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If you are on a curriculum committee: Introduction

Course Action - New Course Re:

Use this form to review the new course information that has been submtted by the requester. You can aiso use this form to make revisions by modiying the information in the white fieids.

When you have complefed your review. select “Telease” to release the request 10 the next reviewer or “send back 1o requester for changes” f you would ik for the requester 1o revise and re-submit the fequest When you have made your
selecton, click “Submi

Important Information: The requester who Iniiated this Process was presented wiih only the forms and fields that were applicable 1o NS particular request based on 1
ssible fiekds. This form, in contrast. includes a the possibie fiekds. There will be some fields shown below that wil not apply o the requested course

i If you are on a curriculum committee, your
SRR e Gl i review will work almost like every other

femontar W ace dividing the World Litersture class into two -
ses: TGrent Horke of Surope and Ruraia® and "Grest
T b

co 1
Works of the East. the "Great Works of the review.

East” class.

oo - You will get the same long form that includes

Cotege I

e e Skl faa sy = all the forms attached end to end. To learn

B R R A LTI, how to read and understand the reviewer

Course Tte * Great Works of the East

i — A form, please refer to the “reviewer”
rks from China, Japan, Korea and the East. - sections of this user guide.

Catalog Descripton .

RO AT The only difference between you and the
TR WP . - other reviewers is that since you will not be
S ———— asked to make changes, you will be looking at

question “Can this course be taken more than once for credit?”

You have indicated that this course may be taken more than once for credit. What s the maximum number of H

hours a student may earn from this course towards the degree? (Note: I number varies from program o t ef1ormin areada-on orm at
program, ente the highest number that might be appécadie.) .
Cross Listings - (Note: These fields only apply if the requester answered “yes” to the question “Will this course

be cross-iisted?”)

W this course be cross-isted? * No v

If chosen option s Yes, all desired cross-listings should be entered beiow. If the chosen option Is No. all cross-isted fleids
below should be empty.

Reviewer: If you wish {0 Ghange any of the ChoSen Cross-ISHings DEIow, you must SEIect (0 Send tnis request Dack 10 the
requester for changes s your review choice at the end of {his form and expiain wha changes you want made in the oross-

fisting section.
1 Prefa  Number 4 Prefx  Number
2 Prefx  Number 5 Prefx  Number
3 Prefx  Numoer 6 Prefx  Number

Prerequisites - (Note: This fleld only appiies f the requester answered “yes” to the question “Does this
course require prerequisites?”

Does this course require prerequisties? * No v

i chosen option is Yes, review the entered prerequisdes below. If chosen option is No, the prerequisite box below
Snoukd be empty.

ranswered “yes" to the question “Does this course

Co-requisites ~ (Note: This field only appiies If the requ
require co-requisites?”)

Does this course require co-requisites? * No | v

if chosen option s Yes, enter all desired co-requisites below. I is No, make sure co-requisite entries are empty below.

1 Prefx  Numoer 4 Prefx  Number
2 Prefx  Number 5 Prefx  Number
3. Prefx  Numoer 6 Prefx  Number

Usber Regisiration Link - 15 be comph
uniess you are from the graduate school.)

Maximum total hours for which a student may regsster for this course while at Baylor (Note: Some hours may not
count toward degree )

ted by the Graduate School (Note: You can ignore this field

ART, THEA, Course Type Question - (Note: This question only applies If the department for the new

course Is Art or Theater.)

Is s a studio course?

1o, please choose the appropriate option below In the Course Scheduling section >

HP Course Type Question - (Note: This question only applies if the department for the new course is
HP)

Is this an activity/exercise COUrse in NON-Majors program’?
1o, please choose the appropriate opton below i the Course Scheduling section =

MUS Course Type Question - (Note: This question only applies if
the department for the new course is Music)

Beject a 3chadulng fP 107 1l COuBe: Indvidual Instructon (Applied, Conducting,
Composition, Coaching)

Ensemle

Academic (Lecture)

Internship

Independent Study. Thesis Supervision

Course Scheduling - (Note: This question does not apply if the department for your course is Music.)

