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More Than
Just Good
Looks

This software, data and/or documentation contain trade secrets and confidential information, which are
proprietary to Baylor University. Their use or disclosure in whole or in part without the express written
permission of Baylor University is prohibited.

This software, data and/or documentation are also unpublished works protected under the copyright laws
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All Rights Reserved
The name of Baylor University may not be used to endorse or promote products derived from this software
without specific prior written permission. THIS SOFTWARE, DATA AND/OR DOCUMENTATION
ARE PROVIDED "AS IS" AND WITHOUT ANY EXPRESS OR IMPLIED WARRANTIES,
INCLUDING, WITHOUT LIMITATION, THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE.

When permission has been granted to make copies of this software, data and/or documentation,
the above notices must be retained on all copies.



More Than Just Good Looks

Graphics Tools
Fil eMaker

t h

Wi

Pro provides you some graph

layout. You must first be in the Layout Mode to use these tools.

The Fill Color Palette allows you to choose the fill
color of any layout object. First you must select the
object, then select the color. The Fill Pattern
Paletteallows you to choose the fill pattern of a
layout object. Again, you must select the object and
then select the pattern. The Object Effects Palette
allows you to give objects a 3-dimensional
appearance.

The Line Color Palette allows you to choose the
line color of an object. First you must select the
object, then select the color. The Line Pattern
Paletteallows you to choose the line pattern of any
object. Again, you just select the object and then
select the pattern. You can also select the line width
with the Line Width Menu.

More on Layout Tools
The Button Tool

The Button Tool allows you to create buttons that
will perform scripts.

Line Color Palette

Line Pattern Palette

Line Width Menu

The Button Tool

WWEDN |nzert  Format  Layouts  Ar

) Browse Mode Ctrl+B |
The View Menu Find Made Chl+F
Page Marginsshow the page margins in gray on the layout. ® Layout Mode Lhrl+L
Preview Mode Chrl+L

Graphic Ruler places a ruler across the top and on the left G to Layout
side of the layout window. Page Margins |
Graphic Rulers |
Text Ruler places a ruler across the top of the layout Test Ruler |
window. Ruler Lines
T-Sguares Chrl+T
Ruler Lines places dotted lines on the layout to aid in Object Info
alignment. Show
. . . Toolbars
T-Squaresplaces a vertical and horizontal line on the layout B0 ot Bar

to aid in alignment.

Object Sizedisplays a window that shows the size of the

object selected.
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More Layout Tools

The View Menu (continued)

When you select Show, you will get the 4
following choices: B-ttons
. . . . Sample Data
*Buttons — FileMaker will highlight ]| Toolbars Ml et Boideries
all of the buttons that are in the v Stalus Bar v Field Boundaries
J v Status Area o )
IayOUt. Sliding Obijects
. . . 18 - :
*Sample Data— FileMaker will insert Zoom [n Hlan-Printing Objects
sample data into the fields. This will Zoom ot fion
adn? A0

help to adjust field lengths.

*Text Boundaries— FileMaker will
highlight the boundaries surrounding
the text in the layout.

*Field Boundaries— FileMaker will highlight the boundaries surrounding the fields in
the layout.

+Sliding Objects— FileMaker will highlight all of the sliding objects with an arrow
denoting the direction of the slide.

*Non-Printing Objects — FileMaker will highlight all of the non-printing objects.
Examples of non-printing objects might be buttons or instructions.

When you select Toolbars, you will get the option of viewing different toolbars. The choices
will change depending on the mode you are in. Below are examples of some of the different
toolbars:

los-may

Standard Formatting Toolbar

o0 R0 %E

I
(]
I
([
—
i
—
(1]
I
|:u
4

||Aria| ~ & AllBIU
Text Formatting Toolbar

The Status Areagives you the option to view the gray bar on the left hand side of your database
or not.

The Status Bargives you the option to view instructions or details about a currently selected
item.

Zoom In will make the items on the screen appear larger.

Zoom Out will make the items on the screen appear smaller.
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The Arrange Menu

*Group — FileMaker will take all of the objects that are selected
and group them into one object.

sUngroup — The group will be broken apart into the original set
of objects.

sLock — FileMaker will lock the selected object so that it cannot
be changed or deleted.

