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HANDBOOK DESCRIPTION
This handbook is designed to help students navigate their experience in the Baylor Communication in New York program (BCNY) and help them enjoy their semesters in NYC as much as possible.  It also details all the responsibilities each student carries as a program participant.  All students are required to read this document entirely and sign the statement at the end (stating he/she has read it and will abide by it).  This signed document will be due upon arrival in NYC.  Students are also required to read the St. George Dormitory guidelines, found at http://www.studenthousing.org/sg_handbook.htm.  Every student is accountable to these two documents and may be dismissed from the program for failing to adhere to them.

99% of student and parent questions will be answered by these two documents.  All other questions should be directed to Dr. Kickasola (contact info below).
BAYLOR COMMUNICATION in NEW YORK MISSION STATEMENT AND DESCRIPTION

Baylor Communication in New York is the flagship program in a unique, innovative effort to bridge the gap between the academic and professional worlds. Baylor students can expect an immersive educational experience in the heart of America's cultural capital, New York City.  Classes and internships are designed to complement one another, giving intellectual foundation to the workplace and immediate, practical extension to the classroom.  The topics of discussion focus on various aspects of communication and contemporary urban life, and the teaching is designed with the city as a resource:  discussions of art paired with trips to world-class museums, discussions of communication and architecture as students walk through the city, discussions of media from within NBC studios, etc.  In short, the mission of the program is to raise up young men and women with a rich, informed view of the culture in which they live, and a strong sense of their own personal, redemptive callings within it.  We believe this mission to be an extension of the Baylor University Mission Statement (see Appendix C).

PROGRAM STRUCTURE 

Students spend a full semester in New York City, and receive a full-time course load of credit (12 hrs.).  Credits consist of: 

· 3 hrs. Communication Internship Credit with a New York City company/organization.  (Previous Baylor interns have worked for ESPN, NBC, MTV, VH-1, American Movie Classics, and many other nationally-known employers; many were given job offers).  The internship must be a CSS or FDM internship.  Should the student wish credit for their internship in another academic major/department, he/she must pursue that department for credit (via academic petition or other means); the student must enroll for the course by its assigned class number.
· 3 hrs. Independent Study (Should be designed to support and inform your specific internship).  This independent study will be headed by Dr. Joe Kickasola.  Should the student wish credit for their independent study in another academic major/department, he/she must pursue that department for credit (via academic petition or other means); the student must take the course by its assigned class numbers.  Note:  the Speech department (CSS) does not currently support a CSS independent study in this program; speech majors will need to register for a FDM or JOU independent study, specifically designed for NYC, to meet the requisite 12 hours of credit; see “registration info” for more details.
· 6 hrs. of classes, taught by Dr. Joe Kickasola, from the following list: 

· Art and the Moving Image (fall semester):  A study in the confluence of the visual arts and moving image media.  The course emphasizes classic aesthetic concepts, contemporary concerns surrounding those concepts, and unique aesthetic concerns arising from modern technological society. The class features a mixture of lectures, guest lectures, museum visits, and cultural events.

· Communication and Culture (fall semester): A study of prominent modes of cultural criticism, as they focus on the intersection of communication and modern culture.  Several spheres of culture are examined in light of communication theory, and these spheres may change from semester to semester.  Past spheres have included:  the arts, film/TV, new technologies, architecture/neighborhood planning, journalism, business, and music.  The class features a mixture of lectures, guest lectures, museum visits, and cultural events.
· Electronic Culture (spring semester): An examination of the ontological, epistemological, and axiological issues arising from new media, modern technology and contemporary human consciousness.  The course begins with a multi-week survey of the history of communication technology, and the observable changes in the above areas historically.  The rest of the class is focused on the analysis of modern cultural artifacts in light of what has been learned about the influence of communication media.  Some issues investigated include attention, cognitive patterns, shifting approaches to time and space, and media ethics. The class features a mixture of lectures, guest lectures, museum visits, and cultural events. 
· Topics in Contemporary Cinema (spring semester): An academic investigation at the intersection of contemporary cinema and contemporary culture.  A variety of critical paradigms are studied, as well as contemporary philosophical ideas.  Cinema is approached as a cultural artifact, pregnant with issues of genre, aesthetics, philosophy (especially postmodernism), theology, and cultural history.  In other words, students are encouraged to think deeply and reflectively about their own time through the lens of cinema.  The course draws upon and utilizes the many art theaters and cinematic resources of New York City. 

The class assignments are built around the students' experiences in New York, encouraging them to think more deeply and philosophically about "everyday" communication activity, from work to leisure. 

Classes meet Tuesday and Wednesday nights, from 7pm to 10:30pm (i.e., two classes, one night each per week).  There is break in the middle of each class each evening.  The classroom is located at 44 W. 28th St., 7th Floor (in the New York Center for Art and Media Studies, run by Bethel University).
(STUDENTS WHO ARE NOT TELECOMMUNICATION, SPEECH COMMUNICATION OR COMMUNICATION SPECIALIST MAJORS, SEE APPENDIX D, IN ADDITION)
IMPORTANT CONTACT INFO




Dr. Joe Kickasola (Director)

917-617-8404 cell 

718-278-6577 home (emergencies only, please)

718-278-6110 fax

11-19 30th Rd., Astoria, NY 11102

Email:  Joe_Kickasola@baylor.edu

Chris Domig (R.A.):  646-322-0080 cell: email: chrisdomig@yahoo.com
THE FACILITIES




Nearly all questions about the dormitory can be answered by the “welcome” letter reprinted below and the internet links it references.  Most of the important information on the dorm is found at http://www.studenthousing.org/sg_handbook.htm. 

Baylor Communication in New York is housed in the “Studio” wing of the historic St. George Hotel, Brooklyn Heights, a building now owned and operated by Educational Housing Services (a non-profit company dedicated to student housing in New York City).  Info on this building may be found on the dormitory website: http://www.studenthousing.org/weller.htm . (click on the “handbook” link on the page to get more specific dorm info.) 

This dormitory facility offers quite a few advantages to our students (including security, a health club, etc.).  Here is the check-in letter EHS distributed in the Fall of 2006, so you should NOT FOLLOW THESE DATES AND TIMES.  Each semester a new letter is issued, but its substance is largely the same every semester:





Dear Incoming Student:

Thank you for choosing Educational Housing Services with Baylor University for your upcoming stay at the St. George Residence.  We are looking forward to you joining us this Fall as part of the EHS Community!

 

Check in Date:

Saturday, January 13d, 2006

Check in Times:

10am - 3pm

Your New Address:

St. George Residence

Room #

100 Henry Street

Brooklyn, NY  11201

 

Check-In Procedures:

When you arrive for check-in, please go directly to the check-in desk, where you will get your arrival packet, ID and key. We will then have staff members available to assist you with your check in process. 

Upon Your Arrival:

You will only be allowed 15 minutes loading/unloading time in front of the St. George Residence.  Any cars left unattended are subject to a ticket and/or the towing of your vehicle.  We will have moving carts available to help you unload more quickly.

 

Getting to Know the Building/Area:

There is an orientation meeting the evening of September 2nd.  This will be a great opportunity for you to meet your new neighbors and the St. George staff.  We will also inform you about all of the activities and programs throughout the summer which we hope that you will participate in.

What to Bring:

You should bring all personal items such as clothing, hangers, toiletries, bathmat, regular twin size bed linens, towels, bedspread, blanket, pillow, cooking utensils, food, a desk lamp, clock, telephone, stereo, cleaning supplies, category 5 Ethernet cord,  extension cord and surge protector.  For a detailed listing of what to bring, please check out www.studenthousing.org/sghb 

 

It is strictly prohibited to bring pets, candles/incense or firearms.  Do not bring any cooking appliances such as microwaves, hotplates, coffee makers, toasters, etc. 

 

Computer Information:

If you are bringing a personal computer to the St. George Residence, you must comply with the following:

 

All users must have anti-virus software installed on their computers and know how to update their virus conditions.  If anti-virus software was included with your computer package, you may be required to pay a monthly fee for virus updates. There is free anti-virus software that can be downloaded from www.grisoft.com. EHS, Inc. is not responsible for installing, maintaining or any problems generated by this product.

 

For further instructions please go to the following link: http://www.studenthousing.org/internetinstructions.htm
 

Gym Membership:

In addition, being a member of Educational Housing Services at the St. George, entitles you to a free membership to Eastern Athletic Club, which is located around the corner of the St. George.  There will be specific days and times for you to sign up two weeks after you arrive.  Those days/times will be posted throughout the building.

Policies & Procedures:

Lastly, please read the Educational Housing Services’ policies and procedures for the St. George Residence prior to check in.  They were designed for your safety, security and happiness! You are required to follow them at all times.  You can find the rules and regulations and other important information at www.studenthousing.org/sghb 

  

Should you have any additional questions regarding the check-in procedure, please contact the EHS office at the St. George Residence: 718-425-3461 or 718-425.3462 and/or you can email Studentlife@studenthousing.org 

 

We look forward to meeting and spending the semester with you.

 

Sincerely,

 

Joshua Tefel 



Yolanda Cruz

Residence Director


Residence Director

Parking Information
Parking garages are located at the following areas: 

· Central Parking: 75 Henry Street (718) 797-0888

· Central Parking: Old Fulton St. at Henry Street (by Brooklyn Bridge) 

· (718) 222-1696

Directions to St. George

By Automobile:

From New Jersey and West - Take the George Washington Bridge and follow signs for the Henry Hudson Parkway (south).  Henry Hudson Parkway becomes the West Side Highway (West Street).  Take West Street south to Vesey Street.  Continue on Vesey Street past Broadway, and make a left onto Park Row.  Once on Park Row head in the direction of the Brooklyn Bridge.  On the Brooklyn Bridge stay in the right hand lane and take the exit that reads Cadman Plaza West.  Turn left at the second light to Henry Street.  Take Henry Street to the St. George Hotel.

 

Lincoln Tunnel / Holland Tunnel - Take the West Side Highway south to Vesey Street, and then follow directions above from Vesey Street.

 

From Brooklyn and Queens - Take the Brooklyn Queens Expressway to the exit before the Brooklyn Bridge called Cadman Plaza West, bear right to stop sign and make another right to Henry Street.  Take Henry Street to the St. George Hotel.

 

From Long Island - Take the Long Island Expressway to the Midtown Tunnel. When exiting the Tunnel look for a sign indicating 34th Street.  Make a left onto 34th Street and follow until you reach the FDR Drive.  Take the FDR Drive south to the Brooklyn Bridge.  Follow directions above from the Brooklyn Bridge.

 

From Connecticut - Take Interstate 95 south and follow signs to the Triboro Bridge.  On bridge approach follow signs for Randalls Island and Manhattan.  You will not cross the bridge.  After toll follow signs to the FDR Drive.  Continue above (from Long Island) from the FDR Drive directions.

 

By Subway - Take the 2 or 3 train to the Clark Street Station.  Come out the Henry Street side and walk 2 feet to your left to the St. George. If you are coming from Manhattan take 4 or 5 train to Fulton Street and transfer to the 2 or 3 train. Take the N or R train to Court Street.  Walk up the stairs to Montague Street and walk up to Henry Street make a right and walk 3 blocks up to Clark Street and the St. George is on your left.

