Fall 2009 Banner Request Form

Please attach check or photocopy of requisition form.  Checks made payable to Baylor Chamber of Commerce.
Banner Policy:
1. A fee of $100 per banner is required for material costs.  Payment must be made before construction will begin.
2. Banner form and payment must be submitted two weeks prior to banner display.  Forms submitted within 5 to 13 days before the first day of hanging are subject to a late fee of $25; forms submitted 1 to 4 days before the first day of hanging are subject to a late fee of $75.
3. Banners will hang a maximum of 5 days.
4. No banners will be hung on the following (tentative) dates: Before August 28th, between September 7th and September 25th, between October 12th and October 30th, or after December 9th. 
5. Banners may be hung at the following locations: Penland Tennis Courts, Hankamer Light Poles, 8th Street: Collins, Founders Mall, Inside SUB, Fountain Trees (between SUB and Carroll Science), or Face of SUB (Face of SUB adds an additional $25).

6. No more than 2 banners will be hung at one time for any single event without permission from the Banner Chair first.
7. All banner designs must be approved by the Chamber of Commerce Banner Chair.

8. The Chamber reserves the right to abbreviate text, and to modify banner design and color as necessary.  The contracting organization will be notified should such changes be required.

9. The Chamber reserves the right to change the hanging location.  The contracting organization will be notified should such changes be required.

10. The Chamber reserves the right to deny banners on the basis of current banner load and availability of hanging locations.

Banner Description:
Colors:  BLACK, BLUE, GOLD, GREEN, RED, AND GRAY – All other colors must be approved.

Line 1 : __________________________________________________________
Color : _________

Line 2 : __________________________________________________________
Color : _________

Line 3 : __________________________________________________________
Color : _________

Please e-mail any logos to the Banner Chairman
Special Instructions:                                                                                                                                                  .
First Day of Hanging:                                                      Last Day of Hanging:                                                       .                  
Preferred Hanging Locations:  1)                                                        2)                                                                 .
Contact Information:

Name:                                                                       
Organization:________________________________

Primary Phone Number: _____________________
Secondary Phone Number:                                            .
By signing this agreement, the organization hereby understands and agrees to comply with the provisions of the policy stated above.

______________________________________________

Signed
Date
Fall 2009 Banner Chairman

                                                                      Chamber use only:

Christopher Salazar




Chris_Salazar@baylor.edu
 


        ______________________________________________

Received By                                                             Date

