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Court Leave
BU-PP 405

Policy:
Baylor University allows court leave for employees in accordance with the following.

Topics:

Allowable absences
Approval

Pay

Related policies:
None

Additional information:
Employees may keep court pay; they do not owe it to Baylor.

Contact:
Payroll Office (x2217)
Compensation & Benefits Department (x2218)

Allowable absences —

An employee will be granted court leave to:
e appear as a witness, or
e serve as a juror in any court of law

Approval —

The employee’s absence must be in response to:
e asubpoena, or
e directions of proper judicial authority

Pay —
The employee will be granted time off with pay.
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