-----------------------------------------------------------
Rooms

The rooms are double occupancy, but some students may find them small (though, by New York City standards they are typical dormitory size).  
Common Area(s)

1.  Kitchen ( Food Warming Area )

Each individual is expected to clean up after him/herself.  Each student should expect to provide his/her own utensils and kitchen supplies.  Food warming areas are on the 3rd, 5th, 7th, 9th, and 11th floors.  
2.  Laundry Facility
Laundry Facility has 12 double decker, coin-operated washers and dryers.  
3.  Student Lounge

The student lounge has computers for all students to use, though competition for them can be high, as there are many other students (other than Baylor students) in the same building.  Each individual is expected to clean up after him/herself.

Security

Keys will be distributed upon arrival; each student will receive a key to the front door of the building and a key to his/her individual room.  Loss of key results in a loss of deposit.  Living in the St. George Hotel should be considered like any other living lease/agreement. There are doormen, RA’s, on-call RA’s, and surveillance cameras to help keep our students safe. 

FIRE DRILLS will happen.  A lack of response will result in demerits.

Computers  

It is strongly suggested that you have a laptop computer for the NY semester.  There will be free internet connection in the dorm; see list of items to bring to NYC for necessary connection equipment as well as the EHS computer requirements spelled out in the letter above.  The dormitory does have a few computers in the dormitory common areas for communal use, but competition for them can be tight.
Mail and Packages
To receive mail, use the following addresses and instructions:

St. George Residence

Your Name, Room #

St. George Student Residence

100 Henry Street - Brooklyn, NY 11201 

Our mail center will be located in the lobby level.
Hotels Near the Dorm
Using Mapquest, I searched for hotels around the area of the St. George.  The results are below.  The St. George is your dormitory.  The other hotels listed might be good options, but I can’t speak for any one of them personally.  I’m also sure there are other hotels around that Mapquest does not list…. A little internet searching might turn them up.

You can see from the map that some of the hotels are in Manhattan, and some are in Brooklyn.  The orange line between Manhattan and Brooklyn is the Brooklyn Bridge, which some people walk across daily.  There are plenty of convenient ways to get from Manhattan to Brooklyn quickly, including many subway options.  

[image: image2.emf]
1. St George Residence – YOUR DORMITORY

100 Henry St, Brooklyn, NY (0.00 miles away)

718-624-5000

2. Motel Deluxe

45 Main St, Brooklyn, NY (0.37 miles away)

718-237-4421

3. New York Marriott Brooklyn Brg

333 Adams St, Brooklyn, NY (0.41 miles away)

718-246-7000

4. Hotel Princess

211 Schermerhorn St, Brooklyn, NY (0.73 miles away)

718-468-3565

5. New World Bed & Breakfast Ltd

63 South St, New York, NY (0.83 miles away)

212-675-5600

6. Best Western Inn

33 Peck Slip, New York, NY (0.84 miles away)

212-766-6600

7. Seaport Suites

129 Front St, New York, NY (0.88 miles away)

212-742-0003

8. Hampton Inn-New York/Seaport

300 Pearl St, New York, NY (0.91 miles away)

212-571-4400

9. Hilton Hotels

1 Wall Street Ct # 11, New York, NY (0.98 miles away)

212-820-1700

10. Holiday Inn-Wall Street District

15 Gold St, New York, NY (1.02 miles away)

212-232-7700

Here is an article in the NY Times on other affordable options in Manhattan:   

May 4, 2008

Readers’ Picks | New York

A Room With a View (Maybe) in Gotham 
By THE NEW YORK TIMES

TOP reader suggestions on visiting New York, compiled from user comments on the Travel section’s Web site. You can read more comments, as well as post your own, on this and other cities, at nytimes.com/travel.

WHERE TO STAY
On the Upper West Side, the Lucerne (201 West 79th Street; 212-875-1000, 800-492-8122; www.thelucernehotel.com) is a great hotel. I have stayed there several times over the years. It is one block from the subway, two blocks from Zabar’s and three blocks from Central Park and the American Museum of Natural History. It is clean and modern and the staff is friendly and helpful. The area has several good restaurants within a few blocks and some quirky shops to browse in close by.

Posted by Pamala Pruitt
As crazy as it sounds, the Econo Lodge Times Square (302 West 47th Street; 212-246-1991; www.econolodge.com) is a great hotel. Two years ago I needed a place to stay on a whim and I stumbled on it. Yes, the rooms are very small, but it has a great shower and if you are not entertaining people it’s fine. Also, housekeeping puts little water bottles and bags of chips for free every day when they clean. I found a room for $111.99 a night. This is a real gem if you can stand a very small room.

Posted by John Tackeff
Just returned from six days in NYC. My daughter and I stayed at the Pod Hotel (230 East 51st Street; 212-355-0300, 800-742-5945; www.thepodhotel.com) at 51st & Third. Had a bunk bedroom; own TV and light at each bed. Comfy and very clean. Great air-conditioning. Fantastic location. So much within walking distance; cafes, stores, subway. Four bathrooms/showers on floor, with light in room letting you know which was occupied. Never had to wait. Bathrooms very clean (one had a sauna). Hotel also has rooms with private baths, but bunk room was economical for us; can’t beat $99 a night (prices vary depending on availability). Staff was helpful and friendly. Would gladly return.

Posted by Jana Prado
Just back from a one-night stay at the Mansfield Hotel (12 West 44th Street; 212-277-8700, 800-255-5167; www.mansfieldhotel.com) in a “petite chambre” suite. Good furniture (think Pottery Barn), new window-unit A/C in each room of the suite (really, really loud), low lighting (not good in the bathroom). Good location (easy walk to Times Square, NYPL, Empire, etc.). Overall pretty, spacious room for a NY hotel. Prices vary, corporate rate was under $400 after fees and taxes.

Posted by Melody D. Parker
In Chelsea, the Inn on 23rd (131 West 23rd Street; 212-463-0330, 877-387-2323; www.innon23rd.com) is a lovely B&B! Friendly, cozy, reasonably priced; close to subway so it is easy to get around. Comfortable rooms are spacious enough for three; management is gracious and helpful. One warning note: Dorothy, the cat, may pique your allergies.

Posted by Linda Knippa
Have stayed at the Cosmopolitan Hotel (95 West Broadway, at Chambers; 212-566-1900, 888-895-9400; www.cosmohotel.com) in Tribeca area for past three years and love it. The hotel is no-frills but has clean, large rooms with sofa beds. The best part is the price. If you are looking for a clean, low-priced hotel then this is the place.

Posted by Karen Cunningham
I stayed at the Bryant Park Hotel (40 West 40th Street; 212-869-0100; www.bryantparkhotel.com) this past Labor Day... very reasonable for NYC ... great location ... the ambience is somewhat “hipster” but the staff lacks that “too-cool-for-school” attitude. I would definitely go back.

Posted by Shaun Rangel
WHERE TO EAT
Mimi’s Restaurant and Piano Bar (984 Second Avenue; 212-688-4692). Good Italian food at reasonable prices. A great piano bar, with diners encouraged to sing. Some wonderful voices out there! A wonderful New York experience.

Posted by James M. Reilly 
I can recommend two Chinese restaurants: The first is Oriental Garden (14 Elizabeth Street; 212-619-0085). I go for seafood and they make it well at a reasonable price. Décor is good, good lighting. Plan reservations on weekends. The second is Wu Liang Ye (36 West 48th Street; 212-398-2308). Hot, spicy. It’s about the authentic taste, not compromising for Western taste buds. Décor is pleasant, if a bit dark. Plan reservations during peak times. 

Posted by Ran Zhang 
We live in Nottingham, England and come to NYC two or three times a year. We go to Di Fara Pizza (1424 Avenue J; 718-258-1367) at East 15th Street in Brooklyn (It will be worth the wait!); Caserta Vecchia (221 Smith Street; 718-624-7549) also in Brooklyn. Excellent Southern Italian food. For a genuine New York diner, try Broadway Restaurant (2664 Broadway; 212-865-7074) at Broadway between 101st and 102nd Streets. Great food at great prices, with great staff.

Posted by Andy Lane
WHAT TO DO
The Brooklyn Museum of Art (200 Eastern Parkway; 718-638-5000; www.brooklynmuseum.org) is one of the best art museums in the country and adjacent to it is the Brooklyn Botanic Gardens (1000 Washington Avenue; 718-623-7200; www.bbg.org). Plan on going when the Japanese garden is in full bloom. 

Posted by Dennis Fox 

For the book lover, Argosy Books (116 East 59th Street; 212-753-4455; www.argosybooks.com) on the Upper East Side is almost unique. Five floors, family owned. The fifth floor, rare books, is a delight. The Cloisters, in Upper Manhattan, is a bit off the beaten path. The expensive taxi ride is worth it if you enjoy a bit of Europe transplanted, stone by stone, to New York.

Posted by Bob Davis
Check out the great playground basketball on Sixth Avenue just south of West Fourth Street (free), then stroll to Washington Square Park and hang out. On weekends there are an array of street performers. The rest of Greenwich Village is a walker’s paradise.

Posted by Dan Broad 

If you like classical music, NYC offers a ton of opportunities to hear great music, including New York Philharmonic and Carnegie Hall concerts. But for the more budget-conscious, or if you only like certain styles like Romantic, Baroque, early Classical or contemporary, there are several other choices. One is the Musica Bella Orchestra of New York (www.musicabella.com), of which I am a member, a nonprofit donation-only orchestra that gives concerts every month or so on the Upper West Side and in Park Slope in Brooklyn.

Posted by Evonne Cho 
The NY Times online travel guide is also helpful, with suggestions on where to stay, eat, and what to do in NY:

http://travel.nytimes.com/travel/guides/north-america/united-states/new-york/new-york-city/hotels.html 
This is a very helpful, custom Google map on affordable eating options in Manhattan:

Cheap Eats in NYC
The selected restaurants place a priority on value, defined as good quality food at an affordable price, with a target limit of $10 for a satisfying meal. 


Link:  map

Please visit our blog at cheapeatsnyc.wordpress.com!
EXPENSES, REGISTRATION, & SCHEDULE




EXPENSES

We have endeavored to create a program that keeps all expenses to a minimum.  Even so, living in New York City is a very expensive proposition; housing is very expensive, and most other expenses are more than one would pay elsewhere.  Careful budgeting is strongly encouraged.

Program Fee

The program fee (at the time of this writing, subject to change) is $4500 for the semester and is due on specific payment dates (see schedule below).  This cost covers the rent, housekeeping, and numerous administrative costs of the program (e.g. – classroom rental).  