® Regular scheduling - appears in the web course listing. Includes reguiar ciasses, seminars and independent
labs, that have a meeting tme and place designated, such at 8 00 MWF in Room ##. No addiional sections required with
this course.

Regular scheduling: Lab section required - no separate grade (e g B0 1401)
Regular scheduling: Lab & Clinical sections required - no separate grade (¢ . NUR 3414)
Regular scheduling: Lab & Tutorial sections required - no separaie grade (e g PHY 1420)
Regular scheduling: Lab, Tutorial, & Clinical sections required - no separate grade

Internship/practicum scheduling- typically “TBA" in the web course listing. The schedule of meeting times is
at the discretion of the faculty/supervisor based on the nature of the intemsnipipracticum

Independent study/directed reading scheduling - typically “TBA" in the web course listing. The student and
faculty member work out an appropnate schedule of meeting times. May include theses and dissertation courses

Supporting Course Data: All new courses requice supporting course data o be attached I this course can be taken for
graduate credt, then you must fillout the Graduate School template.

Attach supporting course data GreatWorksoftheFast docx X
here * >
Complete Your Review for Release
Select review choice *
I you selected Send back to requester for changes

Describe the revision needed from the requester

An asterisk (") Indicates a required field.

Save Drait Submit e



If you are on a curriculum committee: email

For each course action request the committee will be reviewing, you will
receive an email with a link. Be sure to save this email! The link on this emalil
will be your only way to access the form you need to review.

BearQuest Course Action Request: 8326 - ENG - 4319 New
Course Request, Current Status: College Reviews
bearquest@baylor.edu

Extra line breaks in this message were removed.
Thu 3/11/2010 4:18 PM
Thornton, Ashley

| »

Your input is requested regarding the following
Request:

REQUEST SUMMARY

Request #: 8326

Request Name: ENG - 4319 New Course Request Request
Type: New Course Request Requested by: Train User 88
Current Status: College Reviews - 3/11/2010 4:12:17 PM

To view the details and complete your task for this
request click the following link:
https://bearguest.baylor.edu/iwreguest/reguest/run task
.aspx?ireciptask id=8eb64c3cd-e5e8-4688-953d-
6f864d8fccab




If you are on a curriculum committee: Viewing the form you need

When you click on the link in the email, you will be taken to this “request detail”
screen. The request detail shows you the list of all the forms that have been
completed as part of the request.

As a curriculum committee member, you are looking for the preliminary review
form for your level of review. For example, if you are on the school or college
curriculum committee you will want the “preliminary college review.”

Hint: Usually the form you need will be the last form on the list.

Click on “view form” next to the form you need. This will show you the
completed form in the most easily readable format.