*Unlock — The object that was locked will be unlocked.

*Bring to Front — FileMaker will bring the selected object to the
top layer.

*Bring Forward — FileMaker will bring the selected object
forward, one layer at a time.

*Send to Back- FileMaker will send the selected object to the
bottom layer.

*Send Backward— FileMaker will send the selected object
backward, one layer at a time.

*Rotate — FileMaker will rotate the selected object 90° at a time.

Align or Set Alignment— FileMaker aligns the selected objects.

Set Alignmentfor the alignment options.

CTEGEEN Sconpte Window  Help

*Object Grids - FileMaker limits the movements and adjustments of

selected objects to coincide with grid coordinates.

More on Colors —
W,

You can add custom colors to the components of N
your database. 1
«In the Layout mode, select the object you ﬂ

wish to add color to and click on the Fill
button and select Other Color.

Select one of the empty boxes and pick a
color from the color palette on the right.
Click the Add to Custom Color button. -
*Click OK.
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Layouts  Amrange  Scr

More Layout Tools Fort b
Cize r
Shyle L |
The Format Menu slign Text ,
The first two sections of the Format Menu contain text Line Spacing ,
and specific field formatting options such as number and | Drentat y
nentkatan :
date. I Text Colar L |
|
The Field/Control option will display the Field/Control Test.. '
set-up window and allow you to change the way the ! '
selected field will behave. (See next section.) '
The Field Borders option will allow you to choose the .
type of border you want for the selected field. Landtional...
o o ) ) Field/Contral 4
The Sliding/Printing option will allow you to choose
whether or not the selected object will be printed and
whether or not the selected field will have the information
in it slide to one side or the other. Button Setup..
! 6? Faormat Painter :

Set Shding/Printing...

Field Control Setup

Using a value list with a field allows you to have control over the data that is entered for that
field. You can format the field to display the list in several ways.
coor EETI

& you sere? | Yellow

RovPame | ElUE Colr WRed  CIBIE Coor [JRed [JBlue
wnberimvied | TEEN Oivellow O Green Ovellow [Green
ber attending i
Pop-up list/menu Radio Buttons Checkboxes

Note: You must have defined a value list to use these formats.

By default, a field is considered an Edit Box. If you have created a value list and then at
some point decide to remove the value list, you would select Edit Box as the field format.

To format a field to display as an edit box, pogup list, pop-up menu, checkboxes, or
radio buttons:

1. Inthe layout mode, select the field.

2. From the Format menu, choose Field/Control, then Setup.

3. Inthe Field/Control Setup dialog box, select options from the Control Style area:

Page 5



Field/Control 5etup

Contral Skyle

An edit box

Display as: | EditEBox
Inclu
Drop-daown List
Pop-up Menu
Checkbox Set
Radio Button Set

Drop-down Calend

nter and view data,

Repetitions

[ auto-complete using previofisly entered values

PIX]

Choose a control style and associated options for the selected field or Field control, or change the field that is the source
of the data, Some control skyles and options are not available For some Field bypes,

Displayw data From:

Current Table [Help Desk Solutions™) w
Caktagory rY
Cormments

Created By

Current Date

Date Created

Descripkion

Docurnent Attached

Far Right Answers

Help File

Information

Lask Rewview

rodified By

QO0F Cause A

[Jcreate label

Ok ] l Cancel

/

Choose the format you want
from the first pop-up list.

Choose the name of the value list

from the second pop-up list.

Choose Manage Value Liststo

create a new value list.

Selectl ncl ude

This option is not available for

fields formatted as pop-up lists.

Selectl ncl ude AEdI
for fields
values.

Control Skyle

noOt her _
to allow entry of other values

t eo

Display as:

Display values from: | EEEE I

[l include "Cther..." item to allow entry of other values

Pop-up Menu w

[ 1include “Edit..." item ko allow editing of value lisk

i tem

formatted

as

t. dhisagtidn © not aenithblet |

checkboxes,

To see pop-up lists or pop-up menus, you must switch to the Browse or Find mode.