Tuition

Tuition for the classes is paid in addition to the above fee.  It is handled like every other Baylor tuition payment:  financial aid applies, Baylor tuition schedule applies, etc.   Every semester the names of each BCNY student are submitted to financial aid, along with a summary of expected costs of the BCNY program.  The Financial Aid office re-evaluates each students financial aid package in light of this information.  Questions should be referred to the financial aid office.
Limited Campus Fees

Because of the off-campus nature of the program, many campus fees do not apply.  We have coded all the courses to reflect this “off-campus” status (i.e., “sec. 80”), so the deductions should be automatic, but each student is advised to review his/her bill carefully to insure that he/she is not paying unnecessary fees by mistake.  Questions may be referred to the registrar’s office.
Deposits
Everyone will be required to make some safety deposits upon arrival in New York:

--$200 security deposit for the room and library materials.  This covers books and films borrowed from the program library that are damaged or not returned, and minimal damage to the room and any cleaning that may be necessary after you leave.  If you return everything, damage nothing, and properly clean up when you leave, you will receive the full amount back.  If your loss/damages exceed the amount of the deposit, you will be charged for all loss/damages and Baylor will take necessary steps to ensure that all damages are paid (i.e., this may include holding of grades until financial obligations are met).  See Appendix F for room damage charges; may be updated at any time by our landlord.  ALL DEPOSITS MUST BE MADE IN CASH; YOUR DEPOSIT WILL BE HELD BY THE RESIDENT ADVISOR IN A SAFE, AND YOU WILL RECEIVE A RECEIPT FOR YOUR DEPOSIT AS PROOF YOU HAVE PAID IT.
Extra Costs  

We have tried very hard to keep the students’ "extra" costs to a minimum.  Here are the extra costs to anticipate (in addition to your normal costs, like food, entertainment, etc.):

Cultural Events

As part of your homework, each student will be required to attend specific cultural events (concerts, exhibits, etc.).  In some cases, the student will have a choice as to what he/she wants to attend (and can keep costs down that way).  The budget for these required cultural events will vary from semester to semester, but a budget of $300 should be plenty.  For example, if you were here in the summer of 2003, everyone might have attended the "History of the Music Video" exhibit at the Museum of Modern Art's Theater (cost:  $15).  We also might have attended the screening and discussion of Kieslowski's film "White" (led by world renowned Columbia University film professor Annette Insdorf - cost:  $20).  By the way, movies in NY are generally $10 per ticket.

Transportation

You will be required to purchase a monthly subway/bus pass; they currently cost $81.  The reason for this is for your safety (it allows you to ride the transportation system any time, anywhere... no chance you'd be stuck without enough change) and it is generally cheaper than buying individual rides if you travel every day (as most of you will).  After the first month of the semester, students should feel more comfortable with the system and may then purchase individual ride passes instead, if they wish.

Mobile Phone

You are required to have a mobile phone.  It just isn't safe or practical to be in NY without one, and we need to be able to reach you.  Your cell will be your primary long distance phone as well, so make sure to budget your calling plan accordingly. 

FINANCIAL AID
There is no specific scholarship plan for this program yet; we are actively seeking donors to build an endowment, so this might be possible in the future.  
However, financial aid may be applicable.  Questions should be directed to the financial aid office.  The names of everyone accepted into the program are submitted to financial aid for review, along with a description of the costs involved in the program.  If financial aid determines that extra financial aid is warranted, they will award it.
REGISTRATION

Upon acceptance to the program, Dr. Kickasola will issue you permits to register for the NY classes.  We offer a range of options to students in Film and Digital Media (FDM), Speech Communications (CSS), and Journalism (JOU).
If you are a FALL NYC student, you will register like this:

OPTION #1:  Register as normal.  Section numbers and CRN numbers  may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted here:
--FDM 4342, sec. 01 Art and the Moving Image (Joe Kickasola, Prof.)
--FDM 4347, sec. 01 Communication and Culture (Joe Kickasola, Prof.)
--FDM 4V03, sec. 82 Internship in Elec.-Film Media, (Joe Kickasola, Prof.) BE SURE TO TYPE IN 3 HRS. OR IT WILL DEFAULT TO 1
--FDM 4V85, sec. 80 Spec. Prob Film/Digital Media (a.k.a. independent study), (Joe Kickasola, Prof.) BE SURE TO TYPE IN 3 HRS. OR IT WILL DEFAULT TO 1
 

OPTION #2 – SWITCH OUT YOUR FDM INTERNSHIP WITH A JOU OR CSS INTERNSHIP.  
Register as described in option 1, except, if you have the requisite hours to do so (see below), you may switch out FDM 4V03 with the following (section numbers and CRN numbers  may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted here):
--JOU 3391, sec. 81 (News internship) (Joe Kickasola, Prof.)
--JOU 3395, sec. 81 (PR Internship) (Joe Kickasola, Prof.)
--CSS 4380, sec. 81 (Speech internship, NOTE:  IT MAY LIST DR. WILLIAM ENGLISH AS PROFESSOR… just be sure to register for this section number; note that this number is for fall 2007 only… future semesters it will be sec. 82).
 

OPTION #3 – IN ADDITION TO OPTION #2 (INTERNSHIP SWITCH) YOU CAN SWITCH OUT YOUR FDM IND. STUDY WITH A JOU VERSION. Section numbers and CRN numbers  may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted here.
You may switch out FDM 4V85, sec. 80 with:
--JOU 4V95, sec.  80 (spec. studies in JOU-Comm… a.k.a. Jou ind. study; section numbers may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted.)
If you are a  SPRING NYC student, you will be registered like this:
OPTION #1:  Register as normal.  Section numbers and CRN numbers  may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted here:
--FDM 4341, sec. 80; CRN 20313 -- Electronic Culture – 3 hrs (Joe Kickasola, prof.)
--FDM 4397, sec. 80; CRN 20327 -- Topics in Contemporary Cinema – 3 hrs (Joe Kickasola, prof.)
--FDM 4V03, sec. 82; CRN 20331 -- Internship in Elec.-Film Media, (Joe Kickasola, Prof.) BE SURE TO TYPE IN 3 HRS. OR IT WILL DEFAULT TO 1
--FDM 4V85, sec. 80; CRN 20344-- Spec. Prob Film/Digital Media (a.k.a. independent study), (Joe Kickasola, Prof.) BE SURE TO TYPE IN 3 HRS. OR IT WILL DEFAULT TO 1
 

OPTION #2 – SWITCH OUT YOUR FDM INTERNSHIP WITH A JOU OR CSS INTERNSHIP.  
Register as described in option 1, except, if you have the requisite hours to do so (see below), you may switch out FDM 4V03 with the following (and ONLY the following… section numbers and CRN numbers  may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted here):
--JOU 3391, sec. 81; CRN 20831 (News internship) (Joe Kickasola, Prof.)
--JOU 3395, sec. 81; CRN 18965 (PR Internship) (Joe Kickasola, Prof.)
--CSS 4380, sec. 82; CRN 18972 -- Speech internship, NOTE:  IT MAY LIST DR. WILLIAM ENGLISH AS PROFESSOR… just be sure to register for this section number).
 

OPTION #3 – IN ADDITION TO OPTION #2 (INTERNSHIP SWITCH) YOU CAN SWITCH OUT YOUR FDM IND. STUDY WITH A JOU VERSION.  Section numbers and CRN numbers  may vary from semester to semester, but make sure Kickasola is the professor unless otherwise noted here:

You may switch out FDM 4V85, sec. 80 with:
--JOU 4V95, sec.  80; CRN 20544  (spec. studies in JOU-Comm… a.k.a. Jou ind. study) (Joe Kickasola, prof.)
 
INTERNSHIP QUALIFICATIONS:
1) INTERNSHIPS:  You cannot do the program unless you have at least 12 hrs. in CSS (for a CSS internship) OR at least 12 hrs. in JOU (for a JOU internship) OR at least 15 hrs. in FDM (but we can permit a 12 FDM and 3 CSS combination).  In semesters leading up to the NYC semester, students should REGISTER ACCORDINGLY this summer and/or fall.  If he/she cannot meet this requirement by the time he/she is scheduled to go to NYC, he/she MUST CONTACT Dr. Kickasola immediately.

2) ADDITIONALLY – The categories in which a student has the requisite hours (see point 1 above) is the dept. in which he/she will take the internship… you CANNOT assume that those departments will permit you to do whatever internship you want.  For instance, if you have 12 hrs. in CSS and 3 hrs. in Telecom, you will have to do a SPEECH internship and CANNOT do a FDM internship because you aren’t qualified for FDM.  Which internships are acceptable as Speech internships will be determined by Dr. Bill English, who oversees all speech internships, including those in NYC… he MAY not approve an internship at MTV, for instance, because he MAY decide that this particular position is not related to the speech communication discipline and is more suited for FDM…. It’s up to him.  So, that’s something you should think about. 

IMPORTANT NOTE #1:  Please note that all your courses should say “off-campus,” not main campus.  If yours say main campus, check the numbers and make sure you have registered correctly.  If you have, then you should contact Elizabeth De La Garza in the Registrar’s office.

IMPORTANT NOTE #2:  Students often ask if they can take more than 12 hrs. while in New York… the answer is “no,” unless you can demonstrate extraordinary need to do so.  The reason for this is not to make your life miserable… there are lots of potential problems that arise when you take a schedule that deviates from what is described above.  Contact Dr. Kickasola with any questions or issues.

(STUDENTS WHO ARE NOT TELECOMMUNICATION, SPEECH COMMUNICATION OR COMMUNICATION SPECIALIST MAJORS, SEE APPENDIX D, IN ADDITION)

SCHEDULE

Typically, the program’s semester will start around the same time regular Baylor classes begin and end, with some variation due to a more condensed schedule in New York.

KEY:  You are a “fall student” if you intend participate during a fall semester (your “target” semester).  You are a “spring student” if you intend to participate during a spring semester.

Academic Year PREVIOUS to Target Semester in NYC 

Applications will be available every fall for the following academic year, with a due date sometime in January (e.g., applications sent out in November of 2008 will be for attendance in NYC during the ‘09/10 school year, and will be due sometime in January of 2009).  Each student should begin researching internships right away, but it will likely be too early to actually apply.
Upon acceptance every student will be given two weeks to pay a deposit (currently $750, subject to change) in order to hold his/her spot; this deposit will count as your first payment toward the program fee.  This deposit is NON-REFUNDABLE. Those failing to pay the deposit on time may be replaced by an alternate.
The deposit is due ON MARILYN SPIVEY'S DESK (i.e., you must mail it earlier than that; it must ARRIVE on or before the deadline).  Make the check or money order out to Baylor University and put your name and “NYC” and your target semester (fall or spring) in the memo; her address is:

Baylor University

Dept. of Communication Studies

Attn:  Marilyn Spivey

One Bear Place #97368

Waco, TX  76798-7368
Her phone number is 254-710-1621, in case you have questions
A payment schedule for the remaining amount due on the program fee will then be given, and it will stretch into the following summer, with all payments to be due before the target academic year begins (same address and payment procedure as the deposit).  All students, regardless of whether they are attending spring or fall semesters, will be required to pay on the same schedule.  ALL PAYMENTS ARE NON-REFUNDABLE.  Those failing to pay the scheduled payments on time may be replaced by an alternate.
The semester before (e.g. - spring 2008 for target semester of fall 2008.)
· Begin picking a roommate.  If you do not pick a roommate, one will be assigned to you around one month before you are due to come to NYC.

· As a result of your application, you will already be applying for internships.  Some companies may want to interview you about 3 months out from your target semester.   Our experience is that interviewing in person is very helpful with most companies (NBC, ABC), but not always necessary with some (e.g., MTV networks).  If you can afford it at all, it will probably be worth it to fly to New York around interview time to interview in person.

· Registration as per normal schedule.
· Your medical information release form should both be signed and submitted to Baylor Health Services, and you should have them fax or mail your information to Dr. Kickasola.  
Move-In Weekend and First day of the Program
The program will typically start around the first day of the semester for normal Baylor classes, with some variation.  Move-in dates will be the weekend before classes begin.  Exact dates will be announced by email a few months in advance.

