BAYLOR UNIVERSITY

SPECIAL
DATES OF
INTEREST:

3 8/31—9/3
TRAX Training
(Courses 1-6)

. 9/13—9/6
PeopleTools 8.5
Upgrade

. Labor Day Holi-
day

. 9/8
BCR Enhance-
ments Come-
And-Go Open
Training Lab

. 9/22
TRAX Executive
Training

. 9/23—9/28
TRAX Training
(Courses 1-6)

INSIDE
THIS ISSUE:

PeopleTools 8.5 Up-
grade

BCR Enhancements

Who To Contact?

TRAXHelp

TRAX Security

New Users

TRAX Training

TRAX

(PeopleSoft Financials)

MONTHLY NEWSLETTER

PeopleTools 8.5 Upgrade
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The PeopleTools infrastructure that supports the TRAX financial system will be
upgraded over the Labor Day weekend. The system will be brought down on
Friday, September 3rd and will be unavailable through Monday, September 6th.
The impact of a tools upgrade mostly occurs behind-the-scenes. However, this
upgrade will improve some aspects of the user interface. Here are some of the
changes you can expect:

Improved Color-

Scheme

The color scheme
has been updated
to be easier on the
eyes, and to give
you better indica-
tions of where you
are in the system.
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Pop-Up Edit Boxes

When you click
the Zoom&licon
in a grid or on a long
edit box, a new win-
dow will open and the
primary page is grayed
out. You can grab the
window and move it
to a different location,
or drag the resize but-
ton to change the size
of the window.



PeopleTools 8.5 Upgrade (cont’d)

Number of Search Results Option
You can choose the number of search results you would like to have returned, up to

300.

Maximurm number of rows to return (up to 300) 150
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Pop-up Search Window
When you click the Search

Look Up

Look Up Short Vendor Name

SetlD: BEARS
Short Vendor Name: begins with |

Name 1: hedins with - |

Vendor ID: begins with - |

Classification: = -

Search Results
Only the first 300 results of a possible 22285 can be displayed. Enter more search

icon the search fields display
in a moveable, resizable pop
-up window. You can grab
the window to move it to a
different location or drag the
bottom right-hand corner to

key information and search again to reduce the number of search results.

Miew 100 First [4] 1-20

change the size of the win-
dow.

Short Vendor
Hame

PR ONA- 00
MHUGHES-001
1220 EXHIB-001

Hame 1 Vendor ID

hielina Minkova 53557

Dudley M Hughes [l 54772

1220 Exhibits Inc 49995

12th Man Foundation 597 Student

16x9 Productions Inc 41964 Student T
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12TH MAN-001
16X8 FROD-001
Pl

Budget Change Request Enhancements

Enhancements to the Budget Change Request form will be implemented over the Labor Day
weekend. There are several new features including the availability to allow for transfers be-
tween departments, similar to the Departmental Adjustment form. If you are a BCR user; an
online training video is available here. Please review this video prior to entering your next
online BCR. Open training labs will also be available on September 8th and September [4th
for those who would like to practice in a training environment. For more information or to

sign up, please visit to the Professional Development Seminar Online Registration page. *Please note
the BCR process will be unavailable beginning Wednesday, September |st through the Labor Day Holiday.



http://www.baylor.edu/traxhelp/index.php?id=77017
https://www1.baylor.edu/pod_reg
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Who To Contact?

TRAX

Not sure who to contact about a particular charge that shows up on your Detail
(PeopIeSOft) Report? The TRAXHelp website has a listing, organized by code, of individuals
Monthly to contact about those charges. This list can be found by visiting
www.baylor.edu/traxhelp > Documentation > Who To Contact. You can also ac-
cess the list directly by clicking here.

Need Help with TRAX?

Need technical assistance? Forgot your password? Don’t forget the TRAX hot-
line is available Monday through Friday, 8-5. Simply dial x8704, select the ap-
propriate option, and you’ll be connected with the right department.

Newsletter

TRAX Security Requests

If you have security requests for TRAX or need additional department security
authorizations, please direct those requests to TRAX@baylor.edu or to

Amy E Alexander@baylor.edu. Please be aware that, for audit purposes, writ-

ten documentation is required for all security changes.

Need Help?

TRAX Hotline NEW USBTS

710.8704 If you know someone who needs to obtain a TRAX (PeopleSoft) user ID, please
have them go to the Getting Started link on the TRAXHelp website and follow
www.baylor.edul/traxhelp the instructions there.

trax@baylor.edu

Self-Service Help))) NN Training

TRAX training classes are scheduled through the end of October. A list of
TRAX classes is now available on the TRAXHelp website.  To sign up for train-
ing, please visit the Professional Development Seminar Online Registration

page. If you have difficulty signing up for TRAX training, contact
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