enforcement and regulatory
personnel in the performance of their
official duties. We may also disclose this
information to other countries under a
tax treaty, or to federal and state
agencies to enforce federal nontax
criminal laws and to combat terrorism. In
addition, FinCEN may provide the
information to those officials if they are
conducting intelligence or counter
intelligence activities to protect against
international terrorism.

You are not required to provide the
information requested on a form that is
subject to the Paperwork Reduction Act
unless the form displays a valid OMB
control number. Books or records
relating to a form or its instructions must
be retained as long as their contents
may become material in the
administration of any law under 26
U.S.C. or 31 U.S.C.

The time needed to complete this
form willvary depending on individual
circumstances. The estimated average
time is 21 minutes. If you have
comments concerning the accuracy of
this time estimate or suggestions for
making this form simpler, you can write
to the Internal Revenue Service, Tax
Products Coordinating Committee,
SE:W:CAR:MP:T:T:SP, 1111 Constitution
Ave. NW, IR-6526, Washington, DC
20224. Do not send Form 8300 to this
address. Instead, see Where to file,
earlier.



FormBIS-621P OMB No.0694-0012 U.S. DEPARTMENT OF COMMERCE

(REV1-04) BUREAU OF INDUSTRY AND SECURITY

REPORT OF REQUEST FOR RESTRICTIVE TRADE PRACTICE OR BOYCOTT

SINGLE TRANSACTION

(For reporting requests described in Part 769 of the Export Administration Regulations)

NOTICE OF RIGHT TO PROTECT CERTAIN INFORMATION FROM DISCLOSURE

TheExport Administration Act permits youto protect from public disclosure information regarding thequantity, description,
andvalueof commodities or technical data supplied in item 11 of thisreport andinanyaccompanying documents. Ifyoudo
notclaim thisprotection, allofikeinformation inyourreport andaccompanying documents willbemade available forpublic
inspectionandcopying.
Youcanobtain thisprotection bycertifying, in item10of thereport, that disclosure of theinformation referred toabove would
place a United Slates company or individual involved in the report at a competitive disadvantage. If you make sucha
certification in item 10.you may removeinformation regarding the quantity, description, andvalueof the commodities or
technical data supplied by youfrom item11 of theinspection copyof thereport form and from thepublic inspection copies of
the accompanyingdocuments.
Thewithholding of thisinformation willbehonored by the Department unless theSecretary determines that disclosure of the
information would notplace aUnited States company or individual atacompetitive disadvantage orthatit would becontrary
to the national interest to withhold the information.

THIS SPACE FOR BIS USE

A BATCH

MONTH/YEAR

RSN SUBSET.

RTP

CLASS FILING TAG

This reportrequiredby law (50 U.S C. App. § 2407 (b)
(2)PL. 96-72; E.O. 12214; 15C.F.R. Part(769).
Failureto reportcan resultboth in criminal penalties,
includingfinesor imprisonment,andadministrative
sanctions.

Instructions: 1.Complete allitemsthatapply. 2. Assembleoriginal report form andaccompanying documents as a unit, andsubmit intact andunaltered. 3. Assembleand
submit theduplicate copyofthe report form (marked Duplicate (Public Inspection Copy)) andadditional copiesof accompanying documents (marked withthe legend "Public
Inspection Copy.") 4. Ifyoucertify, inHem 10, thatthedisclosure oftheinformation specified there would causecompetitive disadvantage, editthe"Public Inspection Copy" ofthe
report formrelating to item 11.
Public reporting for thiscollection of information is estimated to average one hourperrequest, including the timefor reviewing instructions, searching existing datasources, gathering
andmaintaining thedata needed, andcompleting andreviewing thecollection o information. Sendcomments regarding thisburden estimate oranyotheraspectofthiscollection of
information, including suggestions forreducing the burden, tothe Director ofAdministration, Bureau of Industry andSecurity, room3889,U.S.Department ofCommerce,
Washington. DC20230, and to the Officeof Management and Budget,Paperwork ReductionProject(0694-0012), Washington. DC 20503.

1a. Identify firm submitting this report:

Name:

Address: ,

City : State:

Country(ifother than USA):

Telephone:

Firm Identification No. (ifknown):

ZIP:

Type an 'x*to
specify firm type:

D Exporter

D Bank

D Forwarder

D Carrier

D Insurer

• Other

Ifyou are authorized to report and are reporting on behalf of another
U.S. person, identifythat person (e.g., domestic subsidiary, controlled
Foreign subsidiary, exporter, beneficiary):

Name:

Address:

City: State: ZIP:
Country (If other than USA):

Type of firm: (see list in item 1a)
Firm Identification No. (ifknown):
(a) Name of boycotting country from which request originated:

(b) Name of country directing inclusion of request, ifdifferent from (a)

above:. .. .

6. Reporting firm's reference number (e.g., letterof credit, customerorder,
invoice):, •• -

1b. Type an V in any applicable box:

Revision of a previous report (attach two copies of the

previously submitted report)

Resubmission of a deficient report returned by BIS

(attach form letter that was returned with deficient
report)

q Report on behalfofthe personidentified initem2.

q Dual reporton behalf ofselfand the personinitem2

Identify exporting firm, unless same as item 1a or 2:

Name:

Address:

City:
Country (Ifother than USA):

Firm Identification No. (if known).

State: ZIP:

Name of country or countries against which request is directed:

Date firm received request: (mm/dd/yyyy)

Specify type(s) of document conveying this request by
typing an "x" in the appropriate box:

Request to carrier for blacklist certificate (submit
LJ two copies ofblacklist certificate ortranscript of

request)
Unwritten, not otherwise provided for (make

D transcript ofrequest and submit copies)

n Letter of credit

rj Requisition/purchase order/accepted contract/shipping instruction Submit two
copies of
each

document or
relevant page
in which the
request

Other written (specify) . aPPears

• Bid invitation/tender/proposal/trade opportunity

q Questionnaire (not related toaparticular dollar value transaction)

Decision on request: (select one by typingan 'x'in the appropriatebox)

• Have not taken and will not take the action requested.

Have taken or will take the action requested.

Have taken or will take the action requested but in a modified form
(attach detailedexplanation)
Unable to report ultimate decision on the request at this time and
will inform the Bureau of Industry and Security of the decision within
ten days after decision is made.

Additionalinformation:The firmsubmitting this report may, if it so desires, state on a separate sheet any additional information relating to the request reported
or the response to that request. This statement willconstitute a part of the report and will be made available for public inspection and copying, subject to the
rightto protectcertainconfidential information fromdisclosuredescribed initem10.
10. Protection of Certain Information from disclosure: (Type an V in the appropriate boxes and sign below)

I (We) certify that disclosure to the publicof the informationregarding quantity, description, and value of the commodities or technical data
contained in:

•_. Item 11 below (Ifyou check this box, be sure to remove the bottom of the Duplicate(Public InspectionCopy) of the report form relatingto Item 11.)

Attached documents (If you check this box, be sure to edit the "Public Inspection Copy* of the documents submitted to exclude the specified information.)
D would placea United Sates person involved ata competitive disadvantage, andI(We)requestthatitbe keptconfidential.

1.D

2.D
I (We) authorize public release of all informationcontained in the report and in any attached documents. I (We) certify that all statements and
information contained in this report are true and correct to the best of my (our) knowledge and belief.

Sign here in ink. Type name Date

11. Describe the commodities or technical data involved, and specify quantity and value:

Description Quantity:

Value to nearest whole dollar $

Submit the original and 1 copy to Office of Antiboycott Compliance, BIS, Room 6099C,
U.S. Department of Commerce, Washington, D.C. 20230; Retain a copy for your records.



OMB No. 0608-0067: Approval Expires 12/31/20121 BEA USE ONLY Control number

form BE-125
{1-2010}

U.S. DEPARTMENT OF COMMERCE
BUREAU OF ECONOMIC ANALYSIS

QUARTERLY SURVEY OF TRANSACTIONS IN SELECTED SERVICES
AND INTANGIBLE ASSETS WITH FOREIGN PERSONS

(This report is mandatory and confidential.)

Name and address of U.S. Reporter -
Enter or correct as necessary

10001

10004

Complete and file this form or file electronically at http://www.bea.gov/efile.
Assistance is available at (202) 606-5588, M-F 8:30 A.M. - 5:00 P.M., eastern time.

How to file:

Step 1. Verify or correct name and address of the U.S. Reporter named in the mailing label and complete Part 1.

Step 2. Complete Part 2 and Schedules A, B, and C based on the instructions given in Part 2.

Step3. File the completed form within 45daysafterthe close ofeach fiscal quarter (orwithin 90days after
the close of the final quarter of your fiscal year).

By mailing form to:

delivering to:

U.S. Department of Commerce
Bureau of Economic Analysis
BE-50(SSB)
Washington, DC 20230

U.S. Department of Commerce
Bureau of Economic Analysis
BE-50(SSB)
Shipping and Receiving Section M-100
1441 L Street, NW
Washington, DC 20005

faxing to: (202)606-5318

or file electronically at: http://www.bea.gov/efile

UOilU Section A

1. Person to consult concerning questions
about this report

10005

10006

10007

10008

10009

Name

i Title

Telephone number (

3. Certification — The undersigned official certifies that
this report has been prepared in accordance with the
applicable instructions, is complete, and is
substantially accurate except that, in accordancewith
IV.F of the General Instructions, estimates may have
been prepared where the data are not available from
customary accounting records or precise data could
not be obtained without undue burden.

FAX number { )

E-mail address

2. May we use e-mail to correspond with you to discuss
questions relating to this form, including questions that
may contain information about your company that you
may consider confidential? (Note: Electronic mail is not
inherently confidential. We will treat information we
receive as confidential but your e-mail is not necessarily
secure against interception by a third party.)

10010 11O Yes
2D No

Authorized official's signature

Print or type name and title Date



^ Section B—DETERMINATION OF REPORTING STATUS
1. What period does this quarterly report cover?

Beginning date

Ending date

Month Day Year

i

Month Day Year

1

2010

2. Check the box that best describes the operating status of your company during the reporting
period identified in question 1.

110031 Q |n existence the entire reporting period - Continue filling outthis form.
2Q In existence during only part ofthe reporting period - Continue filling out this form for the portion of the

reporting period in which your company was in existence and, in the comments section below, explain why
you did not exist for a part of the period.

3O Not inexistence during the reporting period - Please return form according to instructions onpage 1.

3. Was your company owned to the extent of more than 50 percent by another U.S. person or
entity at any point during the reporting period identified in question 1?

iioo4! • No - Continue filling outthis form.
2D Yes- Check A or B:

AD Owned byanother U.S. person for part ofthe reporting period - Enter the name and address of
the controlling U.S. person and entity below and continue filling out this form, but only report
transactions for the period during which you were NOTowned by another U.S. person.

BO Owned byanother U.S. person for the entire reporting period - Enter the name and address of
the controlling U.S. person or entity below, and return form according to instructions on page 1.

11005 1 Name

i Address — Number and street

11007 City 2 State 3 ZIP Code

Comments

FORM BE-125 (1-2010)



• Section B — DETERMINATION OF
REPORTING STATUS

Ifsales to foreign persons of an individual type
of intangible asset or service exceeded $6
million last fiscal year or are expected to
exceed $6 million this fiscal year, then for that
type of transaction, you must (a) mark (X)
"Yes" on the appropriate row(s) of column 1 of
Table 1; and (b) report transactions for the
most recent quarter by individual foreign
country on Schedule A and/or C, as
appropriate.

Ifsales of an individual type of intangible asset
or service were $6 million or less last fiscal
year and are expected to be $6 million or less
this fiscal year, then for that type of
transaction, you must mark (X) "No." You are
encouraged to voluntarily report more detailed
information on Schedule A and/or C, as
appropriate, because these data will make the
aggregate totals more complete and accurate.

For Table 1, mark (X) "Yes" or "No" next to
each type of transaction, to indicate whether
your company's total transactions with foreign
persons exceeded $6 million for the last fiscal
year or are expected to exceed $6 million for
this fiscal year.

NOTE: Reporting status is based on annual
transactions (actual and/or expected), but
amounts reported on the schedules are for the
most recent quarter.

SALES TO (RECEIPTS FROM) AFFILIATED AND
UNAFFILIATED FOREIGN PERSONS

TABLE 1

w o
c u

Types of transactions

Receipts for intangible assets

Rights relatedto industrial processes and products

Rights related to books, compact discs, audio tapes, etc.

Rights related to trademarks, etc.

Rights relatedto performances and events pre-recorded
on motion picture film and TV tape
Rights relatedto broadcastand recording of live
performances and events

Rights related to general use computer software

Business format franchising fees

Other intangible assets

Receipts for selected services

Accounting,auditing, and bookkeeping services

Advertising services

Auxiliary insurance services

Computerand data processing services

Construction services

Data base and other information services

Educational and training services

Engineering, architectural, and surveying services
Financial services

Industrial engineering services

Industrial-type maintenance, installation, alteration,
and training services

Legal services

Management, consulting, and public relations
services (including expenses allocated by a U.S. parent
to its foreign affiliates)

Merchanting services

Mining services

Operational leasing services

Trade-relatedservices, other than merchanting services

Performing arts, sports, and other live performances,
presentations, and events

Premiums paid on primary insurance

Losses recovered on primary insurance

Research,development, and testing services

Telecommunications services

Other selected services *

Had total
transactions
exceeding
$6 million
during the
last fiscal
year or

expected to
exceed $6

million this
fiscal year?

Mark(X)

Yes No

If "Yes",
report country

detail for
quarterly

transactions on:

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule C

Schedule A

Schedule A

Schedule C

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule C

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

Schedule A

*Salesof other selected services include all services transactionsand miscellaneous disbursements that are not separately
listed above and are not specifically excluded (see page 18 of the General Instructions). Sales of other selected services
exclude sales of financial services (which are covered on a separate BEA survey); income on financial instruments (including
interest, dividends, capital gains, etc.); taxes, penalties and fines, gifts or grants; transportation of freight or passengers; and
travel-related services provided to individual travelers (including hotel accommodation and restaurant meals). See
instructions for a definition of services and a fuller discussion of the coverage of this survey.

FORM BE-125 (1-2010) Page 3



t Section B — DETERMINATION OF
REPORTING

STATUS — Continued

If purchases from foreign persons of an
individual type of intangible asset or service
exceeded $4 million last fiscal year or are
expected to exceed $4 million this fiscal year,
then for that tvoe of transaction, vou must (a)
mark (X) "Yes" on the appropriate row(s) of
column 1 of Table 2; and (b) report
transactions for the most recent quarter by
individual foreign country on Schedule B.

If purchases of an individual type of intangible
asset or service were $4 million or less last
fiscal year and are expected to be $4 million or
less this fiscal year, then for that type of
transaction, you must mark (X) "No." You are
encouraged to voluntarily report more detailed
information on Schedule B, because these data
will make the aggregate totals more complete
and accurate.

For Table 2, mark (X) "Yes" or "No" next to
each type of transaction, to indicate whether
your company's total transactions with foreign
persons exceeded $4 million for the last fiscal
year or are expected to exceed $4 million for
this fiscal year.

NOTE: Reporting status is based on annual
transactions (actual and/or expected), but
amounts reported on the schedules are for the
most recent quarter.

*Purchases of other selected services include all
separately listed above and are not specifically ex<
services exclude purchases of financial services b
income on financial instruments (including interes
transportation of freight or passengers; and travel
accommodation and restaurant meals). See instru
this survey.

PURCHASES FROM (PAYMENTS TO)
FOREIGN PERSONS

TABLE 2 Had total
transactions
exceeding
$4 million
during the
last fiscal
year or

expected to
exceed $4
million this
fiscal year?

If "Yes"
report country

detail for
quarterly

transactions on:

c
g

C0"D
to o
c o
<0

Types of transactions

Mark (X)

Yes No

Payments for intangible assets

1. Rights related to industrial processes and products Schedule B

2. Riqhts related to books, compact discs, audio tapes, etc. Schedule B

3. Riqhts related to trademarks, etc. Schedule B

4. Rightsrelated to performances and events pre-recorded
on motion picture film and TV tape Schedule B

5. Rights related to broadcast and recording of live
performances and events Schedule B

6. Rights related to general use computer software Schedule B

7. Business format franchising fees Schedule B

8. Other intangible assets Schedule B

Payments for selected services

9. Accounting,auditing, and bookkeeping services Schedule B

10. Advertising services Schedule B

11. Auxiliaryinsurance services Schedule B

12. Computerand data processing services Schedule B

13. Construction services Schedule B

14. Data base and other information services Schedule B

15. Educational and training services Schedule B

16. Engineering, architectural, and surveying services Schedule B

17. Financial services Schedule B

18. Industrialengineering services Schedule B

19. Industrial-type maintenance,installation, alteration,
and training services Schedule B

20. Legal services Schedule B

21. Management, consulting, and public relations
services (including expenses allocated by a foreign
parent to its U.S. affiliates) Schedule B

22. Merchanting services

23. Miningservices Schedule B

24. Operationalleasing services Schedule B

25. Trade-related services, other than merchanting services Schedule B

26. Performing arts, sports, and other liveperformances,
presentations, and events Schedule B

27. Premiums paid on primary insurance Schedule B

28. Losses recovered on primary insurance Schedule B

29. Research,development, and testing services Schedule B

30. Telecommunications services Schedule B

31. Other selected services * Schedule B

serv
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W SectiorSection B — DETERMINATION OF REPORTING STATUS — Continued

1. Enter the 4-digit code that best describes the major activity of the U.S. reporter from the
Summary of Industry Classifications found on pages 19 and 20 of the General Instructions.

