Blackboard Integration Instructions
 
Importing your Class Roster to Turning Point 
1.   Open the Turning Point Software. 
2.   Under ‘Tools’, select ‘Integrations’. 
3.   In the ‘Management System’ field select ‘Blackboard’. 
4.   The ‘Server URL’ is http://my.baylor.edu. 
5.   Click ‘Connect’. 
6.   ‘Login’ using your Blackboard ID and password in the box below. 
7.   The ‘Institution’ field will automatically populate.   
8.   If you would like to save the login information for future use be sure to check the box below. 
9.   Click ‘Next’ to continue.
10. A window will appear that looks like the Baylor Blackboard website.  Scroll down to login as you normally would on the Baylor Blackboard site.  This will allow Turning Point to find your class roster information.
11.  After you have logged in, click ‘Next’ in the Turning Point window.
12. Select ‘Import Participant List’ and click ‘Next’.
13. Select the course you would like to import a class roster for and then click ‘Finish’.  You are done.  If you would like to import multiple class rosters, repeat this process.

Exporting Turning Point Grades to Blackboard
1.   Open the Turning Point Software. 
2.   Under ‘Tools’, select ‘Integrations’. 
3.   In the ‘Management System’ field select ‘Blackboard’. 
4.   The ‘Server URL’ is http://my.baylor.edu. 
5.   Click ‘Connect’. 
6.   ‘Login’ using your Blackboard ID and password in the box below. 
7.   The ‘Institution’ field will automatically populate.   
8.   If you would like to save the login information for future use be sure to check the box below. 
9.   Click ‘Next’ to continue.
10. A window will appear that looks like the Baylor Blackboard website.  Scroll down to login as you normally would on the Baylor Blackboard site.  This will allow Turning Point to link your class information.
11.  After you have logged in, click ‘Next’ in the Turning Point window.
12. Select ‘Export Grades/E-mail Student Grades’ and click ‘Next’.
13. Select the course for which you would like to export grade data to and click ‘Next’.
14. Click ‘Current Session’ or ‘Other Sessions’.
	* If ‘Other Sessions’ is selected, select ‘session’, click ‘Open’.
15. Check ‘Add grades shown above to Blackboard gradebook’.
	* If desired, check the box to not include non responders
16. In the create ‘New Item’ box, enter the assignment name or you may select an ‘Existing Item’.
17. Enter the ‘maximum value’ for the assignment.
* To e-mail students their grades follow steps 18 and 19.  Otherwise, skip to 23.
18. Check ‘Email individual results to students through Blackboard’ if you want to e-mail students their grades.
19. Enter e-mail address to be displayed on grade report sent to students.
20. Check ‘Include Common Message’.
21. Select location of common message.
22. Enter common message text.
23. Click ‘Finish’.
24. Click ‘Ok’ or ‘Done’.