4.  Click OK.

r

n
ad

5.  Resize the field on the layout until you get the arrangement you want. Depending on the
proportions of the field, FileMaker aligns checkboxes and radio buttons either in rows or

columns.
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Creating a Value List
When you want to provide a fast, accurate way to enter or validate data in fields, use a value list.
Avalue list lets you define frequently used text, number, date, or time values and then display
them in the field in a pop-up menu, a pop-up list, as a series of checkboxes, or as radio buttons.
Value lists are not attached to a field definition. They can be shared by many fields. The values
in a value list can be user-defined, or based on the values in a field in the same file or in a
different file.

To define a value list:

1. From the Field/Control Setup dialog box, selectManage Val ue Li st sé
2. In the Manage Value Lists dialog box, click the New button.
Manage ¥alue Lists for, “"Helpdesk Solutions™ @@
‘talue Lists provide predefined walues that can be used for daka entry, data walidation, or cuskom
sorking, Wou can format walues as checkboxes, popup lists and so on,
11 ikems View by: | value list name w
I ‘alue List Mame Source Values ~
| Cakagory Cuskarn Values “#irobat”, “&dmin Suppa, .. i
| + Creator Cuskom Yalues "Herbert, Donna®, *Herri...
# Davs Cuskam Values "Mon”, “Tues”, “wed”, “T...
# Q0OF Cause Zuskom Yalues “SICK”, ™WACATION", “PT...
# Priority Cuskom Yalues "High*, "Medium®, "Low™
# Resolution Cuskam Values "Bug”, “Cannot Repraduc. ..
# Right Answers Zuskom Yalues "RAY
# achool Cuskom Yalues “Fall 2007, "3pring 2007...
# Source Name Cuskam Values "merik, Wicky”, "Helpdesk ...
MEwW, ., ’ QK ] [ Cancel ]

The Edit Value List dialog box will appear.

Yalue List Mame: | SEEREINENNES

Values
() Use values Fram Field:

() Use value list from anather file:

() Use cuskom values

Each walue must be
separated by a carriage
return,

Add a divider by entering a
hwphen "-" on a line by itself,

I 0] 9 H Cancel l

3. For Value List Name, type a name for the list.

4. In the box next to Use custom values:type each value on a separate line, in the order you
want them to appear. To create a separator, type a hyphen on a line by itself where you
want the separator to appear.

5. Click OK.
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Using Value Lists for Summary Totals

You can use value lists to track information and produce totals for specific items. In the
example below, each record indicates which size t-shirt is needed and how many t-shirts of
each size will need to be ordered.

shit Size [ Small [JMedium [JLarge [¥lLarge
Total Srall 8
Total Medium 3
Total Large 10
Total Hlarge 4

The first step is to create a field for each shirt size. To do this:
1. Click on the File menu
2. Select Manage, then select Database

H FileMaker Pro - [Student Hecords]

My BEEY Edit View Insett Format Records Scripts Window  Help
[ [ Mew Database... B E B &
= Open... Chrl+0
1 Open Remote. .. Chrl+Shift+0
B Open Fecent r
W. Cloze Chl+f ael
VI Database..  Chl+ShiftsD
Shating , g::n:cuun.ts & Privileges. ..
@ Walue Lists...
4™ File Options... Scripts... Chrl+5hift+5
- | Change Pazsword... External Data Sources. ..
Re Print Setup... 524587
4 = Erint... Chl+P [ 102561
To r2nne
a0 Impart Becords »
Ir Export Records. . olateluvri@netscape.cam
Save/Send Becords As P .00
Send Mal...
Send Link... man Club
Save a Copy Az 71490
Recover... hran
Exit Chl+0
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The following window will appear:

Manage Database for “Student Becords™

| Tables| Figlds |F|e|ationships|

Table: | Studert Records ¥ | 33 fields Yiew by:

Field Mame Type Options | Comments  (Click to togale) ~

# Local Phone Text

# Home Phone Text

# Date of Admission Date

# Mumber of hours completed Murmber

# Email address Text

# Tuition rake per hour Mumber

# Hours kaken this semester Mumber

# Member of Student Org Text

# Date of birth Date

# Classification Calculation = Case (Mumber of hours completed < 30 ;"Freshman”; Mumber of hours completed = 30 and Mumber of hours compl...