2. What is the primary Employer Identification (El) Number used by the U.S.
reporter to file U.S. income or payroll taxes?

11009 1

3. Did you have any transactions of the types listed in Table 1, page 3, and Table 2, page 4 (consider all
transactions, regardless of size)?

11010 1r—| Yes _ Q0nfjnue Wjfn compietion ofform.
2D No - Do notcontinue with completion of form; please return form according to instructions onpage 1.

4. Will you be reporting ALL of your transactions on Schedules A, B, and C either on a mandatory or
voluntary basis?

110111 D Yes - Skip question 5and continue to schedules.
2D No, the U.S. Reporter will not be voluntarily reporting some transactions below the reporting

threshold - Continue to question 5.

5. If you had transactions below the reporting threshold, and you choose not to report these
transactions voluntarily, provide an estimate of the total amount of sales and/or purchases
that you elected not to report voluntarily.

Report in thousands of U.S. dollars

Sales Purchases

11012

Comments

FORM BE-125 (1-2010) Page 5



Schedule A — SALES OF SELECTED SERVICES AND INTANGIBLE ASSETS TO FOREIGN PERSONS

• Ifsales to (receipts from) foreign persons of a particular type of intangible asset or service covered by Schedule A
exceeded $6 million in the past fiscal year or are expected to exceed $6 million in the current fiscal year, then you
are required to report transactions by country for the most recent quarter for that type of transaction on Schedule
A. The All Countries total should be reported on line 33 with the country detail reported on lines 1 through 32. If
you need additional pages to report the country detail, please make additional copies of this schedule.

• If sales to (receipts from) foreign persons of a particular type of intangible asset or service were $6 million or less
in the past fiscal year and are expected to be $6 million or less in the current fiscal year, then you are requested
to report transactions by country for the most recent quarter for that type of transaction on Schedule A. The All
Countries total may be reported on line 33 with the country detail reported on lines 1 through 32, or you may
report only the All Countries total on line 34.

Enter the transaction code associated with the type of transaction, instead of the complete title of the transaction,
in the column heading on Schedule A. See V. of the General Instructions for complete descriptions of the
transactions covered. If you are reporting transactions for more than two types of intangible assets or services,
please make additional copies of this schedule or use the overflow sheet provided in the BE-125 package.

Transactions for a type of intangible asset or service are reportable based on your relationship with the
purchaser. For example, if you provided advertising services to a foreign affiliate and to an unaffiliated foreign
person, then you would enter "10" for advertising services under the heading "Transaction code" and enter the
appropriate dollar amounts in the columns under "Foreign affiliates" and "Unaffiliated foreign persons."

If you report data under transaction code 8, other intangible assets, or transaction code 31, other selected
services, then specify the major type of intangible asset or service on line 35.

Note that sales of transaction code 13, construction services; transaction code 16, engineering, architectural and
surveying services; and transaction code 23, mining services should be reported on Schedule C.

Page 6
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Types of transactions

Receipts for intangible assets

1. Rights related to industrial processes and products

2. Riqhts related to books, compact discs, audio tapes, etc.

3. Riqhts related to trademarks, etc.

4. Rights relatedto performances and events pre-recorded
on motion picture film and TV tape

5. Rights related to broadcast and recording of live
performances and events

6. Riqhts related to general use computer software

7. Business format franchising fees

8. Other intangible assets

Receipts for selected services

9. Accounting,auditing,and bookkeeping services

10. Advertising services

11. Auxiliary insurance services

12. Computer and data processing services

14. Data base and other information services

15. Educational and training services

18. Industrial engineering services

19. Industrial-type maintenance, installation, alteration,
and training services

20. Legal services

21. Management, consulting, and public relations
services (including expenses allocated by a U.S. parent
to its foreign affiliates)

22. Merchanting services

24. Operational leasing services

25. Trade-related services, other than merchanting services

26. Performingarts, sports, and other liveperformances,
presentations, and events

29. Research, development, and testing services

30. Telecommunications services

31. Other selected services

FORM BE-125 {1-2010}



SCHEDULE A — U.S. REPORTER'S SALES OF SELECTED SERVICES AND
INTANGIBLE ASSETS TO FOREIGN PERSONS

SALES TO
BEA USE

ONLY

REPORT IN THOUSANDS OF U.S. DOLLARS

Transaction codis Transaction code

Foreign
affiliates

(3)

Foreign parentis)
and foreign
affiliates of

foreign parentis)
(4)

Unaffiliated
foreign
persons

(5)

Foreign
affiliates

(6)

Foreign parentis)
and foreign
affiliates of

foreign parentis)
(7)

Unaffiliated
foreign
persons

(8)(D (2)

BEA USE ONLY A100o
1 2 3 4 5 6 7 8

Mandatory data —
1. Australia 002 1 601 2 3 4 5 6 7 8

2. Belgium o°3 1 302 2 3 4 5 6 7 8

3. Brazil °04 1 202 2 3 4 5 6 7 8

4. Canada 005 1 100 2 3 4 5 6 7 8

5. China oos 1 650 2 3 4 5 6 7 8

6. France 007 1 307 2 3 4 5 6 7 8

7. Germany 008 1 308 2 3 4 5 6 7 8

8. Hong Kong 009 1 611 2 3 4 5 6 7 8

9. India 010 1 612 2 3 4 5 6 7 8

10. Israel 011 1 504 2 3 4 5 6 7 8

11. Italy 012 1 314 2 3 4 5 6 7 8

12. Japan 013 1 614 2 3 4 5 6 7 8

13. Luxembourg ou 1 316 2 3 4 5 6 7 8

14. Mexico 015 1 213 2 3 4 5 6 7 8

15. Netherlands 016 1 319 2 3 4 5 6 7 8

16. Philippines 017 1 623 2 3 4 5 6 7 8

17. Saudi Arabia oie 1 511 2 3 4 5 6 7 8

18. South Korea 019 1 626 2 3 4 5 6 7 8

19. Spain 020 1 323 2 3 4 5 6 7 8

20. Sweden 021 1 324 2 3 4 5 6 7 8

21. Switzerland 022 1 325 2 3 4 5 6 7 8

22. Taiwan 023 1 628 2 3 4 5 6 7 8

23. United Kingdom 024 1 327 2 3 4 5 6 7 8

24. Venezuela °25 1 219 2 3 4 5 6 7 8

Other - Specify country

25. 026 2 3 4 5 6 7 8

26. 027 2 3 4 5 6 7 8

27. 028 2 3 4 5 6 7 8

28. 029 2 3 4 5 6 7 8

29. 030 2 3 4 5 6 7 8

30. 031 2 3 4 5 6 7 8

31. 032 2 3 4 5 6 7 8

32 033 2 3 4 5 6 7 8

33. All countries,
total 001

2 3 4 5 6 7 8

34. Voluntary data -
Complete if total sales for
type of transaction are
$6 million or less
annually. (See I.A.2. of
Instructions.) 034

1

709

2 3 4 5 6 7 8

35. If you reported data under transaction code 8, other intangible assets, or transaction code 31, other selected services,
specify the major type of intangible asset or service:

035

038

BEA USE ONLY
l 2 3 4 5 6 7 8

FORM BE-125 (1-2010) Page 7



Schedule B — PURCHASES OF SELECTED SERVICES AND INTANGIBLE ASSETS FROM FOREIGN PERSONS

• Ifpurchases from (payments to) foreign persons of a particular type of intangible asset or service exceeded $4
million in the past fiscal year or are expected to exceed $4 million in the current fiscal year, then you are required
to report transactions by country for the most recent quarter for that type of transaction on Schedule B. The All
Countries total should be reported on line 33 with the country detail reported on lines 1 through 32. If you need
additional pages to report the country detail, please make additional copies of this schedule.

• If purchases from (payments to) foreign persons of a particular type of intangible asset or service were $4 million
or less in the past fiscal year and are expected to be $4 million or less in the current fiscal year, then you are
requested to report transactions by country for the most recent quarter for that type of transaction on Schedule B.
The All Countries total may be reported on line 33 with the country detail reported on lines 1 through 32, or you
may report only the All Countries total on line 34.

Enter the transaction code associated with the type of transaction, instead of the complete title of the transaction,
in the column heading on Schedule B. See V. of the General Instructions for complete descriptions of the
transactions covered. If you are reporting transactions for more than two types of intangible assets or services,
please make additional copies of this schedule or use the overflow sheet provided in the BE-125 package.

Transactions for a type of intangible asset or service are reportable based on your relationship with the seller. For
example, if you purchased advertising services from a foreign affiliate and from an unaffiliated foreign person, then
you would enter "10" for advertising services under the heading "Transaction code" and enter the appropriate
dollar amounts in the columns under "Foreign affiliates" and "Unaffiliated foreign persons."

If you report data under transaction code 8, other intangible assets, or transaction code 31, other selected services,
then specify the major type of intangible asset or service on line 35.

Page 8
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Types of transactions

Payments for intangible assets

1. Rights related to industrialprocesses and products

2. Riqhts related to books, compact discs, audio tapes, etc.

3. Riqhts related to trademarks, etc.

4. Rights related to performances and events pre-recorded
on motion picture film and TV tape

5. Rights related to broadcast and recordingof live
performances and events

6. Riqhts related to general use computer software

7. Business format franchising fees

8. Other intangible assets

Payments for selected services

9. Accounting, auditing, and bookkeeping services

10. Advertising services

11. Auxiliary insurance services

12. Computer and data processing services

13. Construction services

14. Data base and other information services

15. Educational and training services

16. Engineering, architectural, and surveyingservices

17. Financial services

18. Industrial engineering services

19. Industrial-type maintenance, installation, alteration,
and training services

20. Legal services

21. Management, consulting, and public relations
services (including expenses allocated by a foreign
parent to its U.S. affiliates)

23. Mining services

24. Operational leasing services

25. Trade-related services, other than merchanting services

26. Performing arts, sports, and other live performances,
presentations, and events

27. Premiums paid on primary insurance

28. Losses recovered on primary insurance

29. Research, development, and testing services

30. Telecommunications services

31. Other selected services

FORM BE-125 (1-2010)



SCHEDULE B — U.S. REPORTER'S PURCHASES OF SELECTED SERVICES
AND INTANGIBLE ASSETS FROM FOREIGN PERSONS

PURCHASES FROM BEA USE
ONLY

REPORT IN THOUSANDS OF U.S. DOLLARS (

Transaction cod< » Transaction cod«s

Foreign
affiliates

(3)

Foreign parent(s)
and foreign
affiliates of

foreign parent(s)
(4)

Unaffiliated
foreign
persons

(5)

Foreign
affiliates

(6)

Foreign parentis)
and foreign
affiliates of

foreign parent(s)
(7)

Unaffiliated
foreign
persons

(8)(1) (2)

BEA USE ONLY B10oo
1 2 3

4 5 6 7 8

Mandatory data —
1. Australia 002 1 601 2 3 4 5 6 7 8

2. Belaium 003 1 302 2 3 4 5 6 7 8

3. Brazil °°4 1 202 2 3 4 5 6 7 8

4. Canada °05 1 100 2 3 4 5 6 7 8

5. China °°6 1 650 2 3 4 5 6 7 8

6. France °07 1 307 2 3 4 5 6 7 8

7. Germany °oa 1 308 2 3 4 5 6 7 8

8. Hong Kong 009 1 611 2 3 4 5 6 7 8

9. India 010 1 612 2 3 4 5 6 7 8

10. Israel 011 1 504 2 3 4 5 6 7 8

11. Italy 012 1 314 2 3 4 5 6 7 8

12. Japan 013 1 614 2 3 4 5 6 7 8

13. Luxembourg 014 1 316 2 3 4 5 6 7 8

14. Mexico °15 1 213 2 3 4 5 6 7 8

15. Netherlands 016 1 319 2 3 4 5 6 7 8

16. Philippines 017 1 623 2 3 4 5 6 7 8

17. Saudi Arabia ok 1 511 2 3 4 5 6 7 8

18. South Korea 019 1 626 2 3 4 5 6 7 8

19. Spain 020 1 323 2 3 4 5 6 7 8

20. Sweden 021 1 324 2 3 4 5 6 7 8

21. Switzerland 022 1 325 2 3 4 5 6 7 8

22. Taiwan 023 1 628 2 3 4 5 6 7 8

23. United Kingdom 024 1 327 2 3 4 5 6 7 8

24. Venezuela 025 1 219 2 3 4 5 6 7 8

Other - Specify country

25. 026
2 3 4 5 6 7 8

26. °27 2 3 4 5 6 7 8

27. °28 2 3 4 5 6 7 8

28. °29 2 3 4 5 6 7 8

29. 030 2 3 4 5 6 7 8

30. °31 2 3 4 5 6 7 8

31. °32 2 3 4 5 6 7 8

32. 033 2 3 4 5 6 7 8

33. All countries, total 001
2 3 4 5 6 7 8

34. Voluntary data -
Complete if total purchases
for type of transaction are
$4 million or less
annually. (See I.A.2. of
Instructions.) 034

1

709

2 3 4 5 6 7 8

35. Ifyou reported data under transaction code 8, other intangible assets, or transaction code 31, other selected services,
specify the major type of intangible asset or service:

035

038

BEA USE ONLY

1 2 3 4 5 6 7 8

FORM BE-125 (1-2010) Page 9



Schedule C — SALES OF CONSTRUCTION SERVICES; ENGINEERING, ARCHITECTURAL, AND
SURVEYING SERVICES; AND MINING SERVICES TO FOREIGN PERSONS

• Ifsales to foreign persons (gross operating revenues) of a particular type of service covered by Schedule C exceeded
$6 million in the past fiscal year or are expected to exceed $6 million in the current fiscal year, then you are
required to report transactions by country for the most recent quarter for that type of transaction on Schedule C.
The All Countries total should be reported on line 33 with the country detail reported on lines 1 through 32. Ifyou
need additional pages to report the country detail, please make additional copies of this schedule.

• If sales to foreign persons (gross operating revenues) of a particular type of service were $6 million or less in
the past fiscal year and are expected to be $6 million or less in the current fiscal year, then you are requested
to report transactions by country for the most recent quarter for that type of transaction on Schedule C. The All
Countries total may be reported on line 33 with the country detail reported on lines 1 through 32, or you may
report the All Countries total only on line 34.

Enter the transaction code associated with the type of transaction, instead of the complete title of the
transaction, in the column heading on Schedule C. See V. of the General Instructions for complete descriptions
of the transactions covered. If you are reporting transactions for more than one type of service, please make
additional copies of this schedule or use the overflow sheet provided in the BE-125 package.

Transactions for a given type of service are reportable based on your relationship with the purchaser. For
example, if you provided construction services to a foreign affiliate and to an unaffiliated foreign person, then
you would enter "13" for construction services under the heading "Transaction code" and enter the dollar
amounts in the appropriate columns (covering gross operating revenues, goods exports, and/or foreign
expenses or disbursements) under "Foreign affiliates" and "Unaffiliated foreign persons."

Gross operating revenues - Report revenues (sales) as recorded on your books for the value of services
provided and/or construction completed during the reporting period (not when actual payment is received).

Merchandise exports - Report the value of merchandise exported from the United States during the reporting
period in connection with services covered on this schedule. Exports should include the value of equipment,
supplies, materials, etc., and should equal the amounts reported on the Shippers Export Declarations. Exclude
temporary exports of equipment or other goods that are intended to be returned to the United States in
substantially the same condition as when exported.

Foreign expenses or disbursements - Report salaries and wages transmitted or disbursed abroad; expenses
or outlays for services (including purchases from foreign subcontractors), materials, and equipment purchases
abroad; and other foreign expenses (e.g., local taxes and fees for permits). (Do not report purchases of material
and equipment for import into the United States.)

