Baylor Sciences Building

Student Organization Usage Agreement

Baylor University and the Baylor Sciences Building staff reserve the right to cancel this agreement. By signing this form, you agree to abide by the BSB Room Guidelines for every event in the BSB. Any organization culpable of any violation of these guidelines will be subject to forfeiture of future access and/or usage privileges and any restitution which might be required. Charges for damages will be assessed and invoiced after your event. Invoiced amounts are due on receipt. 

Name of Organization or Group Using the Baylor Science Building
Signature of Faculty Advisor
Date

Signature of Organization President
Date



Baylor Housekeeping on call pager for emergencies is 398-1289.  You are responsible for leaving the room(s) arranged in the original setup format. If extra chairs or tables are needed, a work order must be submitted to the Physical Plant; be sure to include take down date/time.  No food or drinks are permitted in BSB Classrooms. Contact the BSB Director’s Office with any questions, 254-710-2400. 

Student Organization/Group Information
President:  
  Phone #


Email:  

  @baylor.edu
Advisor:  
  Phone # 


Email:  

  @baylor.edu
Additional Information:  



AV Training is required to use the equipment in the rooms.  Training sessions are available weekly during the academic year and by appointment at other times; check http://www.baylor.edu/bsb under BSB Calendar for dates/times or call the BSB Director’s Office at 254-710-2400.

Requests must be submitted no later than 5 business days prior to the event with Student Activities approval to the BSB Director’s Office.  Any reservation changes or cancellations must be promptly submitted to the BSB Director’s Office at bsb@baylor.edu.
Return signed form:

Fax--254-710-2405

Mail—BSB Director’s Office, One Bear Place 97046, Waco, TX 76798
Drop off--BSB, Room D111
2/29/08

