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MUSIC & ENTERTAINMENT MARKETING INTERNSHIPS

What are the requirements of an internship?
1. Students should arrange for the internship through Dr. Kirk Wakefield PRIOR to beginning the internship. The internship must be a marketing internship (i.e., not production, office management, or something that is not marketing-related).

· Send the “M&E Letter to the Company” to the person who will be supervising the internship. 

· Have the employer complete the “Intern Activities” document. 

2. Students must work a minimum of 120 hours for the internship to be considered for credit.

3. Students must keep a daily journal of their internship activities.  This should include not only activities but also what the student has learned. 

· Email notes from your daily journal in a Word document to Charles_Fifield@baylor.edu each Monday (by 6pm) during your internship. 
· This will account for 50% of your grade.
· Include in your reports individual contacts you have made that may be beneficial to your future career. 
· Be complete (M, T, W, Th, F activities).

· Be on time!
4. Students are required to contact and follow-through with the supervisor to complete the internship evaluation form (available online at www.baylor.edu/business/marketing/me) and to have it emailed to Charles_Fifield@baylor.edu and Kirk_Wakefield@baylor.edu by AUGUST 7 (summer), DECEMBER 7 (fall), or MAY 7 (spring).

5. The intern’s grade will be influenced by the journal quality and the evaluation provided by the sponsoring organization.  Note: An internship is not a guaranteed “A”. Students must satisfactorily complete all of the requirements outlined in #3 and #4 to receive an “A.”
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