Transcript Request

The individual below is an employee of Baylor University.  Baylor requires a transcript of the highest-earned degree to be in the personnel file of all faculty.  The employee below understands this requirement and has agreed, by signing this form, to request that the University receive from you an official copy of their transcript.  Please mail the transcript to the address indicated at the bottom of this form.  Thank you.

Sarah Williams
Baylor University SACS Faculty Transcripts Coordinator
(254) 710 - 2414
Employee Name: 


                                                                          _____                                    

Name (if different)
when degree awarded:  

                                                                            ____
Social Security Number:  

                                                                              
_
Date of Birth (MM-DD-YYYY):    
          ______                                                         
_
Name of Institution 


          ______                                                         
_
(include branch if applicable)

Degree(s), Major(s), Date(s) Earned:     ______                                                         
_




    
                                                                   _____
_
Signature of Baylor Employee:  
                                    ______                                
_
Date Signed:


  
                                   _______________________ _
MAIL TRANSCRIPT TO:

Baylor University

SACS Office

One Bear Place #97014

Waco, TX  76798