+

# Medium Text

* Large Text

# slarge Text

# Total small SUMMarY = Count of Small

# Total Medium SURAMEHY = Count of Medium

# Total Large Summary = Count of Large

# Total Klarge SUMMErY = Count of XLarge

+ Age Calculation = Year (Get({ CurrentDate 1) - Year (Date of birth) - If {Get{CurrentDate) « Date (Month (Date of birth); Day (Date of ...

# Home Addressl Text

# Home AddressZ Text

# Home City Text "
Field Mame: | Small | Type:| Text v Options...

Cammen: | |

Create Change Duplicate ] [ Delete

T

In the Field Name box, enter one of thet-s hi rt si zes, 1 . e. Smal |~
Repeat this process for the other t-shirt sizes. These fields should all be created as Text fields.
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Next, you will need to create a Summary field for each t-shirt size. This will contain the total

amount of shirts needed of a particular size. In the Field Name box, enter a name such as

“Total Small”™ and select the Type as
| Tables | Fields | Rielationships | X
Table: 33 fields Wiew by
Field Marne Type Options | Comments (Click to foggle) )
Local Phone Texk
Home Phone Text
Date of Admission Date
Mumber of hours campleted Murmber
Email address Texk
Tuition rate per haur Mumber
Hours taken this semester Mumber
Member of Student Org Text
Date of birth Date
Classification Caleulztion = Case (Mumber of hours completed < 30 ;"Freshman; Mumber of hours completed = 30 and Mumber of hours campl. ..
Small Tt
Medium Texk
Large Text

Hlarge
Tokal Small

O R RN+ R R N Y

Home City

Text
Summary

Tokal Medium Summary
Takal Large Summary
Takal ¥Large Summary
Age Calrulation
Home Addressi Text
Home Addrossz Texk

Texk

= copebofomal .\ |
= ount of Medium

= Court of Large

= Count of ¥Large

= ¥ear (Get( CurrentDate )) - Year (Date of birth) - If {(Get(CurrentDate) < Date (Manth (Date of birth); Day (Date of ...~

Field Name: | Tatal Small

4
| Type:| Summary N

Corment: |

Create Change

I n

t he

Options

box,

s el

ect

t he ¢

“ AV a

il able Fields” |ist Cl i

[ptions for, Summary Field "Total Small”

Count
t he

Use a summary field to compute a result For a set of records, Use the same summary Field in one or
mare subsurmary parts to compute a result for each group of records when the records are sorked,

() Tokal of

(3 Average of

() Count: of

O Mirirnurn

O Mazzirnurn

() standard Deviation of
(I Fraction of Tokal of

Available Fields

Dake of Admission

Mumber of hours completed
Email address

Tuition rate per hour

Hours kaken this semester
Mermber of Student Org
Date of birth =
Classification

Small

Medium

Large b

|2

|:| Running count

Restart summary For each sorked group

Summarize repetitions: (%) All kogether

O Individually [ K ] l

Cancel

Do this for each t-shirt size. Then click OK to close the windows.
Page 10

Sumn

of

OK but



Next, we will create a Value List for each t-shirt size. This list will only contain one item —the
i ze.

t-s hi

rt S

Clic

H FileMaker Pro - [Student Becords]

mi Fie
00
EE
L

|

Edit “iew Insert Format Lapouts Arange  Scipts Window  Help
Mew Databaze. . S @ @ El
Open... Chl+0 — — —
= - A" B I U (===
Open Remote. .. Ctrl+Shift+0 A — |—|
Open Recent 4
Cloze Chrl+w MHame.

k on the Fi

La =
or I 3 Dataoace..

Accounts & Privileges...

Sharin »
nanna % Walue Li
M File Options... Soiipts. .. Chrl+5 hift+5

+H Change Pazsward... Estemal Data Sources...
La Prirt Getup... | Phone
" i Cyep  2eEhone
Ta pLAdmIgSion
4 Import Records Y aherofhours.completed
ﬁ Export Records... il.address
C Save/Send Becords A b onnorate perhour
= rs.takenthis semester
= SendLink.. her of Shurlent Qrg
E - ; |
) A Fecover ific:atinn
_F _ LHOWrS....