A “to do” list and checklist of what to bring is in this handbook.  Other “to do” and “what to bring” lists are on the dormitory website (mentioned above).  Students are responsible for BOTH lists.

Class Times
Classes meet Tuesday and Wednesday nights, from 7pm to 10:30pm (i.e., two classes, one night each per week).  There is break in the middle of each class each evening.  You should add an additional 4-6 hrs. for activities and extra meetings (this is a rough estimate and will vary from week to week).  Most of these extra events will be on Saturdays, and will not be every week.

Final Day of the Program
The last day of the program is typically close to the final day of classes in Waco.  Specific dates will be announced in advance of each semester. 

Checkout

Every student will be required to checkout with an R.A. before leaving the premises, or all deposits will be forfeited.  Students should plan one hour for checkout, and must schedule this time with the R.A.s a minimum of 72 hours in advance of departure. See appendix F for fines for room and property damage.  See more checkout info below.
IMPORTANT NOTE:  No students are permitted to stay at the dormitory beyond the final day of the program.

ACADEMICS






You must be registered as described above.  No student is permitted to take less than 12 total hours, and all classes must be Telecommunication (FDM) or Communications Studies (CSS) courses.  Students who are not Communication Studies majors should consult Appendix D for additional information.

Here is specific information on each academic component of the program schedule:

Internships:  

· Hours required: 20 hrs. per week is the bare minimum permitted for 3 internship and 3 independent study credit hours together.  We recommend four full days per week (30-35 hrs.) of internship work.  You may work five days, and in most cases this will be beneficial for you in the internship, as you have a better chance of being the standout, go-to intern.  Some students were able to handle that much work, but others came to the conclusion it hurt their studies.  Students are urged to make this decision carefully and wisely, keeping in mind the demands of the classroom as well.

· Students (particularly those doing five days per week of internship work) should be very careful to budget time every week for classwork, and pay particular attention to their sleeping and eating habits.  Fatigued students in night classes are a bad thing, and we expect you to be fully adjusted to your new work/class schedule by week three.
· YOU SHOULD NOT TAKE OFF WORK FOR  MID-SEMESTER BREAK.  
· Meetings:  Periodically students and professor will meet together for discussion of internships.  

· Part of the internship grade is contingent on a journal.  Start keeping your journal as you begin your internship search.  Weekly entries will be required, once you arrive in NY.  Just write down your experiences, frustrations, triumphs, etc...  everything you're learning as you move through the internship hunt.

· Attaining Internships – process starts a full 6 months out, research of potential internships and submission of applications for internships are entirely the student’s responsibility.  

· FAQs and answers:

· “What if I don’t have an internship secured before I get to NYC?” 

Answer:  We hope it does not come to this, and make every effort to avoid it.  However, if this situation occurs, your job search will be graded.  You will be required to spend the required internship time looking for, researching, and interviewing for internships.  If an internship has not been secured within the first month, the internship will transform into an industry research assignment, with required interviews of industry leaders and professionals, assignments, etc.  

· How much academic time should I plan?

Answer:  The classes will be challenging.  We'll have class about 6 hrs. per week (3 hrs. for each class), and there will be about 3-4 hrs. of additional activity some weeks (e.g. field trips, film screenings).  As for homework, expect about 100-120 pages of reading every week (that's the total of all your classes combined).  In addition to that you'll be writing papers and working on other assignments.

Independent Study Option

· Independent study should typically support the internship in some way

· Basic structure of independent studies:
· Final Paper – written a style that combines a journal of personal work experience (your internship) with required readings, chosen between the student and Dr. Kickasola.

· Required discussion time with professor and other students

· Monthly meetings – once a month all students will meet together for a discussion of independent studies.  

· Reviews from supervisors:  twice a semester you will be evaluated by your supervisor at your internship.  This evaluation is factored into the grade.

Classes

· Guest Lectures and Research Trips

· Past guest lecturers:  Zbig Rybczynski (Oscar-winning film director), Tony Hale (actor, Fox’s Arrested Development), Jay Linden and John Vilade (Business Development, NBC), Jim Alcorn (Photographer, NY Post) and Ben Kaufmann (Architect, Koenen and Associates, Manhattan), Jon Silvis (internationally exhibited artist), Martel Thompson (make-up and special effects, The Royal Tenenbaums and Saturday Night Live, among other credits).  In addition to the lectures, students were given a tour of NBC Studios including the sets for Saturday Night Live and Dateline.

· Scheduled Research Trips:  Metropolitan Museum, Museum of Modern Art, American Museum of the Moving Image.

Textbooks:  Will be announced by email a month or two from the beginning of the semester.  They may be ordered online from the Baylor bookstore (and shipped to your home or to your address at the dormitory) or you may find them from another source.  The Baylor Bookstore online ordering service URL is: http://shop.efollett.com/htmlroot/storehome/bayloruniversity461.html
Misc.

· Library Use:  there will be a limited number of books and films in the BCNY library for student checkout.  Loss or damage will result in loss of deposit and suspension of borrowing privileges.

· New York Public Library:  library cards may be obtained with confirmation of a New York address; a bill addressed to you at the dormitory is sufficient (e.g., a cell phone bill).  Letters will be issued at the beginning of the semester.  Students will be required to use the libraries in the city system.

· Other academic libraries:  Many local schools (e.g., Columbia) permit you to browse their collection for free.  Checkout privileges, if desired, may be purchased.

RULES







If you follow these simple rules, your life will be much easier.  Be mature, think wisely and make good and principled decisions.  You can really make something of yourself and the semester, or you can jeopardize your opportunities and your time in New York.

I.   Baylor Student Handbook—ALL rules apply in NYC.  Please see the Baylor student guidelines at http://www.baylor.edu/student_policies/ and follow the links on the left hand side of the page for specifics.
II. St. George Residence Guidelines:

Please review the guidelines at http://www.studenthousing.org/sg_handbook.htm.  In some cases the guidelines do not fully conform to the standards the Baylor Student Handbook outlines for Baylor students.  Since this is a Baylor-rented facility, each student is required to follow all guidelines in the St. George Residence handbook, this handbook, and the Baylor Student handbook, even when the Baylor handbooks are more demanding than that of the St. George Residence.
III.  BCNY Rules:

1. No closed-door visitation between rooms occupied by members of the opposite sex.  Visitation is defined as two people of the opposite sex in a room with the door closed.  Violation of this rule is subject to expulsion from the program (see below).
2. Overnight guests aren’t permitted, even if they are family.  The rooms are too small, and it leads to too many complications.
3. Cell phones are required and should be carried at all times. (If you are choosing a new cell company, I recommend Verizon... they have the best reception in NYC that I've seen).  Your cell phone will also be your long distance phone (most likely) so you might want to increase minutes on your plan.   Violation is subject to demerits.

4. Students are not permitted to stay outside the dormitory overnight, in the city or out, without permission from Dr. Kickasola.  You must receive approval (by email) and fill out a leave request form before leaving.  First, email Dr. Kickasola with the request, including dates, what you will be doing, where you will be staying.  Then, after receiving email approval in response, fill out the release form.  The form is available from your RA, and must be received by the RA 72 hrs. in advance of your departure out of town.  Violation is subject to demerits and/or expulsion from the program.  Baylor rules against co-habitation still apply, even away from the dormitory.

5. Attendance is required at all classes, program functions, field trips, etc.  Violation is subject to demerits and grade penalties.  

6. The St. George Residence Guidelines permit a small amount of alcohol in each room.  However, Baylor rules do not, as per the Baylor student handbook; no alcohol is permitted in the dormitory.  In addition to the normal Baylor rules about alcohol and drugs (see #1 above), to be on the dormitory premises under the influence of alcohol, illegal narcotics, or non-approved prescription drugs will be considered a serious offense.  Such offenders risk expulsion from the program (see below).  Signs of drinking or substance abuse (regardless of actual influence) will be treated as influence.  Presence of forbidden substances on the person of, among the belongings of, or in the dorm room of a student will be viewed as possession by that student.  Should a student’s roommate bring a forbidden substance into his/her shared room, the incident must be reported immediately to the Resident Advisors to avoid complicity.

7. Use of tobacco products are not permitted in the dormitory or classrooms.  Personal tobacco products must be stored privately and discreetly to avoid offending those who disagree with their use.  Please note Baylor policy on student tobacco use in the Baylor student handbook.
8. Willful or careless damage of another person’s (or organization’s) property.  This includes destruction or damage of any of the facilities including, but not limited to, dorm rooms, classrooms, and common areas.  This also includes any theft or willful or careless damage of equipment, furniture, library materials, etc.

9. Threats of any kind to anyone, including, but not limited to, students, volunteers, and staff members of the Baylor Communication in New York Program, and persons associated with the St. George Hotel.

10. Presence in restricted areas of the facilities.  

11. Conflicts with other students involving physical or verbal abuse. 

12. Violations of other rules, regulations or policies as announced by program director or Resident Advisors during the course of the program.

13. Nothing should be kept in the hallways, EVER.  The rooms are small, so the temptation will be great, but it is a violation of the city fire code, and the ministry could get fined thousands of dollars for your negligence.  Violation is subject to demerits.

14. NOISE:  Quiet hours on the floor must be respected.  All noise (including conversations) during these hours should be kept to a minimum.  The R.A.s will monitor this situation, and extend demerits to offenders.  The R.A. reserves the right to set or modify quiet hours.
15. CURFEW:  There is no official curfew time for BCNY participants, HOWEVER… we reserve the right to establish one if it appears necessary.  A guiding principle is that all students should be in the dorms by 2 a.m.  If you are coming in after 2 a.m. with any frequency at all, you will be warned.  Further infractions may result in demerits and/or dismissal from the program.  
16. In general, if it is dark outside, students should not be traveling alone, and should be with at least one other program member.  From time to time, it will be difficult to arrange for this.  In these cases, the student should immediately call or text the program director or dorm director with his/her location and destination, and plans to return to the dormitory (i.e., time, mode of transport).  We aren’t interested in babysitting you or “tracking your movements,” but it is important that someone else in the program be able to say where each student is at all times, in case of emergency.  Violation is subject to demerits and/or expulsion from the program.
17. Show courtesy to the other residents of the St. George Residence, Baylor students included.  Violations may be subject to demerits.

18. The R.A.s and/or Director reserve the right to initiate new rules or modify existing penalties as the semester goes on.  Violations may be subject to demerits and/or expulsion.

19. Persistent misconduct of any kind is subject to demerits, and given fully at the discretion of the R.A.s and/or Director.

20. Baylor rules prohibit the use or viewing of pornography, or participation in any sort of sexual “entertainment” activity.  This includes internet pornography, strip clubs, etc.. Violation is subject to demerits and/or expulsion.  

21. Dishonesty of any kind (e.g., false statements on applications, plagiarism in papers, false statements to the professor, etc.) is considered a very serious offense and is grounds for expulsion from the program.

22. 5 demerits in a semester is grounds for expulsion from the program.

23. Should a student be expelled from the program, they will be returned home at the student’s expense, suffer losses to his/her grades in NYC courses that accompany inactivity in the course, and be subject to possible action from the Office of Student Development.  