Page 10
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Types of transactions

13. Construction services

16. Enqineerinq, architectural, and surveying services

23. Mining services

FORM BE-125 (1-2010)



SCHEDULE C — U.S. REPORTER'S SALES OF CONSTRUCTION SERVICES; ENGINEERING,
ARCHITECTURAL, AND SURVEYING SERVICES; AND MINING SERVICES TO FOREIGN
PERSONS (Only transaction codes 13, 16, and 23 are to be reported on this schedule.

Do not combine transaction types.)

SALES TO

BEA USE
ONLY

REPORT IN THOUSANDS OF U.S. DOLLARS

Transaction code

Foreign affiliates Foreign parent(s) & foreign
affiliates of foreign parent(s)

Unaffiliated foreign
persons

Gross
operating
revenues

(sales)

(3)

Goods
exports

(4)

Foreign
expenses

or

disburse
ments

(5)

Gross
operating
revenues

(sales)

(6)

Goods
exports

(7)

Foreign
expenses

or

disburse
ments

(8)

Gross
operating
revenues

(sales)

(9)

Goods
exports

(10)

Foreign
expenses

or

disburse
ments

(11)(1) (2)

BEA USE ONLY
C1000

1 2 3 4 5 6 7 8 9 10 11

Mandatory data —

1. Australia 002 1 601 2 3 4 5 6 7 8 9 10 11

2. Belgium <"* 1 302 2 3 4 5 6 7 8 9 10 11

3. Brazil °°4 1 202 2 3 4 5 6 7 8 9 10 11

4. Canada 005 1 100 2 3 4 5 6 7 8 9 10 11

5. China °06 1 650 2 3 4 5 6 7 8 9 10 11

6. France 007 1 307 2 3 4 5 6 7 8 9 10 11

7. Germany 008 1 308 2 3 4 5 6 7 8 9 10 11

8. Hong Kong °°9 1 611 2 3 4 5 6 7 8 9 10 11

9. India 010 1 612 2 3 4 5 6 7 8 9 10 11

10. Israel 011 1 504 2 3 4 5 6 7 8 9 10 11

11. Italy 012 1 314 2 3 4 5 6 7 8 9 10 11

12. Japan °13 1 614 2 3 4 5 6 7 8 9 10 11

13. Luxembourg °1* 1 316 2 3 4 5 6 7 8 9 10 11

14. Mexico 01s 1 213 2 3 4 5 6 7 8 9 10 11

15. Netherlands 016 1 319 2 3 4 5 6 7 8 9 10 11

16. Philippines w 1 623 2 3 4 5 6 7 8 9 10 11

17. Saudi Arabia <»8 1 511 2 3 4 5 6 7 8 9 10 11

18. South Korea 019 1 626 2 3 4 5 6 7 8 9 10 11

19. Spain 020 1 323 2 3 4 5 6 7 8 9 10 11

20. Sweden 021 1 324 2 3 4 5 6 7 8 9 10 11

21. Switzerland 022 1 325 2 3 4 5 6 7 8 9 10 11

22. Taiwan 023 1 628 2 3 4 5 6 7 8 9 10 11

23. United Kingdom 024 1 327 2 3 4 5 6 7 8 9 10 11

24. Venezuela 025 1 219 2 3 4 5 6 7 8 9 10 11

Other - Specify country

25. 026
2 3 4 5 6 7 8 9 10 11

26. °27 2 3 4 5 6 7 8 9 10 11

27. 028 2 3 4 5 6 7 8 9 10 11

28. 029 2 3 4 5 6 7 8 9 10 11

29. 030 2 3 4 5 6 7 8 9 10 11

30. 031 2 3 4 5 6 7 8 9 10 11

31. 032 2 3 4 S 6 7 8 9 10 11

32. 033 2 3 4 5 6 7 8 9 10 11

33. All countries, total °01

2 3 4 5 6 7 8 9 10 11

34. Voluntary data -
Complete if total sales
for type of transaction
are $6 million or less
annually. (See I.A.2. of
Instructions.) 034

1

709

2 3 4 5 6 7 8 9 10 11

BEA USE ONLY 038
1 2 3 4 5 6 7 8 9 10 11

FORM BE-125 (1-2010) Page 11



GENERAL INSTRUCTIONS

Public reporting burden for this BE-125 report is estimated to average
16 hours per response. This burden includes time for reviewing
instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the
collection of information. Send comments regarding this burden
estimate to Director, Bureau of Economic Analysis (BE-1), U.S.
Department of Commerce, Washington, DC 20230; and to the Office
of Management and Budget, Paperwork Reduction Project 0608-0067,
Washington, DC 20503.

Purpose - The Quarterly Survey of Transactions in Selected Services
and Intangible Assets with Foreign Persons is conducted by the
Department of Commerce to obtain data on the size and economic
significance of these transactions. The information collected will be
used to help support U.S. international economic policy, and analyze
the impact of that policy and the policies of foreign countries, on
international trade in services. The data will also be used in compiling
the U.S. international transactions and national income and product
accounts.

Authority - This survey is being conducted under the authority of
the International Investment and Trade in Services Survey Act (P.L.
94-472, 90 Stat. 2059, 22 U.S.C. 3101-3108, as amended - hereinafter
"the Act"), and the filing of reports is mandatory under Section 5(b)(2)
of the Act (22 U.S.C. 3104). Regulations for the survey may be found
in 15 CFR Part 801.

Penalties - Whoever fails to report may be subject to a civil penalty
of not less than $2,500, and not more than $25,000, and to injunctive
relief commanding such person to comply, or both. These civil
penalties are subject to inflationary adjustments. Those adjustments
are found in 15 CFR 6.4. Whoever willfully fails to report shall be
fined not more than $10,000 and, if an individual, may be
imprisoned for not more than one year, or both. Any officer,
director, employee, or agent of any corporation who knowingly
participates in such violations, upon conviction, may be punished by
a like fine, imprisonment, or both. (See 22 U.S.C. 3105.) Notwith
standing the above, a U.S. person is not subject to any penalty for
failure to report if a valid Office of Management and Budget (OMB)
control number is not displayed on the form; such a number
(0608-0067) is displayed at the top of the first page of this form.

Confidentiality - The Act provides that your report to this Bureau is
CONFIDENTIAL and may be used only for analytical or statistical
purposes. Without your prior written permission, the information filed
in your report CANNOT be presented in a manner that allows it to be
individually identified. Your report CANNOT be used for purposes of
taxation, investigation, or regulation. Copies retained in your files are
immune from legal process.

NOTES —

1. A single original copy of this report must be filed with the
Bureau of Economic Analysis (BEA); please use the copy with
the address label if such a labeled copy has been provided.

2. Currency amounts should be reported in U.S. dollars rounded
to thousands (omitting 000). EXAMPLE - If the amount is
$1,000,000, report as $1,000. Amounts less than $500.00 round
to "0" and should, therefore, be omitted.

I. WHO IS TO REPORT AND GENERAL COVERAGE

A. Who is to report and transactions to be reported

1. Mandatory reporting - A BE-125 report is required from
each U.S. person (see General Instruction II. G. for definition
of person) that had sales in excess of $6,000,000 or
purchases in excess of $4,000,000 with foreign persons in any
of the services or intangible assets listed in V. of these
General Instructions during the U.S. person's prior fiscal year
or for which sales or purchases are expected to exceed that
amount during the current fiscal year. The determination of
whether a U.S. person is subject to this mandatory reporting
requirement may be judgmental, that is, based on the
judgment of knowledgeable persons in a company who can
identify reportable transactions on a recall basis, with a
reasonable degree of certainty without conducting a detailed
records search. Reporters who must report sales pursuant to
this mandatory requirement must complete Table 1 and
Schedules A and/or C of this form, and reporters who must
report purchases pursuant to this mandatory requirement
must complete Table 2 and Schedule B of this form. The
totalamounts of transactions applicable to a particular
schedule are to be entered in the appropriate column(s) on
line 33 of the schedule. In addition, these amounts must be
distributed above line 33 to the country(ies) involved in the
transaction(s).

Page 12

2. Voluntary reporting - If, during the U.S. person's fiscal year,
the U.S. person's total sales were $6,000,000 or less or total
purchases were $4,000,000 or less in any of the types of
services or intangible assets listed in V. of these General
Instructions, the U.S. person is requested to provide an
estimate of the total for each type of service or intangible asset
on the appropriate schedule(s). Provision of this information is
voluntary. The estimates may be judgmental, that is, based on
recall, without conducting a detailed records search. Voluntary
data should be entered onto line 34 of Schedule A or C for
sales and Schedule B for purchases for the type of service or
intangible asset transaction that you are reporting. (If
information on the countries of the transactions is available, it
would be helpful if the transactions were reported on lines 1
through 33 on Schedule A, B, or C; however, disaggregation by
country is not required.) Reporters who elect to file pursuant to
the voluntary reporting option must complete Parts 1 and 2 of
the form.

3. Exemption - A U.S. person that receives this form from BEA
but is not required to report data on a mandatory basis, and
that has no transactions of the type covered or that elects not
to report some or all data on a voluntary basis, must complete
Parts 1 and 2.

B. BE-125 definition of services - Services transactions consist of
receipts and payments for services as commonly defined and
understood (examples are given below) as well as transactions in
certain other "intangibles" or "nonvisibles," including transactions
in patents and copyrights, and charges that may be recorded in
business accounting records under a variety of names, such as
allocated expenses, headquarter expenses, or miscellaneous
charges. (However, not all services transactions are covered by
the BE-125 survey - see below for a list of exclusions.) For
example, services transactions include receipts and payments for
the following categories of services:

1. Education, financial, construction, telecommunications, and
other private services, including rents under operating leases.

2. Rights to use or acquire or sell intangible assets such as
patents, trademarks, copyrights, formulae, etc.

3. Charges that companies assess against their foreign units for
overhead, management services, R&D, advertising, and other
support activities.

Services transactions exclude the following categories:

1. Purchases or sales of goods. Trade in goods involves
products that have a physical form, and includes purchases
or sales of electricity.

2. Purchases or sales of financial instruments, including
stocks, bonds, financial derivatives, loans, mutual fund
shares, and negotiable CDs. (However, securities brokerage
is a service.)

3. Income on financial instruments (interest, dividends,
capital gain distributions, etc).

4. Compensation paid to, or received by, employees.

5. Taxes, penalties and fines, gifts or grants (sometimes
called "unilateral transfers").

For additional clarifications of reporting requirements, please read
the BE-125 survey instructions, or call (202) 606-5588.

C. BE-125 definition of sales (receipts) or purchases (payments)

It should be noted that an item other than sales or purchases may
be used as the measure of a given service for purposes of
determining whether the threshold for mandatory reporting of the
service is exceeded. Note that in several cases - advertising; tele
communications; performing arts, etc.; merchanting; miscella
neous disbursements (included in transaction number 31 in V. of
these General Instructions) - measures other than, or in addition
to, sales or purchases of services should be used. See V. of these
General Instructions for an explanation of what measure should
be applied in determining whether you are subject to the BE-125
survey's mandatory reporting requirements for a given service.

BE-125 Instructions (1-2010)



GENERAL INSTRUCTIONS - Continued

D. Clarification of coverage and special situations

1. Reporting period - Form BE-125 is a quarterly report; one
report is to be filed for each fiscal quarter of the year.

2. Date of recording transactions - Transactions are to be
reported on an accrual basis. However, telecommunications
services should be reported on a settlement basis.

3. Withholding taxes - Data should be reported gross of U.S.
and foreign withholding taxes.

4. Services covered regardless of where performed -
Services sold to, or purchased from, foreign persons should be
reported regardless of whether the services were performed in
the United States or abroad.

5. Services or intangible assets bundled with goods or with
other services and not separately valued - When a sale or
purchase consists of both goods and services or intangible
assets, or of several services or intangible assets, that cannot
be unbundled (i.e., the goods and/or services/intangible assets
are not separately valued), it should be classified based on
whichever accounts for a majority of the value or on the basis
of the reporter's customary practice.

6. Accounting for purchases - Purchases of services or
intangible assets should be included without regard to whether
they are charged as an expense on the income statement,
capitalized, or charged to inventories.

7. Partnerships - A partnership is a business enterprise and
must report if it has transactions covered by this survey. The
report must be for, and the data and information must cover,
the partnership as a whole, not just the activities of an
individual partner.

8. Projects with U.S. Government nonmilitary agencies -
Report information on services that are provided abroad for
U.S. Government nonmilitary agencies, such as the Agency
for International Development and the United States
Information Agency, or that are part of an aid or technical
cooperation program of the Government with foreign
persons. However, do not report services provided to the
U.S. Department of Defense or any of its agencies, such as
the Army Corps of Engineers.

9. International organizations - Report transactions with
international organizations, which, according to balance of
payments conventions, are considered foreign persons even if
they are headquartered in the United States. Enter the
abbreviated designation, "Int'l Org." as the name of the country
of the foreign party to the transaction.

10. Internet transactions - Reporting requirements are
determined by who the transactions are with and not by
where the services are performed or the location of the buyer
and seller at the time of the transaction. Thus, reportable
transactions include those conducted over the Internet or
other networks.

11. Reciprocal exchanges - Include the value of reciprocal
exchanges; i.e., transactions involving barter. On Schedule A,
value your sales to the foreign participant in the reciprocal
exchange at market rates, not at the actual cost of performing
the services. On Schedule B, value your purchases from the
foreign participant at the same amount as the sale reported
on Schedule A.

E. Consolidation

If the U.S. Reporter is a corporation, please complete Form BE-125
to cover reportable transactions for the fully consolidated U.S.
domestic enterprise consisting of (i) the U.S. corporation whose
voting securities are not owned more than 50 percent by another
U.S. corporation, and, proceeding down each ownership chain
from that U.S. corporation, (ii) any U.S. corporation whose voting
securities are more than 50-percent owned by the U.S. corporation
above it.

The fully consolidated U.S. domestic enterprise excludes foreign
branches and other foreign affiliates.

Conditions may exist that would lead a U.S. corporation to
exclude certain majority-owned (more than 50-percent owned)
domestic subsidiaries from financial statements used in reports

BE-125 Instructions (1-2010)

to shareholders. If such a subsidiary has covered transactions, it
must file a report under its own name, and the subsidiary will be
considered the U.S. reporter for purposes of this survey.

II. DEFINITIONS

A. Services are economic activities whose outputs are other
than tangible goods. This term includes, but is not limited to,
banking, other financial services, insurance, transportation,
communications and data processing, retail and wholesale
trade, advertising, accounting, construction, design,
engineering, management consulting, real estate, professional
services, entertainment, education, and health care.

B. Financial services include trading, issuing, dealing,
underwriting, lending, custody, etc., of financial instruments;
financial advisory or management services; credit-related
services (including establishing, maintaining, or arranging
credits, letters of credit, lines of credit, mortgages, etc.);
financial rating services; electronic funds transfer services;
insurance services; etc. These services typically are performed
by firms classified in Sector 52 - Finance and Insurance - of
the North American Industry Classification System
United States, 2007 (see II.C. below).

C. Financial services provider - Except for Monetary Authorities
(e.g., Central Banks) the definition of financial services provi
ders used for this survey is identical in coverage to Sector 52 -
Finance and Insurance, and holding companies from Sector 55
of the North American Industry Classification System
United States, 2007.

D. U.S. reporter is the U.S. person filing a report in this survey
(see I.E. for further clarification).

E. United States, when used in a geographic sense, means the
several States, the District of Columbia, the Commonwealth of
Puerto Rico, and all territories and possessions of the United
States.

F. Foreign, when used in a geographic sense, means that which is
situated outside the United States or which belongs to or is
characteristic of a country other than the United States.

G. Person means any individual, branch, partnership, associated
group, association, estate, trust, corporation, or other
organization (whether or not organized under the laws of any
State), and any government (including a foreign government,
the United States Government, a State or local government,
and any agency, corporation, financial institution, or other
entity or instrumentality thereof, including a government
sponsored agency).

1. United States person means any person resident in
the United States or subject to the jurisdiction of the
United States.

2. Foreign person means any person resident outside the
United States or subject to the jurisdiction of a country
other than the United States.

H. Business enterprise means any organization, association,
branch, or venture which exists for profit making purposes or
to otherwise secure economic advantage, and any ownership
of any real estate. (A business enterprise is a "person" within
the definition in paragraph G above.)

I. Direct investment means the ownership or control, directly or
indirectly, by one person of 10 percent or more of the voting
securities of an incorporated business enterprise or an equivalent
interest in an unincorporated business enterprise.

J. Parent means a person of one country who, directly or indirectly,
owns or controls 10 percent or more of the voting stock of an
incorporated business enterprise, or an equivalent ownership
interest in an unincorporated business enterprise, which is located
outside that country.

