Baylor Graduate School: TeaCHE – Category 4 – Classroom Observation Evaluation

Professor and Course Information Sheet: To be filled out by teaching instructor

Date ___________    Time ___________		       Name of observer _______________________

(1) Please complete the following information in the space provided: 
a. Name _______________________________________________________________
b. Departmental affiliation _______________________________________________
c. Academic status ______________________________________________________
(2) How long have you taught college-level courses?  ______________________________ 
How long have you taught at Baylor?  ________________________________________
(3) What is the title and number of the course in which you will be observed teaching?  ___________________________________________________________________________
(4) How many students are enrolled in this course? ________________________________
(5) Do you usually teach classes of this size? ______________________________________
(6) What are the outside requirements for this course? (e.g. Lab)_____________________
[bookmark: _GoBack]___________________________________________________________________________
(7) Is this course in your area of specialization? ____________________________________
(8) What is the academic level/s (lower or upper) of the students in this course?         ___________________________________________________________________________
(9) Is the course a major or degree requirement?  ___________________________________
(10) Is the course a prerequisite for other courses? __________________ If so, which one/s? ____________________________________________________________________________
(11) To the best of your knowledge, why do students take this course?  _____________________________________________________________________________
(12) How many times have you taught this course? __________________________________
(13) How often do you plan to teach this course in the future? _________________________
(14) What did you do to prepare for today’s class? ___________________________________
_____________________________________________________________________________
(15) What did you ask students to do in preparation for today’s class? __________________
   ____________________________________________________________________________

Class Observation Report: To be filled out by observer

Instructor:						Observer:
Date of visit:	 					Subject of class: 

Organization  
· Has plan such as outline or notes	
1	2	3	4	5
· Explains class plans to student	
1	2	3	4	5
· Relates purpose to previous class or unit work 
1	2	3	4	5
· Makes smooth transitions between different class segments
1	2	3	4	5
· Occasionally reminds students of purpose for class activities
1	2	3	4	5
· Has adequate material planned for class time
1	2	3	4	5
Specific observations on organization:





Professionalism
· Begins and ends class on time
1	2	3	4	5
· Calls students by name
1	2	3	4	5
· Approachable, yet in charge
1	2	3	4	5
· Respects student questions and comments
1	2	3	4	5
Specific observations on professionalism:



Presentation  
· Paces presentation appropriately 
1	2	3	4	5
· Addresses all of audience in clear, audible voice
1	2	3	4	5
· Content and assignment appropriate for course
1	2	3	4	5
· Interesting presentation and activities
1	2	3	4	5
· Encourages student engagement in class
1	2	3	4	5
· Responds to student comments and questions
1	2	3	4	5
· Gives clear instructions for in-class activities
1	2	3	4	5
· Reviews handouts and allows time for response
1	2	3	4	5
· Maintains control of class discussion and time
1	2	3	4	5
Specific observations on presentation:







Please comment on the instructor’s overall strengths and areas for improvement in the space below.












Form adapted from the Academy for Teaching and Learning