24. All students are required to purchase a 30-day unlimited subway pass the first month in NYC ($81).  This gives you freedom to ride anywhere at any time, and for safety’s sake, that’s a good thing until you get used to the transportation system (mistakes are common the first month).  After that, students may choose their own fare plan.  

CHECK LIST TO DO (After acceptance to program)




· Submit roommate request

· Registration is complete

· Tuition is paid in full (see schedule)

· Baylor fee paid in full (see schedule)

· Arrange for travel to (and, perhaps, from) NYC

· Internship confirmed

· Purchase cell phone (if you don’t have one)

· Sign Medical Release Form (Baylor Health Services) and have them send it to Dr. Kickasola (11-19 30th Rd., Astoria, NY  11102).  Faxes accepted:  718-278-6110.

· Order Textbooks (may be shipped to the dormitory)

· BE SURE YOUR EMAIL ACCOUNT IS ACTIVE… most communication with Dr. Kickasola and the R.A.s will happen by email.  

CHECKLIST TO BRING TO NYC OR PURCHASE HERE_____                   

· $200 CASH for deposits (see above).

· An Ethernet cable (see description below) and a USB flash drive (required for BCNY classes, minimum 256K).

· Kitchen Utensils (silverware, plates, bowls, cups) – tupperware (or some sort of hard sealed food container) is required for food storage.  Baylor has some of the basic, bulkier kitchen items (such as pots and pans) for student use, but students may find it more convenient to bring/purchase their own.
· Dish Soap
· Laundry Detergent and quarters for the clothes washer.

· Under-bed storage bins (recommended), and any other "space saving" storage containers you have.  

· Personal towels, washcloths

· Cell phone (required)

· Laptop computer w/wireless card (optional)

· Winter clothing (store in room or have shipped in season):  scarves, hats, gloves, boots – all standard equipment for winter weather.

· Textbooks

· A day-bag of some kind, complete with travel umbrella (you’re going to walk a lot).

· Bedding (regular-sized twin):  sheets and pillows at least, a good comforter.  
· NYC guidebook with map.  I don't care which kind you get, but you shouldn't be without a map.  You can purchase one when you arrive in NYC, of course.  It is critical to get one with subway information on it, as well as detail on the so-called “outer boroughs” (Bronx, Staten Island, Queens, and Brooklyn).
· Two copies of your medical insurance card (front and back) for our files (xerox is acceptable).  This is very important.
Here is what the dormitory says to bring (and not bring):

  WHAT TO BRING
The following are some suggested items that you may need to make your stay more comfortable. We recommend that you bring only that which you cannot live without, as your room will fill up quickly. Keep in mind that unless you are in a single room, you will have roommates and will need to share your space accordingly. Remember that you can always purchase additional items or have them sent to you after moving in. However, no items that interfere with fire safety equipment and laws are permitted in the residence halls. Here is a list of suggested items to bring:

Foam Bed roll (optional):  Some students have complained that the dorm mattresses are a little firm for their liking.  A 2-3 in. foam pad under the sheet seems to do the trick.  If you want to purchase one after you get here, there is a Target store just 15 min. away by train.
Toiletries: The Basics: Toothbrush, soap, toothpaste, hand soap, shampoo, dental floss, deodorant, and any other hygiene products that you use at home.
Bathroom Items: Toilet paper, tissues, bathmat, bathrobe, hand and bath towels.
Bedding: Fitted and flat regular size twin sheets. Blanket, pillow, pillowcases, favorite stuffed animal.
Electronics/Appliances: Personal computer, printer, Category 5 Ethernet cord (approximately 15 feet long), clock radio, iPod (or portable stereo system), blow dryer, surge protector, telephone and a desk lamp.
Clothing: Remember closet space is limited so you don't want to bring your entire wardrobe but you should plan ahead for the upcoming season. In addition, you will need to provide your own hangers. New York has four seasons; it is cool in the fall and can get quite cold in the winter. If you are going home for the Thanksgiving holidays or somewhere around then, you probably can wait until you bring a heavy winter coat. However, you should pack a rain coat and rain boots. 
First Aid Kit: It's a good idea to pack some items for those unforeseen incidents. Here are a few items to get you started; Band Aids, aspirin, antibacterial cream, cold medication and eye drops.
Cooking Supplies: Microwaveable Plates, drinking glasses, utensils, pots, pans, can opener and wooden spoon. Tupperware is great for food storage. Since you must store your cooking supplies in your room, you may want to consider bringing a plastic bin that they all can fit easily into.
Food: Although you may want to bring a car full of food, please keep in mind that there are groceries store right around the corner. You should bring items with you that don't expire right away. You do have a refrigerator with freezer (refrigerator size varies on room type).
Miscellaneous: You may want to bring pictures of your family pet with you or any other comforts from home. You can also consider bringing DVDs of your favorite movie (your TV comes with a DVD player). Also, keep in mind that you will be living in a city that has access to everything and you don't have to bring everything from home!

WHAT ‘NOT' TO BRING
The following items are prohibited and may be confiscated if found in your room: 

  Halogen lighting equipment 

  Electric or gas-powered heaters 

  Microwaves, Hot plates, Toasters, or any cooking appliances of any nature 

  Candles, incense, smoking and/or drug paraphernalia of any kind. 

  Flammable decorations such as Christmas lights etc. 

  Illegal substances of any nature 

  Explosives, fireworks, weapons of any kind, smoke laden materials and/or instrument or such 

  Pets of any kind (no fish, reptiles, cats, dogs, etc.)
CHECKING OUT
· Every student will be required to checkout with an R.A. before leaving the premises, or all deposits will be forfeited.  Students should plan one hour for checkout, and must schedule this time with the R.A.s a minimum of 72 hours in advance of departure. See appendix F for fines for room and property damage.

· IMPORTANT NOTE:  No students are permitted to stay at the dormitory beyond the final day of the program.

· Return borrowed items:  including pots, pans, and other items belonging to the program, as well as books and films in the BCNY library.  Loss or damage will result in loss of deposit and suspension of borrowing privileges.

· Clean your room- pack up all your belongings

· take out the trash

· vacuum

· clean the bathroom

· remove all things you will not be taking with you

· the things you will donate must be in RA’s room before hand

· You must turn in your mail key.  If you do NOT, you will not get $15 of your deposit

· You must turn in your room key.  You have permission to turn your key into the EHS office before you leave.  Once the RA or EHS has your room key, we will give you your $15

· Your $15 will be in a safe in an envelope with your name on it.

· IF you do not you will not get $15 of your deposit

· Come by or call me to schedule a time to check out.
· Schedule checkout time with RA 48 hrs. (min.) before departure.  The checkout time should be the day before you leave.  So, if you are leaving, say, Thursday, let the RA know by Tue. that you want a Wed. inspection.
LIVING IN NEW YORK___________________

As you might imagine, there are some pretty significant differences between living in New York and living in Waco, Texas.  Here’s a few of the main differences… understanding them will make your adjustment easier.

1. Lots of people: NYC has over 8 million people in the city limits alone.  That’s more than twice the size of L.A., and almost 4 times the population of Chicago.  There are people everywhere, so you have to get used to proximity of people everywhere:  cramming on the subways, getting jostled on the sidewalk, etc.

2. Speed= Fast:  NYC is a fast-paced city.  People walk fast and get annoyed with those who don’t.  When standing on an escalator, stay to the right and don’t block the left (people will want to pass you).  When walking on the street, don’t walk in groups of more than three people across.  Break up and let people pass you.  

3. Aggression:  New Yorkers can be aggressive in all sorts of ways (relationships, communication, driving, etc.).  It is not uncommon to hear four letter words openly (and loudly) on the street.  It’s not uncommon for men to make comments to women as they pass by or pick up strangers in night spots like bars and clubs.  It’s not uncommon to feel you are being verbally attacked or treated in a verbally hostile manner when, in fact, you aren’t….  New Yorkers typically want you to say what you want, directly, without dancing around the issue with a lot of niceties.  For instance, shopkeepers might seem angry with you… don’t get rattled or act hurt.  Just say what you want directly (again, and louder, if you must), and you will often watch them get friendlier--they respect you now!

4. Fashion:  Manhattanites (as opposed to working-class neighborhoods, like many in Queens) typically dress fashionably.  Even in the summer most guys wear slacks (not shorts) and T-shirts are not as common among the locals.  Wear whatever you want (everyone does) but the Manhattan trend is to look a bit less casual.

5. Diversity:  Perhaps NYC’s greatest strength.  Being Caucasian is not a given.  New York has the most diverse mix of ethnicities most Americans have ever seen, and this will be apparent on your first subway ride.  People from every nation on earth come here to live.  They also speak their native languages, and for that reason:  you can’t always assume that English is spoken!  A second language is very handy.  Restaurants of every conceivable ethnicity are available.

6. Stereotypes:  You’ll see some stereotypes prove true (the general gruffness, and no-nonsense attitude, for instance).  Other stereotypes are not so true anymore.  For example:

a. Stereotype #1:  “NYC is a dangerous place.”  On the one hand, it’s true that there is crime here.  On the other hand, New York is safer than most big cities in the United States. A NY Times article from December 17, 2002 reported that New York's overall crime rate was the lowest among the 25 largest cities in the United States.  There are lots of police everywhere, and there’s so many people around all the time that it’s typically easy to stay safe.  The important rule is to stay around groups of people, be always aware and use your common sense.  The same FBI report every year since 2002 has showed that this positive trend continues.

b. Stereotype #2:  “New Yorkers don’t care about anyone else, and won’t help those who ask.”  This has been partly true in the past, but a lot has changed since 9/11/01.  For instance, these days it is nearly always true that New Yorkers will help anyone who asks for directions.

7. 
Money:  NYC is expensive.  Restaurants typically cost 20-25% more than elsewhere.  Everything else is typically 10-25% more expensive than Waco... this is not always true (you can find good deals, if you diligently look) but you should budget for extra expenses.  Also, cash is much more commonly used here than other places, and there are lots of places that don't take credit cards (though most major places do).  When you travel, make sure you have plenty of cash for emergencies.  You will be using the ATM a lot, and the fees can be high.  If you want to avoid this, I recommend a few options:

a. Open a small, free checking account in a bank here.  Aleen opened an account with Washington Mutual, which has an ATM in Times Square (and doesn't charge ATM fees to its own customers). 

b. Open an account with Chase Manhattan Bank - they have branches in Texas, so your ATM card will work there very easily, and they don't charge for their customers.  Chase ATMs aren't hard to find around here.
TRANSPORTATION INFO________________

The New York City transportation website can answer most of your questions: http://www.mta.nyc.ny.us
This site also has several maps that are very valuable, including an up-to-date subway map.  

Subway

Currently, subway charges are:

Per-ride cards

$2 per ride, with bonus rides as you purchase more.
You get an automatic free transfer between subway and bus, or between buses.
Unlimited Ride

· 1-Day Fun Pass: $7.50. 

· 7-Day Unlimited Ride MetroCard: $25. 

· 14-Day Unlimited Ride MetroCard: $47

· 30-Day Unlimited Ride MetroCard: $81.*
*Note: Remember, you must buy a 30-day unlimited subway card for the first month in NYC.

From the Airports
QUESTION:  Which airport should I fly into?

ANSWER:  LaGuardia and JFK are the only airports worth flying into…JFK is the closest.  All the others are too far from the dorm to be useful.  