1. U.S. parent means the U.S. person that has direct investment
in a foreign business enterprise.

2. Foreign parent means the foreign person, or the first person
outside the United States in a foreign chain of ownership,
which has direct investment in a U.S. business enterprise,
including a branch.
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GENERAL INSTRUCTIONS - Continued

K. Affiliated foreign group means (i) the foreign parent, (ii) any
foreign person, proceeding up the foreign parent's ownership
chain, which owns more than 50 percent of the person below it up
to and including that person which is not owned more than 50
percent by another foreign person, and (iii) any foreign person,
proceeding down the ownership chain(s) of each of these
members, which is owned more than 50 percent by the person
above it.

L. Affiliate means a business enterprise located in one country that
is directly or indirectly owned or controlled by a person of another
country to the extent of 10 percent or more of its voting stock for
an incorporated business or an equivalent interest for an
unincorporated business, including a branch.

1. Foreign affiliate means an affiliate located outside the United
States in which a U.S. person has direct investment.

2. U.S. affiliate means an affiliate located in the United States in
which a foreign person has direct investment.

3. Foreign affiliate of a foreign parent means, with reference
to a given U.S. affiliate, any member of the affiliated foreign
group owning the U.S. affiliate that is not a foreign parent of
the U.S. affiliate.

M. Affiliated foreign person means, with respect to a given U.S.
person, (i) a foreign affiliate of which the U.S. person is a U.S.
parent, or (ii) the foreign parent or other member of the affiliated
foreign group of which the U.S. person is a U.S. affiliate.

N. Unaffiliated foreign person means, with respect to a given U.S.
person, any foreign person that is not an affiliated foreign person
as defined in paragraph M above.

O. Fiscal year is the U.S. reporter's financial reporting year that has
an ending date in calendar year 2010.

P. Country means, for purposes of this survey, the country of
location of the foreign person with whom a transaction has
occurred.

III. GUIDELINES FOR CATEGORIZING ACTIVITIES

A. Distinguishing between unaffiliated and affiliated
transactions

This survey covers U.S. persons' direct transactions, both sales
and purchases, with affiliated and unaffiliated foreign persons.

Examples of affiliated transactions are:

1. A transaction between a U.S. person (U.S. parent) and its
foreign affiliate.

2. A transaction between a U.S. person (U.S. affiliate) and its
foreign parent(s) or member(s) of the affiliated foreign group(s).

Examples of unaffiliated transactions are:

1. A transaction between a U.S. person and an unaffiliated foreign
person.

2. A transaction between one U.S. person and another U.S.
person's foreign affiliate. Such a transaction is reportable by
the first U.S. person.

Examples of transactions that are not reportable are:

1. A transaction between a U.S. affiliate of a foreign parent and
another U.S. person.

2. A transaction between a U.S. parent's foreign affiliate and
another foreign person.

B. Foreign activities of a U.S. person that do not constitute a
foreign affiliate

Although the definitions of direct investment and foreign affiliate
in II. above, together with the discussion in III.A. above, should
be sufficient to determine whether a given foreign activity is or
is not a foreign affiliate, in a number of cases the determination
may be difficult. Several factors to be considered are given
below. If you still cannot determine if the activity or operation is
an affiliate, call (202) 606-5588 for additional guidance.

If a U.S. person's foreign activity or operation is incorporated
abroad, it is a foreign affiliate.
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If a U.S. person's foreign activity or operation is not
incorporated abroad, its status is based on the weight of the
evidence when the factors listed below are considered.

An unincorporated foreign activity or operation generally would
be considered a foreign affiliate if it: (i) is subject to foreign
income taxes; (ii) has a substantial physical presence abroad
(e.g., plant and equipment or employees); (iii) maintains
separate financial records that would permit the preparation of
financial statements, including an income statement and balance
sheet (not just a record of disbursements and receipts); (iv) takes
title to the goods it sells and receives revenues therefrom; or (v)
receives funds for its own account from customers for services it
performs. Transactions with this type of entity should be
reported under "Foreign affiliates."

An unincorporated foreign activity or operation generally would
not be considered a foreign affiliate if it: (i) conducts business
abroad only for the U.S. person's account and not for its own
account (e.g., sales promotion or public relations type of
activities); (ii) has no separate financial statements; (iii) receives
funds to cover its expenses only from the U.S. person; (iv) is not
subject to foreign income taxes; and (v) has limited physical
assets, or employees, permanently located abroad. Transactions
with this type of entity should be reported under "Unaffiliated
foreign persons."

C. U.S. activities of a foreign person that do not constitute a
U.S. affiliate

Criteria for determining which U.S. activities do or do not
constitute a U.S. affiliate of a foreign person are parallel to those
in III.B. above.

D. Determining who must report a transaction when an
intermediary is involved

At times, transactions between a U.S. person and a foreign
person may be arranged by, billed through, or otherwise
facilitated by, an intermediary. The intermediary may be U.S. or
foreign, and may be affiliated or unaffiliated with the U.S., or the
foreign person.

A determination of whom a sale is to, or whom a purchase is from,
should be made on the basis of whom the U.S. person considers itself
to have a claim on for payment, in the case of a sale, or whom it has
a liabilityto, in the case of a purchase. For a sale, if the U.S. person
looks to the foreign person for payment, then the transaction is
between the U.S. person and the foreign person, and is to be reported
by the U.S. person. If the U.S. person looks to the intermediary for
payment, and the intermediary, in turn, looks to the foreign person for
payment, then whether either transaction is reportable, and who it is to
be reported by, depends on the location of the intermediary and the
relationship between the U.S. person and the intermediary.

If the intermediary is a foreign person, then the U.S. person
would report the transaction as a transaction with a foreign
person.

If the intermediary is a U.S. person, then the initial transaction
between the original U.S. person and the intermediary is
domestic-to-domestic and not reportable in this survey. However,
the intermediary must report the transaction with the foreign
person.

The reportability of a purchase would be determined in a similar
manner.

IV. REPORTING PROCEDURES

Due date - A completed BE-125 report, consisting of Parts 1
and 2 and, as appropriate, the applicable schedule(s), is due 45
days after the close of each fiscal quarter (or within 90 days
after the close of the final quarter of your fiscal year).

B. For assistance or additional copies of the forms - Phone
(202) 606-5588 between 8:30 a.m. and 5:00 p.m., eastern time.
A copy of the form may be downloaded from
www.bea.gov/bea/survevs/iussurv.htm. To receive a copy of
frequently asked questions (FAQ's) send an E-mail to
BE125faq@bea.gov or go to the above web address to view the
BE-125 FAQ's.
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GENERAL INSTRUCTIONS - Continued

IV. REPORTING PROCEDURES - Continued

C. Extension - Requests for an extension of the reporting
deadline will not normally be granted. However, in a hardship
case, a written request for an extension will be considered if it is
received at least 15 days before the due date. BEA will provide a
written response to such a request. Requests for extensions may
also be sent via E-mail to BE125extension@bea.gov.

D. Original and file copies - A single original copy of the form
must be filed with BEA. Please use the copy with the address
label if such a labeled copy has been provided. In addition,
each U.S. reporter must retain a copy of its form for three years
to facilitate resolution of problems.

E. Where to send the report - Send reports filed by mail
through the U.S. Postal Service to:

U.S. Department of Commerce
Bureau of Economic Analysis
BE-50(SSB)
Washington, DC 20230

Direct reports filed by private delivery service to:

U.S. Department of Commerce
Bureau of Economic Analysis, BE-50(SSB)
Shipping & Receiving Section M-100
1441 L Street, N.W.
Washington, DC 20005

Fax the report to: (202) 606-5318.

Reports may be filed electronically at www.bea.gov/efile.

F. Estimates - If actual figures are not available, report estimates
and label them as such.

V. SERVICES COVERED

A. Transactions in Intangible Assets

Report receipts on Schedule A and payments on Schedule B.

1. Rights related to industrial processes and products -
Include license fees, royalties, and other fees received or paid for
the use, sale, or purchase of intangible assets, including patents,
trade secrets, and other proprietary rights, that are used in
connection with, or related to, the production of goods. (For
example, include "maintenance" fees paid to foreign
governments for the continuation of patent rights.) If the charge
for the process, design, etc., is subsumed in a contract for
technical or professional services, the receipt or payment
generally should be reported under the proper transaction
number for that service.

2. Rights related to books, compact discs, audio tapes, etc. -
Include royalties and other fees received or paid for the rights to
perform, broadcast, reproduce, and sell as books, compact discs,
audio tapes, etc., or otherwise use copyrighted material and other
intellectual property. Exclude fees for the right to display, repro
duce, or distribute pre-recorded television tape or motion picture
film; such charges should be reported under transaction code 4.

3. Rights related to trademarks - Include receipts and payments
for the rights to sell products under a particular trademark, brand
name, or signature. Include the initial fee and annual fees for the
domain name registration for the Internet and the receipt and
payment from the sale of a previously registered name. Include
fees for sponsorship of other events if the fee is for the right to
use the logo or trademark of the payee.

A sponsor of an international sporting event, such as the Olympics,
should include payments of sponsorship fees if the right to use a
trademark, such as the Olympic logo, in advertising, or to place
such a trademark on merchandise is conveyed. Fees paid for the
display of the payer's logo or trademark are reported under
transaction code 10 as advertising payments. Exclude fees received
or paid under a business format franchise (which are reportable
under transaction code 7).

4. Rights related to performances and events pre-recorded on
motion picture film and TV tape - Include royalties, rentals,
license fees, and other funds received or paid, including those
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from outright sales and purchases, for the rights to display,
reproduce, or distribute material pre-recorded on motion picture
film or television tape. Include payments and receipts for all uses,
including theatrical, cable, broadcast television, and non-theatrical.

5. Rights related to broadcasting and recording of live
performances and events - Include receipts and payments for
rights to record and/or broadcast "live" artistic performances,
sports events, and other live performances or events. Payments
(or receipts) for the acquisition (or sale) of rights to broadcast a
major live performance or event, such as the Olympics, often
extend over several years prior to the event. The cumulative
amount of payments over all the years is to be reported on this
form as an acquisition or sale of broadcast rights only in a single
year or single period in which the event is actually held. The
prioryear payments are considered to be deposits with the organi
zation (such as the International Olympic Committee) selling the
broadcast rights, and should be reported on the Department of
Treasury's TIC C-form. Inquiries about the TIC C-form survey
should be directed to the Federal Reserve Bank of New York (as
contractor for the Treasury Department) at (212) 720-8001.

6. Rights to general use computer software - Include receipts
and payments for rights to distribute general use software, and
rights to reproduce or use general use computer software that
was electronically transmitted or made from a master copy. This
item includes licensing fees for reproducing copies of general use
software for local area network computer systems, and excludes
that value of prepackaged general use software not intended for
use on a server in a LAN environment that was physically shipped
to or from the United States and included in merchandise trade
statistics. Exclude fees for custom software and programming
services, which are reportable under transaction code 12.

7. Business format franchising fees - Fees received and paid by
the U.S. reporter under business format franchising agreements
with foreign persons.

Business format franchising is characterized by an ongoing
business relationship between franchisor and franchisee that
includes not only the product, service, and trademark, but the
entire business format itself. This may include a marketing strategy
and plan, operating manuals and standards, quality control, and
continuing two-way communications. Exclude receipts and
payments for the use of trademarks (reportable under transaction
code 3), except where such trademarks are part of a business
format franchise, even if the fees are nominally considered to be
"franchising" fees.

Receipts and payments should be reported net of advertising
allowances and other deductions retained by franchisees from
gross franchise fees. Include receipts and payments for one-time
"up front" charges to new franchisees as well as ongoing fees
based upon sales or other measures.

On Schedule A, U.S. franchisors should report receipts from
both foreign outlets and foreign master licensees. In the case
of fees received from a foreign master licensee, report only the
net fees received from foreign outlets. Include receipts from
"company-owned" outlets abroad. Include receipts from jointly
owned outlets.

On Schedule B, U.S. outlets and master licensees should report
payments made directly to foreign franchisors. U.S. outlets
should not report payments to U.S. master licensees, as these
are domestic (U.S.-to-U.S.) transactions. Payments by a
"company-owned" U.S. outlet to a foreign owner should be
reported.

8. Other intangible assets - Include receipts and payments
involving intangible assets not classified in one of the preceding
categories. Include receipts or payments by communications
carriers to secure capacity by indefeasible right of user (IRU's).
For entries in this column, please specify on line 35 of the
appropriate schedule the type of intangible asset involved.

B. Transactions in Selected Services

Report receipts on Schedule A (except transaction codes 13,16,
and 23) and payments on Schedule B. Report receipts for
transaction codes 13, 16, and 23 on Schedule C.

9. Accounting, auditing, and bookkeeping services -
Excludes data processing and tabulation services.
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GENERAL INSTRUCTIONS - Continued

10. Advertising services - Preparation of advertising and placement
of such advertising in media, including charges for media space
and time. Include advertising banners on web pages. An
advertising agency selling such services should report gross
billings to unaffiliated foreigners. Sales by media companies
(e.g., broadcasters, publishers, etc.) that are arranged through
U.S. advertising agencies are presumed to be reflected in billings
of the advertising agencies; thus, in order to avoid duplication,
they should not be reported by the media suppliers. U.S.
advertising agencies should report only direct transactions with
foreign clients. Exclude transactions that are with the U.S.
affiliates of foreign clients, rather than directly with foreign clients;
such transactions are considered domestic (U.S.-to-U.S.) and,
therefore, outside the scope of this survey. Exclude charges for
services other than advertising, such as public relations services
or market research not directly associated with an advertising
campaign. Such services should be reported under transaction
code 21. U.S. media companies should report only direct sales of
advertising services to unaffiliated foreign persons; they should
not report advertising arranged by U.S. advertising agencies,
including U.S. affiliates of foreign advertising agencies.

Under purchases of advertising services, U.S. reporters that are
advertising agencies should report only funds paid to foreign
advertising agencies and media companies on behalf of their
clients. U.S. Reporters other than advertising agencies should
report only purchases made directly from foreign advertising
agencies and media companies. Do not report purchases made
through a U.S. advertising agency. Also, do not report purchases
made through the U.S. office of a foreign advertising agency if
your payment is made to the U.S. office.

Include the value of reciprocal exchanges; i.e., transactions
involving barter. On Schedule A, value your sales to the foreign
participant in the reciprocal exchange at market rates, not at the
actual cost of performing the services. On Schedule B, value your
purchases from the foreign participant at the same amount as the
sales reported on Schedule A.

11. Auxiliary insurance services - Agent's commissions,
insurance brokering and agency services, insurance consulting
services, evaluation and adjustment services, actuarial services,
salvage administration services, and regulatory and monitoring
services on indemnities and recovery services. Non-insurance
companies report these transactions on the BE-125. Insurance
companies report these transactions on the BE-45, Quarterly
Survey of Insurance Transactions by U.S. Insurance Companies
with Foreign Persons.

12. Computer and data processing services - Data entry
processing (both batch and remote), and tabulation; computer
systems analysis, design, and engineering; custom software and
programming services (including web design); integrated
hardware/software systems; and other computer services
(timesharing, maintenance, web site management, and repair).
Exclude operational leasing of computer and data processing
equipment (include in transaction code 24); rights to use,
distribute, or reproduce general use software (include in
transaction code 6); and prepackaged computer software
physically shipped to or from the United States and reported
on the import or export declaration filed with the U.S.
Census Bureau.

13. Construction services - Services of general contractors in
the field of building and heavy construction; construction work
by special trade contractors, such as the erection of structural
steel for bridges and buildings and on-site electrical work.

14. Data base and other information services - Business and
economic data base services, including business news, stock
quotation, and financial information services; medical, legal,
technical, demographic, bibliographic, and similar data base
services; general news services, such as those purchased from
a news syndicate; direct non-bulk subscriptions (including
online) to newspapers and periodicals; and other information
services, including reservation systems and credit reporting
and authorization systems. For airline reservation systems,
include booking fees from foreign carriers for the use of your
reservation system, whether accessed directly or by a U.S. or
foreign travel agent.

15. Educational and training services - Educational or training
services provided or acquired on a contract or fee basis.
Includes tuition and fees charged when the institutions provide
the educational service through distance learning technologies
using the Internet. Excludes tuition and fees charged to U.S.
and foreign persons by educational institutions when the
students travel to the institution for study. Also excludes
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training provided by a manufacturer in connection with the sale
of a good (report under transaction code 19).

16. Engineering, architectural, and surveying services -
Includes architectural, engineering and land-surveying services.
Includes those engineering services performed in conjunction
with construction and mining services projects. Includes
services purchased in connection with proposed projects (e.g.,
feasibility studies) as well as projects that are actually being
carried out. Industrial engineering services, such as product
design services, should be reported under transaction code 18.

17. Financial services (purchases only) - Include payment of
credit-related fees, fees on securities transactions, and fees for
other financial services. This service is to be reported by
nonfinancial services companies only. Financial services
companies would report this service on form BE-185. A copy of
the form can be downloaded from
www.bea.gov/bea/surveys/iussurv.htm.