I B t 1 [ Starta Request B My Account .3 Logout
[=] My Dashboard ™ -1 Baylor Portal /|| [T] Request 10239 - ENG - 1298 New Course Request ¥
[T start A Request _
| Search [T Request Detail | .5, Request Flow View | “C3 Comments
[T] Browse By Category A~
a8 i’ quues(s Summary (8 export
2[5 Al My Requests D Name Type Status Requester Client Submitted Updated
[n Progress 10233 ENG - 1298 New Course Request New Course Request (f)  Execute Departmental Reviews Nathan Atkinson ~ Nathan Atkinson ~ 8/17/2010 2:44:54PM  8/17/2010 2:47:45PM
[ Completed [ Completea Torms. Taskiistory
B§PTasks Name CompletedBy ~ Date Completed
=4 Open 8 viewFom_ select department Nathan Atkinson ~ 8/17/2010 2:45:07 PM P 1. Select department Status: Completed 8/17/2010 2:45:07 PM Type: Form
45 Past Due Recipients Assigned: 1 Recipients Completed: 1
it i i el ata 07 eV Colie Nethen Atkinson 8/17/2010 2:46:48 PM
o =] o Chetl for avalabia. corse. Intearify System  8/17/2010 2:46:45 PM 2 Updite eat'd i)
z 2. Update client department Status: Completed 8/17/2010 2:45:07 PM Type:
5 viewForm check Availsble Course End Code Inteqrify System  8/17/2010 2:46:49 PM hatabase Push Recpients Assigned: 1 Recpients Completed: 1
7] rm_ Indicate associated courses Nathan Atkinson ~ 8/17/2010 2:46:58 PM
w Form  Attach supporting course data Nathan Alinson ~ 8/17/2010 2:47:29PM ¥ ) Begin Course Request Status: Completed 8/17/2010 2:45:08 PM Type:
rm_ Indicate course scheduiing Nathan Atkinson ~ 8/17/2010 2:47:33PM | Milefltone Recipients Assigned: 1 Recipients Completed: 1
rm_ Review, release, or cancel request Nathan Atiinson ~ 8/17/2010 2:47:44PM
View Form  Preliminary Departmental Review Nathan Atkinson ~ 8/17/2010 3:23:13PM H' 4. Enter general data for new course Status: Completed 8/17/2010 2:46:48
M Type: Form Recipients Assigned: 1 Recipients Completed: 1
File Attachments Links
il Verify course subj/number code Status: Completed 8/17/2010 2:46:48 PM
Attach supporting course data Nathan Atkingn  8/17/2010 2:46:59PM  Picture3.png Type: Milestone Recpients Assigned: 1 Recipients Completed:
Preliminary Departmental Review 8/17/2010 2:47:46PM  Picture3.png
Prefiminary Departmental Review §/17/2010 2:47:46PM 3 6. Check for available course Status: Completed 8/17/2010 2:46:49 PM Type:
Database Pull Recipients Assigned: 1 Recipients Completed: 1
Completed Forms 'II
Name Completed By Date Completed

effartment Mathan Atkinson  8/17/2010 2:45:07 PM
neral data for new course Nathan Atkinson  8/17/2010 2:46:48 PM

View Form Selectd
View Form Enter g
View Form  Chegk for available course Inteqrify System  8/17/2010 2:46:49 PM
ck Available Course End Code Inteqrify System  8/17/2010 2:46:49 PM
ndicate associated courses Mathan Atkinson  8/17/2010 2:46:58 PM

View Form
View Form

View Forg Attad-‘ supporﬁng course data Nathan Aﬂdnson 8/‘17/20 10 2:47:2S PM

(€ (D (&) &) & & &

Indicate course scheduling Mathan Atkinson  8/17/2010 2:47:39 PM

View

Tiew Form —meyiew, release, or cancel request Nathan Atkinson ~ 8/17/2010 2:47:44PM

5 '-iiewﬁorm Preliinary Departmental Review Nathan Atkinson ~ 8/17/2010 3:23:19 PM

File Attachments Links
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If you are on a curriculum committee : Printing

Course Action - New Course Re:

Use this form to review the new course information that has been submtted by the requester. You can aiso use this form to make revisions by modiying the information in the white fieids.

Yhen you have compleled you feview.selct Telease" 0 eiease he fequest 10 e next feviewer 0rend back 0 feques'er for Changes” fYou wOUK ke fo the fequesier o fevise andre-submi
selecton, click “Subms

S R T ssnamsasonene. 1 115 1S What you will see when you click
on “view form.” It is the form exactly as it

will nelp you identify the fields that were/were not a part of your original request

peosvioglil — .,lf‘jffi“j e looked when the preliminary reviewer
i11 be the "Great Works of the C“Cked “Submlt’

. If you would like to print your form, use

G e G & the printer button in your browser.

Revewer. If you wish to mody the course prefix or number values, you must send back fo requester for this change.
Course The * Great Works of the East

up - Click 1o check for similar (dupécate) titles using keywords or avaiiable course numbers

m——-— If you do decide to print the form, be
sure to also print the supporting course
, data so that you will have all the
SRR T T B e e information you need for your off-line

Min Max

Cataiog Descripton

The course number you selected indicates ths s 1o be a variable hour ciass. Please enter the 1

T 300 M €160k N Pt 11 PoposEd o o Course p—Q\/|CW.
Maximum hours toward degree  (Note: This question only applles If the requester answered “yes” to the

question “Can this course be taken more than once for credt?")