Chrl+Shift+D

The following window will appear:

Cl i

Manage Yalue Listz for “Student Becords™

e

me nu

Yalue Lists provide predefined values that can be used For data entry, data walidation, or custam

sorting. ¥ou can formak values as checkboxes, popup liskts and so on.

0 items Wi by | walue lisk name V|
Yalue List Mame Source Yalues
T (] 4 ” Zancel
on the “ New’ button.
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In the next window, enter a descriptive name for the value list, such as the t-shirt size. In the
“Use custom v al uehrtsizesThean tlicktheaOK bettont er t h e

' E dit Value List

Yalue List Mame: | Small |

Yalues

) Use walues From Field: Specify field, ..

) Use walue lisk from another File:

() Use custom walues

| Each value must be-
separated by a carriage
return,

add a divider by entering a

hyphen "-" on a line by ikself,

O, H Cancel ]

Create a different value list for each t-shirt size.

Manage Yalue Lizts for “Student Becords"

Yalue Lists provide predefined values that can be used for data entry, data walidation, orf cusktom
sorting, You can format walues as checkboxes, popup lists and so on,

4 jtems Wiew by | value lisk name w |
Yalue List Mame Source Yalues
Custar Values “Large”
# Medium Custom Yalues “Mediunm™
+ Small Custom Yalues “small”
+ ¥large Cuskarm Yalues “¥lLarge”
e, . ] [ Edit. .. ] [ Duplicate ] [ Delete ] [ Ik ] [ Cancel

Page 12



In the Layout Mode, you may want to delete the field labels, and arrange the sizes together

with one descr i gpthiivae ISalkwel”, such as *
Fmall armall......
T-shitt Size  [Small | Medium. | Large ] ELarge ]
The next step is to connect each shi¢Fkt
click on the “Small” field and select
Cut
A2l S Copy
L Paste Bitmap
Test Format...
Text Orientation [£) r
Specify Field. ..
Field/Control Chrl+ilt+F
Buttan Setup.... Beharvior... Chrl+alk+E,
i Barders... Chl+Al+B

Conditional Formatting. ..
Eill Calar

Fill Pattern

Effectsz

Pen Color

Petr Pattern

Fen width

Arrange
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I n the Control Style section, set Di spl
values from” t o t-omallfomhsexemple. iTlertckcktbelOdK r t s i
button.

Field/Control Setup

hoose a control skyle and associated options For the selected field or field control, of change the Field that is the source
of the data. Some control stvles and options are not available For some Field bypes,

Contral Skyle Display data from:
Display as: | Checkbos Set v| | Current Table ["Student Recards™) R
Display values from: | ETEI | | 7
Local Phone
[ 1include "other..." item to allow entry of other values Home Phone

Drate of Admission

Murnber of hours completed
Email address

Tuition rate per hour

Hours taken this semester
Member of Student Org
Drake of birth

Classification

Medium w

& checkbox set displays values as checkboxes, Users may select
multiple values For a field,

Repetitions

| | | | []create label

(] 4 l [ Zancel

Repeat this process for each shirt size.

Now for each record, you can indicate which size the student wants, as well as keeping a
total of how many of each shirt size will need to be ordered for all students.

T-shit Siee [ Small [Medium [JLarge [EXlarge

Total Small 8
Total Medium 3

Total Large 10
Total iLarge 4

Page 14



Creating a Layout with Tab Controls

A layout can be arranged in a tabbed format, where each tab contains the fields relevant to
that description. For example, you can
contain the fields related to a student s

Local Address Haome Address

To create the layout with tabbed information, go to the Layout Mode and create a new
layout. Select all of the fields that you want in your tabs. Decided what you want to name
your tabs —we will use: Admission Info, Local Address, Home Address, T-Shirt Info, and
Driver Information.

Using the Tab Control tool E[ , click and drag the area you want on your layout for the
tabbed information. It will draw a rectangle as you drag. When the area you want is in the
rectangle, let go of the mouse button. The following window will appear:

Tab Control Setup

Tabs Default Front Tab

Tab Justification

|Left v

Appeatance

|R0unded w |
Tab Mame Tab Width
| | | Label Width v/
Rename Delete

o«
I |
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Enter the tab names that you want on your layout in the Tab Name field (one at a time) and
click the “Create” button. Once you have
button. Your tabbed layout will appear on the screen.