Credit-related fees include fees for establishing, maintaining, or
arranging credits, letters of credit, bankers acceptances,
mortgages, factoring services, loan guarantees, etc., that are
commonly provided by foreign banking establishments. Include
fees paid directly and fees that are withheld or deducted from
your proceeds by the foreign person. For example, for factoring
services, the fee may be calculated as the difference between the
proceeds you received from the sale of your receivables and the
face amount of the receivables sold; for arranging credits, letters
of credit, etc., it may be calculated as the difference between the
proceeds you received from the loan, letter of credit, etc. (after
the deduction of the fee) and your liability to the foreign lending
establishment. Report credit-related fees in the accounting period
in which they are incurred, whether or not expensed in that
accounting period. Exclude interest on your obligations, because
interest is a payment for the use of the loan proceeds and is not a
fee for the establishment, maintenance, or arrangement of credit.

Fees on securities transactions include commissions and other
fees for securities transactions (including transactions in
derivatives) or futures trading, such as brokerage, underwriting,
private placements, etc. Fees for such services would commonly
be paid to foreign investment banks and securities brokers or
dealers. Include fees that can be calculated from transactions
records or other documentation issued by the investment bank
or security broker or dealer. Omit, rather than attempt to
estimate, these fees if they cannot be calculated from such
documentation. (For example, a dealer's markup on bond
purchases and sales cannot be directly estimated from
transactions records issued by a securities dealer.)

Fees for other financial services include fees for asset/liability
management, debt renegotiation, and other financial services.
Exclude leasing (operational leasing services are included in
transaction code 24), and real estate management services
(management, consulting, and public relations services are
included in transaction code 21).

18. Industrial engineering services - Engineering services
related to the design of movable products, including product
design services. Excludes engineering and architectural services
that relate to actual or proposed construction services projects
(reportable under transaction code 16). Excludes computer
systems engineering (reportable under transaction code 12).
Includes, however, services performed with the assistance of
computers, such as computer-assisted design work.

19. Industrial-type maintenance, installation, alteration, and
training services - Maintenance services primarily to
machinery and equipment. May also include small maintenance
work on buildings, structures, dams, highways, etc., but only to
the extent that the work is not reported under transaction code
13. Includes such services as the periodic overhaul of turbines,
the extinguishment of natural gas well fires, and refinery
maintenance. Excludes computer maintenance (report under
transaction code 12). Installation and training services include
only installation, startup, and training services provided by a
manufacturer in connection with the sale of a good. Do not
include such services where the cost is included in the price of
the goods and not separately billed, or is declared as a part of
the price of the goods on the import or export declaration filed
with the U.S. Cenus Bureau; however, services provided at a
price over and above that entered on the declaration should be
included. These services would be reported elsewhere if not
received in connection with the purchase of goods. For
example, installation of machinery and equipment is normally
considered a construction activity, and training personnel in the
use of new machinery would ordinarily be reported as an
educational or training service.
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GENERAL INSTRUCTIONS - Continued

20. Legal services - Legal advice or other legal services.

21. Management, consulting, and public relations services
(including allocated expenses) - Management services;
consulting services; public relations services; and amounts
received by a parent company from its affiliates for general
overhead and stewardship. Excludes consulting engineering
services related to actual or proposed construction projects
(report under transaction code 16); computer consulting (report
under tansaction code 12); and public relations services that are
an integral part of an advertising campaign (report under
transaction code 10). Also excludes transactions between parent
compaines and affiliates that are identifiable as arising from the
provision of advertising, accounting, legal, R&D, etc. services,
even if these amounts represent reimbursements of sums paid
to third parties. That is, transactions between parent companies
and affiliates should not be reported in management services if
they can instead be reported in another services category.

22. Merchanting services (Receipts only) - Sales of
merchanting services are equal to the difference between
your cost and the resale price of goods (such as crude oil,
grain, and other commodities) that are both purchased and
resold abroad; that is, the goods are neither imported to, nor
exported from, the United States and they do not undergo
significant processing during the time between when they are
purchased and resold. Without regard to whether you initially
purchased the goods from an affiliated or unaffiliated foreign
person, report data for those transactions according to the
company's relationship with the foreign entity (foreign affiliate,
foreign parent(s) and foreign affiliates of foreign parent(s)
group(s), or unaffiliated foreign person) to which the goods
were resold. Only the all countries total (line 33 of Schedule A)
is required to be reported for this service, even if total sales
exceed $6 million. The data that are voluntarily reported by
individual foreign country should be reported according to the
individual foreign countries to which the goods were resold
(and not the foreign countries from which the goods were
purchased).

23. Mining services - Includes drilling wells for oil or gas field
operations; exploration, including prospecting and taking ore
samples; grading and building foundations at well locations; well
surveying; and making geological observations. Includes services
purchased in connection with proposed projects (e.g. feasibility
studies) as well as projects that are actually being carried out.

24. Operational leasing - Rentals for computer and data
processing equipment; transportation equipment (such as ships,
aircraft, railway cars, containers, rigs automotive fleets, etc.)
without crew or operators (If crew or operators are provided,
the fee is considered to be for transportation services which may
be reportable on BEA forms BE-9, BE-30, or BE-37. Go to
www.bea.gov/bea/surveys/iussurv.htm to determine which forms
cover your particular transportation services.); and rentals of
other machinery and equipment. Include fees from rentals of
furniture, coin-operated machines, construction equipment
(without operators) and electronic equipment except computers.
This category excludes rentals under leases that have been
capitalized (capital leases) and rentals of any items other than
machinery and equipment. (For example, it excludes rentals of
office buildings and other real estate, film rentals, and employee
leasing.)

25. Trade-related services, other than merchanting services -
Auction services (including online), transactions fees for busi
ness to business (B2B) exchanges conducted over the Internet,
and commissions or "finders' fees" to independent sales agents.

26. Performing arts, sports, and other live performances,
presentations, and events - Fees received (net of
allowances for foreign expenses) or paid (net of allowances
for U.S. expenses) for performing arts, sports, etc. To be
reported by (a) U.S. management companies, booking agents,
promoters, and presenters who received funds from or paid
funds to foreign persons, for performances and events, and
(b) U.S. performers who received funds directly from a foreign
person rather than through a U.S. management company or
similar entity. (As used here "performers" means entertainers,
sports teams, orchestras, dance companies, lecturers, athletes
who do not play for sports teams, and similar persons or
performing groups.)

Note for services numbered 27 and 28: When you report
either transaction codes number 27 or 28, also report the other
service. If there are transactions in one of these services but
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not in the other, label a column in Schedule B with the
number for the other service and enter "NA" on line 33.

27. Primary insurance premiums (purchases only) -
Premiums (net of cancellations) paid to foreign insurance
carriers. A U.S. reporter, that is an insurance company,
should not report direct transactions with a foreign insurance
company. However, a U.S. reporter, that is not an insurance
company that purchased insurance from an affiliated foreign
insurance company (for example, a captive insurance
affiliate) should report those purchases here. (See note
above.)

28. Losses recovered on primary insurance (purchases only) -
Losses recovered on insurance purchased from foreign
insurance carriers. A U.S. reporter that is an insurance
company should not report losses with a foreign insurance
company. However, a U.S. reporter, that is not an insurance
company that purchased insurance from an affiliated foreign
insurance company (for example, a captive insurance affiliate)
should report losses recovered here (See note above
transaction code 27.)

29. Research, development, and testing services -
Commercial and noncommercial research, product
development services, and testing services. Includes fees for
the conduct of experiments or performance of research and
development activities aboard spacecraft. Excludes medical
and dental laboratory services.

30. Telecommunications services - Includes services of the
following types (to be reported in aggregate, rather than as
five separate types of services):

Message telephone services, telex, telegram, and other
jointly provided basic services - On Schedule A, report
receipts from foreign persons (communications companies and
postal, telephone, and telegraph agencies) for your share of
revenues for transmitting messages originating abroad to U.S.
destinations. On Schedule B, report payouts to foreign persons
(communications companies and PTT's) for their share of
revenues for transmitting messages originating in the United
States to foreign destinations. For messages originating in
foreign countries and routed through the United States (for
example, from Caribbean countries via the United States to
Western Europe), report receipts from the foreign person
originating the message and payouts to the country of
destination. Also report receipts for transmitting messages
between foreign points when not offered in connection with
enhanced services, call-back services, and other regulated
services of the type reportable to the FCC on Report 43.61.

Private leased channel services - On Schedule A, report
receipts from foreign persons for circuits and channels
terminating in the United States and for circuits and channels
between foreign points. On Schedule B, report payouts to
foreign persons (communications companies and PTT's) for
leased channels and circuits terminating in foreign countries.

Value-added (enhanced) services - Telecommunications
services that add value or function above and beyond the
telecommunications transport services that deliver the
value-added services to end users. They can include (a)
electronic mail, voice mail, code and protocol processing, and
management and operation of data networks; (b) facsimile
services and video-conferencing; (c) Internet connections (online
access service including Internet backbone, router services and
broadband access services); (d) satellite broadcasting business
communication and paging services provided by satellite
connections; (e) telephony, interactive voice response, virtual
private networking, remote access service, and voice over IP;
and (f) other value-added (enhanced) services.

Support services - Services related to the maintenance and
repair of telecommunications equipment and ground station
services.

Reciprocal exchanges - Include the value of reciprocal
exchanges; i.e., transactions involving barter. On Schedule A,
value your sales to the foreign participant in the reciprocal
exchange at market rates, not at the actual cost of performing
the services. On Schedule B, value your purchases from the
foreign participant at the same amounts as the sales reported
on Schedule A.
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31. Other selected services - When reporting data under this
transaction code number, also identify the specific type of
transaction from the list below accounting for the largest share
of the reported total. This category does not include travel,
transportation, insurance, financial services, and expenditures by
students and medical patients who are studying or seeking
treatment in a country different from their country of residence.
This category includes but is not limited to the following types
of services:

Agricultural services - Soil preparation services, crop
services, veterinary and other animal services, farm labor and
management services, and landscape and horticultural services.

Note for miscellaneous disbursements: Where a set of
related expenditures was made in several countries, but your
recordkeeping does not permit a precise allocation of expenses
among individual countries, estimates are acceptable. If no basis
for such estimates exists, then you may record the expenditures
against the country in which the activities were centered or
headquartered. For example, a news correspondent may
conduct news-gathering activities in several countries. Although
it would be preferable to report news-gathering expenses in
each of the several countries, all of the expenses may, if
necessary, be recorded against the country where the foreign
news bureau is headquartered, or where the correspondent had
the largest outlays.

Disbursements to fund news-gathering costs of
broadcasters - U.S. broadcasters' outlays to fund operations of
their foreign news bureaus and for support of correspondents in
foreign countries, and foreign broadcasters' outlays to fund
operations of their U.S. news bureaus and for support of
correspondents in the United States. (See note above.)

Disbursements to fund news-gathering costs of print
media - Outlays by U.S. newspapers, news syndicates, and
news magazines for the operation of their foreign news bureaus,
and outlays by foreign newspapers, news syndicates, and news
magazines for the operation of their U.S. news bureaus. (See
note above.)

Disbursements to fund production costs of broadcast
program material other than news - Foreign production
costs of U.S. companies engaged in the production of broadcast
material other than news, and U.S. production costs of foreign
companies engaged in the production of broadcast material
other than news. Includes disbursements for broadcasting
professional or amateur sporting events, and the disbursements
for production of the events themselves. (See note above.)

Disbursements to fund production costs of motion
pictures - Foreign production costs of U.S. motion picture
companies, and U.S. production costs of foreign motion picture
companies. (See note above.)

Disbursements to maintain government tourism and
business promotion offices - Funding to maintain State
tourism and business promotion offices located abroad, and
funding to maintain foreign government sponsored tourism and
business promotion offices located in the United States. (See
note above.)
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Disbursements for sales promotion and representation -
Funding to maintain sales promotion and representative offices.
Sales promotion offices typically have few assets other than office
furniture; to the extent that their employees are compensated by
commissions, the commissions arise only from sales or business
that the employees generate for their U.S. or foreign parents; they
do not produce revenue, other than funds from their parents to
cover their expenses; and they are engaged only in sales
promotion, representational, and public-relations-type activities.
Report the funds to maintain this type of office as a transaction
with an unaffiliated entity as opposed to a transaction with an
affiliated foreign person.(See note above.)

Disbursements to participate in foreign trade shows
(outlays only) - Foreign expenses incurred by U.S. persons
participating in foreign trade shows. (See note above.)

Employment agencies and temporary help supply services -
Employment services and provision of temporary help and
personnel to perform services on a contract or fee basis. Where
workers are carried on the payroll of the agency, includes
amounts received or paid for the compensation of workers as
well as agency fees.

Mailing, reproduction, and commercial art - Direct mail
advertising services; mailing services, such as re-mailing services
in connection with direct mail advertising; commercial
photography, art, and graphic services; address list compilation;
and stenographic services.

Medical services - Includes remote diagnostic services, and
remote monitoring of surgical procedures provided to patients,
practitioners, and medical institutions (telemedicine) and services
of medical laboratories that do not deal directly with patients.

Waste treatment and depollution services - Treatment of
radioactive and other waste, stripping of contaminated soil,
cleaning up of pollution including spills, restoration of mining
sites, and de-contamination and sanitation services. Includes all
other services that relate to the cleaning or restoring of the
environment.

Other private services - Report transactions in the following
types of services: Language translation services, salvage services,
security services, collection services, satellite photography and
remote sensing/satellite imagery services, space transport
(includes satellite launches, transport of goods and people for
scientific experiments, and space passenger transport), and
transcription services. Also include services not elsewhere
classified, except travel, transportation, insurance, financial
services, and expenditures by students and medical patients who
are studying or seeking treatment in a country different from their
country of residence. See I.B. for a definition of services covered
by the BE-125 survey that - when considered in connection with
service categories 9 through 30 above - also helps to describe
what transactions are reportable in this category.

BE-125 Instructions (1-2010)



SUMMARY OF INDUSTRY CLASSIFICATIONS

AGRICULTURE, FORESTRY, FISHING,
AND HUNTING

1110 Crop production
1120 Animal production
1130 Forestry and logging
1140 Fishing, hunting, and trapping
1150 Support activities for agriculture and

forestry

MINING, QUARRYING, AND OIL AND
GAS EXTRACTION

2111 Oil and gas extraction
2121 Coal
2123 Nonmetaflic minerals
2124 Iron ores

2125 Gold and silver ores
2126 Copper, nickel, lead, and zinc ores
2127 Other metal ores
2132 Support activities for oil and

gas operations
2133 Support activities for mining, except

for oil and gas operations

UTILITIES

2211 Electric power generation,
transmission, and distribution

2212 Natural gas distribution
2213 Water, sewage, and other systems

CONSTRUCTION

2360 Construction of buildings
2370 Heavy and civil engineering

construction

2380 Specialty trade contractors

MANUFACTURING

3111 Animal foods
3112 Grain and oilseed milling
3113 Sugar and confectionery products
3114 Fruit and vegetable preserving and

specialty foods
3115 Dairy products
3116 Meat products
3117 Seafood product preparation

and packaging
3118 Bakeries and tortillas
3119 Other food products
3121 Beverages
3122 Tobacco

3130 Textile mills
3140 Textile product mills
3150 Apparel
3160 Leather and allied products
3210 Wood products
3221 Pulp, paper, and paperboard mills
3222 Converted paper products
3231 Printing and related support activities
3242 Integrated petroleum refining and

extraction
3243 Petroleum refining without extraction
3244 Asphalt and other petroleum and

coal products
3251 Basic chemicals
3252 Resins, synthetic rubbers, and

artificial and synthetic fibers and
filaments

BE-125 Instructions (1-2010)

3253 Pesticides, fertilizers, and other
agricultural chemicals

3254 Pharmaceuticals and medicines
3255 Paints, coatings, and adhesives
3256 Soap, cleaning compounds, and

toilet preparations
3259 Other chemical products and

preparations
3261 Plastics products
3262 Rubber products
3271 Clay products and refractories
3272 Glass and glass products
3273 Cement and concrete products
3274 Lime and gypsum products
3279 Other nonmetallic mineral products
3311 Iron and steel mills and ferroalloys
3312 Steel products from purchased steel
3313 Alumina and aluminum production

and processing
3314 Nonferrous metal (except aluminum)

production and processing
3315 Foundries
3321 Forging and stamping
3322 Cutlery and handtools
3323 Architectural and structural metals
3324 Boilers, tanks, and shipping

containers

3325 Hardware
3326 Spring and wire products
3327 Machine shops; turned products; and

screws, nuts, and bolts
3328 Coating, engraving, heat treating,

and allied activities
3329 Other fabricated metal products
3331 Agriculture, construction, and mining

machinery
3332 Industrial machinery
3333 Commercial and service industry

machinery
3334 Ventilation, heating, air-conditioning,

and commercial refrigeration
equipment

3335 Metalworking machinery
3336 Engines, turbines, and power

transmission equipment
3339 Other general purpose machinery
3341 Computer and peripheral equipment
3342 Communications equipment
3343 Audio and video equipment
3344 Semiconductors and other electronic

components
3345 Navigational, measuring,

electromedical, and control
instruments

3346 Manufacturing and reproducing
magnetic and optical media

3351 Electric lighting equipment
3352 Household appliances
3353 Electrical equipment
3359 Other electrical equipment and

components
3361 Motor vehicles
3362 Motor vehicle bodies and trailers
3363 Motor vehicle parts
3364 Aerospace products and parts
3365 Railroad rolling stock
3366 Ship and boat building
3369 Other transportation equipment
3370 Furniture and related products
3391 Medical equipment and supplies
3399 Other miscellaneous manufacturing

