Workflow Process for Purchasing and Cataloging Online Only Resources
1.  Once Acquisitions receives a recommendation form approved by the Collection Development Committee and funds are available, Acquisitions transfers a record from WorldCat or creates a short bib record for the online only resource.
2.  Acquisitions then adds an order record to the bibliographic record, issues a purchase order, orders the item, and receives a copy of the licensing agreement.
3.  Acquisitions forwards the licensing agreement to the Collection Development Librarian for review and signature; Acquisitions submits the signed license agreement to the vendor.
4.  Acquisitions receives and pays the invoice.
5.  Once the resource is available, Acquisitions updates the registration tracker for the item in Enhanced EJS and adds a username and password if necessary.
6.  Acquisitions notifies the Serials and Electronic Resources Catalog Librarian and Electronic Library Resources when the resource is available.
7.   Electronic Library Resources adds the title to Serials Solutions if the title should be in Serials Solutions; if not, the Serials and Electronic Resources Catalog Librarian updates or creates a MARC record.
8.  Acquisitions transfers the order record to the Serials Solutions record and deletes the original bibliographic record when notified to do so.
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