Internship in Service and Service-Learning Job Description

All positions within Baylor University exist to support the mission, which is to educate men and women for worldwide leadership and service by integrating academic excellence and Christian commitment within a caring community.

Division: Student Life

Department: Student Activities 

Reports to: Coordinator for Service Learning Initiatives

PURPOSE 

The Intern for Service and Service Learning aids the Coordinator for Service Learning Initiatives in the development of programs in order to achieve the goals of the department and university related to student service and service learning. 

STRUCTURE 

The Intern for Service and Service Learning works in conjunction with the Coordinator for Service Learning Initiatives to provide opportunities for the enhancement of students’ service and service learning experiences through service programming provided through the Department of Student Activities as well as those conducted independently through student organizations. The Intern for Service and Service Learning reports to the Coordinator for Service Learning Initiatives, and acts as a member of the Student Activities team. 

ESSENTIAL FUNCTIONS

· Create publications pertaining to service targeted directly at student organizations that communicate department resources.

· Develop initiatives and work collaboratively with other staff to assist students in their connection and involvement with service activities and service learning programs on campus. 

· Maintain information about service and service learning on the Baylor website by providing content.

· Develop working partnerships with non-profit organizations, churches, schools, and other campus entities providing service to the Waco community.

· Assist with various campus events, including collection drives, speakers, conferences, Destination Serve trips, spring break trips, and traditional service programs.

· Develop and implement new service and service learning initiatives in order to further connect the Baylor community with the local and global communities.

SECONDARY FUNCTIONS

· Meet with the Coordinator for Service Learning Initiatives and service staff on a regular basis, reporting on all areas of assigned responsibility. 

· Perform other duties as assigned by supervisor.

JOB QUALIFICATIONS

Minimum: Must be enrolled, full-time student at Baylor University, in good standing; minimum GPA of 2.5; experience with service and/or service learning programs. 

Application for Community Service Internship
Department of Student Activities, Baylor University

Name: ____________________________________________
Classification: ____________

Major: ____________________________________________
Phone: ___________________

Email: ________________________________________________

Do you qualify for Federal Work Study? (Please note:  answer does not have bearing on hiring decisions).
YES

NO

1. What strengths and experience would you bring to the role of Community Service Intern?
2. If you could work on any project for Service/Service Learning in the Department of Student Activities, what would it be? (You may either create a new initiative or update an existing initiative.)

3. Why do you think it is important for students at Baylor to be involved in service?

4. In what type of work environment do you work best?

5. What extra-curricular commitments do you have for 2011-2012?

Applications are due by Friday, April 8 at 5:00PM. All candidates for the Internship in Community Service will interview with Student Activities Staff.