You have indicated that this course may be taken more than once for credit. What is the maxmum number of
hours a student may earn from this course towards the degree? (Note: If number varies from program to
program, enter the highest number that might be appicabie.)

G R N L F  R T R You can find the link to the completed

be cross-listed?”)

e comete st o course data template near the bottom of

If chosen option s Yes. all desired cross-listings should be entered beiow. If the chosen option Is No, all cross-isted fieids
below shouid be empty.

Revever 0w o cang s e crosen s tngs o,y s scto e s st ok o the form.
ot

reque: ges a5 your review choice at the end of Ihs form and expiain what changes you want made i the Cross
being secton.

1 Prefa  Numoer 4 Prefx  Number

2 Prefx  Number 5 Prefx  Number

3 Prefx  Numoer 6 Prefx  Number

Prerequisites - (Note: This fleid only applies If the requester answered “yes” to the question “Does this
course require prerequisites?”

Does this course requie prerequisties? * No v

H chosen option s Yes, review the entered prerequisdes below. If chosen option is No, the prerequite box below
shouid be emply

Co-taquistes - (Note: This feld only applies I the requester answered "yes” 1o the question “Does this course
?77)

require co-ri

Does this course require co-requisites? * No | v

if chosen option s Yes, enter all desired co-requisites below. If is No, make sure co-requisite entries are empty below

1 Prefx  Numoer 4 Prefx  Number
2 Prefx  Number 5 Prefx  Number
3. Prefx  Numoer 6 Prefx  Number

Upper Registration Limit - to be completed by the Graduate School (Note: You can ignore this field
uniess you are from the graduate school.)

Maxmum total hours for which a student may regester for this course while at Baylor. (Nole: Some hours may not
count toward degree )

ART, THEA, Course Type Question - (Note: This question only applies if the department for the new
course Is Art or Theater.)

Is this a studio course?
1 no, please choose the appropriate opton beiow in the Course Scheduling s

HP Course Type Question - (Note: This question only applies if the department for the new course is
HP)
IS 1his an aCtVIty/EXETCISe COUTSE In NON-MAJOrSs Program?
1o, please choose the appropriate opton below i the Course Scheduling section v

MUS Course Type Question - (Note: This question only applies if
the department for the new course is Music)
Sexict a achedulig e 1of Wi Conss: Individual Instruction (Appled, Conducting,
Composition, Coaching)

Ensemle

Academic (Lecture)

Internship

Independent Study. Thesis Supervision

Course Scheduling - (Note: This question does not apply if the department for your course is Music.)

® Regular scheduling - appears in the web course listing. Includes reguiar ciasses, seminars and independent
labs, that have a meeting tme and place designated, such at 8 00 MWF in Room ##. No addiional sections required with
this course.

Regular scheduling: Lab section required - no separate grade (g IO 1401)

Regular scheduling: Lab & Clinical sections required - no separate grade (€ g NUR 3414)

Regular scheduling: Lab & Tutorial sections required - no separafe grade (e g PHY 1420)

Regular scheduling: Lab, Tutorial, & Clinical sections required - no separate grade

Internship/practicum scheduling- typically “TBA" in the web course listing. The schedule of meeting times is
at the discretion of the faculty/supervisor based on the nature of the intemsnip/practicum

Independent study/directed reading
faculty member work out an appropria

web course listing. The student and
and dissertation courses

Blie of meeting times. May include

Supporting Course Data: Al nes
graduate cred, then you must fil

e supporting course data 1o be attached If UNOUrse can be taken for

e Gracuate Schoo! tempite

GreatWorksofthefast.doox * e

Attach supporting course data
here *
Complete Your Review for Release
Select review choice *
ifyou selected Send back to requester for changes
Describe the revision needed from the requester

An asterisk (") Indicates a required field.

Save Drait Submit e



