Baylor University Spiritual Life 
2013 Missions Trip Proposal Packet: Domestic
TURN IN CHECKLIST
	Team Name: _______________________________________________________
Team Leader(s): ____________________________________________________




· SIGN 
· Trip Leaders
· Department Chair 
· Dean (if academic component)
· Provost (if academic component)

· EMAIL 
Rebecca_a_Kennedy@baylor.edu
· 2013 Mission Trip Proposal Packet 
· Budget

· PRINT 
Return materials to BUMissions Staff in the Bobo Spiritual Life Center; or OBP #97013
· 2013 Mission Trip Proposal Packet
· General Trip Information
· Itinerary
· Detailed Risk Assessment
· Budget



Baylor University Spiritual Life 
Missions Trip Proposal: Domestic
	Faculty/Staff Member(s) Making Proposal:  
	

	
	

	Involved Department(s): 
	Baylor Missions AND 

	
	

	Name of Mission Trip: 
	

	
	

	Proposed Semester and Year: 
	

	
	

	Proposed Travel Dates: 
	Depart: mm/dd/yyyy
	
	Return: mm/dd/yyyy
	

	
	
	
	
	

	Courses to be taught (if any): 
	

	
	


________________________________________________________________	______________
Trip Leader									Date

APPROVED BY:

_______________________________________________________________	______________
Director for Missions								Date

_______________________________________________________________	______________
Leader’s Department Chair							Date

_______________________________________________________________	______________
Dean (if there is an academic component)					Date

_______________________________________________________________	______________
Provost	 (if there is an academic component)					Date



ITC (International Travel Committee) USE ONLY

· Trip Reviewed	
· Trip Approved
· Trip Rejected
· High Risk Waiver Required

       _______________________________________
	Signature			Date




________________________________________________________________	______________
Director, Center for International Education					Date

Missions Trip Proposal: Domestic
(Please use this form as an outline for your proposal and feel free to include any supporting documentation that would be helpful as this trip is reviewed.)
GENERAL TRIP INFORMATION
1. I have read and agree with the Mission Trip Leader Manual and the Missions Covenant (Can be found here: http://www.baylor.edu/spirituallife/index.php?id=53954 )

Choose an item.
2. Trip Leader’s Contact Information (Name, Email, Phone number, and Department): 
Click here to enter text.
3. Trip Leader’s Support Staff Contact Information (Name, Email, Phone number, Position):
Click here to enter text.
4. Department/Organization Sponsoring Program:
Click here to enter text.
5. All Destination Cities and Countries:
Click here to enter text.
6. Distance (in miles) between Baylor and destination (ex. google maps or http://www.mapcrow.info/ ):
Click here to enter text.
7. Who is your Department Chair?
Click here to enter text.
8. Who is your Academic Dean?
Click here to enter text.
9. Proposed Number of Students:
Click here to enter text.
10. Proposed Number of Faculty:
Click here to enter text.
11. Proposed Number of Staff:
Click here to enter text.
12. Proposed Number of Volunteers (Those whom Baylor is reimbursing for expenses):
Click here to enter text.
13. Proposed Number of Guests (includes alumni & all non-BU participants):
Click here to enter text.
14. Proposed Number of Dependents (participants under the age of 18):
Click here to enter text.
15. Will Academic Credit be earned during this trip?
Choose an item.
16. Select mode of transportation from Waco to Destination:

Choose an item.

17. Select mode of transportation within destination cities:

Choose an item.

18. Activities that will be taking place during this program (Ex: Students will be working with orphans, painting houses, running clinics, touring museums, etc.):

Click here to enter text.
19. Are you working with another team/discipline/organization?
Choose an item.
20. Please describe your planned partnerships and projects:
Click here to enter text.
21. Local Contacts (Organization/Position, Phone numbers, Addresses, E-mail Addresses):
Click here to enter text.
22. Housing Plans:
Click here to enter text.
23. Meal Plans:
Click here to enter text.
24. Proposed Itinerary (Places, Contacts, Duration of Stay):
Click here to enter text.
25. Describe structure of program leadership (to include primary and alternate leadership, and experience of leadership):

Click here to enter text.

26. Describe program funding (to include how the program is funded and who will be compensated):
Click here to enter text.
27. Describe what you are hoping for your students to gain from this experience:
Click here to enter text.
28. What groups of students do you plan to target for participation? (ex. Spanish majors; students interested in hunger relief, etc…) 
Click here to enter text.
29. How will you be promoting this trip?
Click here to enter text.
30. What are your plans for team fundraising?
Click here to enter text.
FIRST TIME LEADERS 
(Complete this portion if this is your first time leading a Baylor mission trip.)

1. Describe your philosophy of missions:
Click here to enter text.
2. Please provide three references, including names, titles, e-mails, and phone numbers (Preferably people who are familiar with your work at Baylor):

Click here to enter text.





[bookmark: _GoBack]
ACADEMIC COMPONENT  
(Complete this portion only if this is the first time for this trip to have an academic component. Both new trips and repeating trips will still need to complete the Course Information Form as well.)
			
1. Proposed Courses:
Click here to enter text.
2. Draft of Course Syllabi (can be attached): 
Click here to enter text.
3. Classroom Needs/Lab Needs :
Click here to enter text.
4. Method of Assessment:
Click here to enter text.








BUMissions:DOMESTIC 2012