· --Figure 40 min. travel and about $35 cab fare from JFK.  If you don’t mind changing trains, climbing stairs, and walking a few blocks with all your luggage, you can take public transportation for around $10.  See public transportation route detailed below…

· --Plan 1 hr. travel from LaGuaradia to the dorm and about $45 for cab fare… it might take you less time than that, but it’s good to plan an hour since traffic is common.  

· We have been recommended a car service, but can’t endorse it personally.  They supposedly offer cheaper rates:  $25 to/from LaGuardia (tip not included). Phone:  718-230-4499.  It is likely better to use the car service from the hotel St. George to the airport rather than the other way around.
Getting to the dorm from JFK airport, via train:
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	Take the JFK AirTrain from John F Kennedy Airport station heading to Howard Beach
	
	2.5
minutes 
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	Get off at Howard Beach/JFK Airport
	7.4
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	Transfer
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Ratings
Re-route 
	Take the A train from Howard Beach - JFK Airport station heading Uptown
	5.0
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	Pass Aqueduct - N Conduit Av
	2.5
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	Pass Rockaway Blvd
	3.1
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	Pass 88 St(Boyd Av)
	1.7
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	Pass 80 St (Hudson St)
	1.8
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	Pass Grant Av
	1.8
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	Pass Euclid Av
	1.6
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	Pass Broadway - East New York
	5.1
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	Pass Utica Avenue
	3.8
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	Pass Nostrand Av
	3.4
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	Pass Hoyt Street - Schermerhorn St
	5.7
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	Pass Jay Street - Borough Hall
	1.2
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	Get off at High St - Brooklyn Bridge
	2.1
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	Exit near intersection of Cranberry St and Henry St
	2.0
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	Start out going South on Henry St towards Orange St
Nearby: Attractions  Bars & Clubs  Hotels  Restaurants  Shopping
	2.9
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	Total travel

10.87 miles


	55 mins
	
	


TO THE AIRPORT

In addition to the subway lines, you have the option of a car service.  The following rates are estimated:

Car Service phone:  718-230-4499

$28 to Laguardia

$35 to JFK
LOCAL INFORMATION__________________
Supermarkets
Gristedes: 101 Clark St - Brooklyn, N.Y. 11201 - 718-624-1871 (across the street)

Key Food: 102 Montague St - Brooklyn, N.Y. 11201 - 718-875-8121

Rainbow Grocery: 90 Henry St - Brooklyn, N.Y. 11201 - 718-624-0074

Hospitals
Nearest Hospital to the student residence (approximately ½ mile):  Long Island College Hospital, Hicks and Atlantic Ave., Brooklyn, NY  11201 (718-780-1000).
Brooklyn Hospital - 718-257-8000

Ambulance - 718-251-8888

Libraries
Brooklyn Public Library: 25 4th Ave. - Brooklyn, N.Y. 11217 - 718-638-6195

Banks

Chase Manhattan Bank: 

177 Montague St.& 4 Metrotech Center - Brooklyn, N.Y. 11201 - 718-935-9935

Citibank: 181 Montague St - Brooklyn, N.Y. 11201 - 718-627-3999

Copy Centers

Quality Copy Service: 340 Henry St. - Brooklyn, N.Y, 11201 - 718-596-7839

NYC Info Websites and phone numbers:  ny1.com, ny.citysearch.com, NYC callers dial 311 for city information.  

Churches

See Appendix E

EMERGENCY PROCEDURE____________________________

In the event there is a large-scale emergency, a clearly defined communication system is key.  

The plan is built around the Baylor Department of Public Safety as the central communication hub; they are trained and available 24 hrs. to handle emergency situations.

Some emergencies will render cell phone service useless.  For this reason, each student should ALWAYS carry at least 70 cents in change, so that pay phones can be used.

Should a large-scale emergency occur:

1) In most emergency situations, calling 911 is appropriate.  Students should ALSO immediately contact an NYC program leader.  In attempting to make contact, the students should continue their attempts in the following order until they reach someone:  Joe Kickasola (917-617-8404-cell, or 718-278-6577 - landline), first, followed by Ruth Kim (512-731-3456).  Begin calling Joe first, then keep calling down the chain until you reach someone.  In the event that none of these people can be reached, call Baylor DPS – 254-710-2222.  Parents should not try to call NYC leaders… call DPS for the most up-to-date and complete info (see point #3 below).
2) Leaders will gather information on all students and pass it on Baylor DPS at all possible opportunities.  Leaders should attempt to pass information on to DPS BEFORE attempting to give it to other leaders.  This is because, as the blackout of 2003 demonstrated, cell phones are often some of the first things to go in emergency situations like this; landlines often hold up, and DPS is a landline-based system.  DPS monitors phones 24 hrs. and can handle multiple lines of calls.

3) Concerned parents and family should rely on DPS for information.  Do not try to call NYC leaders, as it is likely they will be on the phone gathering information, or may be beyond phone contact for much of the emergency.

4) If an emergency in the city occurs and you are OK, it is still best to call Baylor NYC leaders to alert them of the emergency and account for yourself (e.g., a plane crash in the city).  You may also get a call or message from an NYC leader asking you to check in with them… in such cases you should do so, and also try to locate your roommate (who should also check in).  In short, the leaders need quick accounting of everyone’s status.

FREQUENTLY ASKED QUESTIONS_____________

1.  Where did the inspiration for the program come from?

Years ago it became clear to us that New York City is not simply a place where many opportunities exist for Communication students, but that the entire city generates an atmosphere conducive to creativity, higher learning, and expanded cultural experience.  

The actual genesis of the idea, however, was two-fold.  

The first major impetus came from Baylor Film and Digital Media students.  We've spent countless hours talking to creative, intelligent, well-trained students about their plans after graduation, and those conversations often left them a little disillusioned:  they felt like they were "all dressed up with nowhere to go"; few professional contacts, no strong place to start professionally.  The prospects of entering a career in media, with a deflated technology sector, were rather depressing.  As a department, we'd worked very, very hard to establish a vibrant internship program, and professor Brian Elliott had worked wonders in that area, but the practical difficulties remained.  Students wanted to intern with major companies and make the sorts of contacts that would lead to other contacts.  In short, they wanted to be in the heart of the media world without sacrificing a semester or two of school to travel to New York or LA.  Professor Elliott and Dr. Michael Korpi had been talking for years about developing a program that would accomplish this in Los Angeles, but, again, the practical difficulties were high in that city.

The second impetus emerged from our desire to thread more philosophical and theological ideas throughout our curriculum.  We wanted to provide a more solid foundation for students to think critically about culture, the moving image, and the influence the two have on each other.  We had a growing sense that a wider and more immersive experience of culture would be very helpful for a fuller understanding of these concepts and their practical application.  After talking with Prof. Elliott and Dr. Korpi, Dr. Kickasola expressed his willingness to think about New York as a good option, as the city itself is a media and business hub, extremely diverse, culturally dense, and practically well-suited for an initial effort.  For example, the efficiency of transportation within the city was one of many important factors:  New York is easy for a student to traverse, Los Angeles is not.  The program that emerged was a promising synthesis of our goals for the students, and their own practical needs as beginning professionals.   Dean Daniel and Provost Jeffrey saw the potential of the idea, and both agreed to give it a try.

We hope our students will become more enriched, well-rounded, thoughtful, and experienced scholars through this experience, not simply better-connected professionals.  

2. How do you see this program as moving Baylor toward the 2012 vision?

 

The 2012 vision looks to propel Baylor into the top 50 universities in the country.  Everyone realizes that one of the greatest difficulties in achieving that goal is that another university must yield its spot.  One can build a great university anywhere, but gaining the notoriety necessary to usurp a top-50 position requires a terrific amount of ingenuity.  We believe this program provides Baylor with a reach of influence and a national visibility that far exceeds what it had before.  Faculty peers, teaching in places like Harvard, MIT, and Columbia, have praised the vision of the program.  One scholar, one of the world's foremost film historians, wondered why his institution, Notre Dame, hadn't developed a similar program itself (and asked us to keep him apprised of our success).  

Top-50 schools trade on their name:  students get great jobs because they are associated with an esteemed school.  Building Baylor's recognition level nationally requires our students be exhibiting their strengths to nationally-influential people, both in the professional and academic worlds.  New York is  a great place to do that, and our efforts here will heighten our name-recognition dramatically.

Other top-50 schools, like MIT, have programs that endeavor to integrate the practical workplace experience with the critical, intellectual strengths of the classroom.  So, in some ways, this program is built on the "emulation" model, but with one key difference:  we consider worldview to be important.

A major component of Baylor's mission is the integration of faith and learning.  We sincerely hope that, through this experience, students see this phrase expand and deepen on a personal level.  Through cultural experience, challenging curricula, open discussion, and community living, "faith and learning" will reach its proper end:  the "integration of faith and life."  We believe, after all the issues are on the table and the students have intensely examined the culture themselves, the continuing relevance and power of the Christian faith will be clear to them.

 

3.  What about majors other than Telecommunication and Communication Studies participating?

 

Anyone involved in communication (including Telecomm. majors) will find it incredibly valuable.  The nature of communication studies is such that it tends to be pan-disciplinary, because communication is key in every field.  Likewise, every Baylor student, regardless of major, would benefit immensely from the study of communication and contemporary culture.  We are working on ways to open up the application process to virtually every student in the university.  

4. May I repeat the program?”

Possibly.  If slots are available after the initial deadline for the next semester, you may be considered for those slots.  You will be chosen only if you are in good standing with the program (disciplinary, academic, etc.), AND if you are wishing to return in an opposite season from your original semester in New York (e.g. – Fall students may return for a spring semster, but not another fall semester).

5. Can I take an internship or independent study outside of FDM or CSS?

Possibly, but the sponsoring department (e.g. Journalism) must issue a permit to take the course with the corresponding BCNY numbers, such that BCNY receives the tuition dollars from the course.  This is critical for the financial health of the program, and most Baylor academic departments have agreed to this arrangement, as it benefits their students.  Contact Dr. Kickasola with any questions and he will attempt to help you with this.

6. Describe a typical week:

In many respects, the schedule is like that of a person with a part-time job, with classes and rich cultural events thrown in.  In this light, it might be easier to describe a typical week... Most days students will go to work:  they will report to their internship.  Their time served there each day depends on the job, but most students will work about 4-6 hrs. per day.  Classes are planned around the students' internship schedules, which will likely mean that some evenings will be filled with class time.  On the weekends, and sometimes during the week, trips to museums and cultural events will take place, in support of the ideas discussed in class that week.  

About every two or three weeks individual meetings with students and Dr. Kickasola will take place, to discuss internships, independent studies, and anything else the students wish to discuss.  About once a month group activities will be scheduled to reinforce the community we are building with each other.  

As for the rest of the time, the student is required to organize his/her time in productive manner.  There's lots of studying to be done, and the nearby New York public library offers valuable resources and quiet places.  Students will each be assigned housekeeping responsibilities for the maintenance of the living spaces, and they will also need to organize the chores that make their life function:  laundry, making meals, shopping, etc.   

