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	Student Information

	
	[bookmark: Text15]     
	
	[bookmark: Text16]     
	
	[bookmark: Text17]     
	

	
	Last Name, First Name
	
	Department
	
	Date
	

	

	
	[bookmark: Text18]     
	
	[bookmark: Text19]     
	
	[bookmark: Text20]     
	

	
	Teaching Capstone Program Start Date
	
	Finish (Submission) Date
	
	Intended Graduation
	

	

	Category 1 – SET Teaching Preparation

	
Please indicate below the way in which you fulfilled the requirement for a Teaching Preparation Seminar or Training Course below (only one method is required):* 


	[bookmark: Check1]  |_|  Five SETs offered by the Academy for Teaching and Learning (ATL)

	

	

	[bookmark: Check2]  |_|  Graduate School-approved departmental training course for the preparation of TORs

	

	Semester
	     
	Year
	    
	Course Facilitator
	[bookmark: Text5]     

	

	[bookmark: Check3]  |_|  EDA 6302, Teaching and Learning in Higher Education

	

	Semester
	     
	Year
	    
	Instructor
	[bookmark: Text9]     

	

	Category 2 – Teacher of Record Orientation

	 
[bookmark: Check4]  |_|  I have completed the Teacher of Record Orientation.*

	

	Semester
	     
	Year
	    
	

	

	Category 3 - Documents

	

	[bookmark: Check5]    1.    |_|  Teaching Philosophy
	[bookmark: Check6]        |_|  Accompanying Peer Review Form

	

	[bookmark: Check7]    2.    |_|  Syllabus #1 including:
	[bookmark: Check8]        |_|  Accompanying Peer Review Form

	

	
	[bookmark: Check9]|_|  Goals and Objectives
	[bookmark: Check10]|_|  Required Texts

	
	[bookmark: Check11]|_|  Class Policies
	[bookmark: Check12]|_|  Course Requirements and Assignments

	
	[bookmark: Check13]|_|  Grading Scale
	[bookmark: Check14]|_|  Semester Course Schedule (at least by week)

	

	     3.   |_|  Syllabus #2 including:
	        |_|  Accompanying Peer Review Form

	

	
	|_|  Goals and Objectives
	|_|  Required Texts

	
	|_|  Class Policies
	|_|  Course Requirements and Assignments

	
	|_|  Grading Scale
	|_|  Semester Course Schedule (at least by week)

	

	

	*Categories 1 and 2 may be completed prior to your start date in the Teaching Capstone Program.


	

	Category 4 - Observation

	

	[bookmark: Check15]1.  |_|  I have been observed in the classroom by a faculty member or by a fellow from the Academy of 
            Teaching and Learning and have included the observer’s Classroom Observation Evaluation.

	

	
	[bookmark: Check18]|_|  I met with the faculty member/ATL fellow afterwards to discuss my teaching methods, and have  
       included my reflections on the observation in a Classroom Observation Reflection.

	

	
	Name of Observer
	[bookmark: Text12]     
	Date of Class
	[bookmark: Text13]     

	

	[bookmark: Check17]2.  |_|  I have observed the class of a faculty member.  

	

	
	[bookmark: Check16]|_|  I have included a Classroom Observation Reflection with the appropriate documentation for this observation.

	

	Category 5 – Additional Options for Cultivating Excellence in Teaching

	

	[bookmark: Check19]  |_|  I have obtained the number of points necessary to fulfill the requirements for Category 5.

	

	
	Total number of points obtained:    
	   

	

	[bookmark: Check20]  |_|  I have included the appropriate documentation for each item/event in Category 5 in which I participated.

	

	[bookmark: Check21]  |_|  I have included the Category 5 menu check list to indicate the activities/events in which I participated.

	

	Reflective Capstone Essay

	

	[bookmark: Check22]  |_|  I have included my Capstone Essay reflecting upon the experience of the Teaching Capstone Program

	

	
	My essay
	[bookmark: Check23]|_|  is 5-10 pages
	[bookmark: Check24]|_|  has been revised and polished and represents my best   
       academic work

	

	
	

	
	

	I certify that I have fulfilled all the requirements of the Teaching Capstone in Higher Education program, including attending events, creating documents, and cultivating excellence in teaching through various activities and have done so within the stipulated one year time frame.   The Teaching Capstone notebook I am submitting has been carefully checked and is complete.

	
	
	

	Student Signature
	
	Date

	

	