WHOLESALE TRADE

MERCHANT WHOLESALERS, DURABLE
GOODS

4231 Motor vehicles and motor vehicle
parts and supplies merchant
wholesalers

4232 Furniture and home furnishing
merchant wholesalers

4233 Lumber and other construction
materials merchant wholesalers

4234 Professional and commercial
equipment and supplies merchant
wholesalers

4235 Metal and mineral (except
petroleum) merchant wholesalers

4236 Electrical and electronic goods
merchant wholesalers

4237 Hardware, and plumbing and heating
equipment and supplies merchant
wholesalers

4238 Machinery, equipment, and supplies
merchant wholesalers

4239 Miscellaneous durable goods
merchant wholesalers

MERCHANT WHOLESALERS,
NONDURABLE GOODS

4241 Paper and paper product merchant
wholesalers

4242 Drugs and druggists' sundries
merchant wholesalers

4243 Apparel, piece goods, and notions
merchant wholesalers

4244 Grocery and related product
merchant wholesalers

4245 Farm product raw material merchant
wholesalers

4246 Chemical and allied products
merchant wholesalers

4247 Petroleum and petroleum products
merchant wholesalers

4248 Beer, wine, and distilled alcoholic
beverage merchant wholesalers

4249 Miscellaneous nondurable goods
merchant wholesalers

ELECTRONIC MARKETS AND AGENTS
AND BROKERS

4251 Wholesale electronic markets and
agents and brokers

RETAIL TRADE

4410 Motor vehicle and parts dealers
4420 Furniture and home furnishings

stores

4431 Electronics and appliance stores
4440 Building material and garden

equipment and supplies dealers
4450 Food and beverage stores
4461 Health and personal care stores
4471 Gasoline stations
4480 Clothing and clothing accessories

stores

4510 Sporting goods, hobby, book, and
music stores

4520 General merchandise stores
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SUMMARY OF INDUSTRY CLASSIFICATIONS - Continued

4530 Miscellaneous store retailers
4540 Nonstore retailers

TRANSPORTATION AND
WAREHOUSING

4810 Air transportation
4821 Rail transportation
4833 Petroleum tanker operations
4839 Other water transportation
4840 Truck transportation
4850 Transit and ground passenger

transportation
4863 Pipeline transportation of crude oil,

refined petroleum products, and
natural gas

4868 Other pipeline transportation
4870 Scenic and sightseeing

transportation
4880 Support activities for transportation
4920 Couriers and messengers
4932 Petroleum storage for hire
4939 Other warehousing and storage

INFORMATION

5111 Newspaper, periodical, book, and
directory publishers

5112 Software publishers
5121 Motion picture and video industries
5122 Sound recording industries
5151 Radio and television broadcasting
5152 Cable and other subscription

programming
5171 Wired telecommunications carriers
5172 Wireless telecommunications carriers

(except satellite)
5174 Satellite telecommunications
5179 Other telecommunications
5182 Data processing, hosting, and

related services
5191 Other information services

FINANCE AND INSURANCE

5221 Depository credit intermediation
(Banking)

5223 Activities related to credit
intermediation

88BEA
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5224 Nondepository credit intermediation
5229 Nondepository branches and

agencies
5231 Securities and commodity contracts

intermediation and brokerage
5238 Other financial investment activities

and exchanges
5242 Agencies, brokerages, and other

insurance related activities
5243 Insurance carriers, except life

insurance carriers
5249 Life insurance carriers
5252 Funds, trusts, and other financial

vehicles

REAL ESTATE AND RENTAL AND
LEASING

5310 Real estate
5321 Automotive equipment rental and

leasing
5329 Other rental and leasing services
5331 Lessors of nonfinancial intangible

assets (except copyrighted works)

PROFESSIONAL, SCIENTIFIC, AND
TECHNICAL SERVICES

5411 Legal services
5412 Accounting, tax preparation,

bookkeeping, and payroll services
5413 Architectural, engineering, and

related services
5414 Specialized design services
5415 Computer systems design and

related services
5416 Management, scientific, and

technical consulting services
5417 Scientific research and development

services
5418 Advertising, public relations, and

related services
5419 Other professional, scientific, and

technical services

MANAGEMENT OF COMPANIES AND

ENTERPRISES

5512 Holding companies, except
bankholding companies

5513 Corporate, subsidiary, and regional
management offices

ADMINISTRATIVE AND SUPPORT AND
WASTE MANAGEMENT AND
REMEDIATION SERVICES

5611 Office administrative services
5612 Facilities support services
5613 Employment services
5614 Business support services
5615 Travel arrangement and reservation

services
5616 Investigation and security services
5617 Services to buildings and dwellings
5619 Other support services
5620 Waste management and remediation

services

EDUCATIONAL SERVICES

6110 Educational services

HEALTH CARE AND SOCIAL
ASSISTANCE

6210 Ambulatory health care services
6220 Hospitals
6230 Nursing and residential care facilities
6240 Social assistance services

ARTS, ENTERTAINMENT, AND
RECREATION

7110 Performing arts, spectator sports,
and related industries

7121 Museums, historical sites, and
similar institutions

7130 Amusement, gambling, and
recreation industries

ACCOMMODATION AND FOOD
SERVICES

7210 Accommodation
7220 Food services and drinking places

OTHER SERVICES

8110 Repair and maintenance
8120 Personal and laundry services
8130 Religious, grantmaking, civic,

professional, and similar
organizations

PUBLIC ADMINISTRATION

9200 Public administration

BE-125 Instructions (1-2010)



U.S. DEPARTMENT OF COMMERCE — U.S. CENSUS BUREAU - Economics and Statistics Administration — BUREAU OF EXPORT ADMINISTRATION

form 7525-V (7-25-2000) SHIPPER'S EXPORT DECLARATION omb No. 0607-0152
1a. U.S. PRINCIPAL PARTY ININTEREST (USPPI) (Completename and address)

b. USPPI E!N (IRS) OR ID NO.

ZIP CODE

c. PARTIES TO TRANSACTION

Related L! Non-related
4a. ULTIMATE CONSIGNEE (Complete nameandaddress)

b. INTERMEDIATE CONSIGNEE (Complete name andaddress)

S. FORWARDING AGENT (Complete nameandaddress)

8. LOADING PIER (Vesselonly)

10. EXPORTING CARRIER

12. PORT OFUNLOADING (Vessel andaironly)

9. METHOD OFTRANSPORTATION (Specify)

11. PORT OF EXPORT

13. CONTAINERIZED (Vessel only)

Yes I No

2. DATE OF EXPORTATION

6. POINT(STATE) OF ORIGIN OR FTZNO.

14. CARRIERIDENTIFICATION CODE

16. ENTRY NUMBER

18. IN BOND CODE

3. TRANSPORTATION REFERENCE NO.

7. COUNTRY OF ULTIMATEDESTINATION

15. SHIPMENT REFERENCE NO.

17. HAZARDOUS MATERIALS

Yes _ No

19. ROUTED EXPORT TRANSACTION

Yes _No

20. SCHEDULE B DESCRIPTION OFCOMMODITIES (Use columns 22-24)

D/F
orM

(21)

SCHEDULEB NUMBER

(22)

QUANTITY-
SCHEDULE B UNIT(S)

(23)

SHIPPING WEIGHT
(Kilograms)

(24)

V1N/PR0DUCT NUMBER/
VEHICLE TITLENUMBER

VALUE (U.S. dollars,
omit cents)

(Selling price orcostifnot
sold)

(26)

27. LICENSE NOVLICENSE EXCEPTION SYMBOL/AUTHORIZATION 28. ECCN (Whenrequired)

29. Duly authorizedofficeror employee The USPPI authorizes the forwarder named above
to act as forwarding agent for export control and
customs purposes.

30.1 certify that allstatementsmade and all information contained hereinare true and correctand that Ihave
read and understand the instructions for preparation of this document, set forth in the "Correct Way to
FillOut the Shipper's Export Declaration." I understand that civiland criminal penalties, including
forfeiture andsale,maybe imposed formaking false or fraudulent statements herein, failing to provide
the requestedinformation or forviolation of U.S. lawson exportation (13U.S.C. Sec.305;22 U.S.C. Sec.
401; 18 U.S.C.Sec. 1001;50 U.S.C.App. 2410).

Signature

Title

Date

Telephone No. (Include AreaCode)

Confidential - Foruse solely(orofficialpurposesauthorizedby the
Secretaryof Commerce (13U.S.C.301(gl).

Export shipments aresubjectto inspection by US. Customs Service
and/OrOffice olExport Enforcement.

31. AUTHENTICATION (Whenrequired)

E-mail address

(25)

This form may beprinted byprivate parties provided itconforms totheofficial form. For salebytheSuperintendent ofDocuments,
Government Printing Office, Washington, DC 20402, and local Customs District Directors. The "Correct Way to RIlOutthe Shipper's
ExportDeclaration" is available from the U.S. Census Bureau, Washington, DC 20233.



5. Requirement for Separate SEDs

A separate SED is required for each shipment per USPPI, including each rail car, truck, ocean
vessel, airplane, or other vehicle.

A shipment is defined as - All merchandise sent from one exporter (U.S. principal party in
interest) to one foreign consignee, to a single foreign country of ultimate destination, on a
single carrier, on the same day.

The exporter (U.S. principal party in interest) may list more than one Commerce Department
(BXA) license or license exception or a combination of licenses and license exceptions on the
same SED or AES shipment. In addition, the exporter may combine "No License Required"
(NLR) items with licensed items and license exceptions on the same SED or AES shipment.
To avoidconfusion when preparingthe paper SED, goods licensedby other U.S. agencies,
such as the State Department, should be reported on a separate SED from goods licensed by
the CommerceDepartment. For AES transactions, multiple licenses can be reported on one
shipment.

Where two or more items are classified under the same Schedule B number, the
Schedule B number should appear only once on the SED with a single quantity, shipping
weight, and value, unlessa validated license requires otherwise or, the shipmentconsistsof a
combination of foreign and domesticmerchandise classifiedunder the same
Schedule B number.

Shipments involvingmultiple invoices or packagesshould be reported on the same SED.

6. Presentation of the SED

(a) Postal (mail) Shipments - the SED must be deliveredto a Post Office official with the
package at the time of mailing. (Seethe U.S. Postal Service's International Mail Manual).
All mail shipments valued at $2,500or over,or that require an export license, requirea
SED.

(b) All other shipments - the SEDs shall be delivered to the exporting carrier with the
merchandise.

(c) Exporting carriers are required to file the SED and manifest with Customs at the port of
export.

The SED may accompany the merchandise or it may be delivereddirectly to the
exporting carrier at the port of exportation.



2. Purpose of the SED

The Shipper's Export Declaration (SED), CommerceForm 7525-V, is used for compiling the
official U.S. export statistics for the United States and for export control purposes. The
regulatory provisions for preparing, signing and filing the SED are contained in the Foreign
Trade Statistics Regulations (FTSR), Title 15 Code ofFederal Regulations (CFR) Part 30.

3. Form or Method of Data Collection

(a) Paper

The Commerce Form 7525-V and its continuation sheet may be purchased from the
Government Printing Office, (202) 512-1800, local Customs District Directors, or can be
privately printed. Privately printed SEDs must conform in every respect to the official
form. The SED Form 7525-V can also be downloaded from the Foreign Trade Division
website at <www.census.gov/foreign-trade> on buff (yellow) or goldenrod colored paper.
Customs will not accept SEDs on white paper.

(b) Electronic: Automated Export System (AES)

The U.S. Census Bureau and the U.S. Customs Service jointly offer an electronic method for
filing shipper's export declaration information known as the Automated Export System
(AES). Participants in the AES.include exporters (U.S. principal party in interest), forwarding
or other agents, carriers, non-vessel operating common carriers (NVOCCs), consolidators,
port authorities, software vendors, or service centers. Once certified by the Census Bureau,
participantsmay file shipper's export data electronically using the AES in lieu of filing an
individualpaper SED for each shipment. The Census Bureau also offers a free Internet
service for filing SED information through the AES called AESDirect. For additional
information on AES and AESDirectgo to the Foreign Trade Division web sites at
<www.census.gov/foreign-trade > or <www.aesdirect.sov>.

For regulatory requirements on filing shipper's export information electronically through the
AES refer to the FTSR, Sections 30.60 through 30.66.

4. Preparation and Signature of the SED

The SED must be prepared in English, be typewritten or in other non-erasable medium. The
originalshould be signed (signature stamp acceptable) by the exporter (U.S. principalparty in
interest) or its authorized forwarding or other agent. In all cases where a forwarding or other
agent is preparing a SED or AES record on behalf of a principal party in interest (i.e. U.S.
or foreign), the principal party in interest must authorize the forwarding or other agent to
prepare and sign and file the SED or transmit the AES record on its behalf through a formal
power of attorney, written authorization, or, for USPPIs only, by signing block 29 on the
paper SED.



THE CORRECT WAY TO COMPLETE THE SED

(Follow these instructions carefully to avoid delay at shipping point
Refer to the Foreign Trade Statistics Regulations(FTSR) for specific details on these
provisions, 15 CFR Part 30)

la. Shipper's Export Declarations (SEDs) are Required in the Following Instances:

From To No. of Copies

United States Canada 1 (only if a license is required)

United States (Postal & Non-Postal) Foreign Countries Postal (1), Non-Postal (2)

United States

United States

Puerto Rico

Puerto Rico

Puerto Rico

U.S. Virgin Islands

Puerto Rico

U.S. Virgin Islands

United States

Foreign Countries

U.S. Virgin Islands

Foreign Countries

lb. Shipper's Export Declarations ARE NOT REQUIRED in the Following Instances:

From To

United States

U.S. Virgin Islands

U.S. Virgin Islands

United States/Puerto Rico

Other U.S. Possessions

Canada (unlessan export license is required)

United States

Puerto Rico

Other U.S. Possessions**

United States

** American Samoa, Baker Island, Commonwealth of the Northern Mariana Islands, Guam,
Howland Island, Jarvis Island, Johnston Atoll, Kingmen Reef, MidwayIslands, Navassa Island,
Palmyra Atoll, Wake Island.
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THE CORRECT WAY TO COMPLETE

THE

SHIPPER'S EXPORT DECLARATION (SED)

This booklet explains how to properly complete the
SED and contains references to the major rules,
regulations, and guidelines to assistyou in preparing
the SED. If, at any time, you have a question
regarding the completionof the SED please contact
the Regulations, Outreach, & Education Branch on
301-457-2238 or visit our website at

<www.census.gov/foreign-trade>
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In cases where a shipment does not require a SED based on the FTSR, a reference to the
applicable section of the FTSR that exempts the merchandise from the requirement to file a
SED, must be noted on the bill of lading, air waybill, or other loading document. Detailed
exemption provisions for when a SED is not required are contained in the FTSR, Subpart D,
sections 30.50 through 30.58. For acceptable SED exemption statements refer to Foreign
Trade Statistics Letter 168 (amendment 1). Also, see Section 8 below.

7. Correction to a SED

Corrections or amendments of data to a previously filed SED should be made on a copy of the
originally filed SED. Mark "CORRECTED COPY" on the top of the SED, line through the
appropriate field(s) requiring correction and insert the correction. File the corrected SED
with the Customs Director at the port of export.

For mail exports, corrections must be sent directly to the U.S. Census Bureau,National
Processing Center. Attention: Foreign Trade Section, 1201 East 10th Street, Jeffersonville,
Indiana 47132 as soon as the need to make such correction or cancellation is determined.