This week is a typical week (see graphic next page), however, if special opportunities arise (i.e., special guest speakers or events) we will re-arrange the schedule for that week.  The classes are fixed times.  The internship times (in gray) are typical, but may be adjusted or shuffled based on your own particular internship.  You should not schedule internship hours for Saturdays, because we will meet on several Saturdays for field trips (but not all Saturdays).  
	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Morning
	Sundays are free for worship and rest, except in very unusual circumstances.
	Internship
	Internship
	It’s a good idea to keep one weekday free to rest, do homework, and get your weekly chores done (laundry, grocery shopping, etc.).  This could be any day of the work week, but days when you have class aren’t a bad idea.
	Internship
	Internship
	Some Saturdays we will take field trips in the morning.

	Afternoon
	
	Internship
	It’s a good idea to keep the afternoon before class free, if you can arrange it with your internship.
	
	Internship
	Internship
	Usually the field trips extend into the afternoon.

	Evening
	Most evenings are free, with the exception of class nights (Tue. and Wed.)
	
	Class
	Class
	
	
	


APPENDIX A

Room Layout

Each room is different, but here is a sample layout from the EHS website that is largely representative of the dormitory rooms.  We typically rent the two-share rooms.
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	Amenities


	· 24 Hour Security 

· Internet Terminals Center 

· Student Lounge 

· Vending Machines 

· Coin Operated Laundry Facility 

· Communal Kitchen 

· Cable television with HBO 

· Gym Facility 



	
	 
	 Room Furnishings

· Internet access in each room 

· Unlimited Local Phone Service 

· Captain Style Twin Bed with 6 drawers 

· Desk with chair 

· Color Television 

· Central Heating/Air Conditioning 

· Refrigerator 

· Standing floor lamp 

· Private Bath 




APPENDIX B

In a presentation to the Baylor Spring Break group, Carrie Maltese (a Human Resources dir. at NBC) outlined things they are looking for in interns and employees.  These principles apply to almost any major internship.  

--Self Confidence

--Leadership Roles

--Proven Initiative (i.e. in an interview, be able to give examples where you demonstrated initiative)

--Adaptable to Change

--Strong Work Ethic

--Interpersonal Skills - (be able to give examples; they might ASK YOU TO!)

--Company Knowledge (how much to you know about NBC?  Have you researched it?)

She advised the following regarding resumes:

--Put qualifications for the job (skills and experience) and Leadership experience near the top of the resume

--Keep your resume to one page

--Do NOT put any high school material on the resume.

As for more advice, I suggest you learn as much as you can about all the companies to which you are applying.  For instance, NBC is owned by GE, so they expect their interns to know something about GE.  NBC really stresses leadership and initiative as things they look for (i.e. have you held leadership positions?  Do you take initiative on personal projects?  Have you worked as a volunteer? etc....).

Enthusiasm and maturity... always good.

Make sure there are NO TYPOS in anything you send them or show them.  They hate that, and they've told me so.

As for dress, look professional.  For NBC, that could be a coat and tie, but it could also be dress slacks (definitely not jeans, not khakis) and some kind of stylish,dressy shirt.  That's not a hard and fast rule, but we’re basing that on what we’ve seen of the professional media community around here.  At NBC it's more of a coat and tie place, but in some departments it is less formal, but still stylish, professional, and dressy. The important thing is that you look mature, well-groomed, and professional.  They need to know, right up front, that you care about everything you do.

In the interview, be confident but not cocky.  Don't be surprised if people seem gruff and a little cold... don't let that phase you.  Stay confident.  New Yorkers sometimes treat people mean just to test their mettle.  If you are polite and unphased they'll probably take that as a good sign that you can handle the high-pressure environment you'll be in.

Be prepared to answer a lot of questions about yourself.  What do you care about?  Why do you want to work at this company?  What are your professional goals?

APPENDIX C

BAYLOR UNIVERSITY MISSION

The mission of Baylor University is to educate men and women for worldwide leadership and service by integrating academic excellence and Christian commitment within a caring community. 

Chartered in 1845 by the Republic of Texas and affiliated with the Baptist General Convention of Texas, Baylor is both the state's oldest institution of higher learning and the world's largest Baptist university. Established to be a servant of the church and of society, Baylor seeks to fulfill its calling through excellence in teaching and research, in scholarship and publication, and in service to the community, both local and global. The vision of its founders and the ongoing commitment of generations of students and scholars are reflected in the motto inscribed on the Baylor seal: Pro Ecclesia, Pro Texana-For Church, For Texas. 

Pro Ecclesia. Baylor is founded on the belief that God's nature is made known through both revealed and discovered truth. Thus, the University derives its understanding of God, humanity, and nature from many sources: the person and work of Jesus Christ, the biblical record, and Christian history and tradition, as well as scholarly and artistic endeavors. In its service to the church, Baylor's pursuit of knowledge is strengthened by the conviction that truth has its ultimate source in God and by a Baptist heritage that champions religious liberty and freedom of conscience. Without imposing religious conformity, Baylor expects the members of its community to support its mission. Affirming the value of intellectually informed faith and religiously informed education, the University seeks to provide an environment that fosters spiritual maturity, strength of character, and moral virtue. 

Pro Texana. Integral to its commitment to God and to the church is Baylor's commitment to society. Whereas that society in the mid 1800s was limited to Texas, today Baylor's sphere of influence is indeed the world. The University remains dedicated to the traditional responsibilities of higher education-dissemination of knowledge, transmission of culture, search for new knowledge, and application of knowledge-while recognizing the global proportions these responsibilities have assumed. Moreover, within the context of an ethnically and culturally diverse community, Baylor strives to develop responsible citizens, educated leaders, dedicated scholars, and skilled professionals who are sensitive to the needs of a pluralistic society. To those ends, Baylor provides expanded opportunities for civic education and for church and community service at home and abroad. 

Pro Ecclesia, Pro Texana. Baylor University is committed to excellence at the undergraduate, graduate, and professional levels. Within the undergraduate programs, the University seeks to familiarize students with the principal bodies of knowledge, cultural viewpoints, belief systems, and aesthetic perspectives that affect the world in which they live. Within the graduate and the professional programs, the University provides advanced educational opportunities to develop ethical and capable scholars and practitioners who contribute to their academic disciplines, professional fields, and society. Baylor encourages all of its students to cultivate their capacity to think critically, to assess information from a Christian perspective, to arrive at informed and reasoned conclusions, and to become lifelong learners. Beyond the intellectual life, the University pursues the social, physical, ethical, and spiritual development of each student. 

Aware of its responsibility as the largest Baptist educational institution in the world and as a member of the international community of higher learning, Baylor promotes exemplary teaching, encourages innovative and original research, and supports professional excellence in various specialized disciplines. Advancing the frontiers of knowledge while cultivating a Christian world-view, Baylor holds fast to its original commitment-to build a university that is Pro Ecclesia, Pro Texana. 

APPENDIX D
ADDITIONAL INFORMATION FOR STUDENTS WHO ARE NOT TELECOMMUNICATION, SPEECH COMMUNICATION OR COMMUNICATION SPECIALIST MAJORS

If the student is not majoring in the Communication Studies dept. (i.e., the majors listed above), you must register for all classes as they are listed in the catalog each semester (typically as they are listed in this handbook, with only minor changes in section number from time to time).  Though we wish we could permit students from other majors to pursue independent studies and internships under the course numbers of their own departments, the accounting structure of the University does not currently permit this without harm to the budget of the program.  Journalism is the one exception to this, as they have often provided JOU courses SPECIFICALLY for the NY program, with Dr. Kickasola as the professor of record.  These may be taken as published in the schedule.
However, other departments may choose to count these Communication Studies courses toward their respective majors; the student should pursue this option with his/her respective department chair before committing to the program.  Dr. Kickasola invites students to contact him for assistance with communication between the program and other departments.  However, failure to persuade another department for said credit will NOT be considered grounds for a refund of deposits and/or payments toward the program fee.  

APPENDIX E - Church Guide

	Astoria Community Church

	www.astoriachurch.org

	Sunday, 11:00am at the sanctuary of the Astoria Center of Israel synagogue, 27

	N/W train to 30th Ave., just a few blocks from train; see website for map.

	

	Redeemer Presbyterian Church

	www.redeemer.com

	09:15 AM - eclectic

	Ethical Culture Society

	64th Street and Central Park West

	10:30 AM - classical

	Hunter College - Auditorium

	69th Street between Park and Lex

	05:45 PM - Jazz

	Hunter College - Auditorium

	69th Street between Park and Lex

	07:00 PM - Jazz

	First Baptist Church

	W. 79th and Broadway

	

	The Village Church

	www.villagechurchnyc.com

	Sunday Worship: 11:00 AM

	Manhattan 7th Day Adventist

	232 W. 11th St., in the West Village, Manhattan

	

	Mosaic Manhattan

	www.mosaicmanhattan.com

	10:30 am (also offers a Children's Church Service)

	6:30 pm

	We meet at P.S. 89, blocks away from the World Financial Center, at the corner of Westside Hwy (a.k.a. West St.) and Chambers St. (Enter at 201 Warren St.)

	

	Tribe Church

	6:30 pm every other Saturday @ Graffiti Baptist Church storefront

	Avenue B and E. 7 th St.

	Small groups throughout the week.

	

	Christian City Church

	www.cccmanhattan.org

	10:30 am Sunday

	6:00 pm Sunday

	The New York Film Academy

	100 E. 17 St. Third Floor

	Take N, R or 4,5,6 to Union Sq., look for Academy flags.

	

	Times Square Church

	www.timessquarechurch.com

	W. 51 st and Broadway

	9:00 AM Congregational Prayer

	10:00 AM Church Service

	10:00 AM Children's Church

	1:00 PM Congregational Prayer

	2:00 PM - 2:45 PM Strictly Youth Prayer

	3:00 PM Church Service

	10:00 AM Children's Church

	3:45 PM - 5:00 PM High School Small Groups

	5:00 PM Congregational Prayer

	6:00 PM Church Service

	6:00 PM Children's Church

	

	The Journey Church

	www.nyjourney.com

	The Journey - Upper West Location

	Sundays at 9:45am or 11:15am

	Promenade Theater

	2162 Broadway at W 76th St

	(Northeast corner of 76th St & Broadway)

	Subway: 1,2,3,9 to 72nd, walk North to 76th St or 1,9 to 79th and walk South to

	76th St

	The Journey - Village Location

	Sundays at 6:00pm or 7:30pm

	The Levy School

	185 1st Ave @ 12th St.

	Subway: 4,5,6 N,R,Q,W to 14th St; L to 1st Ave•

	

	NYC Vineyard

	www.nycvineyard.org

	Sundays at 11:00AM

	International Youth Hostel

	103rd St. & Amsterdam Ave.

	Submerge – NYC Vineyard

	www.nycvineyard.org/submerge

	Midtown Congregation of the NYC Vineyard.

	Sunday evening in a large office space in Midtown @ 6PM - 211 E. 43rd St, 10Fl, (btwn 2nd & 3rd Ave).

	

	Christ Church New York City 

	www.christchurchnyc.com

	Independent church in the evangelical Anglican tradition. 

	Christ Church currently has two congregations in two different locations:

	Morning Church
Sundays @ 10:00 a.m. at The Union League Club, 38 East 37th Street at Park Avenue - entrance on s/w side of 37th Street (just down from Grand Central and just up Park Avenue from #6 33rd Street Subway Station).
* Sunday School Programs for Children under professional direction: parents speak of the personal warmth and professionalism of this program. 