Drag the fields to the appropriate tabs. You can make the tabs a different color by
selecting the tab, clicking on the Fill Color button, and selecting the desired color.
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More on the Web Viewer

To insert a window that will display a web browser, click on the Web Viewer tool &/, and
click and drag to draw the area in which the web page will appear. When you release the
mouse button, this window will appear:

Web Yiewer Setup

Choose a website and then specify walues the website will use ko display a web page. Use values
from a conskant value, ar a field or calculaked expression, Or, choose Cuskom YWeb address and
build wour own expression.

Choose a Website Address Required
Cuskom Web Address A

Google Maps (US) ity Required
Google Maps (CAR)

Google Maps (LK)

MapQuest ;
Google web search (US) state Required
Google web search (CAN)

Google web search (LK) ] ]
izoogle web search (AL Zip Code Optional
Google web search (M)

FedEx

Wikipedia Counkty Optional
Wikinews

Wiktionarsy W

O O N S

Web Address

"kt fflocal.google.comfmaps?™ & "g=" & [*address=* " et & Specify. .

iy= \ ate= \ ip Code= ,
I*C't *||I nn & nmn & I*St t *|II m & nn & |II;',gz' C d *|II nn & nn &
FFCounkry=*""

Allaw inkeraction with web viewer conkent
[ pisplay conkent in Find maode

Display progress bar

Display status messages

Learn Mare. .. 0] 4 l [ Zancel

You can choose one of the pre-programmed sites, such as Google Maps. You can enter
a URL that is not listed, such as: http://www.baylor.edu. To do this, in the Choose a
Website section, select “Custom Web
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http://www.baylor.edu/

In the Specify Calculation window, remove the information in the formula area and enter
the desired URL. Make sure that the URL is within quotation marks. Then click OK and
OK again.

Specify Calculation El gl

This calculation will be evaluated based on context determined at runtime.
Student Records | Cperators Wieww: | all functions by name w
First Mame ” = # | | abs { number ) S
Last Mame * fros [ number )
Address 1 E] = Asin § number )
Address 2 < akan { number )
ik [E] [:] = Average { Field {; field. ..} )
Skatke = Case [ bestl ) resulkl {; beskz ) resul..,
Zip and Ceiling { number )
Local Phone ar Choose ¢ test ; resultd {; resultl ; re..,
Home Phone wor Combination { setSize ; numberQfCh...
Dake of Admission w nok % | | Cos ( angleInRadians ) w
"http: v baylor, edu’]

Calculation result must be Text

Learn Mare... oK ] [ Cancel ]

In the Browse Mode, a web browser window will appear for each record in your
FileMaker database. For the pre-programmed sites, such as Google Maps, it allows
you to match fields so that it will look up information specific to each record, such
as Address. For the Custom Web Address.
lookup fields in the formula.

As always, if you have any questions, please call me at x4357. Thanks!!
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FileMaker Pro @ More Than Good Looks

Make sure you are in the Layout Mode.
Create a new layout — select Standard.
Try out the new Layout Tools and the Layout Menus.

Create a button that wi | | add a ne
screen is printed.

Create a few more buttons of your choice.

Create a Value List for Student Org: Alpha Chi Omega
Delta Delta Delta
Fencing Club
German Club
Heavenly Voices

Create a Value List for Classification: Freshman
Sophomore
Junior
Senior

Use a Value List for summary totals:

U  Create text fields for each shirt size

Create a value list for each shirt size with only one value

Attach value list to appropriate shirt size field

Delete field labels for shirt size and make one generic label: Shirt Size

Select shirt size for each record

Create Summary fields for each ¢
size

[enti ent A ent N e e
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FileMaker Prod More Than Good Looks

More practiceé
i Create atabbed layout:

Admission Info
Local Address
Home Address
T-Shirt Info
Move fields into the appropriate tabbed area

.ﬂ Add a web viewer:

Create a layout with a web viewer that will show a map to local address
Copy Google Map image onto layout

Add Conditional Formatting to a Field

. Right-c | i ck on the “Hours taken this sem
. Click the Add button

. Set the Condition to: Value is greater than 12
. Make the text Bold and Red
. Click OK

This will flag a student who is taking a heavy load of classes for the semester.
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