8. A SED is not Required In the Following Instances (SED Exemptions):
(Reference Sections 30.50 thru 30.58 of the FTSR)

A. Shipments where the value of commodities classified under each individual Schedule B
number is $2,500 or less and for which an export license is not required, except that a
SED is requiredfor exports destined to Cuba, Iran, Iraq, Libya, North Korea, Serbia,
(excluding Kosovo), Sudan, and Syria. (See §30.55(h))

If a shipment contains a mixture of individual Schedule B numbers valued at $2,500 or less
and individual ScheduleB numbers valuedat over $2,500,only those valued at $2,500 or
more should be reported on the SED. (See §30.55(h)(l))

When eitherall or part of the shipment does not require a SED, one of the
following statements must appearon the bill of lading, air waybill, or other loading
documents for carrier use:

1. "No SED required, FTSR Section 30.55 (h)".

2. "No SED required - no individual Schedule B number valued over $2,500".

3. "Remainderof shipmentvalued $2,500 or less per individual ScheduleB number".

[Note: Refer to FTSR Letter 168 (amendment 1) for more detailed information on
acceptable SED exemption statements.]



B. Shipments from the United States to Canada, except those: (See §30.58)

(1) Requiring a Department of Commerce export license.

(2) Subject to the Departmentof State, International Traffic in Arms
Regulations regardless of license requirements.

(3) Subjectto Department of Justice, DrugEnforcement
Administration, export declaration requirements.

[Note: Formerchandise transhipped from the United States through Canada for ultimate
destination to a foreign country, otherthan Canada, a SED or AES record is required.]

C. Shipments through the U.S. Postal Service that do not require anexport license and the
shipment is valuedat $2500or under.

D. Shipments from one point in the United States to another point in the United States by
routes passing through Mexico, and shipments from one point in Mexico to another point
in Mexico by routes passing through the United States.

E. Shipments to the U.S. Armed Services

(1) All commodities consigned to the U.S. Armed Service, including
exchange systems. (See §30.52)

(2) Department ofDefense Military Assistance Program Grant-Aid shipments being
transported as Department of Defense cargo. (See §30.52)

F. Shipments to U.S. Government agencies and employees for their exclusive use. (See
§30.53)

G. Other miscellaneous shipments. (See §30.55)

(1) Diplomatic pouchesand their contents.

(2) Human remains and accompanying receptacles andflowers.

(3) Shipments of giftparcels moving under General License GFT.

(4) Shipments of interplant correspondence and other business records from a U.S. firm to
its subsidiary or affiliate.

(5) Shipments of pets as baggage, accompanying or notaccompanying persons leaving the
United States.



H. Merchandise not moving as cargo under a bill of lading or air waybill and not
requiring a validated export license.

(1) Baggage and household effects of persons leaving the United States when such are
owned by the person, in his possession at the time of departure and not intended for
sale.

(2) Carriers' stores, supplies, equipment, bunker fuel, and so forth, when not
intended for unlading in a foreign country.

(3) Usual and reasonable kinds and quantities of dunnage necessary to secure and stow
cargo. (For sole use on board the carrier)

If the above shipmentsare moving under a bill of ladingor air waybill, a SED is
required, but ScheduleB numbersshould not be shown, and the SED should include a
statement that the shipment consists of baggage,personal effects, and so forth.

If these shipments require a validated export license, the SED must identify the shipment as
baggage, personal effects, and so forth, and mustcontain all of the information
required on the SED.

I. SED for Personal Effects and Household Goods

(1) A SED is required for personal effects and household goods only when the value of
such items is $2,500 or over. A schedule B number is not required for such items.

(2) Personal effects and household goods destinedfor Canada do not require a SED
regardless of value.

9. Retention of Shipping Documents

Exporters or theiragents mustmaintain copies of shipping documents for a period of 5 years
for statistical purposes. Additional record retention requirements for licensedshipments
appear in the Export Administration Regulations. Exporters or their agents mustalso be
aware of the record retention policies of other Governmentagencies.

10. Administration Provisions

The SED and its content is strictly confidential and used solely for official purposes authorized
by the Secretary of Commerce in accordance with 13 U.S.C. Section 301(g). Neitherthe
SED nor its contents may be disclosed to anyone except the exporter or its agent by those
having possession of or access to any official copy. (See §30.91)



Information from the SED (except common information) may not be copied to manifests or
other shipping documents. The exporter (U.S. principal party in interest) orthe forwarding or
other agent maynot furnish the SED oritscontent to anyone for unofficial purposes.

Copies of the SED may besupplied to the exporter (U.S. principal party in interest) orits
agent only when such copies are needed to comply with official U.S. Government
requirements.

A SED presented for export constitutes arepresentation by the exporter (U.S. principal party
in interest) that all statements and information are inaccordance with the export control
regulations. The commodity described on the declaration is authorized under the particular
license as identified on the declaration, all statements conform to the applicable licenses, and
all conditions of the export control regulations have beenmet.

It isunlawful to knowingly make false or misleading representation for exportation. This
constitutes aviolation of the Export Administration Act,50, U.S.C. App. 2410. It is also a
violation ofexport control laws and regulations to be connected in any way with an altered
SED to effect export.

Commodities that have been, are being, or for which there is probable cause to believe they
are intended tobe exported inviolation of laws orregulations are subject to seizure,
detention, condemnation, or saleunder22 U.S.C. Section 401.

To knowingly make false or misleading statements relating to information on the SED is a
criminal offense subject to penalties as provided for in 18 U.S.C. Section 1001.

Violations of the Foreign Trade Statistics Regulations are subject to civil penalties as
authorized by 13 U.S.C. Section 305. (See §30.95)

11. Regulations

Detailed legal and regulatory requirements regarding the SED and its preparation are
contained inthe Foreign Trade Statistics Regulations (FTSR) (15 CFR, Part 30). Questions
concerning the FTSR may be directed to the Regulations, Outreach, & Education Branch
Foreign Trade Division, U.S. Census Bureau on (301) 457-2238. Up to date copies of
regulations, FTSR Letters, Federal Register Notices, and other current information can also
be accessed onthe Foreign Trade Division's web site at<www.census.gov/foreign-trade>

Information concerning export control laws and regulations including additional SED
requirements iscontained in the Export Administration Regulations (EAR) (15 CFR Parts 730
- 774) which may be purchased from the Superintendent of Documents, U.S. Government
Printing Office, Washington, DC20402. The EAR can also be accessed on the Bureau of
Export Administration (BXA) web siteat<www.bxa.doc.gov>



12. Office of Management and Budget Response Burden Paragraph

Public reporting burden for this collection of information is estimated to average slightly more
than 11 minutes (.186 hour) per response for the paper SED, Commerce Form 7525-V, and
approximately 3 minutes (.05 hour) per response for the Automated Export System, including
the time for reviewing instructions, searching existing data sources, gathering and maintaining
the data needed, and completing and reviewing the collection of information. Send comments
regarding this burden or any other aspect of this collection of information, including
suggestions for reducing this burden to the Associate Director for Administration, Room
3104, Federal Office Building 3, Bureau of the Census, Washington, DC 20233-0001; and to
the Office of Management and Budget, Washington, DC 20503.

13. References

Schedule B - Statistical Classification of Domestic and Foreign Commodities Exported from
the United States. For sale by the Superintendent ofDocuments, U.S. Government, U.S.
Government Printing Office, Washington, DC 20402 and local U.S. Customs District Directors.
A Schedule B search engine is also available on the FTD web site.
Cwww.census.gov/foreign-trade)

Schedule C - Classification of Country and Territory Designations for U.S. Foreign Trade
Statistics. Free from the Bureau of the Census, Washington, DC 20233-0001. Also included as
part of Schedule B. Schedule C codes are alsoavailable on the FTD web site.
(www.census.gov/foreign-trade)

Schedule D - Classification of Customs Districts and Ports for U.S. Foreign Trade Statistics.
Free from the Bureauof the Census, Washington, DC 20233-0001. Also included as part of
Schedule B. The Schedule D codes are also available on the FTD web site.
(www.census.gov/foreign-trade)

Foreign Trade Statistics Regulations (FTSR).
Free from the Bureau of the Census, Washington, DC 20233-0001. The FTSR is also available
for downloading on the FTD web site, (www.census.gov/foreign-trade)

Export Administration Regulations (EAR). Forsaleby the Superintendent of Documents,
U.S. Government PrintingOffice, Washington, DC 20402and U.S. Department of Commerce
District Offices. The EAR is also available on the BXA web site (www.bxa.doc.gov)

Note: This is an instructional pamphlet summarizing the preparation of the SED. It is in no way
intended as a substitute for either the Foreign Trade Statistics Regulations, the Export
Administration Regulations, or the regulations of any other agency.

See the Appendix for a List ofTelephone Contacts Providing Additional Information



INFORMATION TO BE REPORTED ON THE

SHIPPER'S EXPORT DECLARATION

FORM 7525-V

Block Number and Data Required

1(a) U.S. Principal Party In Interest (USPPI) - Provide the name and address of the U.S.
exporter (U.S. principal party in interest). The USPPI is the person in the United States
that receives the primary benefit, monetary or otherwise, of the export transaction.
Generally that person is the U.S. seller, manufacturer, order party, or foreign entity. The
foreign entity must be listed as the USPPI if in the United States when the items are
purchasedor obtained for export. Reportonly the first five digits of the ZIP code.
(See §30.4, 30.7)

1(b) USPPI Employer Identification Number (EIN) or ID Number- Enter the USPPI's
Internal Revenue Service Employer Identification Number (EIN) or Social Security
Number (SSN) ifno EIN has been assigned. Report the 9-digit numerical code as
reportedon your latest Employer's Quarterly FederalTax Return, Treasury Form 941.
The EIN is usually available from your accounting or payroll department. If an EIN or
SSN is not available a border crossing number, passport number, or a Customs
identification number must be reported. (See §30.7(d)(2))

1(c) Parties To Transaction - Indicate if this is a related or non-relatedparty transaction. A
relatedparty transaction is a transaction between a USPPI and a foreign consignee, (e.g.,
parent companyor sister company), where there is at least 10 percent ownershipofeach
by the same U.S. or foreign person or business enterprise.

2 Date of Exportation - Enter the date the merchandise is scheduled to leave the United
States for all methods of transportation . If the actual date is not known, report the best
estimate of departure. The date format should be indicated by MM/DD/YYYY.

3 Transportation Reference Number - Report the bookingnumber for ocean shipments.
The booking number is the reservation number assigned by the carrier to hold space on the
vessel for the cargo being shipped. For air shipments the airway bill number must be
reported. For other methods of transportation leave blank.

4(a) Ultimate Consignee - Enter the name and address of the foreign party actually receiving
the merchandise for the designated end-use or the party so designated on the export
license. For overland shipments to Mexico, also include the Mexican state in the address.



4(b) Intermediate Consignee - Enter the name and address of the party in a foreign country
who makes delivery of the merchandise to the ultimate consignee or the party so named on
the export license.

5 Forwarding Agent - Enter the name and address of the forwarding or other agent
authorized by a principal party in interest.

6 Point (State) of Origin or Foreign Trade Zone (FTZ) Number

(a) If from a FTZ enter the FTZ number for exports leaving the FTZ, otherwise enter
the:

(b) two-digit U.S. Postal Service abbreviation of the state in which the
merchandise actually starts its journey to the port of export, or

(c) State of the commodity of the greatest value, or

(d) State of consolidation.

7 Country of Ultimate Destination - Enter the country in which the merchandise is to be
consumed, further processed, or manufactured; the final country of destination as known
to the exporter at the time of shipment; or the country of ultimate destination as shown on
the export license. Two-digit (alphacharacter) International Standards Organization
(ISO) codes may also be used.

8 Loading Pier - (For vessel shipments only) Enterthe number or nameof the pier at which
the merchandise is laden aboard the exporting vessel.

9 Method of Transportation - Enter the method of transportation by which the
merchandise is exported(or exits the borderof the United States). Specify the method of
transportation by name, suchas, vessel, air, rail, truck, etc. Specify "own power" if
applicable.

10 Exporting Carrier - Enter the name of the carrier transporting the merchandise out of the
United States. For vessel shipments, give the name of the vessel.

11 Port of Export

(a) For Overland Shipments - Enterthe name of the U.S. Customs port at which the
surface carrier (truck or railcar) crosses the border.

(b) For Vessel and Air Shipments - Enter the name of the U.S. Customsport where the
merchandise is loaded on the carrier (airplane or ocean vessel) that is taking the
merchandise out of the United States.

(c) For Postal (mail) Shipments - Enter the U.S. Post Office from which the
merchandise is mailed.
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12 Foreign Port of Unloading - For vessel shipments between the United States and foreign
countries, enter the foreign port and country at which the merchandise will be unloaded
from the exportingcarrier. For vessel and air shipments between the United States and
Puerto Rico, enter the Schedule C code, "U.S. Customs District and Port Code".

13 Containerized - (For vessel shipments only)Check the YES box for cargo originally
bookedas containerized cargo and for cargo that has been placed in containersat the
vessel operator's option.

14 Carrier Identification Code - Enter the 4-character Standard Carrier Alpha Code
(SCAC) of the carrier for vessel, rail and truck shipments, or the 2- or 3-character
International Air Transport Association (IATA) Codeof the carrierfor air shipments.
In a consolidated shipment, if the ultimate carrier is unknown, the consolidators carrier ID
codemay be reported. The National Motor Freight Traffic Association (703)
838-1831 or www.nmfta.org issues the SCAC's for ocean carriers, trucking companies
and consolidators. The American Association of Railroads, Railinc (919) 651-5006
issues the SCAC codes for rail carriers. The International Air Transportation Association
(IATA) issues the air carrier codes. The IATA codes areavailable on the Foreign Trade
Division web site under "Air Carrier Codes" at <www.census.gov/foreign-trade>.

15 Shipment ReferenceNumber - Enter the unique reference number assigned bythefiler
of the SED for identification purposes. Thisshipment reference numbermustbe unique
for five years. Forexample, report an invoice number, bill of lading or airway bill number,
internal file number or so forth.

16 Entry Number - Enter theImport Entry Number when theexport transaction is used as
proofof export for import transactions, such as In-Bond, Temporary Import Bond or
Drawback's and so forth. Also, an Entry Number is required for merchandise that is
entered as an import (CF 7501 or Automated Broker Interface (ABI) entries) and is then
being exported out of the United States.

17 Hazardous Materials - Checkthe appropriate "Yes" or "No" indicatorthat identifies the
shipment as hazardous as defined bythe Department of Transportation.

18 In Bond Code - Reportone of the 2 - character In-Bond codes listed in Part IV of
Appendix C of the FTSR (15 CFR Part 30)to include the type of In-Bond or not In-Bond
shipment.

19 Routed Export Transaction - Check the appropriate "Yes" or "No" indicator that
identifies the transaction as a routed export transaction. A routed export transaction is
where the foreign principal party in interest authorizes a U.S. forwarding or otheragentto
export the merchandise out of the United States.

20 Schedule B Description of Commodities - Usecolumns 22 - 24 to enter the commercial
description of the commodity beingexported, its scheduleB number, the quantity in

11



schedule B units, and the shipping weight in kilograms. Enter a sufficient description of
the commodity as to permit verification of the Schedule B Commodity Number or the
commodity description as shown on the validated export license. Include marks, numbers,
or other identification shown on the packages and the numbers and kinds ofpackages
(boxes, barrels, baskets, etc.)

21 "D" (Domestic), "F" (Foreign) or M (Foreign Military Sales)

(a) Domestic exports (D) - merchandise that is grown, produced, or manufactured in
the United States (including imported merchandise which has been enhanced in
value or changed from the form in which imported by further manufactureor
processing in the United States).

(b) Foreign exports (F) - merchandise that has entered the United States and is being
re-exported in the same conditionas when imported.

(c) Foreign Militarv Sales (M)- exports of merchandise that are sold under the foreign
military sales program.

22 Schedule B Number - Enter the commercial description of the commodity being exported
andthe ten-digit commodity number as provided in Schedule B - Statistical Classification
ofDomestic and Foreign Commodities Exportedfrom the United States. See item 5
(page 2) fora discussion of notrepeating thesame Schedule B numbers on the SED. If
necessary, the Harmonized TariffSchedule (HTS) number can be reported on the SED.
See the Appendix showing a listof telephone numbers for assistance withSchedule B
numbers.

23 Quantity (Schedule B Units) - Report whole unit(s) as specified in the Schedule B
commodity classification code. Report also the unitspecified on the export license if the
units differ. See the Appendix showing a listof telephone numbers for assistance with
units of quantity.

24 Shipping Weight (kilograms) - (For vessel andair shipment only) Enterthe gross
shipping weight in kilograms for each Schedule B number, including theweight of
containers but excluding carrierequipment. To determine kilograms use pounds(lbs)
Multiplied by 0.4536 = kilograms (report whole units.)

