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Job Description - CFO

	Job Title:
	Chief Financial Officer (CFO)
	
	

	Reports to:
	President
	
	

	
	
	
	

	GENERAL:
Responsible for all financial and fiscal management aspects of company operations.  Provide leadership and coordination in the administrative, business planning, accounting and budgeting efforts to elevate a 40-year old homebuilding and land development enterprise to the next level.

	PRIMARY RESPONSIBILITIES:
1. Create, coordinate, and evaluate company financial systems and supporting information to include budgeting, tax planning, real estate, and asset conservation . 
2. Design and implement changes and improvements in automated financial and management information systems for the company. 
3. Ensure compliance with local, state, and federal regulatory requirements. 
4. Oversee the approval and processing of revenue, expenditure, and position control documents, department budgets, mass salary updates, ledger, and account maintenance and data entry. 
5. Coordinate preparation of financial statements, financial reports, special analyses, and information reports. 
6. Develop and implement finance, accounting, billing, and auditing procedures. 
7. Establish and maintain appropriate internal control safeguard measures. 
8. Participate as a proactive member of the management team with financial and management information analyses, reports, and recommendations. 
9. Ensure records and systems are maintained in accordance with generally accepted accounting practices. 
10. Develop and direct implementation of strategic business and/or operational plans, projects, programs, and systems. 
11. Manage multi-company corporate book’s, licenses and insurance. 
12. Analyze cash flow, cost controls, and expenses to guide management.  Analyze financial statements to pinpoint potential weaknesses. 
13. Establish and implement short- and long-range departmental goals, objectives, policies, and operating procedures. 
14. Manage human relations matters and employee benefits programs (401K, Health Plan, Cafeteria Plan etc.)
15. Other duties as assigned. 

	  
ADDITIONAL RESPONSIBILITIES: 
1. New Hire processing 

2. Risk Management
3. To Be Determined

	
KNOWLEDGE AND SKILL REQUIREMENTS: 
1. Experience in strategic planning and execution. Knowledge of contracting, negotiating, and change management. Knowledge of finance, accounting, budgeting, and cost control principles including Generally Accepted Accounting Principles. Knowledge of automated financial and accounting reporting systems. Knowledge of federal and state financial regulations. Ability to analyze financial data and prepare financial reports, statements, and projections. 
2. Work requires professional written and verbal communication and interpersonal skills. Ability to motivate teams to produce quality materials within tight timeframes and simultaneously manage several projects. Ability to participate in and facilitate group meetings. 
3. Masters Degree in Finance or Accounting, ten years of experience in a senior-level finance or accounting position, and a CPA. Construction and real estate experience desirable.
4. Willingness to work a flexible schedule to achieve personal and company goals and objectives.
5. Advanced skill levels in computer applications including Microsoft Office, Excel, Word, etc., and accounting software (Timberline desirable).


	COMPANY CULTURE and WORKING CONDITIONS:

A ‘whatever it takes to get the job done’ team of homebuilding and land development professionals working in a modern, progressive, systems-oriented environment.  Timely achievement of goals and objectives requiring an outside-the-box mentality and a whatever it takes commitment that may involve occasional weekend and/or evenings to accomplish. 


