Heart of Texas Region MHMR

110 S. 12th Street, Waco, TX  76703-0890

(254) 752-3451

Jobline  (254) 297-7167

Website:  www.hotrmhmr.org

An Equal Opportunity Employer

JOB OPENING SUMMARY

April 26, 2007

Anyone wishing to be considered for vacancies must complete a Heart of Texas Region application.   Resumes are not accepted in lieu of a completed application form.  Resumes and letters of reference may be attached to the application to supply further information.  The Heart of Texas MHMR requires pre-employment drug testing, criminal history backgrounds on all conditional offers of employment and driving record checks.  Convictions related to any sexual offenses, drug related offenses; murder, theft, assault, battery or any crime involving personal injury or threat to another person may make you ineligible for employment.  All applicants meeting minimum requirements will receive consideration; however, not all applicants may receive interviews.  Positions are open until filled.  For further details on any position, please contact Human Resources at (254) 297-7134.

	Position

& Monthly 

Salary
	Dept.

Location,

& Shift
	Qualifications

(Required Education & Experience)


	General Description

	*********
	********
	MASTERS/LICENSED
	*******************

	Registered Therapist

#964

47,500/Annually

1,826.92/Bi-Weekly

Date Posted      3/30/07
	Klaras Center for Children

Waco

M-F   8-5
	Bachelor’s degree in Occupational Therapy or Master’s degree in Physical Therapy.  Licensed by the Texas Board of Occupational Therapy Examiners or Licensed by the Texas Board of Physical Therapy Examiners.

Some travel to the Heart of Texas Region MHMR counties.   Must be able to bend, sit, stoop, and lift up to 10 pounds.  Able to perform skills necessary for certification in CPR and First Aid and PMAB.
	Work with families and other caregivers of children with developmental delay between birth and three years old.  Conduct home and community visits for the purpose of developing Individualized Family Service Plans, providing motor therapy and/or consultation, and teaching developmental activities to families and staff.  Work as a member of an interdisciplinary team.

	************
	********
	BACHELORS/NONLICENSED
	*****************

	Caseworker I

#1091

27,000/Annually

12.98/Hourly

Date Posted   4/11/07
	Main Center

Waco

8 am to 5 pm
	Bachelor’s degree social work, psychology, or related field required.

Some travel required.  Must be able to perform skills necessary for CPR and PMAB certification.  Must be able to stoop, bend, push, pull, and lift up to 50 lbs.
	This position will oversee a level 3 caseload which requires ability to assist clients with daily living tasks including light house maintenance, cleaning, mopping, shopping, and handling transportation issues as needed.  Will spend majority of day going in and out of client homes and must maintain agility in entering potential unsafe living conditions. 


	Position

& Monthly 

Salary
	Dept.

Location,

& Shift
	Qualifications

(Required Education & Experience)


	General Description

	************
	********
	ADMINISTRATIVE
	*****************

	Clinical Assistant

#1161

22,508/Annually

10.82/Hourly

Date Posted   4/16/07
	Developmental Services

Waco or Mexia

8 am – 5 pm

M - F
	High school diploma or GED

Must be able to perform skills necessary for certification in CPR and PMAB. Physical capacity may include prolonged sitting and ability to type on a computer in an efficient manner for documentation.  Two years experience in developmental services.
	Should be able to deal with a fast-paced operation and work within deadlines.  Sound reasoning and problem solving skills.  Communicate effectively, prioritize and organize workload.  Computer literacy and data entry computer skills are essential.  Two years experience performing administrative or clinical support work.

	**********
	********
	CLERICAL
	******************* 

	Support Staff

#0128

17,510/Annually

8.42/Hourly

Date Posted   3/8/07
	Main Center

Waco

8 am – 5 pm

M - F
	High school diploma or GED

Must be able to work in a high stress, environment.

Greet, assist and direct all persons entering the Center’s Main building.  Must be able to execute programs on a computer.  Must be able to perform skills necessary for certification in CPR and PMAB. Must be able to stoop, bend, and lift up to 30 pounds.  Bilingual a plus.    
	Perform routine administrative support to include basic computer skills, understanding of filing systems, and have good organizational skills.  Must have ability to work independently, prioritize work, meet deadlines, and communicate effectively and in a courteous professional manner.

	Support Staff

#1152

17,510/Annually

8.42/Hourly

Date Posted   9/25/06
	Main Center

Waco

8 am – 5 pm

M - F
	High school diploma or GED

Operate multi-line switchboard telephone system.  Excellent people skills courteous, professional telephone voice.  Must be able to demonstrate proficiency in Microsoft Word, Excel and Windows operating systems and sit for extended periods of time, complete work within prescribed timeline.  Must be able to perform skills necessary for certification in CPR and PMAB.  
	Multi-line switchboard telephone system.  People skills, able to communicate with co-workers, clients, the public.  Know business terminology, office practices, procedures, spelling, and punctuation and grammar skills.   Assist records clerk with clinical filing.  Be able to work with all agency departments in a professional manner.