25 VIN/Product Number/Vehicle Title Number - (For used self-propelledvehicles only).
Report the following items of information for used self-propelled vehicles as defined in
Customs regulations 19CFR 192.1: (1)Report the unique Vehicle Identification Number
(VIN) in the proper format; (2) Reportthe ProductIdentification Number (PIN) for those
usedself propelled vehicles for which there are no VINs; and (3) the Vehicle Title
Number.

12



26 Value (U.S. dollars) - Enter the selling price or cost if not sold, including freight,
insurance, and other charges to U.S. port of export, but excluding unconditional discounts
and commissions (nearest wholedollar, omit cents). The value to be reported on the SED
is the exporter's (U.S. principal party in interest) price or cost if not sold, to the foreign
principal party in interest. Report onevalue for each Schedule B number.

27 License No./License Exception Symbol/Authorization - Whenever a SED or AES
record is required:

(a) Enterthe license number on the SED or AES record when you are exporting underthe
authority of a Department of Commerce, Bureau of Export Administration (BXA)
license, a Department of State, Office of Defense Trade Controls (ODTC) license, a
Department of the Treasury, Office of Foreign Assets Control (OFAC) license (enter
eitherthe general or specific OFAC license number), a Department of Justice, Drug
Enforcement Agency (DEA) permit, or any other export license number issued by a
Federal government agency. For the BXA license the expiration date of the license
must be entered on the paper version of the SED only.

(b) Enterthe correct License Exception symbol (e.g. LVS, GBS, CIV)on the SEDor
AES recordwhen you are exporting underthe authority of a License Exception.
See § 740.1, § 740.2, and § 758.1 of the Export Administration Regulations (EAR).

(c) Enterthe "No License Required" (NLR) designator when you are exporting items
under the NLR provisions of the EAR:

(1) When the items being exported aresubject to the EARbut not listed on the
Commerce ControlList (CCL) (i.e. items that are classifiedas EAR99); and

(2) When the items being exported are listed on the CCL but do not require a license.

28 Export Control Classification Number (ECCN) - Whenever a SED or AES record is
required, you mustenter the correct Export Control Classification Number(ECCN) on
the SED or AES record for all exports authorized under a license or License Exception,
and items beingexported underthe "No License Required" (NLR)provisions of the EAR
that are listed on the CCL and have a reason for control other than anti-terrorism (AT).

29 Duly authorized officer or employee - Provide the signature of the exporter (U.S.
principal party in interest) authorizing the named forwarding or agent to effectthe export
when such agent does not have a formal power of attorneyor written authorization.
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30 Signature/Certification - Provide the signature of the exporter(U.S. principal party in
interest) or authorized forwarding or other agent certifying the truth and accuracy of the
information on the SED, the title of exporter (U.S. principal party in interest) or
authorized agent, the date of signature, the telephone number of the exporter (U.S.
principal party in interest) or authorized agent preparing the SED and who can best
answerquestions for resolvingproblems on the SED, and the email address of the
exporter (U.S. principal party in interest)or authorized agent.

31 Authentication - For Customs use only.

14



APPENDIX

List of telephone Numbers Providing Additional Assistance in Filling Out the Shipper's Export
Declaration (SED)

(Census Bureau) Foreign Trade Division Contacts

Commodity Classification (Schedule B Number) Assistance Schedule B

Food, Animal and Wood Products 301-457-3484 Chapters 1-24; 41; 43-49
(Including paper and printed matter)
Minerals 301-457-3484 Chapters 25-27; 68-71
Metals 301-457-3259 Chapters 72-83
Textiles and Apparel 301-457-3484 Chapters 41-43; 50-67
Machinery and Vehicles 301-457-3259 Chapters 84-85; 86-89
(includingcomputers, other electronic equipment and transportation)
Chemical and Sundries 301-457-3259 Chapters 28-40; 90-98

Foreign Trade Statistics Regulations 301-457-2238

Automated Export System (AES) 1-800-549-0595

Other Agency Export Control Telephone Contacts

Bureau of Export Administration, Department of Commerce <www.bxa.doc.gov>
Washington, DC Newport Beach, CA San Jose, CA
202-482- 4811 or 949-660-0144 408-998-7402

202-482-2642

International Trade Administration, Export Assistance Center 1-800-872-8723
<www.ita.doc.gov>

Department of State, Office of DefenseTrade Controls (ODTC)
(International Traffic In Arms Regulations (ITAR)) 202-663-2714 <www.pmdtc.org>

Department of the Treasury, Office of Foreign Assets Control (OFAC)
(Sanctioned countries and trade restrictions) 202-622-2490 <www.treas.gov/ofac>

U.S. Customs Import (Inbound) Questions (Summary Management Office) 202-927-0625
<www.customs.treas.gov>

U.S. Customs Export (Outbound) Questions (Outbound Programs) 202-927-6060
<www.customs.treas.gov>

NAFTA (hotline) 972-574-4061 <www.mac.doc.gov/nafta/nafta2.htm>

To Order Paper SEDs Contact the: Government Printing Office (GPO)
Publication Order & Information Office

202-512-1800
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U.S. DEPARTMENT OF COMMERCE

FORM 7S25-V (7-25-2000)

• U.S. CENSUS BUREAU -Economics and Statistics Administration — BUREAU

SHIPPER'S EXPORT DECLARATION
OF EXPORT AOMtNISTRATION

OMB No. 0607-0152

1a. U.S.PRINCIPAL PARTY IN INTEREST (USPPI} {Complete nameandaddress)
Willis and Company
4052 Jodie Lane

Toledo, OH
ZIP CODE

12345

2. DATE OF EXPORTATION

10-01-00

3. TRANSPORTATION REFERENCE NO.

00-333-3838

b. USPPI EIN (IRS) OR ID.NO.

12-3456789

c PARTIES TO TRANSACTION

IRelated LllNon-related
4a. ULTIMATE CONSIGNEE {Complete nameandaddress)

Brandy, Inc.
38 Windy Lane

-loorlcD.-EpoJaod. WR3PLB
b. INTERMEDIATE CONSIGNEE {Complete nameand address)

Hercule Movers
33 AirportRoad
1 nnrion FnnlanH WR39I R

S. FORWARDING AGENT {Complete nameandaddress)

Export Services
10 Parcel Express Way
New York, NY 10001

6. POINT(STATE) OF ORIGIN OR FTZ NO.

OH

7. COUNTRY OF ULTIMATE DESTINATION

England

8. LOADING PIER (Vesselonly) 9. METHOD OFTRANSPORTATION (Specify)

AIR

14. CARRIER IDENTIFICATION CODE

PEGA

IS. SHIPMENT REFERENCE NO.

SED1001-01

10. EXPORTING CARRIER

Peg Airlines

11. PORT OF EXPORT

JFK International Airport

16. ENTRY NUMBER 17. HAZARDOUS MATERIALS

Yes JLNo

12. PORT OFUNLOADING (Vesseland aironly)

Gatwtck, England

13. CONTAINERIZED (Vesselonly)

lYes i No

18. IN BOND CODE 19. ROUTED EXPORT TRANSACTION

_Yes JLNo

20. SCHEDULEB DESCRIPTIONOF COMMODITIES (Use columns 22-24)
VIN/PRODUCT NUMBER/
VEHICLETITLE NUMBER

(25)

VALUE(U.S. doilars,

orM

(21)

SCHEDULE B NUMBER

(22)

QUANTITY-
SCHEDULE BUNIT(S)

(23)

SHIPPINGWEIGHT
(Kilograms)

(24)

omit cents)
(Selling priceorcost ifnot

sold)

(26)

D

D

3406.00.0000

Candles

3405.10.0000

Shoe Polish

15 KG

20 KG

18 KG

21 KG

USE ONLY FOR USED VEHICLES 3000.00

2900.00

27. LICENSE NOVLICENSE EXCEPTION SYMBOL/AUTHORIZATION

A012345

28. ECCN (Whenrequired)

2A225

29.DuIyaUthomedofficeroremployee I TJ.usPPiamh^^^^
| customs purposes.

30.1 certify that all statements made and all information contained herein are true and correct end that 1have
read and understand the instructions for preparation of this document, sat forth in the 'Correct Way to
Fill Out th* Shipper's Export Declaration.* 1understand that civil and criminal penalties, including
forfeiture and sale, may be imposed formaking falseor fraudulent statements herein,failing to provide
the requested informationor for violationof U.S. taws on exportation (13U.S.C.Soc 305;22 U.S.C. Sec.
401; 18 U.S.C Sec 1001; SOU.S.C App. 2410).

NOTE: If no licenseis required
put 'NLR* inblock 27and EAR 99
in block 28.

Signature Cwtflduidal - Fw um utily tor efltdtl purpoMt niDMriMdby lh«
Swrttwy si Commwci (13USA Ml <e».

rtUe President txpon thlpauntt mi*iul^ta lo iotfcSen by US. Caam$Stnk»
tn&orOtfk* of ExportEnfatwntnl

Data 10-01-00 31. AUTHENTICATION {When required)

TelephoneNo. {Include AreaCode)

(111)555-1111

E-mail address

your.name@your.company

This form may be printed by private parties provided it conforms to the officialform. Forsale by tho Superintendent of Documents,
GovernmentPrinting Office,Washington, DC 20402,andlocalCustoms District Directors. The 'Correct Way to FillOut the Shipper's
Export Declaration* is available from the U.S. Census Bureau,Washington, DC20233.



U.S. DEPARTMENT OF COMMERCE —U.S. CENSUS BUREAU - Economics and Statistics Administration —BUREAU OF EXPORT ADMINISTRATION
form 7525-V (7-2S-2000) SHIPPER'S EXPORT DECLARATION OMB No. 0607-0152
la. U.S. PRINCIPAL PARTY ININTEREST (USPPI) (Complete nameandaddress)

b. USPPI EIN(IRS)OR ID NO.

ZIP CODE

c. PARTIES TO TRANSACTION

Related LJ Non-related
4a. ULTIMATE CONSIGNEE (Complete name andaddress)

b. INTERMEDIATE CONSIGNEE (Complete name andaddress)

5. FORWARDING AGENT (Complete name and address)

8. LOADING PIER (Vessel only)

10. EXPORTING CARRIER

12. PORT OFUNLOADING (Vessel andaironly)

9. METHOD OFTRANSPORTATION (Specify)

11. PORT OF EXPORT

13. CONTAINERIZED (Vessel only)

Yes I No

20. SCHEDULE B DESCRIPTION OF COMMODITIES (Use columns 22-24)

2. DATE OF EXPORTATION

6. POINT(STATE) OF ORIGIN OR FTZNO.

14. CARRIERIDENTIFICATION CODE

16. ENTRY NUMBER

18. IN BOND CODE

3. TRANSPORTATION REFERENCE NO.

7. COUNTRYOF ULTIMATE DESTINATION

15. SHIPMENT REFERENCE NO.

17. HAZARDOUS MATERIALS

Yes _No

19. ROUTED EXPORT TRANSACTION

_Yes _No

D/F
orM

121)

SCHEDULE B NUMBER

(22)

QUANTITY-
SCHEDULE B UNIT(S)

(23)

SHIPPING WEIGHT
(Kilograms)

(24)

VIN/PRODUCT NUMBER/
VEHICLETITLE NUMBER

VALUE (U.S.dollars,
omit cents)

(Selling price orcostifnot
sold)

(26)

27. LICENSE NO/LICENSEEXCEPTION SYMBOL/AUTHORIZATION 28. ECCN (Whenrequired)

29. Dulyauthorized officeror employee TThe USPPI authorizes the forwarder named above
to act as forwarding agent for export control and

| customs purposes.
30.1 certify that all statements made and ail information contained herein are true and correct and that I have

read and understand the instructions for preparation of this document, set forth in the "Correct Way to
FillOut the Shipper's Export Declaration.111 understand that civil and criminal penalties,including
forfeiture andsafe, maybe imposed formaking false or fraudulent statements herein, failing to provide
the requested information or for violation of U.S. laws on exportation (13 U.S.C. Sec. 305; 22 U.S.C Sec.
401; 18 U.S.C. Sec. 1001; 50 U.S.C. App. 2410).

Signature Confidential - Foruta sololy for official purposes authorued by the
Secretary of Commerce (13 U.S.C. 301 (gl).

Title Exportshipments no subject to inspectionby U.S.Customs Servica
and/or Office of Export Enforcement.

Date 31. AUTHENTICATION (When required)

Telephone No. (Include Area Code) E-mail address

(25)

This form may be printed by private parties providedit conformsto the official form. Forsale by the Superintendent of Documents,
Government Printing Office, Washington, DC20402,and local Customs DistrictDirectors. The "Correct Way to Fill Out the Shipper's
Export Declaration" is available from the U.S. Census Bureau, Washington, DC20233.



FSRS - Federal Funding Accountability and Transparency Act Subaward Reporting System Page 1 of 2

ffata
3A Federal Funding Accountability
1) and Transparency Act Subaward
§ Reporting System (FSRS)

Log-In or Register Now:

r
FEDERAL GOVERNMENT \ %k AWARDEES

Please use Internet Explorer 6.G . Mozilla Firefox 2 0-. or Apple Safari 30- toaccessFSRS.

About FSRS FAQs

About FSRS

The Federal Funding Accountability and Transparency Act (FFATA) was signed on
September 26, 2006. The intent is to empowerevery American with the ability to hold the
government accountable for each spending decision. The end result is to reduce wasteful
spending in the government. The FFATA legislation requires information on federal awards
(federal financial assistance and expenditures) be made available to the public via a single,
searchable website, which is www.USASpendiim.gov.

The FFATA Subaward Reporting System (FSRS) is the reporting tool Federal prime
awardees (i.e. prime contractors and prime grants recipients) use to capture and report
subaward and executive compensation data regarding their first-tier subawards to meet the
FFATA reporting requirements. Primecontract awardees will report against sub-contracts
awarded and prime grant awardees will report against sub-grants awarded. The sub-award
information entered in FSRS will then be displayed on www.USASpending.gov associated
with the prime award furthering Federal spending transparency.

REPORTING TIMELINE FOR PRIME CONTRACTORS

Prime Contractors awarded a Federal contract or order that is subject to Federal Acquisition
Regulation clause 52.204-10 (Reporting Executive Compensation and First-TierSubcontract
Awards) are required to file a FFATA subaward report by the end of the month following the
month in which the prime contractor awards any subcontract greater than $25,000. This
reporting requirement will be phased-in (see below):

• Phase 1: Reporting subcontracts under federally-awarded contracts and orders valued
greater than or equal to $20,000,000, reporting starts now.

• Phase 2: Reporting subcontracts under federally-awarded contracts and orders valued
greater than or equal to $550,000, reporting starts October 1, 2010.

• Phase 3: Reporting subcontracts under federally-awarded contracts and orders valued
greater than or equal to $25,000, reporting starts March 1, 2011.

Although the requirement to report subawards is being phased-in at certain dollar levels, if
you would like to start reportingprior to the start date for your subcontracts, the system is
available to you for reporting.

s ccjovVi i's\

Docurreits

User Guides

» FSRS Awardee

Guide

Training Materials
» FSRS Awardee

User Demonstration

News

Question of the
Month:

Who is required to
file a FFATA report
in FSRS? View the

answer

New! As of October

29,2010, FSRS.gov
now supports both
contracts and grants
sub-award

reporting. Prime
awardees, click here
to register or log-in.

Viewer Software:

Some documents

linked from this

page are in PDF,
Flash, or
PowerPoint format.

To view these files,
you may need to
download:

» Adobe Acrobat

Reader

» Adobe Flash

Plaver

» Microsoft

PowerPoint Viewer

2007

https://www.fsrs.gov/7mkt_tok=3RkMMJWWfF9wsRonvKjBZKXonjHpfsX%2F7ewvXL... 8/31/2011



FSRS - Federal Funding Accountability andTransparency Act Subaward Reporting System Page 2 of 2

REPORTING TIMELINE FOR PRIME GRANT RECIPIENTS

PrimeGrant Recipients awardeda new Federal grant greaterthan or equal to $25,000as of
October 1, 2010 are subject to FFATAsub-award reporting requirements as outlined in the
Office ofManagement and Budgets guidance issued August 27, 2010. The prime awardee is por questions
required to file a FFATA sub-award report by the end of the month following the month in about FSRS,
whichthe primerecipientawards any sub-grantgreaterthan or equal to $25,000. contact:

»Click here for Public Law 109-282 FFATA Legislation y> Yqw contracting
»Click here for Public Law 110-252 FFATA Legislation officer for questions

about FSRS

»Click here for Federal Acquisition Regulation applicability toyour
contracts.

» Click here for OMB Guidance on Subaward and Executive Compensation Reporting
» For Help: Federal
Service Desk

Top Frequently Asked Questions

For Help: Federal Service Desk Version 3.4

https://www.fsrs.gov/7mkt^_tok=3RkMMJWWfF9wsRonvKjBZKXonjHpfsX%2F7ewvXL... 8/31/2011
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