	Evening Church
Sundays @ 6:00 p.m. at First Church, 317 East 50th Street between 1st and 2nd Avenues (nearest subways - #6, 51st Street; and E /V, 53rd Street). 

	

	Trinity Baptist Church

	www.tbcny.org

	250 East 61st Street 

	Between 2nd and 3rd Avenue

	New York, NY 10021

	(212) 838-6844

	Sundays, 9:30am & 11:15am


APPENDIX F – ST. GEORGE DAMAGE CHARGES


If your room has sustained damage beyond the usual wear and tear, the cost of the repairs will be charges to you. Below is a list of charged for items within your room. Just because an item and charge is listed here, does not mean that you have that item in your room. You are, however, responsible for all items that are applicable to your room and residence:



Exterior Entrance Door 
	Room Sign 
	$75.00

	Electronic Key Lockset
	$400.00 

	Door Defacement (inside/out) 
	$100.00 

	Peephole 
	$25.00



Interior Entrance Door
	Fire Evacuation Sign
	$50.00

	Fire Safety Notice
	$40.00 



General Room
	Smoke Detector Device
	$75.00 

	Overhead Lighting Fixtures 
	$100.00 

	Wall Plastering & Painting 
	$250.00 

	Ceiling Plastering & Painting 
	$250.00 

	Base Molding 
	$150.00 

	Internet/Phone Jacks
	$100.00 

	Front Door Saddle   
	$85.00



Bathroom 
	Bathroom Door
	$150.00 

	Bathroom Lockset 
	$50.00 

	Bathroom Door Knob
	$50.00

	Bathroom Door Saddle
	$85.00

	Bath/Wainscot/Floor Tiles 
	$50.00 

	Towel/Shower Rod
	$25.00 

	Shower Fixtures 
	$350.00 

	Showerhead 
	$50.00

	Basin 
	$225.00 

	Faucets/knobs/fixtures 
	$150.00 

	Medicine Cabinet 
	$250.00 

	Mirror 
	$50.00

	Electrical Outlets 
	To Be Determined By Electrician

	Shelves 
	$25.00 per shelf

	Light Fixtures 
	$100.00 

	Toilet Flush Meter 
	$150.00 

	Toilet Seat Cover 
	$25.00

	Toilet 
	$200.00 

	Toilet Paper Roll Dispenser 
	$25.00

	Towel Rod
	$35.00

	Tub
	$800.00



Please note that the prices are subject to change and labor and materials may be added as an additional charge for any of the damaged property. 

Bedroom
	Carpeting Single Unit 
	$420.00

	Carpeting Weller Double Unit 
	$450.00

	Carpeting Studio Double Unit
	$500.00

	Carpeting Weller Large Double Unit
	$500.00

	Carpeting Studio Large Double Unit 
	$650.00

	Drawers for beds/desks/nightstands
	$60.00

	Night Stand
	$197.00

	Desk
	$299.00

	Key Board Tray
	$30.00

	Captains Bed
	$599.00

	Mattress
	$139.00

	Chair 
	$125.00

	Wall Mounted Lamp 
	$200.00

	Floor Lamp
	$25.00

	Television 
	$400.00

	Television Mount
	$70.00

	Remote Control
	$75.00

	Cable/Fittings 
	$5.00 per fitting, plus repair

	Telephone/Internet Jacks
	$30.00 per jack

	Shades/Mini Blinds 
	$60.00 per shade 

	Window/Window Panes 
	$250.00

	Air Conditioner Unit (8K BTU unit) 
	$450.00

	Air Conditioner Knob 
	$10.00 

	Air Conditioner Filter 
	$10.00 

	Refrigerator 
	$329.00

	Refrigerator Shelving
	$75.00



Closet
	Door 
	$150.00 

	Door Knob 
	$50.00

	Rod 
	$25.00

	Shelves 
	$25.00 per shelf 



Please note that the prices are subject to change and labor and materials may added as an additional charge for any of the damaged property
Appendix G
The New York Times
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Cheap Seats

Walking the Line, Stalking Bargains on Broadway 
By BEN SISARIO
EACH day as I passed the Schoenfeld Theater on West 45th Street, where the revival of “A Chorus Line” is opening in two weeks, I looked upward and felt a kinship with the tense yet hopeful auditioners on the poster. 

Like them I was looking to beat the odds on Broadway. I was in search of a cheap ticket, the cheapest to be found, and that meant rushing each afternoon to the lottery line for “Avenue Q” — at the Golden, two doors down from the Schoenfeld — where I waited with a few dozen others in penny-pinching anticipation for a young man in a T-shirt to pick my name out of a white plastic bucket and save me $80. 

Broadway is one of the great symbolic cultural forces in New York, representing ambition and its demands, success and its risks, and the magical power of song and dance to separate people from their money. These days that means more money than ever. 

Twenty-five years ago “Nicholas Nickleby” became the first production to sell a $100 ticket, and it took a decade before another show, “Miss Saigon” in 1991, crossed that threshold again. But of the 20 shows now on Broadway, 17 have hit the century mark, and that’s not even for the best spots: “premium” seats are in the $200 to $300 range. For the week that ended last Sunday the average ticket cost slightly more than $78, according to the League of American Theaters and Producers. 

But Broadway is also one of New York’s great bargain districts, with a range of incentives and discount programs — some well known, some obscure — to lure bodies into seats. It is still possible to attend even the most in-demand shows at remarkably good prices, but it’s not easy. For me a week of cheap-ticket hunting demanded such patience, and offered such repeated disappointment, that I began to feel as if I were in some kind of cheapskate “Waiting for Godot.” 

My first stop was the place known to budget-conscious theater lovers simply as The Booth.

Operated by the nonprofit Theater Development Fund, the TKTS booth is the fish market of Broadway: a noisy, teeming bazaar where frugal buyers inspect the catches of the day. The offerings are plays and musicals, both Broadway and Off Broadway, whose producers have decided to sell tickets at a markdown, usually of 25 to 50 percent. 

What turns up there is unpredictable from day to day, though it often follows the general pattern of a show’s popularity. Don’t expect to find tickets to the revival of “A Chorus Line” the week after it opens. New productions sometimes go on sale there when in previews but disappear if they become a hit, a spokesman for the Theater Development Fund said, only to reappear months or years later when they cool off.

The original booth, consisting of a trailer (later two) and a jungle gym of pipes and white vinyl panels, opened in 1973 in Father Duffy Square and was supposed to be temporary, but it stood for 33 years. In May ground was broken on a new, $12.5 million structure there that promises granite and a 27-step glass staircase; the daily ticket market was moved to a temporary spot — really temporary, this time, they say — in the ground-floor plaza beneath the nearby Marriott Marquis Hotel. There is also a TKTS annex downtown, at South Street Seaport.

On a recent drizzly Tuesday afternoon I began my hunt. First revelation: Inclement weather is the stingy theatergoer’s friend. While on a nice day there might be hundreds of people snaked in long lines next to the Marriott’s walls on this day there were no more than two dozen. I asked the clerk what his cheapest ticket was. “Martin Short, 46 bucks,” he said curtly. “Everything else is 50.” I chose “Rent.” 

The tickets were 50 percent off, seemingly a deal that anyone could be proud of. But my seat left me with the feeling that I had gotten no great bargain. My $50.50 put me in B15 in the rear mezzanine, far stage right and about halfway back. At the Nederlander, where “Rent” plays, all but the last four rows of the balcony sell at the top price of $95; if I had moved three rows back, I would have paid a boothless $45.

The setting for the story about AIDS and bohemian poverty, a loft on 11th Street at Avenue B, is a location that sounds pretty expensive these days, and I wondered if any of the young women who seemed to make up the largest constituency in the audience were feeling a similar disconnect from the show, which opened in 1996. Just then I heard one ask, “Mom, what’s AZT?”

Besides TKTS the Theater Development Fund also offers substantial discounts to members, who must fit certain criteria to join, like being a teacher, student or civil servant. I qualified as a member of a union, so I paid the $25 annual charge and scanned the Web site (tdf.org) for a show. One that had just opened jumped out: “Kiki & Herb: Alive on Broadway,” for $29. 

The last time I saw Kiki & Herb was six years ago at the Fez downtown, where they performed a raunchy send-up of a Christmas cabaret show that juxtaposed “Frosty the Snowman” and “Smells Like Teen Spirit.” I couldn’t wait to see what they would do at the Helen Hayes Theater.

But I hesitated, and when I returned to the site two days later, the offer had expired. Feeling like a failure, I slumped my way back to the TKTS booth and paid $44.25. This time, however, I was amazed to find that my 50-percent-off ticket led to seat G7 in the front orchestra, far to the side again but only seven rows back. A better value, and just in time: the show closed 11 days after I saw it. (I benefited from its relative unpopularity. The week I attended, “Kiki & Herb” played at 49 percent capacity, while “Rent” was at 81 percent.)

I knew I could do better than $44.25, but it would require guerrilla tactics, which on Broadway means a lot of waiting in line. 

Most shows offer heavily discounted “rush” tickets — a small number of seats sold each day to the dedicated or miserly who wait in a special, often long, line — though they are usually not advertised prominently and their rules are strict. “Rent” pioneered the sale of these tickets by lottery, and the practice quickly caught on around Broadway.

The show I was most interested in seeing, “Avenue Q,” calls for the hopefuls to fill out little pieces of paper a couple of hours before each performance (the schedule varies), requesting one ticket or two, and then return a half-hour later for the drawing. I was both determined and miserly.

The show offers 12 orchestra seats at each performance for $21.25 — a $101.25 value — and each day I competed, only a few dozen people showed up. At the third drawing, on a sunny Friday afternoon with the longest line, the young man from the box office awarded 11 tickets and then couldn’t give away a 12th because no one wanted a single. After several minutes of this, he took his hand out of the bucket and said: “O.K., here’s what we’re going to do. Pick a number between 1 and 20.” He hadn’t made it to my side of the line before somebody guessed right.

I don’t know if it was the bad weather or fate, but on the fourth lottery, for a Saturday matinee, I finally got lucky. Very lucky. I was the first name picked, and my reward was seat BB102 in the orchestra: front center, close enough to read the serial number on the tool belt of the Gary Coleman character (“No. H427X”) and to feel the chill of dry ice as it rolled off the stage and onto my lap in the dream sequence of Princeton, the earnest but unemployable young lead.

And perhaps it was just the elation of getting that ticket, but as I laughed to the cheerfully cynical song “The Internet Is for Porn,” I felt an instant recognition of the New York of “Avenue Q” that I did not in “Rent.” Those furry puppets dream of no real estate paradise greater than the Lower East Side as they struggle in a distant corner of what the program identifies only as “an outerborough of New York City.”

Where it’s cheap.

Statement of Understanding
I understand that I am subject to the policies of the program from the time I arrive in New York until the time I officially leave New York, headed for home.  I also testify that I have read the Baylor Communication in New York Handbook and the St. George Residence Guidelines (found at http://www.studenthousing.org/sg_handbook.htm), understand the policies and guidelines described therein, and agree to abide by them as a participant in the Baylor Communication in New York program.  I understand that my failure to do so may result in expulsion from the program, in which case I will be returned home at my expense and will not be refunded any fees or tuition paid for the program.

Date:  ___________________
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