	*********
	********
	DIRECT CARE/NON DEGREED
	******************* 

	Therapist Tech

#1344

16,733/Annually

8.04/Hourly

Date Posted     4/19/07
	West Ward Group Home

Waco

3 pm to 11pm 

M – F 


	High School Diploma or Equivalent

Six months full time employment such as direct care in mental retardation, occupational therapist assistant, psychological assistant, self-help trainer, re-vocational skills training, caseworker or homemaker.  Must be able to bend, stoop, transfer and lift up to 75 pounds.  Must be able to perform skills necessary for certification in CPR and First Aid and PMAB.   Good daily attendance.
	Training in activities of basic daily living.   Assist consumer with developing, implementing, and evaluating community inclusion activities as well as facilitating social interaction, socially valued behavior, and leisure activities.  (I.e., transport to appts. shopping, and recreational activities, banking as needed.)    Must possess good driving record and the ability to drive a 12 – 15 passenger van.

	Therapist Tech

#3127

16,733/Annually

8.04/Hourly

Date Posted     4/10/07
	Foster. Group Home

Marlin

8 am to 5 pm 

M – F 


	High School Diploma or Equivalent

Six months full time employment such as direct care in mental retardation, occupational therapist assistant, psychological assistant, self-help trainer, re-vocational skills training, caseworker or homemaker.   Preference to those who have experience within the field of mental retardation.   Must be able to bend, stoop, transfer and lift up to 75 pounds.  Must be able to perform skills necessary for certification in CPR and First Aid and PMAB.    
	Training in activities of basic daily living by encouraging skills development/maintenance.   Assist consumer with developing, implementing, and evaluating community inclusion activities as well as facilitating social interaction, socially valued behavior, and leisure activities.  (i.e., transport to appts., shopping, recreational activities, banking as needed.)

	Position

& Monthly 

Salary
	Dept.

Location,

& Shift
	Qualifications

(Required Education & Experience)


	General Description

	Therapist Tech

#3069

16,733/Annually

8.04/Hourly

Date Posted     3/16/07
	H. C. S. Group Home

Mexia

8 am to 4 pm 

Mon & Fri

8 am to 8 pm

Sat & Sun
	High School Diploma or Equivalent

Six months full time employment such as direct care in mental retardation, occupational therapist assistant, psychological assistant, self-help trainer, re-vocational skills training, caseworker or homemaker.   Preference to those who have experience within the field of mental retardation.   Must be able to bend, stoop, transfer and lift up to 75 pounds.  Must be able to perform skills necessary for certification in CPR and First Aid and PMAB.    
	Work with individuals with developmental delays in all areas of daily living skills and community involvement.  May entail grocery shopping for the clients, aiding the clients in washing cloths, and helping to prepare their meals.  Good oral and written skills.  Communicate effectively with all and be a team member.  Current drivers license and auto liability insurance.

	Therapist Tech

#3020

16,733/Annually

8.04/Hourly

Date Posted      2/28/07
	Jane GH

Groesbeck

4 pm to 12am

M - F
	High School Diploma or Equivalent

Six months full time employment such as direct care in mental retardation, occupational therapist assistant, psychological assistant, self-help trainer, re-vocational skills training, caseworker or.   Preference to those within the field of mental retardation Able to bend, sit, stoop, and lift up to 50 – 75 pounds.  Able to perform skills necessary for certification in CPR and First Aid and PMAB.    
	Work with individuals with developmental delays in all areas of daily living skills and community involvement.  May entail grocery shopping for the clients, aiding the clients in washing cloths, and helping to prepare their meals.  Good oral and written skills.  Communicate effectively with all and be a team member.

	Therapist Tech

#3032

16,733/Annually

8.04/Hourly

Date Posted      2/1/07
	Mexia

Mexia

10 am to 7 pm

Tue – F

10 am to 6 pm

Sat (some flexible hours)
	High School Diploma or Equivalent

Six months full time employment such as direct care in mental retardation, occupational therapist assistant, psychological assistant, self-help trainer, re-vocational skills training, caseworker or homemaker.   Preference to those who have experience within the field of mental retardation.   Must be able to bend, sit, stoop, and lift up to 50 – 75 pounds.  Must be able to perform skills necessary for certification in CPR and First Aid and PMAB.    
	Basic reading and writing skills, knowledge of therapeutic activities.  Ability to make basic decisions.  Communicate effectively with consumers, personnel and the IDT.    Daily travel required, must have reliable transportation.  Have and maintain a level of general health, which permits job duties.  Verbal skills and good telephone skills.

	Therapist Tech PRN

#3107

$10/Hourly PRN

Date Posted

 6/20/05
	 Mexia, Teague Groesbeck

   Varied  
	High School Diploma or Equivalent

Six months full time employment such as direct care in mental retardation, occupational therapist assistant, psychological assistant, self-help trainer, re-vocational skills training, caseworker or homemaker.   Preference to those who have experience within the field of mental retardation.   Must be able to bend, sit, stoop, and lift up to 50 – 75 pounds.  Must be able to perform skills necessary for certification in CPR and First Aid and PMAB. 
	Must have basic skills and knowledge of therapeutic activities.  Communicate effectively with consumers.  Be dependable with reliable transportation.  Daily travel required.  Preference given to those who have experience working within the field of mental retardation 
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